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1. O6mue moJioxKeHUs

1.1. Hacrosimas [lonutuka oneparopa 00pabOTKH MEpCOHATBHBIX JaHHBIX B OTHOIICHUU
00paboTKM TepcoHaNbHBIX AaHHBIX B CaHkT-IlerepOyprckomM rocynapcTBEHHOM OFOJKETHOM
npodeccuoHanbHOM 00pa3oBaTebHOM yupekaeHuH «llerepOyprckuii me1aroruueckuii KOJieax
umenu H.A. HekpacoBa» (manee — [lonurtuka) onpenenser nmonutuky Cankr-IleTrepOyprckoro
rOCYy/IapCTBEHHOrO0  OIOJKETHOTO  MPO(ecCHOHATBFHOTO  00pa30BaTEIBHOTO  YUPEKICHUS
«[leTepOyprckuii memarornveckuii koyuiepk mmenn H.A. HekpacoBa» (nanee — KOJIICIK)
KaK orepaTopa, OCyIeCTBISIOIEro 00paboTKy NepCOHAIBHBIX IaHHBIX, B OTHOILIEHUU 00paboTKH
Y 3aIUATHI IEPCOHATBHBIX JAHHBIX.

1.2. [TonuTtuka pa3paboTaHa B COOTBETCTBHH C TPEOOBAHHIMH CIEAYIONINX HOPMATUBHBIX
JIOKYMEHTOB:

— ®enepanpHoro 3akona ot 27.07.2006 Ne 152-D3 «O nepcoHAIBHBIX JTaHHBIX;

— mnocranosnenus [IpaButenscTBa Poccuiickoit @eneparuu ot 01.11.2012 Ne 1119 «O6
VTBEpKACHUH TpPeOOBaHMI K 3alllUTE TMEPCOHANBHBIX JaHHBIX MpPH UX 00padoTke B
WH(OPMAIIMOHHBIX CHCTEMaX MEePCOHATBHBIX TAHHBIX ),

— mnocrtaHoByienus: lIpaBurenbctBa Poccuiickori Penepanuu ot 15.09.2008 Ne 687
«O06 yrBepxknaenun IlomoxkeHuss 00 0COOEHHOCTAX OOpaOOTKH MEPCOHANBHBIX JaHHBIX,
OCYIIECTBIISIEMOU 0€3 MCIOJIb30BAHUS CPEIICTB aBTOMATH3AIINHY,

— mnocranosnenus [IpaButenbcrBa Poccuiickoit @enepamuu ot 21.03.2012 Ne 211 «O6
YTBEPKACHUM IEpPEUHs] Mep, HaIpaBJIEHHbIX Ha O0ECIeYeHHE BBINOJIHEHUS OO0S3aHHOCTEH,
npenycMoTpeHHbix DenepanbHbIM 3aKOHOM «O TEpCOHANBHBIX JAHHBIX» M MPUHSATBIMU
B COOTBETCTBHM C HUM HOPMATHUBHBIMU IPABOBBIMU aKTaMH, OIEPATOPAMH, SIBIISIOIIMMUCS
roCy/IapCTBEHHBIMU WJIM MYHHUIIMITATBHBIMUA OpTaHAMM).

1.3. Tlomutmka paszpaboTaHa B IemsAX OOECIEUEHUS pealu3alud TpPeOOBaHUI
3akoHOAaTenscTBa Poccuiickoit @enepanyu B o6nacté 00pabOTKHU MEPCOHATBHBIX JTAHHBIX,
HAIPaBIEHHOT0 HA 00eCIIeYeHHE 3alUTHI IIPaB U CBOOOT UeIOBeKa U IpaKTaHUHA MpU 00paboTKe
€ro MepCoHaIbHBIX TaHHBIX, B TOM YHCJIE 3aIIUTHI PAaB HAa HEIPUKOCHOBEHHOCTh YaCTHOM KU3HH,
JUYHYIO U CEMEHHYIO TaliHy, B YACTHOCTH B LIEJISX 3alUThl OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA
W HEMPaBOMEPHOTO pPACHpOCTPAaHEHUsS TEPCOHATBHBIX JIaHHBIX, OOpabaThIBA€MBIX B
MH(OPMAIIMOHHBIX CUCTEMAaX KOJUIEKA.

1.3 Tlonutuka AEWCTBYET B OTHOIICHWU WH(POPMAIIUH, KOTOPYIO KOJUIC/DK IOTyJaeT
0 CyObeKTe MEepCOHANBHBIX JAHHBIX B IMPOIIECCE OKA3aHUs TOCYAAPCTBEHHBIX YCIYr B cdepe
00pa3oBaHMs WM UCTIOTHEHUS JOTOBOPHBIX 00S3aTEIIbCTB.

1.4. Hactosmas IlonuThka pacKpbIBaeT COCTaB CYOBEKTOB MEPCOHATBHBIX JIaHHBIX,
MIPUHITUIIBI, TOPSJOK W yCIOBUS OOpabOTKH TEPCOHATBHBIX JTAHHBIX PaOOTHUKOB KOJIJIEIKA
Y MHBIX JIUII, YbH MEPCOHATbHBIC TaHHbIE 00pabaThIBAIOTCS KOJUIEIKEM, C LEIbI0 O0ecTieueHus
3aIIATHI TIPaB M CBOOOJT YEIOBEKA W TPaKAaHWHA MPU 00pabOTKE €ro MepCOHAIBHBIX JaHHBIX,
B TOM YHCJIE 3aIlIUTHI [TPaB HA HEMPUKOCHOBEHHOCTh YACTHOM JKU3HU, TUYHYIO U CEMEUHYIO TailHy.

1.5. TlepcoHanbHble JaHHBIE SBIAIOTCS KOH(PHUIEHIUAIBHON, CTPOr0 OXpaHAEMOI
uH(popMalliell U Ha HUX PACHpPOCTPAHSAIOTCS BCe TPEOOBAaHHUSA, YCTAHOBJICHHBIE BHYTPEHHUMU
JIOKYMEHTaMH KOJUIEeKa 110 3aiuTe KOH(UIeHIIUaTbHON HHGOpMAITIH.

2. Kateropuu cy0beKTOB NEPCOHAIbHBIX TaHHBIX

2.1. IlepevyeHpb nepcoOHAIBHBIX JaHHBIX, MOAJISKAIINX 3aAIIUTE B KOJUIEHKE, (POPMHUPYETCS
B COOTBETCTBUU C (hefiepallbHbIM 3aKOHOJIATELCTBOM O TEPCOHANBHBIX AaHHBIX W [IpaBmimammu
00paboTKM TepcoHaNbHBIX AaHHBIX B CaHkT-IlerepOyprckom rocynapcTBEHHOM OIOJKETHOM
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npodeccrnoHaIbHOM 00pa3oBaTeibHOM yupexaeHnH «lleTepOyprekuii merarornd4eckuii KouiemK
umenu H.A. HekpacoBay.

2.2. CpeleHMSAMH, COCTaBJSIIOIIMMHU TE€PCOHAJBHBIC JIAHHBIE, SBISIETCA  JitoOast
uH(poOpMalKs, OTHOCALIASCS K MPSIMO WM KOCBEHHO OIpPENIEICHHOMY WIH OIpeaeIsieMOMY
¢usnueckomy Uiy (CyObeKTy NepCOHAIBHBIX JAHHBIX ).

2.3. B 3aBUCUMOCTH OT CyOBEKTa MEpPCOHAIBHBIX JaHHBIX, KOJUIEIK 0OpabaThIBacT
NEepCOHAbHbIEC JAaHHbIE CIEAYIOUINX KaTeropuil CyObEKTOB MEPCOHATBHBIX JAHHBIX:

— TrpaXJaH, COCTOALIMX C  KOJJIEPKEM B OTHOLIEHUSX,  PETYIUPYEMbIX
3aKOHOJATEIbCTBOM, JOTOBOPAMHU I'PaXIaHCKO-IIPABOBOI'O XapaKTepa,

— 00ydJaroImuxcs KoJUIeakKa, UX POAUTENeH (3aKOHHBIX IIPEICTaBUTENEH);

— COTPYIHUKOB KOJUIEIKA;

— IEepPCOHAJbHBIE JAHHBIE PYKOBOJAUTENS WM COTPYIHUKA IOPUAWYECKOrO JIMILIA,
ABJIAIOLIETOCS KOHTPAareHTOM KoJule/Ka, HeOoOXOJUMbIe KOJIJIEIXKY Ui BBIIOJHEHHUS CBOMX
00s3aTeNbCTB B paMKaX JOTOBOPHBIX OTHOIICHWH C KOHTPAareHTOM U Ui BBINIOJIHEHUS
TpeOoBaHuil 3akoHoaTeNnbecTBa Poccuiickoin @enepanui.

— rpaxaaH, oOpallalIIUXcs B KOJUIEIK B COOTBETCTBUH ¢ DenepanbHbIM 3aKOHOM
or 02.05.2006 Ne 59-®@3 «O mopsike paccCMOTpEHHUs OOpameHWi TpaxnaH B Poccuiickoit
®enepanumn».

3. Heau 00padoTKH MePCOHATBHBIX JAHHBIX

3.1. Komnemk ocyecTBisieT 00paboTKy NEPCOHATBHBIX JAHHBIX B CISAYIOIIUX LENX:

— OCYILUECTBIICHUSA JIESITEIIbHOCTH, MPEIyCMOTPEHHOM JIEACTBYIOILIUM
3aKOHOJIaTeNbCTBOM, [IpaBuiamMu 00paboTKH nmepcoHanbHBIX JaHHBIX B CaHkT-IleTepOyprckom
TOCYJapCTBEHHOM  OIOJDKETHOM  TPO(ECCHOHATBHOM  00pa30BaTEIbHOM  YUPEKICHUU
«[lerepOyprckuit nenarornueckuit koywiex umenn H.A. Hekpacosay,

— 3aKJII0YEHMs], HUCIOJHEHHS U MPEeKpalleHUs] TpakKIaHCKO-TIPABOBBIX JIOTOBOPOB C
bu3NYECKUMH, OPUINYECKUM JIMIAMHU, WHIUBUIAYaJbHBIMUA HPEINPUHUMATEISIMU U HHBIMU
JUIAMM, B CIyd4asX, IPEIyCMOTPEHHBIX JEHCTBYIOIUM 3aKOHOAATENbCTBOM U IlpaBmnammu
00paboTku mnepcoHalbHbIX AaHHbIX B CaHkT-IlerepOyprckomM rocyaapcTBEHHOM OOJKETHOM
npodeccuoHaIbHOM 00pa3oBaTebHOM yupexieHnH «lletepOyprekuil meparornyeckuii KoJuempk
nmenu H.A. HekpacoBay;

— OpraHu3alUy KaJpoBOro y4yeTa KoJuleka, o0ecredeHus: COOI0AeHNs 3aKOHOB U MHBIX
HOPMAaTHUBHO-TIPABOBBIX AKTOB, 3aKIIOUEHHUS M HCIOJHEHUS O00s3aTeIbCTB MO TPYAOBBIM U
IpaXKAaHCKO-TIPABOBBIM JIOTOBOpaM; BEAECHUS KaJpOBOTO JEJIONPOU3BOJCTBA, COJNEHCTBUS
COTPYAHHKAM B TPYAOYCTpOMCTBE, OOY4YEHUH U TPOJABMKEHUH IO CIIy>KOe, MOIb30BaHUS
Pa3IMYHOTO BHUJA JIIOTaMH, UCIIOJIHEHHS TPeOOBaHMI HAJIOTOBOTO 3aKOHO/IATENbCTBA B CBSI3U C
MCUHUCIIEHUEM U YIUIaTOM Hajora Ha J0X0/bl (PU3MUECKUX JIMII, a TaKKe €JUHOI0 COIUAIBLHOIO
Hajora, TII€HCHOHHOTO  3aKOHOJATelbCcTBa MpU  (HOPMUPOBAHMM U TPEICTABICHUU
NepCOHN(UIMPOBAHHBIX JAaHHBIX O KaXIOM IoJydaTele JOXOJOB, YYUTHIBAEMBIX MpHU
HAYMCJICHUN CTPAXOBBIX B3HOCOB Ha 00s3aTeIbHOE MEHCHOHHOE CTpaxoBaHHE U oOecreyeHue,
3aM0JIHEHNS] IEPBUYHON CTaTUCTUYECKON TOKYMEHTALNHU, B COOTBETCTBUHU C Tpy10BBIM KOJIEKCOM
P®, Hanoroseim kogekcom PO, deaepanbHbIMU 3aKOHAMU, B 4aCTHOCTH: «O0 HHANBUIYATEHOM
(mepcoHN(pHUIMPOBAHHOM) y4Ye€Te€ B CHUCTEME O0s3aTeIbHOIO NMEHCHOHHOIO CTpaxoBaHHs», «O
MEPCOHAIBHBIX JaHHBIX;

— JUI1  TOpPUHATHS  pelleHuil 1o  oOpalleHusiM TpakIaH B COOTBETCTBUHU
C 3aKOHOJIaTEIbCTBOM U HOPMAaTHUBHBIMU IIPABOBBIMU TIOKYMEHTAMH;

— ]I OKa3aHHs 00pa30BaTENbHBIX YCIYT.
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4. Cpoxu 00pabdOTKH NepPCOHATbHBIX JaHHBIX

4.1. Cpoku 00pabOTKH NMEPCOHAITBHBIX JAHHBIX ONPEIENISIOTCS B COOTBETCTBHH CO CPOKOM
JeMCTBUSL JIOTOBOpA C CYOBEKTOM TNEPCOHAIBHBIX IAHHBIX, a TAaK)Ke€ HHBIMH TpPeOOBaHHUIMHU
3aKoHOJaTeabcTBa Poccuiickoii denepanuy 1 HOPMATUBHBIMU MTPABOBBIMU JIOKYMEHTAMH.

4.2. B xomempke CO3Aal0TCS U XPAHATCA JOKYMEHTHI, CO/IEpIKaIllie CBEACHUS O CyObeKTax
NIEPCOHANBHBIX JIaHHBIX. TpeOOBaHUS K HCIIOJIB30BAHHIO B KOJUICIKE JaHHBIX THUIIOBBIX (OpPM
JNOKyMeHTOB ycTaHoBieHbl [locranoBnenuem IlpaBurensctBa P® ot 15.09.2008 Ne687
«O06 yrBepxkaeHun IlomokeHnss 00 OCOOEHHOCTSX O0O0paOOTKH TEPCOHAIBHBIX JIaHHBIX,
OCYILECTBIISIEMO €3 UCIOIB30BaHUS CPEACTB ABTOMATH3AIII.

5. IlpaBa onepaTopa u cy0beKTa NePCOHAIbHBIX JAHHBIX

5.1. Konnemx kak ornepaTop NepCOHAIBHBIX JaHHBIX, BIIPABE:

— OTCTauBaTh CBOM MHTEPECHI B CY/IE;

— MPEAOCTaBISITh IEPCOHAJbHBIE JaHHbIE CYOBEKTOB TPETHUM JIMLIAM, €CJIK 3TO
IIPEyCMOTPEHO JAEUCTBYIOLIUM 3aKOHOIaTEIbCTBOM (HAJIOTOBBIE, IPABOOXPAHUTEIbHBIE OpraHbl
 1p.);

— OTKa3bIBaTh B IPEJOCTABICHUH NIEPCOHANIBHBIX JAHHBIX B CIIyYasX, IPEIyCMOTPEHHbIX
3aKOHOJATEIbLCTBOM;

— HCHOJb30BaTh IE€PCOHANbHBbIE JlaHHbIE CyObeKkTa Oe3 ero corjiacus, B cClydasx,
IPEIYCMOTPEHHBIX 3aKOHO/IaTEIIbCTBOM.

5.2. CyOBeKT MepCOHABHBIX JAHHBIX UMEET MPaBo:

— TpebOoBaTh YTOYHEHHS CBOMX IE€PCOHAJIBHBIX JIAHHBIX, HX OJOKMPOBAHUSA WU
YHUUTOXKEHHUS B CIIy4dae, €CIU NEPCOHAJIBHBIE JIaHHBIE SIBJISIOTCS HETOJIHBIMH, YCTapeBIINMH,
HEJ0CTOBEPHBIMH, HE3aKOHHO MOJTYYEHHBIMU WM HE SIBIISIFOTCS HEOOXOAMMBIMU JJIs 3as1BJICHHON
e 00paboTKH, a TaK)Ke MPUHUMATh MPElyCMOTPEHHbIE 3aKOHOM MEPHBI MO 3aIlIUTe CBOUX IPaB;

— TpeOoBaTh MEepeYeHb CBOMX NMEPCOHAIBHBIX JTaHHBIX, 00padaThIBAEMbIX KOJUIEKEM U
MCTOYHUK UX IOJIy4YEHUS;

— mojy4aTh MH(OPMAIUIO O CpoKax O0OpabOTKM CBOMX MEPCOHATIBHBIX JAaHHBIX, B TOM
YHCJIE O CPOKAX UX XPAaHEHUS;

— TpeOoBaTh M3BEILIEHUS BCEX JIML, KOTOPHIM paHee ObUIM COOOIIEHBI HEBEPHBIE HIIU
HEMOJIHbIE €ro MNepCOHalbHble JaHHbIe, 000 BCEX NPOM3BEACHHBIX B HHMX HCKIIOYEHUSX,
MCIPABIICHUSAX UJIU IONIOJTHEHUSX;

— 00xaoBaTh B yNOJHOMOYEHHBIH OpraH MO 3alluTe NpaB CyOBEKTOB NEPCOHAIBHBIX
JTAHHBIX WJIM B Cy/IeOHOM MOpSAKE HEMpaBOMEpHbIE ASUCTBUS WK Oe3neiicTBus npu o0paboTke
€ro NepCOHAbHBIX JaHHbIX;

— Ha 3alllUTy CBOUX IIPaB U 3aKOHHBIX HHTEPECOB, B TOM YHCIIE Ha BO3MEIEHHE YOBITKOB
U (WIM) KOMITEHCAILIMIO MOPAJILHOTO Bpe/ia B Cy1IeOHOM MOPSIKE.

6. IIpuHUMNOBI ¥ YCJI0BUS 00PA0OTKHU MEPCOHATBHBIX JAHHBIX

6.1. OOpaboTka TEPCOHAIBHBIX JaHHBIX KOJUISDKEM OCYIIECCTBIISCTCS HAa OCHOBE
MPUHIUIIOB:

— 3aKOHHOCTH M CIIPABEIJIUBOCTH IIEJIEH U CTOCOO0B 00pabOTKH MEPCOHATBHBIX JaHHBIX;

— COOTBETCTBHS Iielieli  00paOOTKM TIEPCOHATBHBIX JAaHHBIX IEJsAM, 3apaHee
OTIPENICTICHHBIM W 3asBJICHHBIM TpH COOpe TEPCOHATBHBIX JaHHBIX, a TAKXKE IMOJHOMOYHUSIM
Yupexnenus;
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— COOTBETCTBUSI O0beMa M XapakTepa 00pabaThIBa€MbIX NEPCOHAIBHBIX JAHHBIX,
c1oco60B 00pabOTKU MEPCOHATBHBIX JAaHHBIX HEISIM 00pa0OTKH MEPCOHATBHBIX TaHHBIX;

— JIOCTOBEPHOCTH MEPCOHAIBHBIX JAHHBIX, UX JOCTaTOUYHOCTH HJsl Lenei oOpaboTKH,
HEJOMYCTUMOCTH OOpaOOTKH MEPCOHATbHBIX JTAaHHBIX, U30BITOYHBIX MO OTHOIICHUIO K LIEJISM,
3asIBJICHHBIM TPU cOOPE MEePCOHATBHBIX JTAHHBIX;

— HEJOIYCTUMOCTHU O0bEeIMHEHUS, CO3/ITAHHBIX JIJIsl HECOBMECTHUMBIX MEXKIY CO00M 1Leseit
0a3 JaHHBIX, COJEPKAIINX IEPCOHANIbHBIE TaHHBIE;

— XpaHEHHs NEPCOHANBHBIX JAHHBIX B (popMe, MO3BOJISIOUICH ONMpENeIuTh CyObeKTa
NEPCOHANBHBIX JAHHBIX, HE JIOJIBIIIE, Y€M 3TOr0 TPEOYIOT el UX 00paboTKH;

— YHHUYTOKEHHUS IO JOCTHKEHUU 1ieJieii 00pabOoTKU MepCOHANBHBIX TaHHBIX UJIH B CIIydae
yTpaThl HEOOXOIUMOCTH B UX JIOCTHIKECHUH.

6.2. OO6paboTka MEpPCOHANbHBIX TaHHBIX OCYIIECTBISETCS HAa OCHOBAHUU YCJIOBUH,
OIPENEIEHHBIX 3aKOHOAATeNbcTBOM Poccuiickoin denepanuu, HOPMAaTUBHBIX U IIPaBOBBIX
JIOKYMEHTOB.

7. OobecneuyeHue 06€30MACHOCTH MEPCOHAIbHBIX TAHHBIX

7.1. Komnemx npeanpuHuMaeT HeoOX0AMMbIE OPTaHU3AIMOHHBIE U TEXHUYECKHE MEPBI
uist  obecriedeHHss  O€30MACHOCTH  MEPCOHANBHBIX  JaHHBIX ~ OT  CIy4YallHOrO  WiIH
HECaHKIIMOHUPOBAHHOTO JTOCTYTA, YHUUTOXKCHHUSI, U3MEHEHUS, OJIOKMPOBAHUS JOCTYIA U IPYTHX
HECAHKIIMOHUPOBAHHBIX JICVCTBHIA.

7.2. B nensx KoopAuHAIMU ACHCTBUN MO 00ECIEYCHUIO0 0€3011aCHOCTH MEPCOHATBHBIX
JAaHHBIX B KOJUIEJDKE HAa3HAYE€HO OTBETCTBEHHOE JIMIIO 3a o0ecreueHre Oe30IMacHOCTH
MEPCOHAIIbHBIX TAHHBIX.

8. 3ak/II0unTe/IbHbIE MOJI0KEHUS

8.1. Hacrosmas IlomuTuka sBIseTCSs BHYTPEHHHM JIOKYMEHTOM  KOJUIEIDKA,
OOIIEIOCTYTHOW M MOJUIEXKHUT  pPa3MEUICHHI0 Ha O(UUIUaNbHOM  caiiTe  KoJule[Ka:
nekrasovspb.ru

8.2. Hacrosimas IlonuTuka MOANEXKUT U3MEHEHUIO, JOMOJHEHUIO B Cllyyae MOSBICHUS
HOBBIX 3aKOHOJIaTEJIbHBIX AKTOB U HOPMATHBHBIX MTPABOBBIX JOKYMEHTOB 10 00pabOTKe U 3alluTe
MIEPCOHANIBHBIX JIaHHBIX, HO HE PEXKE OHOro pasa B Tpu roza. IIpu BHeceHMHM H3MEHEHUU
B aKTyaJbHOW peaKIMy yKa3bIBaeTcs Aara nociennero ooHosnenus. Hoas penakuus [omutuku
BCTYIIA€T B CUJIy C MOMEHTA €€ Pa3sMELIEHUs, €CIIM MHOE HE MPEAYCMOTPEHO HOBOU pelaKuuen
ITomutukn.  JlelcTByromas ~ pelakuus — Bcerga — HaXOAUTCA — HAa  CTpPaHMLE 1O
azapecy: https://www.nekrasovspb.ru/index.php/college/documents.html

8.3. Kontpons wucnomHeHus TtpeboBanmii Hacrosimeidl I[loMUTHKK OCyIIeCTBIsETCS
OTBETCTBEHHBIM 32 OpraHU3alnio 00padOTKHU NEPCOHANBHBIX JaHHBIX.

8.4. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIUI] KOJUICIKA, UMEIOIINX JTOCTYI K MTEPCOHATLHBIM
JTAHHBIM, 3a HEBBINOJIHEHUE TPEOOBAaHUI HOpPM, PEryJUPYIOMMX OOpabOTKYy M 3allUTy
MIEPCOHANIBHBIX JIAHHBIX, ONPEIEISAETCS B COOTBETCTBHUM C 3aKOHOAATENbCTBOM Poccuiickoi
denepanyy ¥ BHYyTPEHHUMH JOKYMEHTAMU KOJUIEKA.

Bepcusa: 2.0 Cmp. 6 u3 6
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