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3apeructpupoBano B Munrocte Poccun 6 centsaops 2023 r. N 75119

OENEPAJIbHOE APXUBHOE ArEHTCTBO

MPUKA3
ot 31 urona 2023 r. N 77

Ob YTBEPXOEHWUN NMPABUN
OPIrAHU3ALUNN XPAHEHUA, KOMINEKTOBAHUA, YYETA U UCNOJIb3OBAHUA
ONOKYMEHTOB APXUBHOIO ®OHA POCCUACKOWU ®EOEPALINU U OPYIUX
APXUBHbIX OOKYMEHTOB B rOCYAAPCTBEHHbIX OPIAHAX, OPTAHAX
MECTHOIO CAMOYTPABJIEHUA N OPTAHU3ALIUAX

B cooTBercTBUM ¢ TyHKTOM 2 yacTu 1 ctaThu 4, yactbio 5 cratbu 14 denepanbHOro 3aKoHa OT 22
okTs10ps 2004 1. N 125-®3 "O06 apxuBHOoM Jerne B Poccuiickoit denepanuu”, moAnMyHKTOM 2 MyHKTa 6
[Tonoxenusa o PenepanbHOM apXMBHOM areHTCTBE, YTBEpPKIECHHOro Yka3zoM IIpesunenra Poccuiickon
®enepanuu ot 22 utonst 2016 r. N 293, npukassiBaro:

yTBEpAUTh mpwiaracMmsle [IpaBuna opraHusanuu XpaHEHUs, KOMIUIEKTOBAHMs, YydeTa U
WCTOJB30BaHUSI JOKYMEHTOB ApxuBHoro ¢(onna Poccuiickoii ®Penmepanuu u JIpyrux apXUBHBIX
JOKYMEHTOB B IOCYZapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPaBJICHUS U OpraHU3alusX.

PykoBogurens
A H.APTHU30B

YTBEpKACHBI
npuka3zom PocapxuBa
ot 31 utons 2023 . N 77

NMPABUIIA
OPIrAHU3ALUUN XPAHEHUA, KOMMJIEKTOBAHUA, YYETA U UCIMNOJIb3OBAHUA
OOKYMEHTOB APXMBHOIO ®OHOA POCCUMNCKON ®EOEPALIUN U OPYTUX
APXMBHbIX JOKYMEHTOB B TrOCYOAPCTBEHHbLIX OPIAHAX, OPTAHAX
MECTHOIO CAMOYIPABJIEHUA N OPTAHU3ALIUAX

. O6wme nonoxeHuns

1. IlpaBmia opraHu3anuy XpaHEHUs, KOMIUIEKTOBAHHS, ydeTa M HCIIOJIb30BaHMUS JTOKYMEHTOB
ApxuBHoro (onna Poccuiickoit dexepanmuu U JApyrux apXUBHBIX JOKYMEHTOB B TOCYAApPCTBEHHBIX
OpraHax, OpraHax MECTHOI'O CaMOYIIpaBJIEHUs U opraHu3anusax (nanee - [lpaBuna) onpenensror nopsaok
U TpeOOBaHMsS K OpraHu3alMd XpaHEHHs, KOMIUJICKTOBAaHHUS, ydeTa M HCIHOJb30BaHUS JOKYMEHTOB
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ApxusHoro (¢onna Poccuiickoit denepanun, JOKYMEHTOB ITOCTOSHHOTO M BpeMeHHOTO (cBbime 10 jer)
CPOKOB XpaHEHHUs, B TOM YHUCJIE JOKYMEHTOB IIO JIMYHOMY COCTaBY, JOKYMEHTOB JIMYHOTO
IIPOUCXOXKACHUS ISl TOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CAMOYIIPABIIEHUS], OPraHU3aLUi.

®denepanbHble OPraHbl UCIIOJIHUTENIBHOM BIACTH U OPTraHU3alH, OCYIIECTBISIONINE JEO3UTaAPHOE
XpaHeHue JTOKyMEHTOB ApxuBHoro ¢onma Poccuiickoit ®Denepanuu, Haxomsmmxcs B (emepanbHOR
coOcTBeHHOCTH <1>, BmpaBe PyKOBOACTBOBaThcs Kak IlpaBunmamu, Tak u IlpaBuiamu opranuzanuu
XpaHEeHHsI, KOMIUIEKTOBAHHUSA, y4eTa M HCIOJb30BaHUS JOKYMEHTOB ApxuBHOro (onma Poccuiickoit
denepauuy U Ipyrux ApXUBHBIX JTOKYMEHTOB B TOCYAApPCTBEHHBIX U MYHUIIMIIAIbHBIX apXUBaX, My3€iX U
OubIMoTeKax, HAy4YHBIX OPraHU3aLUAX, YTBEPKICHHBIMH NpuKazoM Pocapxusa ot 2 mapra 2020 r. N 24
(3apeructpupoBan Muntoctom Poccum 20 mas 2020 r., peructpanuonusii N 58396) ¢ n3meHeHueM,
BHECEHHBIM Tpuka3zoM PocapxuBa ot 26 centsiops 2022 r. N 117 (3apeructpupoBan Muntoctom Poccun
27 oktsi6pst 2022 1., peructparuonasii N 70716) (manee - [IpaBuna, yrBepKaeHHbIC TpuKa3zoM N 24).

<1> [locranosnenue IIpaBurenscTtBa Poccuiickoit @enepanun ot 27 nekadbps 2006 r. N 808 "O6
YTBEP)KICHUM TepeyHsi (elepalibHbIX OpraHOB  HCIOJHUTENBHONM BJAaCTH W OpraHuU3alui,
OCYILECTBISIONINX JEMO3UTAPHOE XpaHEHUE NOKyMEHTOB ApxuBHOro ¢onmaa Poccuiickoit denepanuu,
HaxoaAmmxcs B penepanpHoil coocTBeHHOCTH" (Hanee - moctanoBienue N §08).

2. TocynmapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIPABJICHHS, OpPraHU3alUU OO0S3aHbBI
o0ecrneurnBaTh COXPaHHOCTh APXUBHBIX JTOKYMEHTOB B TEUEHHE YCTAHOBJICHHBIX CPOKOB XpaHEHUs <2>.

<2> Yactp | crateu 17 ®enepanbhHoro 3akoHa ot 22 okts6ps 2004 r. N 125-@3 "O6 apxuBHOM
nene B Poccuiickoit @enepanun" (nanee - Genepanpusbiii 3akon N 125-03).

["ocynapcTBeHHbIE OpraHbl, OpraHbl MECTHOI'O CAaMOYIIPaBIIEHUsI 00s3aHbI CO3/1aBaTh apXUBbI <3>.

<3> Yacts 1 crateu 13 Oenepanproro 3akona N 125-D3.

Opranuzanuu BIpaBe cO3/1aBaTh apXUBbI <4>.

<4> Yacts 2 cratbu 13 @enepanbHoro 3akoHa N 125-03.

ApXUB TroCyJapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIIpaBJIEHUs, OpraHu3aluu (nanee -
apXxHB) CO3JaeTcsi Kak CTPYKTypHOE TMOJpa3JelieHue WIM TOJIpa3JelieHHe B COCTaBE€ CTPYKTYPHOTO
MOJIpa3/IeJICHUsl.

FOCY,Z[apCTBCHHBIC OpTraHbl MOT'YT CO3/1aBaTh ApXUBLI B q)OpMC HOPUINYICCKOTO JIMIA.

JlonyckaeTcss B COOTBETCTBMM C 3aKoHOJarenbcTBOM Poccuiickoir dDenepanun  BO3JIOKEHUE
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TPYIOBBIX (JOJHKHOCTHBIX) OOSI3aHHOCTEH IO OpraHM3alMd XPaHEHWS, KOMILUICKTOBAHHS, ydeTa H
UCTIOJB30BaHUsl JOKyMEHTOB ApxuBHoro (onma Poccuiickoii ®Penepanmu M JIpYruX apXUBHBIX
JOKYMEHTOB, a TaKXe M0 00ECHEeUeHHIO AEATEIbHOCTH apXMBa Ha KOHKPETHOTOo pabOTHHMKA (Jayee -
pabOTHHK apXuBa (JUI0, OTBETCTBEHHOE 33 apXUB).

3. ,Z[eﬂTeJ’IbHOCTL apxXuBa PCriIaMCHTUPYCTCS JIOKAJIbHBIMA HOPMATHBHBIMU aKTaAMU.

ApXuB, ABISIIOUIMNCSA FOPUAMYECKUM JMLOM, B CBOCU JEATEIIBHOCTU PYKOBOACTBYETCS YCTABOM;
ABJIAIOIIMNCA CTPYKTYPHBIM IHOJpa3feliEHUEM WM [OJApPA3/IEICHUEM B COCTaBE CTPYKTYpPHOIO
MOJIpa3/JICNICHUsl - TOJIOKEHHEM O CTPYKTYPHOM IOJPA3JelIeHUH, a TaKXKe IOJIOKeHHEeM 00 apXuBe,
YTBEPKAAEMBIM PYKOBOJIUTEIEM WJIM YIIOJIHOMOUYEHHBIM UM JIMIIOM T'OCYJapCTBEHHOI'O OpraHa, opraHa
MECTHOI'O CaMOYIIPABIICHUS], OPraHu3auu <5>.

<5> Ilynktr 4 IlpumepHOro mnonoxkeHuss 00 apxXUBE OPTraHU3ALUU, YTBEPXKACHHOTO MPUKA30M
PocapxuBa ot 11 ampens 2018 r. N 42 (3aperucrpupoBan Muniocrom Poccum 15 asrycra 2018 r.,
peructpauronusii N 51895); nynkt 3 [IpumepHOro monoxeHus 0 MEHTPAIbHOM apXuBe (eneparbHOTo
opraHa TOCYIapCTBEHHOM BJIACTH, UHOTO (ellepalbHOr0 OpraHa, YTBEPXKAECHHOTO mpHuka3oM Pocapxusa
ot 25 derpansa 2019 r. N 30 (3apeructpupoBad MuntoctroM Poccun 22 urons 2019 r., peructpalimoOHHBIN
N 55333).

4. XpaHeHHE DJEKTPOHHBIX APXMBHBIX JIOKYMEHTOB OCYIIECTBISIETCS C MPUMEHEHHUEM CHUCTEMBI
XpaHeHUs NIEKTPOHHBIX JOKYyMeHTOB (nanee - CXJD/I).

[l'ocynmapctBennble opranbl npu co3manmu CXDJl, a Takke Ui ONEHKH (DYHKIMOHAIBHBIX
BO3MOXXHOCTEH YK€ TNPUMEHSEMBIX CHCTEM B LENSAX HX Pa3BUTHS PYKOBOJACTBYIOTCS TUIOBBIMU
(YHKIIMOHATBLHBIMU  TPEOOBAHUSIMA K CHCTEMaM JJIGKTPOHHOTO JIOKYMEHTOOOOpOTa M CHCTEMaM
XPaHEHMS NEKTPOHHBIX JOKYMEHTOB B apXMBax rOCYAapCTBEHHBIX OPraHOB, YTBEPKICHHBIMU MPUKA30M
PocapxuBa ot 15 uronst 2020 r. N 69 (nanee - Tunossie GyHKIIMOHAIBHBIE TPEOOBaHMS) <6>.

<6> 3apeructpupoBad Muntoctom Poccun 20 oktsi6ps 2020 r., peructpannoHHsiii N 60484.

5. T'ocymapcTBEHHBIM OpraHaM, OpraHaM MECTHOTO CaMOYIpPaBJI€HMs, TOCYAApCTBEHHBIM U
MYHUIUIATBHBIM ~ OpraHM3allUMsAM 3alpeliaeTcs IepenaBaTh oOpa3oBaBLIMECs B Ipolecce HX
NeSITEIbHOCTH JOKyMEHThl ApxuBHoro ¢onna Poccuiickoit denepaunu B My3eu, OMOINOTEKH, HayUHbIE
OpraHM3aliy, BKJIIOUYEHHBIE B II€pEUYeHb, KOTOpBIA yTBepxkaaerca [IpaButensctBoM Poccuiickoi
®denepannn, 1 HETOCYAAPCTBEHHBIE OpraHu3aluu <7>.

<7>Yacts 4 cratbu 21 ®@enepanbHoro 3akona N 125-03.

OpFaHI/ISaHI/IH BIIpaB€ 3aKJIOYUTHL JOroBOpP BO3ME3AHOTO OKa3aHUA YCIYr C opraHH3auHeﬁ,
YCTaBHBIMH JOKYMCHTAMU KOTOpOfI NpeaAyCMOTPCHO OCYHICCTBICHUC XPAHCHUA APXUBHBIX TOKYMCHTOB.
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6. OpI‘ aHn3alus XpaHCHUA, KOMIUICKTOBAHUSA, YUCTAa U UCITIOJB30BAHUA OJOKYMCHTOB, COJACPIKAIINX
CBEJICHMS, COCTaBIIOIIME T[OCYJAapCTBEHHYIO TailHy, OCYILECTBJIAETCS B  COOTBETCTBUU C
3aKoHoarenbcTBOM Pocculickoit denepanuy, a TakKe B COOTBETCTBUM € HacTtosmuMu [IpaBunamu.

Il. PopmupoBaHMe AOKYMeHTanbHoro ¢poHaa rocyaapcTBEHHOro
opraHa, opraHa MecTHoOro camoyrnpaBrieH1Us, OpraHusauum

7. JlokymeHTbl, 00pa3oBaBIIMecs B MpoOIecce AeATeIbHOCTH TOCYAapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYITPABJICHHUS, OPTaHU3AINI, COCTABIISIOT JOKYMEHTAIBHBIN (DOH]I.

Enununedt  knaccuukanum M CUCTeMaTHU3allMM  JOKYMEHTOB (0 CTPYKTYPHOMY,
(GYHKIMOHATPHOMY, TEMAaTHUYECKOMY IPU3HAKaM W CpPOKaM XpaHEHHs, BHE 3aBUCHMOCTH OT BHIA
HOCHUTENS MH(POPMAIH) B JOKYMEHTaIbHOM (OH/IE SBISETCS JIENO.

Jlist ydera nen, colepiKanux JOKYMEHTHI JIOKYMEHTAILHOTO ()OHJIA, COCTABISICTCS HOMEHKIIATYpa
hi ()

B rocymapcTBeHHBIX OpraHax M OpraHax MECTHOTO CaMOYNpaBJICHHUs Jena (OPMHUPYIOTCS H
oopmisiroTcst B cooTBeTCTBUM € [IpaBuiamu AeI0npon3BOACTBA B FOCYJapCTBEHHBIX OpraHax, OpraHax
MECTHOTO camoympaBiieHus: <8>. B rTocymapcTBeHHBIX OpraHm3amusax Jena (GopMupyroTcs u
oopmisiroTcst B cOOTBETCTBUM C [IprMepHON MHCTPYKLHMEH M0 1eI0NpOU3BOJACTBY B IOCYAAPCTBEHHBIX
opranmzanusax <9>. B MyHUIIMNAJIbHBIX M HEroCyJapCTBEHHBIX OpPraHM3alMAX [ena (pOpMUPYIOTCS U
0(hOpMIISFOTCSI B COOTBETCTBUU C JIOKAIbHBIMH HOPMATUBHBIMU aKTaMH.

<8> Ilynkr 6.23 IlpaBun enonpou3BOJACTBA B T'OCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOIO
caMOyNpaBJlieHUs, YTBEPKIACHHbIX Ipuka3zom PocapxuBa ot 22 mas 2019 r. N 71 (3apeructpupoBaH
Muntoctom Poceun 27 nexabps 2019 r., peructpaunonssiii N 57023).

<9> [Ilynkr 8.20 IIpumepHOW WHCTPYKIMH TIO JCIOMPOM3BOJCTBY B TOCYAapCTBEHHBIX
OpraHM3alysX, yTBEpKIACHHON npuka3zoM Pocapxmsa ot 11 ampens 2018 r. N 44 (3apeructpupoBaH
Muntocrom Poccun 17 aBrycra 2018 r., peructpaunonusiii N 51922).

Cpoku XpaHEHHUs JIOKYMEHTOB YCTaHABJIMBAIOTCS HAa OCHOBAaHMH (eJepalbHBIX 3aKOHOB, MHBIX
HOPMAaTHUBHBIX IIPaBOBBIX akTOB Poccuiickon ®denepanuu, a TaKKE I[EPEUYHEN THUIOBBIX APXHUBHBIX
JIOKYMEHTOB C yKa3aHHEM CpPOKOB MX XpaHEHHUs, MepeuHel NOKYMEHTOB, 0Opa3yoIlMXCsl B Ipoliecce
JesTeNbHOCTH (eepalbHBIX OPraHOB TOCYAAPCTBEHHOW BJIACTH, WHBIX TOCYAAPCTBEHHBIX OpPraHOB
Poccuiickoit denepaiuu, Mo iBeIOMCTBEHHBIX KM OpPTaHHU3aIIMN, C YKa3aHUEM CPOKOB WX XpaHeHus <10>.

<10>Yacts 3 crathu 6 muactu 1 u 1.1 craten 23 ®enepanbHoro 3akoHa N 125-03.

8. T'ocynapcTBeHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpAaBJIEHUS, OPraHU3allii, B MOJYUHEHUHU
KOTOPBIX €CTh TEPPUTOPHAIBHBIE OpPraHbl U (MJIM) MOJABEIOMCTBEHHBIE OPraHU3allMH, UMEIOT IPaBoO
pa3pabaTbiBaTh TUIIOBYIO U (MJIM) IPUMEPHYIO HOMEHKIIATYpy Jell.
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Tumnosas HOMCHKIJIaTypa ACT YCTaHABJIMBACT CPOKU XPAHCHHUA NOKYMCHTOB U OIPCACIACT COCTAB
ACJ, 3aBOAMMBIX B TCPPUTOPHAIBHBIX OpraHax roCygapCTBCHHBIX OPraHOB, a TaKXXC B OAHOPOAHBIX IIO
XapaKTCPy ACATCIBHOCTH U CTPYKTYPEC OpraHu3alviax, BBITOJIHAIOIUX UACHTUYHLIC q)YHKL[I/II/I

Tumosas HOMCHKJIaTypa A€ OIpCACIACT IOpAAO0K I/I,I[eHTI/I(l)I/IKaI_[I/II/I, HHACKCAIIUN W CPOKHU
XpaHCHUA AOC1 W ABJIKCTCA HOPMATUBHBIM  JOKYMCHTOM  JIA  COCTABJICHUA HHHHBHHyaHLHOﬁ
HOMCHKIJIATYypPbI OCI.

TunoBass HOMEHKJIAaTypa [l NOJJIEKUT MPEACTABICHUI0 HAa COIVIACOBAaHME LEHTPaIbHOU
skcniepTHOM kKomuccuu (manee - I[OK) <I11>, a Takke Ha COIJIaCOBaHHE SKCIEPTHO-TIPOBEPOUHOM
KOMHCCUHU (hesiepallbHOTO TOCYAapCTBEHHOTo apxuBa <12> WM 3KCIEPTHO-NPOBEPOYHON KOMHCCUHU
YIIOJITHOMOYEHHOTO OpraHa HCIIOJIHUTEIIbHOW BilacTU cyObekTa Poccuiickoit ®Dexepannu B chepe
apXUBHOTO Jiena <13>, win 3KCIEepPTHO-IIPOBEPOYHON KOMUCCUM HAy4YHOH OpraHM3alliy, BKIIOUEHHOW B
nepeveHsb, yreepaxaaemslil [IpasurensctBom Poccuiickoit denepanuum <14>.

<11> Ilynkr 6.3 [IpuMepHOro MOJIOKEHHUS O LIEHTPAIBLHOM IKCHEPTHON KomHUccHH (eAepatbHOro
OpraHa rocyJapCTBEHHOM BlacTH, MHOTO (heepajabHOr0 TOCYAApCTBEHHOI'O OpraHa, YTBEP)KIECHHOTO
npuka3om Pocapxusa ot 25 deBpans 2019 r. N 31 (3apeructpupoBan Muntocrom Poccun 24 uronst 2019
r., peructpaunoHusii N 55005).

<12> [lynkr 8.2 IlpuMepHOro MOJOKEHUSI 00 IKCIEPTHO-MPOBEPOUHOI KOMUCCHH (eaepatbHOro
roCy/lapCTBEHHOI'O apXHBa, yTBEpXkKJAEHHOro mpukazoM PocapxuBa ot 13 wurons 2018 r. N 62
(3apeructpupoBan Muntoctom Poccuu 6 aBrycra 2018 r., peructparmonssiii N 51795).

<13> Iloamynkt "a" nmynkra 8.2 [IpuMepHOro MON0KEHUsT 00 IKCIEPTHO-IIPOBEPOYHON KOMHUCCHU
YIIOJIHOMOYEHHOI'O OpraHa MCIOJHUTEIbHON BiacTu cyObekra Poccuiickoit denepanum B o0iactu
apXUBHOTO JieNa, yTBEepkKAeHHOTo npuka3oM PocapxuBa ot 13 utons 2018 r. N 63 (3aperucrpupoBaH
Mumntoctom Poccuu 6 aBrycta 2018 r., peructpaunonusiii N 51794) (nanee - [IpumepHoe monoxenue 0o
OIIK cybwekra Poccuiickoit deneparun).

<14> Tloanynkt "a" nmynkra 8.2 [IpuMepHOro monoxeHus o0 3KCIEPTHO-IIPOBEPOYHON KOMHUCCHU
HAay4YHOW OpraHu3alvM, BKIIOYEHHOW B IIepedeHb, yTBepxkaaemblil [IpaBurensctBom Poccuiickoit
®enepanuu, yTBepxkaeHHoro mnpukaszom PocapxuBa ot 13 wumions 2018 r. N 61 (3apeructpupoBaH
Munroctom Poccun 6 aBrycra 2018 r., peructparuonssii N 51793) (nanee - [lpumepHoe monoxeHnue 06
OIIK Hay4HOI opraHu3anun).

HpI/IMepHaH HOMCHKJIaTypa JCJI OHIpcaCIsaCT HpHMepHLIﬁ COCTaB MACJI MW HCIOJBb3YCTCA IIpU
COCTAaBJICHMU HOMCHKJIATYPhI A€ TCPPUTOPHAIILHBIX OPraHOB U NOJABCJOMCTBCHHBIX opraHmauHﬁ.

[TpoekT mpUMepHON HOMEHKJIATYphl el Ul TePPUTOPHAIBHBIX OPraHOB M IOABEIOMCTBEHHBIX
¢denepasbHBIM  OpraHaM TOCYAApPCTBEHHOM BIIACTH OpTaHM3alMii MOIJIECKUT COTJIACOBAHHIO C
LlenTpasibHON SKCHEPTHO-IPOBEPOUHON KoMHUccuel npu PenepaabHOM apXMBHOM areHTCTBE (jajnee -
LOTIIK npu Pocapxuse) <15>.
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<15> [lonoxenue o lleHTpanbHON 3KCHEPTHO-NIPOBEPOUHON Komuccuu Impu DeneparbHOM
apXMBHOM areHTCTBE, YTBEpXKJIEHHOEe TMpukazom PocapxuBa ot 8 wHos0ps 2019 1. N 173
(3apeructpupoBan MuntoctoM Poccun 28 deBpans 2020 r., peructpaunonnsiii N 57634).

[TpoekT nmpuMepHONl HOMEHKJIATyphl NIl MOJBEIOMCTBEHHBIX OpraHaM TOCYJapCTBEHHOH BiacTu
cyowsekToB Poccuiickoit deneparny opraHu3aiiil MOIJICKUT COTVIACOBAHHUIO C DKCIIEPTHO-TIPOBEPOUHOM
KOMHCCHEH YIOJTHOMOUYEHHOTO OpraHa MCIOJHUTENbHOM BiacTu cyObekTa Poccuiickoit @enepanuun B
chepe apxuBHoro nena (nanee - DIIK cyobekra Poccutickoit deneparun) <16>.

<16> Ilognymkt "n" mynkra 8.2 Ilpumepnoro mosoxenus o0 OIIK cyObekta Poccuiickoit
denepanuu.

9. YacTh JTOKyMEHTAIBHOTO (hOHIA, BKIIFOYAIONIAS ApPXUBHBIC JOKYMEHTBI, COCTABISET apXHBHBIN
dhon.

10. Homenknatypa aen sBISETCS OCHOBOW sl ()OPMHPOBAHMSA €I M COCTABJICHUS ONMUCEH Jel,
JTOKYMEHTOB, OIUCEW 3JIEKTPOHHBIX JOKYMEHTOB ITOCTOSIHHOTO M BpeMeHHBIX (cBbime 10 neT) cpokoB
XpaHEHus, B TOM YHUCJIE€ IO JUYHOMY COCTaBy, a TaKXe JUIsl ydera Jel BpeMeHHbIX (no 10 xer
BKJIFOUUTEIBHO) CPOKOB XPAHCHUSI.

Homenkiarypa fiei BKIItO4aeTcs B CUCTEMBI 3JIEKTPOHHOTO JOKyMeHTooOopoTa (nanee - COJl) u B
CXD/l B kauecTBe crpaBOYHUKAa <17>, HA OCHOBAaHHUU KOTOPOTO OCYIIECTBISIETCS CHCTEMaTH3allus U
YUET JOKYMCHTOB, a4 TAKIKC UX MCTAAaHHbIX.

<17> Ilynkter 3.21, 3.22, 3.31 TunoBsIx PyHKIIMOHATBHBIX TPEOOBAHHIA.

11. Homenknatypa nen (pekoMeHayeMblil oOpasen npuseaeH B mnpuioxkeHuu N 1 k IIpaBunam)
COCTaBJIsI€TCSI HA OCHOBAaHMHM HOMEHKJIATYp JIeJl CTPYKTYPHBIX Mo/pa3ziefieHnit (pekoMeH1yeMblii o0pasel
npuBesieH B mpuioxkenuu N 2 k [IpaBunam).

HomeHknatypa Jen COCTOMT M3 pa3fesioB. 3arojIOBKAMU pa3felioB SBIIIOTCS HAaMMEHOBAaHUS
CTPYKTYpPHBIX TOJpa3AeieHuil, au00 HauMeHOBaHUS (QYHKIUMH M HampaBlIEHUH JAESITEeIbHOCTU
rOCyZapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYITPABJICHUS, OpraHU3aLMiA.

B pa3genbl HOMEHKIATypbl €1 BKJIIOYAIOTCS 3arojIOBKU JIeNl, OTpaKalolue JIeATENbHOCTh
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIpPABJIEHHS, OpraHU3aluil, CTPYKTYPHBIX
M0/Ipa3/IeJIeHnH, B TOM 4Kcie paboTy KOJUIETHAIbHBIX OPraHoB.

3aroyIoBKHU JIEN, COAEPKAIIUX AIEKTPOHHBIE JOKYMEHTHI, @ TAKXKE 3ar0JIOBKHU JEJI, COAEPIKALIUX KaK
AJIEKTPOHHBIE JTOKYMEHTHI, TaK U JOKYMEHTHhl Ha OyMa)kHOM HOCHUTEJe, BKJIIOYAIOTCS B HOMEHKJIATYpPY
nen. B rpage "llpumeuanus" ykasplBaoTCs OCOOCHHOCTH (OPMHUPOBAaHUS Jefla M BUA HOCUTENS
nH(pOpMaLINH.

3aronoBKu ACJI, COACPKANC HAMMCHOBAHU A 0a3 JaHHBIX I/IH(I)OpMaL[I/IOHHLIX CUCTCM, YTOUHAIOTCHA
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B COOTBETCTBHHM C COCTaBOM JOKYMEHTHPOBAaHHOW HWHQOpMaIK (IaHHBIX), coaepxaiieics B 0a3zax
JTAHHBIX.

Homenknarypa pen paspabaTbiBaeTcs B KOHIIE KaXAOTO T0/a, IMOMJICKUT COTJIACOBAHHIO C
aKcnepTHON komuccuer (manee - DK) <18> IIOK, u yrBepkmaeTcss pyKOBOAUTEIEM TOCYAapCTBEHHOTO
opraHa, OpraHa MECTHOIO CaMOYIPABJICHHS, OPraHU3alMd WM YIOJIHOMOYEHHBIM WM JIMILIOM.
Homenxknarypa aen BBOAUTCS B IeHCTBUE € | sTHBaps CeIyIOLIEro KaJleHJapHOTo Toa.

<18> Ilynkr 6.2 IlpumepHOro TONOXKEHHUA OO0 OKCHEPTHOW KOMHMCCHH OpTraHU3aIluH,
yTBEpKAEHHOrO npukazoM Pocapxusa ot 11 ampeins 2018 r. N 43 (3apeructpupoBan Muntocrom Poccun
15 urons 2018 r., peructpannonubii N 51357) (nanee - [Ipumepnoe nonoxxenue 06 IK).

Homenkiatypa aen rocy1apcTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIIPABIICHUsI, OpraHU3ALMH -
MCTOYHUKA KOMIUIEKTOBAHUS FOCYAApCTBEHHOr0 (MYHULIMIIAIBHOIO) apXHUBa OJIMH pa3 B 5 jeT (B cilydae
U3MEHEHUs (QYHKIMH U CTPYKTYpbl TOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpaBIEHUS,
OpraHu3aly HOMEHKJIATypa AeJ OMJIEKUT IIePEeCOCTABICHUIO, COTVIACOBAHUIO U YTBEPKICHHUIO PaHbIIEe
yKa3aHHOTO TMepuojia) TMPEACTABISAETCS PYKOBOAUTEIEM WM YHOJIHOMOYEHHBIM UM JIMIIOM Ha
pPaccMOTpEHHE IKCIEPTHO-TIIPOBEPOUYHON KOMUCCUU (PeIepalIbHOTO roCcyAapcTBEHHOro apxusa, uian JIIK
cyobekta Poccuiickoit ®epeparuun  <19>, uaM  SKCIEPTHO-NIPOBEPOYHOM KOMHUCCHHM HAyYHOMU
OpraHu3alyy, BKJIOYEHHOW B IlepedeHb, yTBepxkaaeMmblil lIpaBurensctBom Poccmiickonn denepanuun
<20> (manee - DIIK apXUBHOTO YUpEKACHHUS).

<19> Tlognyukt "n" nmynkrta 8.2 Ilpumepnoro mnonoxenuss o0 OIIK cyOobekra Poccuiickoit
denepanuu.

<20> IToanyskT "n" nmynkra 8.2 Ilpumepnoro nonoxenus o0 11K HayuHO opranuzanuu.

Opranumzanus, HE  BBICTYNAKOMAss  MCTOYHMKOM  KOMIUIEKTOBaHMS  TOCYAApCTBEHHOTO
(MyHUIIMIIAIBHOTO) apXMBOB, YTBEPXK/AA€T HOMEHKIIATYPY JI€]1 CaMOCTOSATEIBHO.

12. 3akoHYEHHBbIE AENOMPON3BOACTBOM (UCIIOIHEHHBIE) TOKYMEHTHI (DOpMHUPYIOTCS B Jena I0
HOMEHKJIaType JAedl.

I[OKYMCHTBI (z[ena) CTAHOBATCA apXHWBHBIMU C 1 AHBapd rofga, CICAYOIECTO 3a IroJ0M, B KOTOPOM
OHH OBIIIM 3aKOHYCHBI ACJIOMPONU3BOACTBOM.

13. ITo oKOHYaHMM [EIONPOU3BOJICTBEHHOIO I'0/la COCTABIIAETCS WTOTOBas 3alllChb HOMEHKIIATYpPbI
Jiell 0 KOJIMYECTBE 3aBEACHHBIX JeNl (TOMOB J€J1) MOCTOSIHHOIO M BPEMEHHOIO0 CPOKOB XpaHEHHs Ha
OyMa)XHOM HOCHUTEJIE€ U O KOJIMYECTBE 3aBEJCHHBIX O3JEKTPOHHBIX J€J IMOCTOSHHOTO U BPEMEHHOTO
CPOKOB XpaHEHHUSI.

lll. dkcnepTu3a LEHHOCTU JOKYMEHTOB

14. TlpeameToM 3KcCHepTHU3bl LEHHOCTH JOKYMEHTOB (Jajiee - JKCIepTU3a LEHHOCTH) SIBIISETCA
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OnpeJIe]ICHUE COOTBETCTBUS JOKYMEHTA M (WJIM) JOKYMEHTOB KPUTEPHUSM €ro (MX) LEHHOCTU B ILIEJIAX
OTpe/ieNICHUs] CpoKa XpaHEHHUs MW OTOOpa JOKyMEeHTa M (WJIM) JOKYMEHTOB JUIs BKIIIOUYEHHUS B COCTaB
ApxuBHoro ¢onga Poccuiickoii denepanuu WM BBICICHHWS K YHHYTOXKCHHIO IO HMCTCUCHHH
YCTaHOBJIEHHOT'O CPOKA XpaHEHUSI.

OOBEKTOM HKCIIEPTU3BI IEHHOCTH SBJISETCS JOKYMEHT U (UJTU) TOKYMEHTHI.

Jnst mpoBeieHus sSKkcnepTu3bl HEeHHOCTH co3faroTcs DK <21> wmm DK,

<21> Ilynkr 2 IIpumepHoro nonoxenus 06 OK.

9K CO3AAacTCA B TCPPUTOPHUAIIBHBIX OpraHax roCy1apCTBCHHbIX OPIraHOB, a4 TAKKC B OpraHHU3alluAX.

I[IOK co3naercs B rocyJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPaBJICHUs, a TaKXe B
OpraHu3alMsIX, UMEIOLINX CJIOXKHYIO CTPYKTYPY U (WJIN) [10/IBEJOMCTBEHHbIE OpraHU3alUH.

15. 3KCH€pTI/ISa OCHHOCTU MPOBOJUTCA HAa OCHOBAHUHKU IPHUHIHIIOB HUCTOPU3MA, CUCTCMHOCTHU U
LIEJIOCTHOCTU IYyTEM KOMIUIEKCHOTO NMPUMEHEHUS KPUTEPUEB IMPOMCXOXKACHUS, COAEP)KAaHUs, BHEIIHUX
0COOEHHOCTEH TOKYMEHTOB, a TaKXe HPUTOAHOCTH JUISl HMCIIOJIb30BaHUS (BOCHPOM3BOIUMOCTH (IIPH
HKCHEPTH3E LIEHHOCTH 3JIEKTPOHHBIX U ayJUOBU3YaJIbHBIX IOKYMEHTOB).

K kputepusiMm NpOUCXOXKICHHS OTHOCATCS POJIb M MECTO TOCYIapCTBEHHOTO OpraHa, OpraHa
MECTHOTO CaMOyIpaBiieHHs, opraHu3anuu B Poccuiickoii denepannu, 3HaYUMOCTD BBINOIHIEMBIX €10
(byHKINH, BpeMsl 1 MECTO 00pa30BaHMs JOKYMEHTA.

K kputepusim conepkaHusi OTHOCSTCS 3HAUMMOCTb COOBITHUS (SIBICHHS), OTPaXXEHHOT'O B IOKYMEHTE,
3HaYeHUE UMeEIoUIeiicss B JOKyMeHTe HWH(pOpMaluu, NOBTOPEHUE HTOM HHGOpPMALMKU B JAPYTUX
JOKYMEHTAaX, MOUIMHHOCTb JJOKYMEHTA.

K kpurepusiMm BHEIIHHX OCOOEHHOCTEM OTHOCATCA BHJ JOKyMEHTa, (popma (UKCUPOBAHUSA U
neperay CoAep KaHus, IOPUANYECKas JOCTOBEPHOCTh (HalW4HMe MOANUCEH, NaT, revyareil) JOKyMeHTa,
ero (hU3n4YecKoe COCTOSTHUE.

KpI/ITepI/II/I OKCIICPTU3BI HCHHOCTH IMPUMCHAKOTCA KO BCEM BUIAAM HNOKYMCHTOB, 06pa3y1011114xc;1 B
mponecce ACATCIbHOCTH ITrOCYyAapCTBCHHOI'O OpraHa, opraHa MECTHOI'0 CaMOYIIpPaBJICHHUA, OpraHu3aluu.

16. 3anauamu sKcTIEpTU3bI HEHHOCTH SIBIISIOTCS:
a) OIpeJIeJICHHE CPOKOB XPAaHEHHS JOKYMEHTOB NPHU pa3pab0TKe HOMEHKJIATYPHI J1€;

6) oTOOp MOKYMEHTOB Uil BKIIOYEHHUs B cocTaB ApxuBHOro (onma Poccuiickoit ®enepanuu, a
TaKKe JUIsl Mepefadyd B apXWB (CTPYKTYpHOE MOJIpa3fesieHue, OCYIIECTBIISIONIee XpaHEHHE apXHUBHBIX
JIOKYMEHTOB);

B) BBIABJICHUC JOKYMCHTOB C HCTCKIIMMHU CPOKAMH XPaHCHHA [JId BKIIOYCHHA HX B aKT O
BBIACIICHUU K YHUYTOXKCHUIO JOKYMCHTOB, HC ITOAJICIKAIINX XPAaHCHUIO.
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17. DxcnepTu3e HEHHOCTH IOJIeKAT BCE JOKYMEHTHI TOCYIapCTBEHHOI'O OpraHa, OpraHa MECTHOTO
CaMOYTIpaBJICHHSI, OPTaHU3AIMY HE3aBUCHMO OT BH/IOB HOCUTEJICH M CIIOCOOOB 3aIHCH.

YHHUUYTOKEHHE JTOKYMEHTOB 10 IPOBEIACHUS B IOPSAAKE, yCTaHOBIEHHOM riaBoi IV Ilpaswi,
JKCIIEPTU3Bl LICHHOCTH M YTBEP)KIEHUS PYKOBOJUTENIEM TIOCYAAPCTBEHHOIO OpraHa, OpraHa MeCTHOIO
CaMOYIIPaBJICHUs, OPTaHU3ALUN WU YIIOJHOMOYEHHBIM UM JIULIOM OIIMCEH JEN IOCTOSSHHOIO XPaHEHUs U
COIJIACOBAHUS OIHUCEH AEI 10 TMYHOMY COCTaBY, 3alPEIacTCs.

Pemenne o BKIIIOYEHHWH JOKYMEHTOB B coctaB ApxuBHOro (onna Poccuiickoit deneparuu
npunumaetrcs K apXxuBHOTo yupexaeHus.

FOCYI[apCTBeHHBIe oprabbl, OpraHbl MCCTHOTO CaMOYIIPABJICHHA, OpraHu3alry, BBICTYIAIOUIUC
HCTOYHUKAMU KOMILJIEKTOBAHUSI TOCYIAapCTBEHHBIX (MYHHULMIAIBHBIX) apXMBOB, HErOCYIapCTBEHHbIE
opranu3anyy, HC BBICTYHNAIOIINEC HCTOYHHKAMH KOMIUJICKTOBAHHA IOCYAApPCTBCHHBIX (MYHI/IHI/IHaJIBHI)IX)
apXHMBOB, UMEIOIME BO BJIAJICHUHM APXUBHBIE JOKYMEHTBI, OTHECEHHbIE K (eiepaIbHON COOCTBEHHOCTH,
cobcTtBeHHOCTH cyOBekTa Poccuiickoii denepaniy WM MyHUITUITAIBHONH COOCTBEHHOCTH, IPEACTABIISIIOT
Ha OIIK ynosHoMO4YeHHOro opraHa HCHOJIHUTENbHOM BiacTH cyobekTa Poccuiickoit @enepanuu B chepe
apXUBHOTO JieJIa POEKThI JOKYMEHTOB B COOTBETCTBUU C IyHKTOM 29 [IpaBui.

18. 19K (3K) sBisiercs coBemareabHbIM OPraHOM MPU PYKOBOJUTENE TOCYIapCTBEHHOI'O OpraHa,
OpraHa MECTHOTO CaMOYIIpaBJE€HMsI, OpraHU3alluy, CO3J1AaeTCsl MPUKA30M, ACHCTBYEeT HAa OCHOBAHUU
MOJIOXKEHHUS, Pa3pabOTaHHOTO Ha OCHOBE MPUMEPHOTO MOJIOKEHUS O IIEHTPAIBHON IKCIEPTHON KOMHCCUU
¢benepanbHOrO OpraHa TOCYAApCTBEHHOHW BIIACTH, WHOTO (heJepallbHOTO TOCYNapCTBEHHOI'O OpraHa,
MPUMEPHOTO TOJIOKEHUS 00 IKCIIEPTHOW KOMHCCHUU OpraHU3allid, YTBEPXKIACHHBIX YIOJIHOMOYEHHBIM
(benepaabHBIM OPraHOM HCTIOIHUTENILHOU BIIACTH B c(epe apXUBHOTO JIeJa U ISTONPON3BOICTBA <22>.

<22> Tlonnmynkt 9 mynkTa 6 Ilonoxxenus o denepanbHOM apXHUBHOM areHTCTBE, YTBEPKIECHHOTO
Vkazom Ilpesunenta Poccuiickoit @eneparuu ot 22 urona 2016 r. N 293 (nmanee - Ilomoxenue o
Pocapxuse).

['ocymapcTBeHHBIE OpraHbl, OpPTaHbl MECTHOTO CaMOYIPAaBJICHHS, OPTaHU3AIlMH, BHICTYIAOIIHE
UCTOYHUKAMU KOMIIJIEKTOBAHUS TOCYJIApCTBEHHBIX (MYHHIMIAIbHBIX) apXHMBOB, COIJIACOBBIBAIOT
nonoxkenre o LIOK (OK) ¢ OIIK apxuBHOro ydpexJIeHus WiIH roCyJapCTBEHHBIM (MYHHUIUIAIbLHBIM)
apXMBOM B CIIy4yae HaJ/IeJI€HUs €r0 COOTBETCTBYIOIIMMHU MOTHOMOYHSIMH.

19. OcuoBubivu @yHkuusimu LIOK (OK) sastores:
a) OpraHu3aLus eXeroAHOro 0Toopa e i XpaHEHUs! M YHUUTOXKEHHUS;

0) paccMOTpEHHUE U COTTIaCOBaHHE TPOEKTOB HOMEHKJIATYP JIe1, IPOEKTOB OMMCEH A€, TOKYMEHTOB
MOCTOSIHHOTO M BpeMeHHBIX (cBbimie 10 jeT) CPOKOB XpaHEHHs, B TOM YHCIE MO JUYHOMY COCTaBYy,
IIPOEKTOB AKTOB O BBIIEIECHWH K YHHYTOKECHHMIO JOKYMEHTOB, HE IMOJICKALNIUX XPAHEHHUIO, aKTOB O
HEHMCIIPaBUMBIX MOBPEXKICHHUIX apXUBHBIX TOKYMEHTOB (ImyHKT 106 IIpaBumit), akToB 0 HEOOHApYKEHUU
apXUBHBIX JOKYMEHTOB, IyTH pO3bICKa KOTOPbIX Hcuepnanbl (myHKT 104 IIpaBui); mpoekToB nepedyHei
MIPOEKTOB/OOBEKTOB, MpOOJIeM/TeM, HAayYHO-TEXHUYECKas JOKYMEHTALUs 110 KOTOPbIM TMOJIEKUT
nepeaye Ha NOCTOSTHHOE XPaHEHHE,;
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B) y4aCTueC B NOATOTOBKE U paCCMOTPCHUHN NPOCKTOB HOPMATHUBHBIX U MCTOJUYCCKHUX JOKYMCHTOB
I10 BOIIpOCamM pa6OTBI C JOKYMCHTaMHU;

I) COIJIaCOBaHME IIPOEKTOB IEPEYHEHl JTOKYMEHTOB, OOpa3yIIMXCS B IPOLECCE IESTEIbHOCTH
GbenepanbHOro oOpraHa roCylapCTBEHHOW BJIACTH, HMHOIO TIOCYJapCTBEHHOro opraHa Poccuiickoit
@denepauyy, IOABEIOMCTBEHHBIX €My OpraHu3alldid, C YKa3aHHMEM CpPOKOB XpaHEHHUS, IPOEKTOB
IPUMEPHBIX M TUIOBBIX HOMEHKJIATYp A€ JUIsl TePPUTOPUAIBHBIX OPraHoOB M (WJIM) MOJIBEAOMCTBEHHBIX
OpraHu3anui (IIpyu X HaJIU4YUN);

1) TOATOTOBKAa W BHeceHHe Ha paccmorpenue OIIK apxuBHOro yupexaeHus MpenokeHuil oo
YCTaHOBJICHUU U U3MEHEHUH CPOKOB XPAaHEHUSI JIOKYMEHTOB;

€) METOANYECKOE PYKOBOJCTBO paboTaMH B 00JacTH 00eCIIeUeHHsI COXPAaHHOCTH JOKYMEHTAIbHOTO
Y apXHUBHOTO (POH/IOB.

IV. MNopsaok npoBeaeHUsA U ohopMIieHMA pe3yrnibTaToB 3KCNepPTU3bI
LLeHHOCTU AOKYMEHTOB

20. DkcnepTr3a UEHHOCTU NIPOBOJUTCS €KETOJAHO Ha OCHOBE IIPUHILIMIIOB U KPUTEPUEB, YKA3aHHBIX
B rmyHkre 15 IIpaBuir.

Cpoku XpaHeHUs JOKYMEHTOB IpPU IMPOBEIEHUU HX HKCHEPTH3bl LIEHHOCTH YCTaHABIUBAKOTCS B
COOTBETCTBUH C (peliepaibHbIMM 3aKOHaMU U MHBIMH HOPMATHBHBIMH IIPaBOBBIMHU akTamMu Poccuiickoit
denepanuy, NepeYHIMU TUIIOBBIX APXUBHBIX JIOKYMEHTOB C YKa3aHHUEM CPOKOB MX XPaHEHUs, IEPEUHIMU
JOKYMEHTOB, OOpa3yIOIIMXCSl B IIPOLECCE MAEATEIIBHOCTU (DeJepallbHbIX OpPraHOB IOCYJapCTBEHHOMN
BJIACTH, HHBIX TOCYIapCTBEHHBIX opraHoB Poccuiickoii ®dexepauuu, M0JBEAOMCTBEHHBIX UM
OpraHM3alMii, ¢ yKa3aHHEM CPOKOB MX XpaHEHHUs, a TAK)K€ TUIIOBBIMU U NIPUMEPHBIMH HOMEHKJIaTypaMu
Jell.

21. Ilpu NOAroTOBKE K MPOBEACHUIO SKCIIEPTH3bl LIEHHOCTU OCYIIECTBISETCS U3yYeHHE HCTOPUU
apxuBHOro (OHIA, COCTaBa, COJAEP)KAHUS, NOMJIUHHOCTH JOKYMEHTOB, a TakKXe IOIVIOIEHHOCTH
nH(popMalnu, coaepKallencs B JOKYMEHTE.

22. DKcnepTu3a HEHHOCTH IPOBOJUTCS:
a) IpU COCTaBJICHUU HOMEHKJIATYp JeJ, B Iporiecce (OpMUPOBAHUS JIET;

0) mpu MOArOTOBKE M€, SJIEKTPOHHBIX JOKYMEHTOB K Iepeladye B apXuB (B CTPYKTypHOE
MOJIpa3/IeIeHUE, OCYILECTBIIAONIEE XPAaHEHHE aPXUBHBIX JOKYMEHTOB);

B) MIPH MOJATOTOBKE K INepeayde Jei, AJIEKTPOHHBIX JOKYMEHTOB Ha XpaHEHHE B TOCYAapCTBEHHBIN
(MyHULIMTIAIBHBIN ) apXUB;

T) IPH BBIAEJIIEHUN K YHUUTOKEHUIO JI€J1, JJIEKTPOHHBIX JOKYMEHTOB, HE IIOJUIEKALINX XPaHEHUIO.
23. 1o pe3ynpTaTraM 5KCHEPTU3BI IEHHOCTH B CTPYKTYPHBIX MOJAPA3AEIEHUSAX COCTABIISIOTCS:

a) HOMEHKJIATypbI 1€ CTPYKTYPHBIX MOJPa3/IeICHUH;
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0) omucu nea, AOKYMEHTOB, OIMCHU 3JEKTPOHHBIX JIOKYMEHTOB CTPYKTYPHBIX IOApAa3JEICHUN:
MIOCTOSIHHOTO, BpeMeHHBIX (cBbIIe 10 j1eT) CpOKOB XpaHEHUS, 110 JINYHOMY COCTaBY;

B) MPOEKTHI MEPEYHEN MPOEKTOB/0OBEKTOB, MPOOIEM/TEM, HAyYHO-TEXHUYECKas! JTOKYMEHTAIHS 110
KOTOPBIM MOJIEKUT NIEpeiade Ha OCTOSHHOE XpaHeHne <23>;

<23> Ilynkr 110 IlpaBun opraHu3anuu XpaHEHHs, KOMIUJICKTOBaHHs, ydyeTa U HCIOJb30BaHUS
HAay4YHO-TEXHUYECKOM JOKyMEHTAallMd B OpraHax TIOCYJapCTBEHHOM BJAacTH, OpraHax MECTHOIO
CaMOyNpaBleHUs, TOCYJApCTBEHHBIX U MYHUIUMAIbHBIX OPraHU3alUsiX, YTBEP>KICHHBIX MPUKA30M
PocapxuBa ot 9 nmexabpst 2020 r. N 155 (3aperucrpupoBan Muntocrom Poccum 12 mapra 2021 r.,
peructpannoHHbiii N 62735), ¢ u3MeHeHuEM, BHECEHHBIM MpHUKa3oM Pocapxusa ot 12 aBrycra 2021 r. N
72 (3apeructpupoBan MuntoctoM Poccun 8 cenrsOpst 2021 r., peructpanuonasii N 64929) (nanee -
[TpaBuna HT/I).

F) MPpEAJIOKCHUS K aKTY O BBIACIICHUU K YHUYUTOKCHHUIO JOKYMCHTOB, HC IOJIC)KAIIUX XPAHCHHUIO.

nyn

24. Ha ocHOBE HOMEHKJATYp JA€Nl CTPYKTYpPHBIX MOJpa3AeieHHUI, yKa3aHHbIX B IOANYHKTE "a
nynkta 23 IlpaBun, paOOTHHKM  CIYKOBI  JI€JIONMPOM3BOJCTBA  (JIMLIO, OTBETCTBEHHOE 3a
JIEJIONPOU3BOJICTBO) TOCY/IAPCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIpaBICHUS, OpraHU3alUU
TOTOBSIT MPOEKT HOMEHKIATyphl Aell. [IpoeKkT HOMEHKIaTyphl [eNl MOAMHCHIBACTCS PYKOBOJIUTEIEM
CITY>KOBI IeTIONPON3BOJICTBA U BUBUPYETCS PYKOBOIUTEIEM apXUBa (JMIIOM, OTBETCTBEHHBIM 33 apXUB).

25. Ha ocHoBe ommced ned, JAOKYMEHTOB, OIHUCEH AIEKTPOHHBIX JOKYMEHTOB CTPYKTYPHBIX
MOJIpa3/IeIeHUil M TIPOCKTOB MEPEeYHEN MPOEKTOB/00BEKTOB, MPOOIEM/TEM, YKa3aHHBIX B MOANMyHKTaxX "0"
u "B" mynkra 23 I[IpaBui, paGoTHUK apXuBa (JUI[0, OTBETCTBEHHOE 32 apXHMB) TOTOBHUT MPOCKTHI OMUCEH
NeNn, JOKYMEHTOB (TOJOBBIX pa3JliejioB), TEpeYyHeH MPOEKTOB/OOBEKTOB, MpoOIeM/TeM, Hay4IHO-
TEXHUYECKas TOKYMEHTAlUs [0 KOTOPBIM MOJJICKHUT Mepeaade Ha MOCTOSSHHOE XpaHEHHUeE. YKa3aHHbIE
MIPOEKTHI TOJIUCHIBAIOTCS PYKOBOJUTENIEM apXuBa (PYKOBOAUTEIEM CTPYKTYPHOIO MOApA3/IEICHHUS,
OCYUIECTBJISIOIIET0 XPAaHEHUE apXUBHBIX JOKYMEHTOB).

26. Ha ocHoBe mpensokeHul, ykazaHHbIX B noAnyHkre "r" nmynkra 23 [IpaBui, paOOTHUK CITy:KOBbI
JIeTIOTIPOU3BOICTBA (JINLIO, OTBETCTBEHHOE 3a JIEJIONPOU3BO/ICTBO) COCTABIISIET MPOEKT aKTa O BHIIEICHUU
K YHUYTOXEHHUIO JIOKYMEHTOB, HE IOJUICKAIMX XpaHEHWUIO (PEKOMEHIyeMblil oOpa3el NpuBEIEH B
npunoxkennn N 3 k IlpaBumam). Yka3aHHbII OpPOEKT MOANMCHIBAETCS PYKOBOJUTEIEM CIIY>KObI
JICIONPOU3BOJICTBA M  BU3MPYETCS  PYKOBOJIUTENEM apxuBa (PYKOBOJUTEIEM  CTPYKTYPHOIO
M0JIpa3/IeIeHus, OTBETCTBEHHOI'O 32 XpaHEHUE apXUBHBIX JOKYMEHTOB).

I[ena U OOKYMCHTBI BKIIIOYAIOTCA B AKT O BBIACIICHHUM K YHHYTOXCHHIO OOKYMCHTOB, HC
moIC)KaAUX XPaHCHUIO, CCIIN HpCHyCMOTpeHHHﬁ AJI1 HUX CPOK XPAHCHUS HCTCK K 1 sSHBapsd rozaa, B
KOTOPOM COCTaBJICH aKT.

27. Jlena ¢ ormerkon "OIIK" <24> mojyexxaT NOIMCTHOMY (AJI1 DJIEKTPOHHBIX JOKYMEHTOB -
MOJIOKYMEHTHOMY) MPOCMOTPY MO HMCTEYEHHHM YCTAHOBJIEHHOI'O CPOKa XPAaHEHUS B LIEJSAX BbISBICHUS
ApXUBHBIX JIOKYMEHTOB, IIOJUIEKAIMX IIOCTOSIHHOMY XpaHEHHUIO. BBIABIEHHBIE B Takux Jeiax
JOKYMEHTBI TOCTOSIHHOTO CpPOKa XpaHEHMs BBIIENSIOTCS U MPHUCOEAMHSIIOTCS K OAHOPOJIHBIM JeJaM
COOTBETCTBYIOLIETO FOJJOBOTO pasjiesia Uiu GOpPMUPYIOTCS B CAMOCTOSITETIbHBIE JIea.
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<24> Ilyukr 4.9 UHCTpyKIMM 1O INpUMEHEHHIO [lepeuHsi THMOBBIX YNpaBlIEHYECKUX apXUBHBIX
JOKYMEHTOB, 00pa3yIOLINXCsl B MPOLECCE ACATEIBHOCTH TOCYAAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIIpaBJICHUsI W OpraHu3aluii, C yKa3aHMEM CpPOKOB HUX XPaHEHUs, YTBEP)KICHHOH IpHKa30M
PocapxuBa ot 20 nekabps 2019 r. N 237 (3apeructpupoBan Muntocrom Poccun 13 ¢despans 2020 r.,
peructpanroHHbid N 57488).

OcraBuecs TOKYMEHTHI BPEMEHHOIO CpOKa XpaHEHHsI BKIIOYAIOTCS B aKT O BBLACICHUU K
YHUUTOXKEHUIO JIOKYMEHTOB, HE TNOMJIeXalmux XpaHeHuto. [Ipu BKIIOUYEHHM B akT JOKYMEHTOB,
BBISIBJICHHBIX IIPU IIPOCMOTPE Jiesl co cpokoM xpaHeHusi ¢ otmeTkoit "DIIK", ormerka "OIIK" B akte He
YKa3bIBaeTCsl.

28. TIpoekThl JOKYMEHTOB, YKa3aHHBIX B MyHKTax 24 - 26 [IpaBui, momiexar MpeacTaBIcHUIO Ha
cornacoBanue [[9K (OK).

[TpoekThl Omucel nel, JOKYMEHTOB IMOCTOSIHHOTO XPAaHEHUS M IO JMYHOMY COCTaBY M MPOCKTHI
aKTOB O BBIJCJICHUN K YHUYTOXXCHHIO JIOKYMEHTOB, HE TOJUICKAIINX XPAHCHUIO, PACCMATPHUBAIOTCS Ha
3aceqanuu [IOK (OK) onHoBpemeHHo.

OtnenbHBIE OMUCU COCTABIIAIOTCS HA €IMHMIIBI XPAHEHUS SJICKTPOHHBIX JTOKYMEHTOB IOCTOSTHHOTO
XpaHeHusi, BpeMeHHbIX (cBbie 10 JeT) CpOKOB XpaHEHHUs, B TOM 4YHCJIE IO JIMYHOMY cocTaBy. Ha
AJIEKTPOHHBIC JJOKYMEHTBI, HE TTO/IJIeXKAIINE XPAHEHUIO, COCTABJISIETCS OTACIbHBIN aKT.

29. Ha paccmorpenue OIIK apXMBHOro y4ypekIeHHs PYKOBOAMTEIb IOCYJApCTBEHHOIO OpraHa,
opraHa MCCTHOr'o CaMOyIIpaBJICHHA, OpraHu3alu - HMCTOYHHMKA KOMIUJICKTOBAHHA TOCYAApCTBCHHOI'O
(MyHMLIMIIAIBHOTO) apxXHWBa, a TaKXe HErocyJapCTBEHHON OpraHu3alld, BO BIAJEHUU KOTOPOil
HaxXoJaTCsl JOKYMEHTBl (penepanbHOM COOCTBEHHOCTH, COOCTBEHHOCTH cyObekTa Poccuiickoit
denepanuy, MyHULIUIAIBHON COOCTBEHHOCTH, MPE/ICTABIISAET CIEIYIOLINE JOKYMEHTHI, IOJIrOTOBJICHHbIE
B IIPOLIECCE MPOBEAECHUS IKCIIEPTU3BI IEHHOCTH:

a) MIPOEKTHI OMHUCEH J1e, JOKYMEHTOB, (TOJOBbBIE pa3/eNbl) B YEThIPEX K3EeMIUIIpaXx Ha OyMaKHOM
HOCHTEJIE ¥ OJTHOM 3K3EMIUISIPE B 3JIEKTPOHHOM BUJIE B PElaKTUpyeMoM (hopmare, He O3AHEE YeM depes
3 rosa noce 3aBepuieHus el B 1€JI0NPOU3BO/ICTBE;

6) IMPOCKTHI AKTOB O BBIACJICHUH K YHUYTOXKCHUIO JOKYMCHTOB, HC IMOJJICKAIINX XPAHCHUIO, B IBYX
IK3EMIIIAAPAX, OJHOBPEMEHHO C OIMMUCAMU CJI ITIOCTOAHHOTO CPOKA XPAHCHUS;

B) MPOEKTHI MepeuHel MPOeKTOB/00BEKTOB, MPOOIEM/TEM, HAyYHO-TEXHIUYECKAs JOKYMEHTAUs 10
KOTOPBIM MOJICKUT Iepeliaye Ha IMOCTOSHHOE XpaHEHUe, B TPeX SK3eMIUIipax (Iocje 3aBeplleHUs
MIEPBOTO 3Tara dKCIEePTU3bl LIEHHOCTH) <25>;

<25> Ilynxkrt 110 Ipasur HT/I.

') HICTOPUYECKYIO CIIPaBKY K (JOHAY B IBYX dK3EMIUISpaXx.
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Ha paccmorpenune OIIK apXMBHOro ydpexkaeHus TaKKe IPEICTaBISIOTCS aKThl O HEUCIPaBUMbBIX
MOBPEXJICHUSIX apXUBHBIX JOKYMEHTOB, aKThl O HEOOHAPY)KEHUHU apXUBHBIX JOKYMEHTOB, IIyTH PO3bICKa
KOTOPBIX MCYEpHaHbl, MOATOTOBIEHHBIC B IMpOIecce MPOBEACHUS padOT MO 0OECIIEYEHUI0 COXPAHHOCTH
JOKYMEHTOB, B cooTBeTcTBHM C riaBoy VIII IlpaBun, ecim HeuclnpaBUMO IIOBPEXICHHBIMH WM
HEOOHAPYKEHHBIMH SIBJISIFOTCS IOKYMEHThI ApxuBHoro ¢onna Poccuiickoit denepannu.

30. PykoBoauTens rocy1apcTBEHHOI'O OpraHa, opraHa MECTHOTO CaMOYIpPAaBJICHUs, OpraHU3ally -
HMCTOYHHKA KOMIUIEKTOBAHUS TOCYIapCTBEHHOI0 (MYHUIIMIAIBHOIO) apXUBa, WM YIMOJIHOMOYEHHOE UM
JIMIIO YTBEPXKIAACT MOKYMEHTHI, yKazaHHble B miyHkTe 29 IlpaBumi, mnocie ux yrBepxkaeHus IIIK
aApXUBHOTO YUPEKICHUS.

PykoBoauTenb opraHu3alny, He BBICTYIAIOMIEH HCTOYHUKOM KOMIUIEKTOBAHUS TOCYIapCTBEHHOIO
(MyHMLIMTIAJILHOTO) apXWBa, WU YIOJHOMOYEHHOE WM JIMIO YTBEPXKIAET JOKYMEHTHI, YKa3aHHBLIC B
nynkTe 29 [IpaBun nocne ux cornacoanus [[OK (OK).

31. JIokyMeHTBHI, /1eia, MOIekKAIINe YHUUTOKEHUIO, TIEPEIaloTCsl B OPraHU3aINIo, 3aHIMAIOITYIOCS
nepepaboTKON BTOPCHIPbsI, MOCIE YTBEPKIACHHS PYKOBOAMTEIEM TOCYAApCTBEHHOTO OpraHa, OpraHa
MECTHOTO CaMOYIpaBJCHUs, OPraHU3allMUd WA YIOJHOMOYEHHBIM WM JIMIIOM aKTa O BBIICICHUU K
YHUUYTOXKEHUIO JOKYMEHTOB, HE MOJIJIEKAIINX XPaHEHUIO.

JIOKyMEHTBI, cojepXKalllue IepCOHANbHbIE JaHHblE, HMeromMe MnomeTky " cioyxeGHoro
MOJIb30BaHMA", a TAKXKe COoJeprKaliue HHPOPMAIMIO OTPAaHUYEHHOTO JIOCTYIIA, JOJDKHBI YHUYTOXKAThCS B
rOCY/IapCTBCHHOM OpraHe, OpraHe MECTHOTO CaMOYIIPaBJICHUS, OPraHM3alMd IyTeM MEXaHHYECKOIO
u3MenbueHus (IIPEeAMPOBaHMS) WIM MHBIM CIIOCOOOM, HMCKIIOYAIOMIUM BO3MOXHOCTH BOCCT@HOBHUTD
coZiep)KaHHuEe JOKYMEHTOB. bByMakHbIE OTXOABI TEPEAalOTCs B OPraHU3ALMUI0, 3aHUMAIOIIYIOCS
nepepaboTKOI BTOPCHIPHSL.

I[OKYMGHT, HOI[TBep)K)IaIOHII/Iﬁ (1)aKT YTUJIN3alOu, MIPUKIAAbIBACTCA K aKTy O BBIJICJICHHUH K
YHUUTOXCHUIO JOKYMCHTOB, HC IOJIC)KAIIUX XPAHCHULO.

32. DK (BOK) roroBur mnpemioxkeHUs 00 YCTAaHOBICHUM (M3MEHEHUH) CPOKOB XpPAaHEHUs
JOKYMEHTOB M BHECEHHM COOTBETCTBYIOILMX M3MEHEHHUH B NMEPEYHH TUIOBBIX apXMBHBIX JOKYMEHTOB C
yKa3aHHUEM CPOKOB MX XPaHEHUS, B MEPEYHH JOKYMEHTOB, 00Opa3yloIUXcs B MPOIECCEe NeATebHOCTH
(benepanbHBIX OPraHOB TOCYJApPCTBEHHOW BIIACTH, WHBIX TOCYJApCTBEHHBIX oOpraHoB Poccuiickoii
deneparyu, MOIBETOMCTBEHHBIX M OPTaHU3aINi, C YKa3aHUEM CPOKOB MX XPAHEHUS B CIIydasx:

a) eClM Mpe/UIoKeHHEe 00 YCTaHOBJIEHMM (M3MEHEHHWH) CpOKa XpaHEHMs OTHOCHTCS K CTaThiIM
IIEPEYHEN THIIOBBIX APXUBHBIX JOKYMEHTOB C YKa3aHHMEM CpPOKOB HX XPAaHEHHs, PYKOBOJHUTEIb
roCyZapCTBEHHOI'0 OpraHa, OpraHa MeCTHOI'O CaMOYIIPABJICHUs], OPTaHU3alUU WIH YIIOJJHOMOYEHHOE UM
JMII0 HampaBiisieT npeiokeHus Ha paccMmotpenue JIIK apxuBHoro yupexaenus. [Ipu Heobxonumoctu
yCTaHOBJIEHUs (M3MEHEHus) cpokoB XxpaHeHus: DIIK apXuBHOro yupexieHusi HalpaBiseT MpeIoKeHUs
Ha paccmotpenue LIDTIK npu PocapxuBe sl PUHATHS PELICHUS O BHECEHUH M3MEHEHUU B MEPEUYCHb
TUIIOBBIX APXUBHBIX JIOKYMEHTOB C YKa3aHUEM CPOKOB UX XPaHEHHS,

0) ecnu TpeIoKEHHE 00 YCTaHOBICHWUW (M3MEHEHHH) CPOKAa XpaHEHUsT OTHOCHTCS K CTaThbsIM
MepeyHell  JIOKYMEHTOB, OOpa3yIIIUXCS B TMpolecce AeATeIbHOCTH (eAepalbHBIX OpraHOB
rOCyJIapCTBEHHOM BJACTH, MHBIX TOCYJAapCTBEHHBIX OpraHoB Poccuiickoit denepanniv, ¢ yKa3zaHUEM
CPOKOB UWX XpaHeHus (mamee - BemoMmMcTBeHHBIH mnepedenb), L[[OK (OK) oprana wmecTtHOTO
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caMOYyNpaBJIEHUS, OpraHU3allMy HaIpaBisIeT MNpeulokeHuss Ha paccMmoTpenue LIOK  oprana
roCyJIapCTBEHHOM BJIACTH, MHOT'O IOCYAapCTBEHHOro opraHa Poccuiickoit denepanyu B yCTaHOBICHHOM
cdepe IesITeTbHOCTH.

[Tpu HEOOXOMMOCTH yCTaHOBJICHHS (M3MEHEeHHUs ) cpokoB XxpaHneHus [IIK oprana rocymapcTBeHHOM
BIIACTH, WHOTO TOCYJapCTBEHHOTO opraHa Poccuiickoii @exepanii B YCTAaHOBIGHHOW cdepe
JEATEIbHOCTH BHOCHUT HW3MEHEHHMS B BEJOMCTBEHHBIM TmiepedeHb 1o corjacoBanuto ¢ [[DIIK mnpu
Pocapxuse.

33. CHmxeHue HOPMATHUBHO YCTAHOBJICHHBIX CPOKOB XpaHCHHA JOKYMCHTOB 3aIllpC€liacTCs.

V. KomnnekroBaHMe apxuBa rocyaapCTBeHHOro opraHa, opraHa
MeCTHOro camoynpasfieH1Usl, opraHusauum

34. ApXuB TOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPAaBIICHUS, OpraHU3aIuN
KOMIUIEKTYeTCsl TokyMeHTamu ApxuBHoro ¢onnga Poccuiickoit denepanuu, TOKyMEHTaMU BPEMEHHBIX
(cBpimie 10 yet) cpokoB XpaHEHHs, B TOM YHUCIE MO JIMYHOMY COCTaBY, KOTOpPbBIE BKJIIOYAIOTCS B €r0
apxuBHBIN QOHI, ecau nHOE He yKa3aHo B MyHKTax 41 - 43 [Ipasui.

35. B apxuB rocynapCTBEHHOI'O OpraHa, OpraHa MECTHOIO CaMOYIIPaBJIECHUs, OpraHu3aluu
HoJyieXxar Iepenade apxXUBHbIE IOKYMEHTHI, yka3aHHble B myHkTe 34 IIpaBun, oOpas3oBaBuinecs B
NESTEIbHOCTH  CTPYKTYPHBIX  IOApA3/EiICHUM  OpraHu3alud, €€  KOJUIETHAJbHbIX  OpraHoB,
IPEJCTaBUTENILCTB,  (UIMAIOB, HHBIX  OOOCOOJEHHBIX  MOApA3JENCHHUH,  MpPEIIeCTBEHHUKOB
000COOJIEHHBIX MMOJpa3eNeHnit (Mpu HaIW4MK), TPO(COIO3HBIX OpPraHU3alUil, OCYIIECTBISBIINX
JesTeNbHOCTh 10 BCTyIUIeHHs B cuny DexnepanbHoro 3akona ot 19 mas 1995 r. N 82-®3 "O6
OOIIECTBEHHBIX 00BETUHEHHUSAX ", @ TAK)KE JIMKBUIAIIMOHHBIX KOMUCCUH (JIMKBUIATOPOB).

36. B apxuBsI ¢efepanbHbBIX OPraHOB HUCTIOIHUTEIBHOM BIACTH M OPTaHU3AINMA, OCYIECTBISIFOIINX
JIENO3UTAPHOE XpaHEHHE TOKyMEHTOB ApxuBHOro (onma Poccuiickoit depepannu, HaXOIAIUXCS B
denepanbHONH COOCTBEHHOCTH <26>, MOCTYMAIOT TaKXe apXWBHBIE JOKYMEHTHI, OOpa3oBaBIIUECS B
NESTETPHOCTH TOJBEJOMCTBEHHBIX WM OpPTaHU3AlMi B COOTBETCTBUU C TOJOXKEHHSIMHU 00 apXuBax
benepanbHBIX OPraHOB HCTIOTHUTEIHHOM BIACTH U yCTaBaMU OpTaHU3aIUil.

<26> [locranosnenue N 808.

37.B APXUB JOJIKHBI ITOCTYIIATh ApXHUBHBIC JOKYMCHTBI, K KOTOPBIM OTHOCATCA:

a) IOKYMEHTBI, OTHECEHHBIE K cocTaBy ApxuBHOTO (poHna Poccuiickoit denepanun 10 uxX nepenavn
Ha IIOCTOSIHHOE XPaHEHHUE;

0) JOKYMEHTBhl TIOCTOSIHHOTO CpOKa XpaHEHHUs, HE BOILIEAIINE B cOCTaB ApXHBHOro (oHaa
Poccuiickoit @enepanyy, 1 BpeMeHHBIX (CBbIle 10 J€T) CPOKOB XpaHEHUs, B TOM UUCIIE JOKYMEHTBI I10
JMYHOMY COCTaBY.

38. ApXUBHBIE JOKYMEHThl CHUCTEMATHU3UPYIOTCS 10 HCTOPUYECKM U (UJIM) JIOTUYECKU
CJIOYKUBIIIMMCS KOMIUIEKCaM JOKYMEHTOB - apXUBHBIM doHAaM <27>:
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<27> Ilynkr 2.1 I1paBui, yTBepKACHHBIX IprKa3zoM N 24,

a) ApXHBHBIM (bOHI[aM, COCTOAIIMM M3 JOOKYMCHTOB, 06p330BaBH_II/IXC${ B JCATCIIBHOCTH
rocyaapCTBCHHOI'O opraHa, opraia MECTHOT'O CaMOyIIPaBJICHUS, OpraHU3alun;

0) 00beMHEHHBIM apXUBHBIM (DOHAAM, COCTOSIIIIUM U3 TOKYMEHTOB, 0Opa30BaBIINXCS B Mpoliecce
NESATEeIBHOCTH JIBYX WJIM 0oJiee TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIpPaBIICHUS,
OpraHu3aluii, UMEIOLINX MEX1y COOON NCTOPUUECKH U (MIJIN) JIOTHYECKH O0YCIIOBIICHHBIE CBSI3U;

B) apXUBHBIM KOJUIEKIUSIM, COCTOSILIMM M3 OTHEJIbHBIX apXHUBHBIX JOKYMEHTOB pa3JIM4YHOIO
IIPOUCXOXKACHUS, OOBEIUHEHHBIX [0 OJHOMY WJIM HECKOJBKMM IpHU3HAKaM (TeMaTH4YECKOMY,
aBTOPCKOMY, BUJJOBOMY, OObEKTHOMY).

39. ApxuBHOMy (oHAY TpUCBaMBAETCS HA3BaHHME, COOTBETCTBYIOIEE HAUMEHOBAHUIO
roCyJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPABJICHHS, OpraHW3allid, U HOMEpP B TOpPSJIKE,
omnpeaeieHHOM NyHKToM 124 TlpaBuit.

40. ApxuBHBIE JOKYMEHTBI COCTABIIAIOT OJIUH (€AMHBIN) apXUBHBIA (HOHII:

a) A0 U IIOCJIC peOopraHu3anuu roCcyaapCTBEHHOI'0 OpraHa, OpraHa MCECTHOI'O CaMOYIIPpAaBJICHU,
opraHu3anyvu, a TaAKKC U3MCHCHHA CTPYKTYPhBI U IITATHOTI'O COCTaBa,

6) A0 U 1IOCJIC UBMCHCHUA MCCTOHAXOXKACHUA IOPHUAUICCKOI'O JIMIA,

B) B CJIy4ae CMEHbI YUPEAUTENS - €CJIU yKa3aHHbIE MEPOIIPUATHUS HE MOBJIEKIIU 32 COOON M3MEHEHUs
npoduiis JesTeIbHOCTH TOCyJapCTBEHHOIO OpraHa, opraHa MECTHOIO CaMOYIpaBlIEHHs, OpraHU3aluu
(moaHOMOUMH, QYHKIUI, 00BEKTA AESITENTLHOCTH).

41. Tlpu peopraHuzand TOCYIapCTBEHHOW WJIM MYHUIUNAIBHON opraHu3zauud B (opme
peoOpa3oBaHus ¢ U3MEHEHUEM (POPMBI COOCTBEHHOCTH €€ MMYIIECTBA, U3 €€ apXHUBHBIX JOKYMEHTOB H
ApPXUBHBIX JOKYMEHTOB BHOBb CO3JaHHOW OpraHH3aluu AoIyckaeTcs (GopMUpOBaHHE OOBEIMHEHHOTO
apXuBHOTO (POHJIA.

42. O6beAMHEHHOMY apXMBHOMY (DOHIY TOCYAAPCTBEHHBIN (MyHULIMIAIBHBINA) apXUB MIPUCBAUBAET
HOMEp ¥ HaMMEHOBaHue (OH/a Npu Nepesade JOKYMEHTOB YKa3aHHOIro (DOH/Ia Ha TIOCTOSIHHOE XpaHEHHE.

43. ApXUBHOM KOJUIEKIIMEW IPU3HACTCS COBOKYIHOCTb OTAEIBHBIX JIOKYMEHTOB PA3JIMYHOTO
MIPOUCXOXACHUSI, 00BEANHEHHBIX IO OJIHOMY WJIM HECKOJIbKUM NpU3HaKaM (TeMaTH4eCKOMY, BUJIOBOMY,
00BEKTHOMY, aBTOPCKOMY, XPOHOJIOTHUECKOMY) <28>.

<28> Ilynkr 2.3 IIpaBui, yTBepKIeHHbIX MpuKkazoMm N 24.

ApXMBHOM KOJUJIEKIMU TOCYJApCTBEHHBI (MYHULMIAIbHBIN) apXWB IPUCBAaUBACT HOMEP H
HauMeHoBaHMe (HOHAA MPH Nepeaaye TOKYMEHTOB YKa3aHHOM KOJUIEKIIMH Ha IOCTOSTHHOE XpaHEHHE.

www.consultant.ru Crpanuua 16 3 107
HafeXXHaa npaBoBad noaaep)xka


https://www.consultant.ru/
https://www.consultant.ru/
https://login.consultant.ru/link/?req=doc&base=LAW&n=430103&date=06.03.2026&dst=100026&field=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=430103&date=06.03.2026&dst=100028&field=134

Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

44. XpOHOIOTUYECKUMU IPaHUIIAMH APXUBHOTO (POHA SBISIOTCS:

a) IJIs1 apXUBHOT'O (bOHI[a - JAaTbl CO3JaHUA W JIMKBUAALUK T'OCYIAapCTBCHHOI'O OpraHa, OpraHa
MCCTHOI'O CaMOYIIPAaBJICHU A, OpraHu3aluu,

0) sl 00BEIMHEHHOTO apXWBHOTO (hoHIA - AaThl CO3AaHUS HawbOojee paHHEro W JIMKBUAAIMH
HamOoJee TMO3MHETO TI0 BPEMEHH JIEATEIBHOCTH TOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO
CaMOYIpAaBJICHUS, OpPTaHW3aIMH, JOKYMCHTBI KOTOPBIX BOILIM B COCTaB OOBEAMHEHHOI'O apXHWBHOI'O
donna;

B) JJIA apXHBHOﬁ KOJUICKOHWH - JaTbl CaMOI'0 paHHETO U CaMOI'0 IMO3JHEr0 JOKYMCHTA.

45. Eqununeil cucteMaTH3alMd apXMBHBIX JOKYMEHTOB B IpeesiaXx apXUBHOTO (hOHIA SIBIISETCS
CIMHUIIA XpaHeHHs. EMVHUICH XpaHeHHUs SBISETCS] COBOKYITHOCTh apXHBHBIX JIOKYMEHTOB, B TOM YHCJIC
ANEKTPOHHBIX, UJIM OTJENIbHBIA JOKYMEHT (3JEKTPOHHBIM TOKYMEHT), OTHOCSILUNCSA K OJHOMY BOIPOCY
nesTenbHOCTH. Kakmoi eauHHIle XpaHEeHWsl, MOCIe BKIIOUYCHHUS €€ B TOJOBOM pasfei OIHCH Jell,
JOKYMEHTOB, OIMCH JJIEKTPOHHBIX JOKYMEHTOB JIOJDKCH OBITh MPUCBOEH apXWUBHBIA IIHQP, KOTOPHIH
COCTOUT H3: HOMEpa apXUBHOrO (hOHIa, HOMEpA OIMKCH JeN, JOKYMEHTOB, HOMEpa CIHHUIIbI XPaHCHHS
(mynkT 60 ITpaBwmn).

Ha enmHuMnax XxpaHeHHs, COAEp)KaIIUX JTOKYMEHTH Ha OYMa)XHOM HOCHUTENE, apXUBHBIH IUQD
HAHOCHUTCS Ha OOJIOXKKY B JIEBOM HIDKHEM M INPABOM BEpXHEM YIJax B LEJIsIX oOecreueHws ydyera U
uneHtuukanmu. [Ipu 3ToM 0003HaYeHNe, HAHOCUMOE B IPABOM BEPXHEM YTIIy, EPEBOpPaYMBACTCA Ha
180 rpagycoB O OTHOIIEHHUIO K 0003HAYEHHUIO B JIECBOM HI)KHEM YTITy €AMHULIBI XPAaHCHUS.

46. B npenenax apxuBHOro (oHIA EAMHMIIBI XPAaHEHHS CHUCTEMATHU3UPYIOTCS MO CTPYKTYPHOMY,
XPOHOJIOTHYECKOMY, (PYHKIIMOHATBHOMY, OTpPaclieBOMY, TEMAaTHUYECKOMY, MPEAMETHO-BOIPOCHOMY,
HOMHHAIILHOMY, aBTOPCKOMY, KOPPECTIOHJIEHTCKOMY, reorpaguueckoMy MpU3HaKaM UITH KX COYETAHHIO.

VI. OpraHnsauusa nepegayum gen Ha XxpaHeHue B apxuB
(cTpykTypHOE noapasfaeneHue, ocyLlecTBIsIIOLLEe XpaHEeHWe
apXUBHbIX AOKYMEHTOB)

47. ApxuBHbIE JOKYMEHTHl TOJJEXKaT TepeJadye Ha XpaHEHHEe B apXuB (CTPYKTypHOE
Mo/Ipa3/ieJieHne, OCYIECTBIISIIOIIEEe XpaHEHUE apXUBHBIX JOKYMEHTOB) HE paHee, UeM 4epe3 OJIMH Tof U
HE TO3JHEe, YeM 4epe3 TpU TrojJila MOoCle 3aBEepLICHUs Jel B JeloNnpou3BojcTBe. JIMuHble naena
rocyaapCTBE€HHBIX TpaXXJIaHCKHX ClIy’Kalmunx u MYHHIUTIAJIBHBIX CJIy’Kalunx, YBOJICHHBIX C
TOCy/IapCTBEHHOW TPaKJAHCKOW CIyKObl WJIM MYHUIIUNANBHON CIYXObI, MEpeJaloTcsi B apXuB
(cTpyKTypHOE TIOZIpa3/iesieHue, OCYIIECTBIAIONICe XPAHECHUE apXUBHBIX JTOKYMEHTOB) Mo ucteueHuu 10
JIET CO JTHSA YBOJIbHEHUSI.

JlokyMeHTBl BpeMeHHbIX (/10 10 JeT BKIIOUMTENbHO) CPOKOB XPAHEHUS XPAHATCS B CTPYKTYPHBIX
MO/IPA3JEIIEHUAX M 1O HCTEYEHHU CPOKOB MX XPAHEHMs, MOCJE IMPOBENEHUS SKCIEPTH3bl LIEHHOCTH
(cormacHo rnaBam III, IV IlpaBui) mojuiexaT yHHYTOXKEHHUIO B MOPSAKE, YCTAHOBIEHHOM MYHKTOM 31
IIpaBui.

[To pemieHu0 pPyKOBOTUTENS TOCYJAApCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpPaBJICHHS,
OpraHu3ali WX YIIOJHOMOYEHHOTO UM JIMIA, JOKYMEHThI BpeMeHHbIX (10 10 JIeT BKJIFOUUTEIHHO)
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CPOKOB XpaHEHMs IIOJUIe’KaT Ieperade B apxXuB (CTPYKTYpPHOE IIOJpa3JelIeHUE, OCYLIECTBIISAIOIIEE
XpaHEHUE apXHUBHBIX JIOKYMEHTOB) B Clydyae OTCYTCTBHSI B CTPYKTYPHBIX MOAPA3JEICHUIX YCIOBUM NS
o0ecrnieueHns UX COXPAaHHOCTH B TEUCHHE YCTAHOBJICHHBIX CPOKOB XpaHEHUSI.

48. Jlena mocTOSSHHOTO (B TOM YHCJIE CO CPOKOM XpaHEHHs "MO JUKBUIAIMK OpTraHM3anuu’) u
BpeMeHHbIX (cBbile 10 JIeT) CPOKOB XpaHEHHUsI, B TOM YHCIIE IO JIMYHOMY COCTaBY, MOJJICKAT IMOJTHOMY
0 OPMIICHHUIO U OMHMCAHUIO (BKIIFOUEHUIO B OMHUCH JIEJl, JOKYMEHTOB).

49. IIpu popMupoBaHUH Je]T HEOOXOIUMO COOIIOATh CIEAYIONIIe TPEOOBaHUS:
a) IOKyMEHTHI IOCTOSIHHOTO ¥ BPEMEHHOT'O CPOKa XpaHEHUS TPYIIUPYIOTCS B OT/EIbHbBIC JeTa;

0) B /€10 BKJIIOYAIOTCS JIOKYMEHTBHI, KOTOpPBIE TI0 CBOEMY COJIEPKAHHUIO COOTBETCTBYIOT 3arojIOBKY
Jena, MPeIyCMOTPEHHOMY HOMEHKJIATYpOM Jell. 3aroJIoOBOK Jiela YTOYHSETCS B COOTBETCTBHH C
(haKTHYECKUM COCTaBOM H COJIEPKAHUEM JIOKYMEHTOB;

B) B JCJIO BKIIFOYACTCA OAUH IK3CMILIAP KAXKIOTO JOKYMCHTA,

r) B Jeja TPYHNIUPYIOTCS JOKYMEHThl OJHOIO KaJeHJIApHOIO TIofa; HCKIIOYEHUE COCTABIISIOT
nepexosIue 1ena, JNYHbIEe Jiesla, KOTopble (JOpMUPYIOTCS B T€UEHUE BCEro Mnepuoaa paboThl TaHHOTO
JWIIa B OpraHM3alud, a TaKkKe Jena, (popMHUpPOBaHHE KOTOPHIX CBSI3aHO C OTPACICBOW CIEHU(PHUKOM,
npegycMaTpuBarollell BeJeHUe Jiefla B TeYEHHUE OIPENeIEHHOr0 WM JUIMTEIbHOI0 Nepuoja BpPEeMEHH
(cyneOnble nena; JOKYMEHTHI BHIOOPDHBIX OPTaHOB M WX IMOCTOSIHHBIX KOMHCCHH, NEMyTaTCKUX TPy,
JOKYMEHTBI Y4eOHBIX 3aBECHUH; JOKYMEHThl YUPEKICHUH KYIbTYpbl, XapaKTePU3YIOIIHUE CLIEHUYECKYIO
NEeSTENIbHOCTh, B IIPEJeNax TeaTpajlbHOTO CE30HA; Jeja (PUIbMOB, PYKONMCEWH; HUCTOPUM OOJIe3HEH;
Hay4YHO-TEXHHUYECKON JOKYMEHTAIUH);

I[) MMPUITOKCHUSA, JIUCTBI O3HAKOMJICHUS, COTIACOBAHUA U PE30JIIOIUU K JOKYMCHTAM ABJIAIOTCA HUX
HEOTHEMJIEMOM YacCThIO U BKIIOYAKOTCS ACJI0 BMCCTC C JOKYMCHTaAMH, K KOTOPbIM OHH OTHOCAITCA,

€) TpuKa3bl (pacnopsHKEHUsI) TPYIIIUPYIOTCS B Jiefla B COOTBETCTBUM C YCTAHOBJICHHBIMHU JIJISI HUX
CPOKaMH XpaHEHUS,

) JUYHBIE Aena (pOPMHUPYIOTCS OTAEIbHO Ha KaXJIO0ro pabOTHHKA, JOKYMEHTHI B JIMYHBIX JEax
pacroJiararoTCs B XpOHOJOTHUECKOM IOPSAAKE IO MEPE MOCTYILICHNUS,

3) JULEBble cyeTa O 3apabOTHOM IUIaTe pPaOOTHUKOB TPYNNHUPYIOTCS B OTHAEIbHBIE Jela U
pacrioyiaratoTcsi B HuX 1o angaBuTy GpaMuiInii, IMEH U OTYECTB (IIPU HAIUYUH);

M) HE JOIyCKaeTcs TPyNInupoBaTh B Ji€Jla YEPHOBBIE M JYOJIETHBIE SK3EMIUISIPHl JOKYMEHTOB, a
TaKXe JTOKYMEHTBI, I10JUIeKalle BO3BPATY.

50. TTonnoe odopmiteHue aen Ha OyMa)kHOM HOCHUTEIE IPEeTyCMaTPUBAET:

a) wu3bATHE (AMIOB-BKIAJBIIIEH, CKPENOK, METAUIMYeCKUX CKOO, CTHKEepOB, (U3UYECKH
000CO0JIEHHBIX HOCUTEJIEH MEKTPOHHBIX T0KyMeHTOB (TiaBa X [IpaBun);

0) HyMepaIuIo JUCTOB JeNa;
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B) COCTaBJICHUE JINCTA-3aBEPUTEIIS Jiena (PEKOMEHIyeMbIid 00pasell MpuBeAcH B MPMIoKeHnn N 4 K
[IpaBunam);

I') COCTaBJICHHE BHYTPEHHEH ONMUCHU JIOKYMEHTOB Jiejia (Ha OT/AeNIbHbIC KaTerOpuu JIej, yKa3aHHbIe B
nynkTe 54 [IpaBui) (pekoMeHnyemMblil oOpasen npuBeaeH B npuioxenuu N 5 k [IpaBunam);

n) odopmieHue OOIOXKKH Jena (peKoOMEeHAyeMblid oOpa3el] mpuBeIeH B MpUiIokeHHH N 6 K
[IpaBunam);

€) TOIIMBKY WM MEperuieT JOKYMEHTOB Jena (HegopMmaTHble JOKYMEHTBI XPAHATCS B 3aKPBITHIX
TBEP/IbIX IManKax Wil B KOpoOKax);

) JIUCT MCTIOJIb30BaHMs (IIPU HEOOXOTUMOCTH).

51. eno Ha OyMa)XHOM HOCHUTEIIE HE JOJDKHO coJiepxKarh 0osiee 250 JIMCTOB MPH TOJIIMHE KOPEIIKa
He Ooitee 4 cM.

JIoKyMeHTBI TIOJIIIMBAIOTCS HA YEThIpe MPOKoJia (Ha TPU MPOKoJa - AJisi MaliodOpMaTHBIX JIen) B
TBEPAYIO 00JI0KKY <29> ¢ y4yeTOoM BO3MOXHOCTU YTEHMsI BCEX JOKYMEHTOB, J1aT, BU3 M PE30JIIOLUI Ha
HUX.

<29> Ilynkr E.1.3 "Kapron" T'OCT 7.50-2002 "Cucrema craHgapToB MO HH(pOpMAIHH,
OnOIMOTEYHOMY M HW3JaTelibckoMy aeny. KoncepBamus nokymeHToB. OO0mme TpeboBaHus", BBEICH B
nerictBue nocranosieHueM ['occranmapra Poccun ot 5 utons 2002 r. N 232-ct (M.: UIIK M3naTenbcTBO
crangaptos, 2002).

O®uznyecku 000COOJIEHHBIE HOCUTENIN DJEKTPOHHBIX M ayJUOBU3YaJbHBIX JOKYMEHTOB,
cojiepKallrecs B Jiene Ha OyMaKHOM HOCHUTENe, MOJUIeKaT U3BATHIO U SIBIISIOTCS CaMOCTOSTEIbHBIMU
€IMHULIAaMU XpaHEeHUs, (OPMHUpPOBAHUE KOTOPBIX MPOM3BOAMUTCA B cooTBeTcTBUU ¢ TnaBamu X u Xl
IIpasui.

B nucre-zaBepuTene M BO BHYTPEHHEW ONUCU JOKYMEHTOB jena (IpU HATU4YMM) Ha OyMa)KHOM
HOCHUTEJIe YKa3bIBalOTCA AapXUBHBI MM(pP M 3aroJIoBOK 3JIEKTPOHHOIO JIOKYMEHTa WM €IUHHIIbI
XpaHEHUs, U3BATHIX U3 JieTa Ha OyMaKHOM HOCHUTEJIE.

52. Tlpu HyMepanuu JUCTOB B JieNIaX COOJII0Ial0TCS CIEAYIoe TpeOOBaHUS:

a) HyMmepainusi TNpPOMU3BOAUTCSA apaObCKUMHU LHdpamMu MPOCThIM TpadUTHBIM KapaHIalIoOM WIN
HYMEpaTOpOM C BOJOCTOMKON LITEMIIEIBHON KPACKOM;

0) HOMepa JINCTOB MPOCTABIIAIOTCS B IPAaBOM BEPXHEM YTJIy JHCTA JOKYMEHTA;

B) poTorpadum, yepTexu, AMarpaMmMbl U Jpyrue UUTIOCTPATUBHBIE TOKYMEHTHI, MPEICTaBIIAIONINE
CaMOCTOSITENIbHBIN JIUCT B JIe]Ie, HyMEPYIOTCsl HA 0OOPOTHOM CTOPOHE B JIEBOM BEPXHEM YIIIY;

I') JIUCT C HAKJIEEHHBIMH JOKYMEHTaMH (BBIpE€3KaMH, BBITHCKaMHU, (poTorpadusiMu) HymepyeTcst Kak
OJIUH JIUCT;
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1) JTUCThI (BBIPE3KH, BCTABKM TEKCTA, IIEPEBObI), MOJKIEEHHbBIE OJHUM KpaeM K JIPYyroMy JIHCTY,
HYMEPYIOTCS OTACIIBHO;

€) JINCTHI YepTexKeH HyMEPYIOTCS B MOPSAJIKE, yCTaHOBICHHOM myHKTOM 126 [IpaBun HT/I;

) KOHBEPTHI C BIOXEHHUSMH, HOIIIUTHIE B JI€]10, HYMEPYIOTCA B CIEIYIOIIEM MOpPSIKE - BHAYaje
HyMEpYyeTcs KOHBEPT, a 3aT€M OUEPEIHBIM HOMEPOM - Ka)KJJ0€ BJIOKEHUE B KOHBEPTE;

3) MOALIMTBIE B JEJI0 JOKYMEHTBI C COOCTBEHHOM HyMmepaluedl JHCTOB (BKJIOYasl MeyaTHbIC
U3AaHUA) HYMEPYIOTCS B OOILIEM TMOPSJIKE WM COXPAHSIIOT COOCTBEHHYIO HyMEpalHio, €ClIH OHa
COOTBETCTBYET MOPSAIKOBOMY PACIIOJIOKEHUIO JTUCTOB B JIEJIE;

1) JUCTHI 00JIBIINX (POPMATOB MOAIIUBAIOTCS 32 OMH Kpail 1 HyMEPYIOTCS KaK OJIUH JIHCT;

K) BCE JIHMCTHI Jeia (TomMa, 4acTH) Ha OyMaKHOM HOcHUTelle (KpoMe IUCTa-3aBepuTess aena
BHYTPEHHEH ONMKCH JTOKYMEHTOB JI€JIa) HyMEPYIOTCS B BaJIOBOM MOPSIIKE.

B ciryvasax O6H8.py>KCHI/I$I oII10OOK B HyMEpalun JIMCTOB ACJIa MPOBOAUTCA IICPCHYMCEpallusad HIIN
HCIIOJIb30BAHHUC JIMTCPHBIX HOMCPOB JIMCTOB.

53. HI/ICT-SaBepI/ITCJ'IL Jc€Ja COCTAaBIIACTCA HAa OTACIABHOM JIHUCTEC, IOAIMCBIBACTCA €10 COCTAaBUTCIIEM,
IOAIINBaCTCsA (BKHGI/IBaeTCﬂ) B nmeio. Bcee MoCJICAYIOIUEC HU3MCHCHUSA B COCTAaBC MW COCTOSAHHM [CJIa
OTMCYAIOTCs B JIMCTC-3aBCPUTCIIC CO CCBUIKOM Ha COOTBGTCTBYI-OH_[I/Iﬁ aKT.

54. Jlns ydera IOKYMEHTOB OIIPENEICHHBIX KAaTEropuil Jen Ha OyMaKHOM HocHuTede (JIMYHBIE,
cyaeOHbIe Jiena, MaTepuajbl YTOJIOBHBIX e, /Iela O MPUCYKIACHUU YYEHBIX CTEleHeH U NPUCBOEHHUH
YUEHBIX 3BaHMM, Jiesla, CBA3aHHbBIE C BblJauell aBTOPCKUX CBUAETEILCTB M MATEHTOB HA HM300pETEHUs)
COCTaBJISIETCS] BHYTPEHHSIS OIUCH JOKYMEHTOB JIEJIA.

Ha ocHoBanum JIOKaTLHBIX HOPMATUBHBIX AaKTOB BHYTPCHHSAA OIMMCb AOKYMCHTOB J€JIa MOXKCT
COCTAaBJIAATHCA U I APYTUX KaTel"OpI/Iﬁ ACII.

Jluctel BHyTpeHHEHl ONucH JOKYMEHTOB Jejla HyMEpYyIoTcs OTAENbHO OT oOueil Hymepauuu
JOKYMEeHTOB Jiena. MH@opmanus o KonuyecTBEe JIMCTOB BHYTPEHHEH ONHMCH JOKYMEHTOB Jelna
BKJIFOYAETCS B JINCT-3aBEPUTEIID.

W3MeHeHHs cocTaBa JOKYMEHTOB jena oTpaxkarorcs B rpade "Ilpumeuanue" BHyTpeHHEH omucu
JOKYMEHTOB JI€J1a CO CChUIKAMH Ha COOTBETCTBYIOIINE AKTHI.

55. Ha o6noke /eia yKa3blBatOTCA:

a) MOJIHOE M COKpallleHHOEe (B CKOOKax) HaMMEHOBAaHHWE TOCYJapCTBEHHOIO OpraHa, OpraHa
MECTHOT'O CaMOYIIpaBJIEHUs, OpraHU3aIMK (IPU HAJMYUHU) U €€ HeIOCPEACTBEHHAs! MO JUYUHEHHOCTD (TIpH
HaJIMYUN);

0) HaMMEHOBaHUE CTPYKTYPHOIO Opa3 iesieHus (IIpU HAIMYHN);

B) MHJIEKC JieJia IO HOMEHKJIATypeE;
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I') HOMep ToMa (4acTu);

J) 3aroJIOBOK Jienna (ToMa, 4acTu);

€) KpaiiHue JaThl Jiesa (ToMa, 4acTH);

K) KOJIMYECTBO JINCTOB B Jiejie (TOME, YacTH);

3) CPOK XpaHEHHUS JIeNIa;

1) apXUBHBIN MUQp aena;

K) mometka "J{i1st cimyke0HOro nojap30BaHusA" WK rpu¢ OrpaHUYEHUs 10CTyMa (MPU HATHYUH).

56. Ha o00noxkax Jein IOCTOSIHHOTO CpOKa XpaHEeHHs [pelycMaTpUBaeTCsl MecTo s
HAaUMEHOBAHMSI TOCYHapCTBEHHOrO0 (MYHUIMIAJbHOTO) apxXuBa, B KOTOPbIM MEpejaroTcs Jelna
rOCYJapCTBEHHOTO OpraHa, oOpraHa MECTHOIO CaMOYIpAaBJE€HHs, OpPraHM3alUMUd - HCTOYHHUKA
KOMIUIEKTOBAHHUS.

[Tpu odopmieHnr OOIOXKKH Jejla HAaMMEHOBAaHHWE TOCYJAapCTBEHHOTO OpraHa, OpraHa MECTHOIO
CaMOYTIpaBJIEHUs, OpPraHU3allMU YyKa3bIBa€TCA IIOJHOCThIO, B HWMEHUTENbHOM mazaexe. I[lomHoe
HAUMEHOBAHME BBIIIECTOALIETO TOCYIapCTBEHHOI'O OpraHa, opraHa MECTHOTO CaMOYIIpaBJICHHUS,
OpraHM3alii YKa3bIBaeTCsl HaJ HauMeHoBaHHeM (OoHm000pa3oBaTelii B HWMEHHUTEILHOM ITaJIeKe.
CokpallleHHOE HaMMEHOBAaHWE TOCYJapCTBEHHOIO OpraHa, oOpraHa MECTHOTO CaMOYIpPaBIICHUS,
opraHu3anuu (Mpu HATMYKUH) YKa3bIBAETCS B CKOOKAX MOCIIE MOJIHOTO HAUMEHOBAHMS.

IIpyn M3MeHEeHUM HAMMEHOBAHUA T'OCYJAapCTBEHHOI'O OpraHa, opraHa MECTHOIO CaMOYyIIPaBJICHUS,
OpraHusanuu (CTPyKTypHOTO MOAPAa3/IeieHMs) B TEUEHUE MIEPU0/Ia, OXBAThIBAEMOI'0 IOKYMEHTAMH €A,
Ha 00JI0KKE JIeJ1a yKa3bIBAaeTCsl MOCIe/IHee HAMMEHOBaHUE.

57. 3aroyoBoK Jiena JOKEH COOTBETCTBOBATH (DAKTUYECKOMY COCTABY U COJACPKAHUIO TOKYMEHTOB
nena.

Ecnu neno cocTout u3 HECKOIbKUX TOMOB (4YacTeil), Ha 00JI0KKY KayKJJ0To ToMa (YacTH) BBIHOCUTCS
o0IIMi 3aT0JIOBOK JIeJIa, a TAK)KE 3ar0JI0BOK M HOMEpP Ka)KAO0ro ToMa (4acTH).

B 3aromoskax ACJ, COACPpKAIIMUX KOIMMHU AOKYMCHTOB, ACIACTCA YKa3aHUC Ha HAJIUYUC KOIIHIA.
IlognuHHOCTH JAOKYMCHTOB /[I€JIa B 3ar'0JIOBKC HE OrOBaApUBACTCH.

58. Ha o0mosKe ena yKa3bpIBatOTCsl KpalHUE JIaThl TOKYMEHTOB, TTOMEIIEHHBIX B JIEJIO.

Ecnu B €10 BKIIIOYEHBI JOKYMEHTBHI, JlaTa KOTOPBIX HE COBMAJaeT ¢ AaToi Jena, TO MoJ JaTol ¢
HOBOM CTPOYKH JenaeTcst 00 3ToM 3anuch: "B fene umMeroTcss JOKyMEeHTHI 3a ... To(bl)".

I[aTa ACJIa HC YKAa3bIBACTCSA Ha 00JI0KKaX ACJI, COACPIKAIIUX TOAOBBIC IIIAHBI, OTYCTBI U APYTUC
AOKYMCHTBI, 1aThl KOTOPBIX OTPpaXarOTCA B 3arojioBKax €.

Jatamu nen, coneprKalmx paclopsIuTeNIbHYI0, TBOPUECKYI0O U MHYIO JOKYMEHTALMIO (JOKJIaabl,
MMCbMa, CTEHOI'PaMMBI), SIBJISIFOTCS J1aThl (YMCIIO0, MECSIL, T0J1) PETUCTPALlUU (COCTABICHMUS, ITOCTYIIJICHUS)
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CaMoOro paHHEr0 M CaMoro TO3JHEr0 JOKYMEHTOB, BKJIIOYCHHBIX B Jei0 (KpaiiHHMEe OaTel Jell,
JIOKYMEHTOB).

Jartoii nema, conxepxKallero INPOTOKOJIBI 3aCeaHUM, SBIIAIOTCA JaTbl IIEPBOIO M IIOCIEIHETO
IIPOTOKOJIA, BKIFOUEHHBIX B JEJIO.

I[aTOfI JIMYHOT'O Acjia ABJIAKOTCA OAaThl IMOAINMCAHUA IIPUKA30B O IMPUCME UM YBOJIBHCHUU JIMIA, HA
KOTOPOE€ OHO 3aBCACHO.

ITpu 0603HauUeHNH JaThl JOKYMEHTA CHayajla yKa3bIBAa€TCsl YUCIIO, 3aTEM Mecsl U rof. Yucio u rojg
0003HayaroTCs apadCcKkuMK L paMu, Ha3BaHUE MECALA - IPOIKCHIO.

Ecin nata AOKyMEHTa WM OTHENIbHBIE €€ JJIEMEHTBHl OINpPEAEIAIOTCS MPUOJIM3UTEIbHO, Ha
OCHOBAaHUU aHANM3a COJEpPKaHUS JOKYMEHTa, TO JaTa WIH OTJEIbHBIC €€ AJIIEMEHTHI, HE SIBJISIOIINECS
a0COJIOTHO JOCTOBEPHBIMH, 3aKIIOYAIOTCS B KBAJAPATHBIE CKOOKH.

59. Konn4uecTBO JTUCTOB Ha 00JIOKKE AcJIa YKAa3bIBACTCA Ha OCHOBAHUU JIMCTA-3aBCPUTCIIA.

60. Cpok xpaHeHHS Ha OOJIO)KKE JIela YKa3bIBaeTCs B COOTBETCTBHU CO CPOKOM XPAaHCHUS,
YCTaHOBJICHHBIM HOPMAaTHBHBIMH TPABOBBIMH akTaMu Poccuiickoit Denepanuu, mepeuHsIMu JTOKyMEHTOB,
YCTaHOBJIEHHBIMU 4acThi0 3 cTatbu 6 v yactsimu 1 u 1.1 crateu 23 denepanbHoro 3akona N 125-03.

Ha nena, BHeceHHblE B OMHCH JeN, JOKYMEHTOB (TOAOBOM paslen OMUCH [ed, JOKYMEHTOB)
rocyJapCTBEHHOTO OpraHa, oOpraHa MECTHOTO CaMOYIpaBJCHHUS, OpraHu3aludd - HCTOYHHUKA
KOMIUIEKTOBAHMSI TOCYJJaPCTBEHHOTO (MYHHUIIMIIAILHOTO) apX1Ba apXUBHBIN MIH(P MPOCTABIAETCS MOCIHE
YTBEP)KJICHHS OIKCH JIeJl, JIOKYMEHTOB (TOZOBOTO pazzena omnucu e, ngokymeHToB) DIIK apxuBHoro
YUPEXKACHUS U YTBEPKIACHUS PYKOBOJIUTEIEM WM YITOJIHOMOYEHHBIM UM JIULIOM.

Ha nena opranuzanuu, He SBISIOMIENHCS HCTOYHUKOM KOMIUIEKTOBAHHS TOCYAApCTBEHHOTO
(MyHMLIMIIANBHOTO) apXWBa, AapXWBHBIM MM(pP NPOCTABISAETCA IOCIE YTBEPXKACHUS ONMCU e,
JOKYMEHTOB (FOAOBOrO pasjena ONHMCU Jed, JOKYMEHTOB) pPYKOBOJIUTENEM OpraHHU3allUd WU
YIIOJTHOMOYEHHBIM UM JIMIIOM.

61. B cnydae ecnu HaHeCEHME PEKBU3MTOB Ha OOJIOKKY HEBO3MOXHO, B JIEJNO IOJIIMBAETCS
(mpuKIenBaeTCs) TUTYJBHBIM JHCT (0 MEepBOro jucTa jena). TUTYIbHBIA JUCT HE HyMEpyeTcs U He
YUUTBIBAETCS NP 001l HyMepaluu JUCcTOB Aena. OpopmileHne TUTYIBHOIO JINCTA OCYIIECTBISETCS B
COOTBETCTBHUHU C IMyHKTOM 55 IIpasuir.

62. ApxXuBHBIE JIOKYMEHTHl MNEPENAIOTCi Ha XpaHEHUE B apXWUB (CTPYKTYpHOE MOjpa3/ielieHue,
OCYILIECTBISIONIEE XPAaHEHHE AapXMBHBIX JOKYMEHTOB) II0 ONUCAM Jel, JOKYMEHTOB, OIUCSAM
ANEKTPOHHBIX JTOKYMEHTOB, COCTABJIEHHBIM B CTPYKTYPHBIX MOJpa3AeieHUsIX (peKoMeHayeMble 00pa3Iibl
npusenensl B npuiokeHusx N 7 u N 8 k IlpaBunam).

Onucu 1en, JOKYMEHTOB CTPYKTYPHBIX MOJPAa3ACICHUM COCTABIISIIOTCS B JIBYX JK3EMIUIApax M
NPEJCTABISAIOTCS paOOTHUKY apXuBa (JIMIlYy, OTBETCTBEHHOMY 32 apXMB) He MO3J(HEE YeM 4Yepe3 OJMH Ioj
Mocjie 3aBepUIeHHUs] e B JeJoNpou3BoAcTBE. ONUCH AJIEKTPOHHBIX JOKYMEHTOB (OpMUPYIOTCA
pabOTHHUKOM CTPYKTYpPHOTO IO/Ipa3eieHUs B T€ e CPOKU U MPEJICTABISAIOTCS paOOTHUKY apXuBa (JIUILY,
OTBETCTBEHHOMY 3a apXHUB) B AJIEKTPOHHOHU (opMe.
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63. Onucu coCTaBIISIIOTCA OTACIBHO:

a) Ha JIeNia TIOCTOSIHHOTO CPOKa XPaHEHUS;

0) Ha nena BpeMeHHBIX (CBbIIe 10 J1eT) CpOKOB XpaHEHUS;
B) Ha JieJia [0 JJUYHOMY COCTaBY;

r) Ha Jie7la, COCTOSIINE M3 JOKYMEHTOB, XapaKTEPHBIX IJIsi OpraHH3alfil onpeaeneHHOU chepsr
NesITeNIbHOCTH (CyeOHbIe, CIIEACTBEHHBIE JIea, HAyYHO-TeXHUYECKas IOKyMEHTAaIUs U IPYTHUe);

1) Ha DJIEKTPOHHbBIE U ayAHOBU3YyaJIbHbIE JOKYMEHTHI.

64. Ilpu cocTaBJICHUU ONMKCH JIEN, TOKYMEHTOB, OIMKCU 3JCKTPOHHBIX JOKYMEHTOB CTPYKTYPHOTO
MoApa3AeNICHUs COOIOAAIOTCS CIeAYIONINE TPEOOBAHMUS:

a) 3aroJIOBKHM A€CJI BHOCATCA B OIIMCH ITOJIHOCTBIO,

0) Kaxmoe JAelo, TOM, JJICKTPOHHBIA JOKYMEHT BHOCHTCS B OIHMCh II0J] CaMOCTOSTEIbHBIM
MOPSAAKOBBIM HOMEPOM;

B) rpadbl ONUCH 3alOIHIIOTCS B COOTBETCTBUU CO CBEIECHUSMHU, KOTOPHIE BHIHECEHBI HAa O0JIOXKKY
nena (Ui 3JEKTPOHHBIX JOKYMEHTOB - B COOTBETCTBUU C PErUCTPALMOHHO-YYETHBIMHM CBEICHHUSIMHU
(MeTajaHHBIMU ), CHOPMHUPOBAHHBIMH B HH(POPMALIMOHHON CUCTEME);

r) rpada omucu "[lpumeuaHus" wucnonplyercs [isi OTMETOK O MpHeMe JeJ, OCOOCHHOCTSIX
(U3HYECKOTO COCTOSHUS, O Teperade Jen JPYTdM CTPYKTYPHBIM MOIPA3CICHHUSIM CO CCBUIKOW Ha
COOTBETCTBYIOIIUHN aKT, U O HATMYUH KOIHUH.

B KOHIEC OMUCHU ACJI, JOKYMCHTOB, OIMMCHU SJICKTPOHHBIX JOKYMCHTOB 3a HOCJ'IC)IHG?I OIHCcaTeNbHON
CTaThel 3aIOJHSAETCS WTOTOBAs 3alKCh, B KOTOPOU YKa3bIBalOTCS (LHU(paMu U MPOMHUCHIO) KOJIUYECTBO
J€CJI, HepBBIﬁ u HOCJ'I@I[HI/Iﬁ HOMCEpa A€ MO OMUCH ACJI, JOKYMCHTOB, OIMKUCHU JJICKTPOHHBIX JOKYMCHTOB, a
TaKk)ke€ OTOBapHUBAIOTCS OCOOCHHOCTH HyMEpalH el B ONUCH (HATU4HMe JTUTEPHBIX U MPOIMYIIEHHBIX
HOMEPOB).

65. B ciiydae oOHapyXeHUs OTCYTCTBHS JeJl, 3aBECHHBIX B COOTBETCTBUU C HOMEHKJIATYpOH e,
CTPYKTYPHBIM IOJAPA3AEICHUEM IPUHUMAIOTCSI MEPHI 10 UX PO3BICKY.

Ecnu npuHsATEIe Mephl HE Jalld pe3ysbTaToB, TO HA HEOOHApY)KEHHBIE Jiefla COCTABIIETCS akT 00
yTpaTte JIOKyMEHTOB B  IPOMU3BOJILHOM  (opme, TMOANUCHIBAETCS  PYKOBOJUTENIEM  CIIYKOBI
JIeTIOTIPOU3BOCTBA (JIMLIOM, OTBETCTBEHHBIM 3a JIEJIONPOM3BOJICTBO) U PYKOBOJIUTENIEM CTPYKTYPHOTO
nozpaszeneHus. AKT 00 yTpaTe TOKYMEHTOB YTBEPXKAAETCS PYKOBOAUTEIEM IOCYAapCTBEHHOTO OpraHa,
OpraHa MECTHOT'O CaMOYIPABJICHUS, OpraHU3allid WM YINOJIHOMOYEHHBIM MM JIULIOM U IEpenaercs
BMECTE C OIUChIO JIed, JOKYMEHTOB CTPYKTYpHOTO TOJpa3jieieHusi pabOTHHUKY apxuBa (Juily,
OTBETCTBEHHOMY 32 apXHUB).

66. Onucu aen, JOKyMEHTOB, OMHUCH DJIEKTPOHHBIX JOKYMEHTOB (TOJIOBBIE pa3/elibl ONMUCEH e,
omucel ANEKTPOHHBIX JOKYMEHTOB) COCTaBISIOTCS PAaOOTHUKOM apXuBa (JUIOM, OTBETCTBEHHBIM 3a
apXWB) HAa OCHOBAaHHWH ONHUCEH €M, OKYMEHTOB, OMHCEH JJICKTPOHHBIX JTOKYMEHTOB CTPYKTYPHBIX
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nojpasiesieHuii (pekoMeHayembie o0pa3iel nmpuBeAcHbl B npuwioxkeHusx N 9 - N 12 k IlpaBunam), B
MOPAJIKE, yCTAHOBJIEHHOM MyHKTaMu 25, 28 IIpaBui.

67. Ileppomy romoBomy pas3aeny OINHUCH M€, JTOKYMEHTOB, OINMCH 3JIEKTPOHHBIX JTOKYMEHTOB
MIPUCBANBAECTCSI HOMEP OIKCU MO JIUCTY (POHAA, BCE IMOCIENYIOIIME TOJIOBBIE Pa3Jesibl YUCIATCS 3a
JAHHBIM HOMEPOM JI0 3aBEPILICHHUS OIMHUCH.

He AOIIYCKAC€TCA IIPUCBOCHUEC OIIHUCIAM [J€JI, OOKYMCHTOB, OIIMCAM OJICKTPOHHBIX OOKYMCHTOB
OAWHAKOBLIX YYCTHBIX HOMCPOB B IIPCACIaxX OAHOIO (bOHI[a.

68. Ecim omnmck A€, TOKYMCHTOB COCTOMT M3 HECKOJBKHX I'OJOBBIX pa3aciioB, TOMOB, UTOroBas
3alMUCb COCTABJIACTCA K KaXIOMY TI'OJOBOMY pasacily, TOMY. K KaXaAoMy IociacayromemMy rogoBoMy
pasacity, TOMY B HApaCTArOIIEM IMOPAAKE COCTABIIICTCA CBOJHAA UTOrOBasA 3aIlllCh.

FOI[OBBIG pasacibl, €CIIM OHU HE ABJIAKOTCA 3aKOHYCHHOM OIIMChIO, HC IOAINIMBAIOTCA H HE
MMCPCILICTAOTCA.

69. 3aKkoHUYEHHAs OINUCH JeJ, JOKYMEHTOB Ha OyMa)KHOM HOCHTEJE JIOJDKHA BKJIIOYaTh HE Ooliee
9999 enuHuIl XpaHEHHUS.

3aKOHYEHHAs OIUCh ACJI, TOKYMCHTOB BMCCTC C TUTYJIBHBIM JIMCTOM MU CIIPAaBOYHBIM alIiapaToM K
HEH 3aKJIro4vaeTcs B TBECPAYIO O6J'IO)KKy, HYMEPYCTCA U IMOAIINBACTCA UJIN IICPCIIIICTACTCA.

Ka)KIlaH 3aKOHYCHHAA OIIMCH ACJI, JOKYMCHTOB, OIIKMCH 3JICKTPOHHBLIX JOKYMCHTOB, KEDKI[BIIZ TOM
OIMKUCH ACJI, JOKYMCHTOB NOJI?KHbBI UMCETh JINCT-3aBCPUTCIIb.

70. B cripaBouHBIi annapar K ONHUCH A€, JJOKYMEHTOB, OIUCHU 3JEKTPOHHBIX JTOKYMEHTOB BXOJST:
TUTYJBHBIM JIMCT; NEPEYEHb NEPEMMEHOBAHUN, M3MEHEHMs IOJBEIOMCTBEHHOCTH TI'OCYAAPCTBEHHOIO
OpraHa, opraHa MECTHOTO CaMOYINpaBJEHUs, OpraHu3anuu (eciu uHpopMalus O NMEPEeMMEHOBAHUU HE
COZEP)KUTCS B THUTYJIBHOM JIUCTE ONMKCH), COAEp)KaHUe (OIJIaBJIECHUE); MPEIUCIOBHUE; CIHUCOK
COKpAlIeHH; yKa3aTeau K onucu (MpeaMeTHbIN, UMEHHOM, reorpaduueckoil).

71. Ha TUTYJIbBHOM JIUCTEC OIMUCHU ACJI, JOKYMCHTOB, OITUCH SJICKTPOHHBIX TOKYMCHTOB YKA3bIBAKOTCA:

a) MOJHOE HAaUMEHOBAHME IOCYIapCTBEHHOr0 (MYHHMIMIIAJIILHOTO) apXuBa (€C/IM roCyAapCTBEHHBIN
OpraH, opraH MECTHOTO CaMOYIPAaBJICHHUs, OpraHU3alHsl ABISETCS €ro HCTOYHMKOM KOMIIEKTOBAHU);

0) TMOJHOEe HAWMMEHOBAaHHWE TOCYJAPCTBEHHOrO OpraHa, OpraHa MECTHOTO CaMOYIpaBJICHUS,
OpraHu3aIiK, COKpaIlEHHOE HAMMEHOBaHUE (TIPU HAJTUYHKH ), IOJIBEIOMCTBEHHOCTD (TIPH HATUYHH);

B) HOMEp apXHUBHOTO (poHAa;
') HOMEp U Ha3BaHHE OIUCH;
}1) KpaﬁHHe AaTbl BHCCCHHBIX B OIIMCH €IMHUILl XPaHCHUA.

HaunmenoBanue TOCYAapCTBCHHOI'O OpraHa, opraHa MCCTHOI'0O CaMOYIPABJICHUA, OpTraHHU3allnn
YKa3bIBACTCA 110 IOCICAHEMY TIOJAY BKIOYCHUA JOKYMCHTOB B ONWCH A€, AJOKYMCHTOB, OIIMCb
QJICKTPOHHBIX TOKYMCHTOB.
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72. B MpeaAnCIOBUH K OIMUCU ACI, JOKYMCHTOB, OIIMCHU JJICKTPOHHBIX AJOKYMCHTOB YKa3bIBAIOTCHA
CBCACHHUA B XPOHOJIOTHYECKUX paMKax KpaﬁHHX JaT €AVMHUI XPaHCHUS, BKIIFOYCHHBIX B OITHMCh:

a) 00 U3MEHEHUSAX B HAUMEHOBAaHUH TOCYIapCTBEHHOTO OpraHa, OpraHa MeCTHOTO CaMOYIPaBICHHUS,
OpraHu3aluy;

0) 0 CTPYKTYpe rocyAapCTBEHHOI'0 OpraHa, OpraHa MECTHOI'O CaMOYIIPaBJIEHUSI OpraHU3alllY;

B) 00 ocoOeHHOCTAX ohopMieHHs U HOPMUPOBAHUS €T, OTIMCAHUS U CUCTEMAaTU3alliU 3aroJIOBKOB
ACI;

) O COIEP)KAHUH U TIOJHOTE JIEIT;
1) O HATMIHH CTPaxoBOTO POHIA;

€) O HaJIMYUHU U OCOOCHHOCTSX MH(OPMAIIMOHHBIX CUCTEM, 0a3 JaHHBIX, HCIIOJIb3YEMBbIX JIJISl paOOThI
C DJICKTPOHHBIMH JIOKYMEHTAMH, PETUCTPAIMOHHO-YYETHBIMU (hOpMaMH JIeNl U JOKYMEHTOB H 00pa3zaMu
(ckaHam#) JieN ¥ TOKYMEHTOB.

73. lIlepemaya nen Ha XpaHEHHE B apxXWB (CTPYKTYpHOE TOAPA3JEICHUE, OCYIIECTBISIONICE
XpaHCHHUE apXUBHBIX JOKYMEHTOB) OCYIIECTBISIETCS MO rpaduKy, COINIACOBAHHOMY C PYKOBOJIUTEIISIMU
CTPYKTYPHBIX TOJpAa3JeIeHNI, U YTBEPKICHHOMY DPYKOBOJIHMTEIEM TOCYJapCTBEHHOIO OpraHa, opraHa
MECTHOTO CaMOYTIPABJICHHUS, OPraHU3AIMU WIIM YIIOJTHOMOUYCHHBIM MM JIHIIOM.

[Tpuem-niepenaya aen MpoOU3BOAUTCS PAOOTHUKOM apxuBa (JIMLOM, OTBETCTBEHHBIM 32 apXuB) B
IPUCYTCTBUM pabOTHHMKA CTPYKTYPHOIO MojpaszzeieHus. B oTmMeTke o mpueme Jesl B KOHIE Ka)J10ro
9K3EMILISApa OMUCU JIeN, JTOKYMEHTOB YKa3bIBAIOTCSI KOJIMYECTBO (PAKTUUECKH HPUHATBHIX €], HOMEpa
OTCYTCTBYIOLIMX JIeJ, JlaTa IpHeMa-Tieperiaud Jell, a Takke IOANUCH M paclIM(ppOBKU MOAMHUCEH
YKa3aHHbBIX paOOTHUKOB.

74. HpI/I npueMe-rnepeaaduc acji, COACpKammnux J10KyMCHTBI Ha 6YMa)KHOM HOCHUTCIJIC, IIPOBCPAIOTCA:

a) COOTBETCTBUE 3arojioBKa Jejla IO ONUCH [eJ, JOKYMEHTOB CTPYKTYPHOTO IOJApa3AciIcHUs
COJIEP’KAHUIO JOKYMEHTOB B JIEJIE;

0) mpaBMWIBHOCTH OOPMIIEHUS ¥ TPYIITUPOBKH JIOKYMEHTOB, BKJIIOUEHHBIX B JIENIO0;

B) KaueCTBO MOJIIMBKY WM NIeperuieTa Jena;

T') IPaBUJIBHOCTh HyMEPAIUH JINCTOB JIETIa;

1) IPaBUIBHOCTb COCTABJICHUSI BHYTPEHHEH OMMCH JOKYMEHTOB Jiena (MIPH HATUYHH);
€) MpaBUJILHOCTh OPOpMIIEHHUST 00JI0KKHU JIeNIa;

) HAJIMYME U MPaBUIIHOCTH 3aTI0OJHEHUS JIUCTA-3aBEPUTEIIS Jera.

B cnyuae oOHapyxeHus HapymieHus: (OpMHUpPOBAaHUS W O(GOPMIICHHUS €T OHHM JOJDKHBI OBITH
yCcTpaHeHbl PA0OTHUKOM CTPYKTYPHOTO MOpa3ieTIeHHS.
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75. IlpueM NIOKYMEHTOB W3 IOABEIOMCTBEHHBIX OpPraHM3AIMil OCYILIECTBISETCS HAa OCHOBAHUU
pacnopsAUTEIbHBIX JOKYMEHTOB IPUHUMAIOIIEH U Mepeiaolieil CTOPOH, MO OMUCSIM JIell, TOKYMEHTOB B
MOPSAJIKE, AaHAIOTMYHOM IOPSIKY IepeJadyd Jel Ha XpaHEHUE B apXuB (CTPYKTYpHOE IMOApa3/eICHUE,
OCYILIECTBIISIONIEE XPAHEHUE aPXUBHBIX JOKYMEHTOB) U3 CTPYKTYPHBIX MOpa3/ICIICHUN.

VIl. OpraHnsaumsa xpaHeHUs apXUBHbIX JOKYMEHTOB

76. XpaHeHue apXMBHBIX JOKYMEHTOB B TOCYJapCTBEHHOM OpraHe, OpraHe MECTHOIO
caMOyTpaBJlieHUs, OPTaHU3AINHA 00ECIICYMBACTCS peaTn3aIueii KOMIUIEKCa MEPOTIPUSATUH, HAPABICHHBIX
Ha TOJJIep)KAaHUE APXUBHBIX JOKYMEHTOB B ONTHUMAJIbHOM (PU3NYECKOM COCTOSHUM, MHUHHUMU3ALIUIO
PHUCKOB X MOPYH U (W) yTPAThl, B COCTAB KOTOPOTO BXOJIAT:

a) MMpEaAOCTaBICHUEC H30JIUPOBAHHBIX HOMCH.[GHI/Iﬁ IJI1 pasMCUICHUA apXHMBHBIX IJOKYMEHTOB U
IMPOBCACHUA pa60T, CBA3AaHHBIX C APXHWBHBIM XPAHCHUCM, OCHAIICHHBLIX CPCACTBAMH IIOKAPOTYLICHMA,
OXpaHHOﬁ u HO)K&pHOfI CI/IFHaJII/ISaLII/Ieﬁ, O60py,HOBaHI/IeM L XpaHCHUA JOKYMCHTOB,

0) opraHmzanusi U oOecre4eHrne COOIIIOJCHHS MPOTHUBOIIOKAPHOTO, OXPAHHOTO, TEMIIepaTypHO-
BJII&KHOCTHOTO, CBETOBOT'O ¥ CAHUTAPHO-TUTHEHHYECKOTO PEKHIMOB;

B) BBINOJIHEHHE TPEOOBaHUM K pa3MELICHUIO JOKYMEHTOB B apXHUBOXPAHWINILIE;

I) TpOBEJIEHHE NPOBEPKM HAIUYUs M COCTOSHUS COXPAHHOCTU AapPXUBHBIX JOKYMEHTOB, B
COOTBETCTBHUH C MOPSAAKOM, ycTaHOBJIEeHHbIM I1aBou VIII Ipasuu;

n)  o0ecriedeHHe  BO3MOXKHOCTH  TPOBEACHHSI  CHEHHATUCTAMH  (DU3HKO-XUMHUYECKOMH,
poQUIAKTHIECKON | (MJTH) peCcTaBpPallHOHHO-TIPOPIIAKTHYECKON U TEXHHUYECKON 00pabOTKH apXUBHBIX
JIOKYMEHTOB;

€) onucaHue (COCTaBI€HME ONUCEHl /e, JOKYMEHTOB) U CBOEBPEMEHHAsl MOCTAHOBKA apXMBHBIX
JOKYMEHTOB Ha y4eT, B COOTBETCTBHHM ¢ IyHKTamu 62 - 72 u riasoit IX IIpaBu.

77. ApxuB pa3meniaetcsi B 3/JaHUU WU OTACIbHBIX MOMEIIEHUAX 3/1aHus. OCHOBHbBIE TTOMEIICHHUS,
MpeAHa3HAYEHHbIE 711 XPaHEeHUs], yUeTa, KOMIUIEKTOBAaHUS M MCIOJIb30BaHUSl apXUBHBIX JTOKYMEHTOB, U
BCIIOMOTATeNIbHbIE  (aAIMUHUCTPATUBHO-XO3SMCTBEHHOTO, TEXHUYECKOTO W OBITOBOIO HA3HAYCHHS),
JOJKHBI COOTBETCTBOBAaTh TPEeOOBAHMSIM, YCTaHOBJICHHBIM NyHKTOM 76 IlpaBum, a Taike oOmIMMH
TpeOoBaHUSAMHU OE30MaCHOCTH K OOIIECTBEHHBIM 3/IaHUSAM U COOPYKEHUAM <30>.

<30> I'maBa 2 ®enepanbaOro 3akoHa oT 30 mexadpst 2009 r. N 384-D3 "TexHUYECKHA periiaMeHT O
6e30macHOCTH 31aHui U coopykeHuit"; ['panoctpoutensHblil kogeke Poccuiickoit @eneparun.

XpaHCHI/IC APXUBHBIX JOKYMCHTOB B 3aBUCHUMOCTH OT HX 00BEMOB OCYHICCTBIIAICTCA C
HCIIOJIB30BAHHUEM OJHOI'O MJIN HECKOJIBKHUX BAPHUAHTOB pa3sMCIICHUA:

a) B 3JaHUM, OTBEYAIONIEM TPEOOBAaHUSAM, YCTAHOBIEHHBIM YIOJIHOMOUYEHHBIM (eaeparbHbIM
OpPraHOM HCIOJHUTEIBHOM BIACTH B cpepe apXUBHOTO Jiea U AeTONpPON3BOACTBA <31>;
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<31> I'naga III [IpaBui, yTBepKaeHHbIX Mpruka3zom N 24,

0) B crneuuaJbHO OOOPYAOBAaHHOM [UI XPAaHEHHsS JOKYMEHTOB HM30JMPOBAHHOM IOMEILEHUH -
apxuBoxpanuiuuie (nyHkT 78 IlpaBun);

B) 3amuparommxcs mkadax uim cerdax.
78. ApXUBOXpaHWIHILE JOJIKHO:
a) OTIEIIATHCS OT COCETHUX MOMEIICHUH OTHEYIIOPHBIMU CTCHAMM;

0) UMETh €CTECTBEHHYI0 WJIH HCKYCCTBEHHYIO BEHTWIALMIO, O0ECIEUMBAIOILYIO PELUPKYJIALUIO
BO3/yXa, HCKIIIOYAIOIYI0 00pa30BaHUEe HEPOBETPUBAEMBIX 30H;

B) COXPaHATh CTAOMIILHOCTh TEMIIEPATYPHO-BIAXKHOCTHOTO PEXKHIMA,
I') IMETh BBIXObI K (D TaM U (MJIK) JIECTHUYHBIM KJIETKaM;

J1) HE UMETh IPOJIOKEHHBIX Yepe3 HEro Tpyd BOAOCHAOKEHHUS M KaHAIM3alMH, TEXHOJIOIMYECKUX
WIH OBITOBBIX BBIBOJOB BOJIBL;

€) HE HMEeTh BHYTPHU paCIPEACIUTENbHBIX UIMTOB, NPEAOXPAHUTENCH W  OTKIIOYAIOIINXCS
PyOMIIbHHUKOB;

)K) HE paclriojiaratbCda B IIOABAJIaX W IMOMCUICHHUAX, PACIIOJOKCHHBIX HMIKC YPOBHA IMOBCPXHOCTU
3C€MJIH, 3a UCKJIFOYCHUCM XPaHUJIUII (HOMCH.[CHPIIZ), 06eCHe‘lI/IBaIOH_II/IX 3alUTYy OT IPOHUKHOBCHUA B HUX
I'PYHTOBBIX, TaJIbIX U IMTABOAKOBBIX BO.

Pacuer HeoOXOIUMOHN IUIOMIAAM APXUBOXPAHWIMINA PEKOMEHAYETCS MPOM3BOIUTH C YUETOM
PAaCIIOJIOKEHUS CTEIUIAXKEN U UX HAIOJHEHUs B COOTBETCTBHM ¢ IyHKTOM 82 IIpaBmil, a Takke ¢ y4eTom
BO3MOXXHOCTH pazmerieHus 400 equHuIl XpaHeHus Ha 1 KB. M. IUTOIAAN apXUBOXPAHMUIIUILA.

KaxxnoMy apXuBOXpaHWIMIIY MPUCBAUBAETCS HOMEP, KOTOPBIA OTpa)kaercs B TONOrpaduyecKux
yKazaTelsiX B COOTBETCTBUU C ITyHKTOM 95 IIpaBui.

79. dnst obecrieyeHus] NEATENbHOCTH apXHBa OpraHu3aluu (Mpu HEOOXOAMMOCTH) BBLAEISIOTCS
TaK)Ke NOMEILEHHUE JIJIs IPUEMa JOKYMEHTOB, X BPEMEHHOI'O XpPaHEHUS M aJaliTallii K HOBBIM YCJIOBHSIM
(axkIMMaTH3auM), padboyasi KOMHaTa pabOTHUKOB apXHBa (JIM1l, OTBETCTBEHHBIX 32 apXUB), IOMEIIECHNE
JUIs1 IPEAOCTABIEHHSI JOCTYIA K apXUBHBIM JOKYMEHTaM (YUTAJIbHBIN 3aJ1 WK IPOCMOTPOBAst KOMHATA).

80. ApXHBHBIe JOKYMCHTBI pa3sMCIIAOTCA B ApXUBOXPAHUINIIC HAa CTAHUOHAPHBIX, IIEPCABUIKHBIX U
(I/I.III/I) MOOMIIBHBIX METAIUIMYECKUX CTCIlIaXXKaX, B MCTAJTINIMYCCKHUX mxa(bax, ceﬁ(bax nin KOHTCﬁHCan.

B xauecTBe cremuanabHOTO 060py)1013aHH51 BO3MOXXHO HCIIOJB30BAHUEC CTAIIMOHAPHBIX OTCEKOB-
OOKCOB C METAJNIMUECKUMH neperopogkaMu U MmoJIKaMHu.

He paspemaercst XxpaHeHUuEe apXMBHBIX JIOKYMEHTOB B TPaHCIOPTHOM Tape, B IITaOENsAX, Ha MOy,
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IMOAOKOHHUKAX, JICCTHUYHBIX ITIJIOIIAJAKaX U APYIUX, HC MPECAHA3HAYCHHBIX IJIA UX XPaHCHHUA MECTaX.

81. HpI/I pacCTaHOBKE CTeIIaXKeH B APXUBOXpAaHUIHNIIC IPEAIIOUYTCHUC OOJKHO OTAAaBaTbCAd HX
HepHeHI[I/IKyHSIpHOﬁ OpHUCHTAllMU 11O OTHOHWICHUIO K CTCHAM C OKOHHBIMHU IIPOCMaMH WU Pa3MCUHICHUIO Ha
YAaJICHUU HE MCHEC 1 M OT UICTOYHHMKOB TeILJIA.

82. Ilpu paccraHoBke creiutaxkeid (mkadoB, ceiioB) B apXUBOXPAHWIUIIEC PEKOMEHIYETCS
npeayCMaTPUBATh CISIYIONIINE PACCTOSIHUS MEXKTY:

a) TopLamu cTesuiaxei (TJaBHbIM poxo) - He meHee 120 cwm;

0) psanamMu cTeutaken (MeXCTEIUIaXKHBIN MPOX0.1) - HE MEHee 75 cM;

B) CTEeJUIaXKaMH, TapaJlJIeJIbHBIMHU CTEHE, U HAPY>KHOW CTEHOM 371aHus - HE MeHee 75 cM;

') TOPLIOM CTeJUIaXka U CTEHOM - He MeHee 45 cm;

1) BEpXHEH MOJIKOM CTeJIaxka v MOTOJIKOM - 50 cMm;

€) HIDKHEH MOJIKOM cTesiaxa U MoJIoM - He MeHee 15 cM (B LIOKOIbHBIX 3Taxax - He MeHee 30 cMm).

Pasmerienne MOOWIIBHBIX CTEJUIaXKEW IPOU3BOAMUTCS C y4YEeTOM OCOOEHHOCTEH TMOMEIeHUuH |
pa3MernaemMoro o00pya0BaHusl.

83. ApXHUBHBIE TOKYMEHTHI, 32 UCKItoUueHneM Haxojsmuxcs B CX3/1, pa3zmemaroTcsi B IepBUYHBIX
CpeICTBaX XpaHEHUS:

a) Ha OyMa)XHOM HOCHTEJIE - B KOPOOKax, Imarnkax, KOHBEpTax;

0) ayauoBu3yallbHbIE - B KOpOOKax M OOKcax, sIMKaxX YMaKOBOYHBIX s (UiIbMOB (Aydax),
KOHBEpTax;

B) 9JIGKTPOHHBIE Ha (PU3MUYECKHM OOOCOOJIEHHBIX HOCHUTENSX - B YIMAaKOBKE, PEKOMEHJIOBaHHOI
IIPOU3BOUTEISIMU HOCUTEIIEH.

84. Ha nepBUYHOM CpEICTBE XPAaHEHMs apXUBHBIX JTOKYMEHTOB YKa3bIBAIOTCSI HOMEp M Ha3BaHUE
(doH/1a, HOMEp OIUCH /I, JOKYMEHTOB, KpailHHe HOMepa eIMHULl XpaHEHUs], pAa3MEIIEHHBIX B HEM.

85. IlpoTuBOMOXApHBIA pEXKUM B 3JaHUM WJIM TOMELICHUHM apXHWBa YCTAHABIMBAETCS B
COOTBETCTBHH C 3aKOHOAaTenbCcTBOM Poccuiickoit deneparuu o noxkapHoit 6e30macHOCTH <32>.

<32> ®denepanbHbiil 3aK0H OT 21 gexadps 1994 r. N 69-®3 "O noxapHoii 6e3omacHocTu" (j1anee -
@enepanbHbiii 3akoH N 69-@3); nocranosnenue llpaBurensctBa Poccuiickoit ®Penepanuu ot 16
ceHtsiOps 2020 r. N 1479 "O6 yrBepxkaenun IlpaBun mpoTuBomokapHoro pexxuma B Poccuiickoit
Denepauun”.

86. OxpaHHBIH pexuM oOecrieuyuBaeTcs MyTeM OOOPYAOBAaHUS 3JaHMs MM MOMEUICHUH apXuBa
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cpeacTBaMu OXpaHbl, O6CCH€‘-II/IBaIOH_II/IMI/I KOHTPOJIb JOCTYyIIa B HHUX, a TAKXKC COGJIIOI[GHI/IGM nopsaka
C,I[a‘lI/I/CHﬂTI/IH OXpaHbl MOMCIICHUA apXHUBOXPAaHUJIUIA W IIOpAAKa AJOCTylla B HET0O, YCTAHOBJICHHOI'O
JIOKAJIbHBIM HOPMATUBHBIM A4KTOM TOCYAApCTBCHHOI'0 OpraHa, opraHa MCECTHOTO CaMOYIIPpaBJICHUA,
OopraHu3aluu.

87. ApXxuBHBIE JOKYMEHTHI HEOOXOJIMMO XPaHUTh B TEMHOTE, JJII 4YE€ro OHHM pPa3MEHIAloTCS B
MEPBUYHBIX CPEACTBAX XpaHEHUs, MPEeIyCMOTPEeHHbIX MyHKTOM 83 IlpaBmi, a Takke B mKkadax UiIu Ha
CTeJUIa)Kax 3aKpbITOro THIIA.

EctecTBeHHOE OCBElICHHE B apXUBOXPAHWIUIIE AOMYCKACTCS MPU YCIOBUU MIPUMEHEHHUSI Ha OKHaX
CBETOpacCeHBaTelied, PEryIsiTOPOB CBETOBOTO MOTOKA (CHEIHAIBHBIX CTEKOJ), 3alUTHBIX (HIBTPOB U
MOKPBITUH, JKaTIO3H.

I[JISI HCKYCCTBCHHOI'O OCBCHICHUS IMPUMCHAIOTCA JIaMIIbl HAKaJIWMBAaHUSA B 3aKPBITBIX Hﬂaq)OHaX C
FHaZ[KOﬁ IMOBCPXHOCTLIO.

Pa3pemaercs npuMeHeHHE JTIOMUHECLIEHTHBIX JIAMII C YPE3aHHBIM YJIbTPa(QHUOJIETOBBIM YYacCTKOM
CIIEKTpa, CBETOJUOJHBIX CBETHJILHUKOB, Pa3pEIICHHBIX YIOJIHOMOYCHHBIM (DeepasbHbIM OpraHOM
WCIIOJTHUTEJILHON BJIACTH B cepe moxkapHoil 6e3omacHoCcTH <33>,

<33> Cratpu 3 u 16 degepanshoro 3akoHa N 69-D3; Oenepanbublii 3akoH oT 22 utonst 2008 r. N
123-03 "TexHuveckuii perasaMeHT o TpeOOBaHUAX MOXKapHOI Oe3omacHoCTH".

88. OnTuMaabHBIMU YCIOBUAMU XPAHCHUSA apXUBHBIX TOKYMCHTOB SABJISIOTCA:

a) JUIsl TOKYMEHTOB Ha OymakHOM Hocutene temneparypa 17 - 19 °C, oTHocuTenbHas BIaKHOCTb
Bozayxa 50 - 55%);

0) Ay ayJUOBU3yaJbHBIX JIOKYMEHTOB - B COOTBETCTBUU C MyHKTOM 5.14 IlpaBui, yTBep>KICHHBIX
npukazom N 24;

B) JIJISl IOKYMEHTOB Ha MAarHUTHBIX JHCKaX W JUCKOBBIX HakomuTelsx - 8 - 18 °C u 45 - 65%;
T) JUIsl TOKyMEHTOB Ha onTudeckux auckax - 10 - 23 °C u 20 - 50%.

89. He momyckaroTcst CE€30HHBIC U CYTOYHBIE KOJICOaHUSI TEMIIEpAaTyphl B apXHUBOXpaHUIHIIE OoJiee
gyeM Ha 5 °C ¥ OTHOCUTEIBHOHN BIAXHOCTH BO3AyXa Oosee ueM Ha 10%.

90. KoHTponab 3a TeMIEpaTypHO-BIA)KHOCTHBIM pEXKHUMOM OOECHEUMBAETCS PETYJSPHBIM
U3MEPEHHUEM C IIOMOLIBIO TEPMOMETPA U TUTPOMETPA UIIU TEPMOTUTPOMETPA, Pa3MELICHHBIX B OJJHON WX
HECKOJIbKUX KOHTPOJIBHBIX TOYKaX apXHWBOXpAaHWIMIIA (B 3aBHCUMOCTH OT KOHCTPYKLIHMOHHBIX
0CcOOEHHOCTEH M IUIOIAAN) BJIAIM OT OTOMMTENbHBIX U BEHTWISIIMOHHBIX CUCTEM Ha BBICOTE HE MeHee |
M OT I10J1a, TapaMeTPOB BO3IYILIHON CPEbI:

a) B CIICHUAJIU3UPOBAHHOM 3JIaHUU - HC PCIKEC 1 pas3a B HEACIIO,

0) B crienuaibHO O0OPYJOBAaHHOM JIJISi XpAaHEHUS JOKYMEHTOB H30JIMPOBAHHOM TIOMEIICHUH - HE
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pexe 2 pa3 B HEJIEJIIO;
B) IIPH HECOOTBETCTBUU IMapaMETPOB HOPMATUBHBIM TPEOOBAHMSIM - 1 pa3 B CyTKH.

91. B apxuBe 10JDKHA BECTUCH (PUKCALIUS TEMIIEPATypPHO-BIAKHOCTHBIX XapaKTEPUCTHK BO3AYITHON
Cpelbl B apXUBOXPaHUIMILE U MEp, IPUHATHIX 10 HOPMAIU3ALKUKU TEMIIEPATYPHO-BIaKHOCTHOIO PEKUMA
B CIIy4asX €ro HapylICHHUs.

92. Hannexaiee CaHUTAPHO-TUTMEHUYECKOE COCTOSHHME B apXUBOXPAHUIIUIIE MOAEPKUBACTCA
MPOBEJICHUEM B HEM HE peXe OJHOTO pa3a B MeCSll BIAKHOH YOOPKH IOJIOB, OOCCIBUIMBAHUS
000py/IOBaHUs U MEPBUYHBIX CPEJCTB XpaHEHUs, 00pabOTKU LIOKOJIbHBIX YacTeH CTeuIaXKel, INIMHTYCOB,
MOJOKOHHUKOB BOJAHBIMH PACTBOPaMHU aHTUCEIITUKOB.

93. ApxuBHBIE JOKYMEHTBI, [TOJIBEPIIINECs OMOIOTHUYECKOMY IMOPAXKEHUIO, TOJIeKAT HEMEIJICHHON
W30JISIIAHA ¥ CAHUTAPHO-TUTHCHUYECKOW 00paboTKe (e3MH(EKIINT, NE3NHCEKIINHN ), a apXUBOXPAHWIIHUIIIE,
MOpaXCHHOE OMOJIOTMYECKUMU BPEAUTEIISIMHU, - AepaTH3aIUH.

VIil. O6ecneyeHne COXPaHHOCTN apXUBHbIX AOKYMEHTOB

94. Ha 0010%Ke eIMHULbl XpaHEHHs JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE YKa3bIBAETCS apXUBHBIN
mmdp B cCOOTBETCTBUU C IyHKTOM 45 [IpaBwui.

EnunuIel XpaHeHus: TO/DKHBI Pa3sMEIIaThesi B apXMBOXPAHHIIHINE HA CTEUIaKaxX WM B IIkadax
(ceiidax).

Cremnaxku ¥ 1mkagdbl JAOJDKHBI OBITH NMPOHYMEPOBAHbI B KAXKJIOM apXMBOXPAHWIMILE B MOPSIKE
ClIeBa HAIPAaBO OT BXOAHOM JIBEpH, MOJIKH Ha CTEIAXKaX TOJHKHBI OBITH MPOHYMEPOBAHKI IO mIKadaM B
MOPSIZIKE - CIIEBA HAIIPAaBO, CBEPXY BHU3.

IIpu oTCYTCTBHM B OpraHe MECTHOI'O CAMOYIIPaBJIEHUS, OPraHU3aLUN aPXUBOXPAHUIIMILA APXUBHBIE
JOKYMEHTBI pa3MelatoTcs B 3alluparoluxcs mkagax, cedax.

95. Mecto XpaHeHHs €IWHUI] XpaHEHHS B apXHBOXpaHWIHIIE (PUKCHpYeTCs B TOHMOrpaduIecKux
yKaszaTeJsixX: MOCTeJUIaXXHOM (peKOMeHIyeMblil oOpasert npuseseH B npuioxkenuu N 13 k [Ipasunam), u,
IIpHU HaIu4uu 6osee ogHoro poHaa, MOPoHI0BOM (PEKOMEHyeMbIil 00pa3el MpUBEAeH B IPUI0KeHuU N
14 k IIpaBunam).

[Tpu BegeHuu Tonmorpapuueckoro ykasaresns OQUH €ro SK3eMIUIIp JOJKEH XPaHUThCS y pabOTHHKA
apxuBa (JIMLla, OTBETCTBEHHOIO 3a apXMB), BTOPOHl - pa3MemiaTbcs B COOTBETCTBYIOILEM
apXHUBOXPAHWIHILE.

TOHOFpa(I)I/IquKI/IC YKa3aTeCJId HC COCTABJIAKOTCA IMPU OTCYTCTBUH apXUBOXPAaHHUIIUIIIA.

96. N3MeHeHUsA, MPOUCXOASIIME B pa3MELICHHM €IWHUI] XPAHEHHs, JOJKHBI CBOEBPEMEHHO
OTpaXkaThCs B TOMOTPaQUUECKUX YKa3aTesaX.

97. ApxuBHbIE TOKYMEHTHI IPOBEPSIIOTCS Ha MpeaMeT UX (PaKTUUECKOro Haluuus U (PU3M4ecKoro
COCTOSIHUS (JaJiee - MpOBepKa HAJIM4KsA) B IJITAHOBOM MOPSIIKE.
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[IpoBepka HaMYUsl TOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE JIOJKHA ITPOU3BOAUTHCS HE PEKE OJJHOTO
paza B 10 set (c momeTtkoit "1 ciry)keOHOTO MOIB30BaHus" - HE PEKE OAHOTO pasza B 5 jeT <34>).

<34> IlynkTt 2.9 nocra”osienus [IpaButensctBa Poccuiickoit @enepannu ot 3 HOosA0ps 1994 r. N
1233 "O6 yrBepxkaenun IlomokeHMs O TOpsiAKe OOpamieHus co Ciay)XeOHOH uHpopmanuei
OTPaHUYEHHOTO PAaCHpPOCTPAaHEHU B (eJiepaibHbIX OpraHax WCIOJHUTENBHON BIACTH, YIOJIHOMOYECHHOM
opraHe yrnpaBJ€HHUs MUCIOJIb30BAaHUEM aTOMHOW SHEPTrUU U YHMOJHOMOYEHHOM OpraHe Mo KOCMHUYECKOU
nestenbHOCTH" (Hanee - mocranoBienue N 1233).

[TpoBepka HaIMUUSA IEKTPOHHBIX APXUBHBIX TOKYMEHTOB JJOJDKHA IIPOU3BOAUTHCS B COOTBETCTBUU
¢ myaktamu 152, 153 IlpaBuit; ay1uoBU3yalIbHBIX TOKYMEHTOB - MyHKTOM 167 IlpaBui.

98. BuemnaHoBas TMpOBEpKa HAIWYUS AaPXHUBHBIX JOKYMEHTOB (CIUIOIIHAs WJIA BBIOOpOYHAS)
Ha3HayaeTcsl:

a) IPU CMEHE PYKOBOAMTENS apxuBa (pabOTHUKA, OTBETCTBEHHOTO 32 apXUB);

0) mpu NMOJArOTOBKE apXMBHBIX JIOKYMEHTOB K Iepefjau€ B rOCYJapCTBEHHBIN (MYyHUIIMIAIbHBIN)
apxuB (Ul roCyJapCTBEHHOI'O OpraHa, OpraHa MECTHOI'O CaAMOYIIPABIICHMsI, a TaKKe Ul OpraHu3aluH,
BBICTYNAIOUIEH HICTOYHUKOM KOMIUIEKTOBAHHUS);

B) TIOCJIE MAacCOBOTO TMEpEeMEIICHHUsS apXHUBHBIX JTOKYMEHTOB, YPE3BBIYAMHON CUTyalluud U (WJIH)
IpyTUX 0OCTOSATENBCTB, B Pe3yIbTaTe KOTOPHIX OHU MOTJIH OBbI OBITh YTpau€HbI WIIH OBPEK/ICHBI;

I) TMpU pEopraHu3ali TOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CcaMOyMpaBleHUs,
OpraHu3aIyy.

99. IlpoBepka HaaMuyusl JIOKYMEHTOB IPOBOJAUTCS JByMs paOOTHHKaMU apxuBa (JIULIOM,
OTBETCTBEHHBIM 32 apXWB, M UHBIM CIIEIIHAFHO Ha3HAYaEMbIM PAaOOTHUKOM) TIOCPEICTBOM BH3YaIBHOTO
OCMOTpa €IMHUI] XpAaHEHHUsS M CBEPKU OMHUCATEIbHON CTaTbU OMHUCH JIeN, JJOKYMEHTOB C 3aroJIOBKOM
(onucanuem) Ha 00J0XKKE €AMHUIIBI XPaHEHHUS.

100. ITpoBepka HanUuus JOKYMEHTOB BKJIFOYAET:
a) BBIBEPKY apXUBHBIX YUETHBIX JOKYMEHTOB M YCTPAHEHUE BBISIBIEHHBIX B HUX HETOUHOCTEH;

6) YCTAHOBJICHUC CI)aKTI/I"IeCKOl"O HaJIM4Yusd COAUHUL XPAHCHUSA B COOTBCTCTBUH C APXUBHBIMU
YUYETHBIMU JOKYMCHTAMU,

B) BBISABJICHUC HCTIPABUIIBHO 0(1)OpMJ'IeHHBIX CAUHUI] XPpaHCHUS (,Z[GJ'I);

I') BBISIBJIEHME U TOCTAaHOBKY Ha Y4eT JOKYMEHTOB W €IMHHUI[ XpaHEeHMs, TpeOyromux (pusuko-
XUMUYECKOH, MPO(UIAKTUIECKON U (M) pecTaBpallMOHHO-TIPO(UIaKTUUECKON 00pabOTKy;

1) OPraHU3alUI0 PO3BICKAa OTCYTCTBYIOIINX JOKYMEHTOB.

101. Ilpu npoBepke HATUUMUS TOKYMEHTOB HEOOXOAUMO:
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a) COXPAHATDH IMOPAAOK PACIIOJIOKCHUSA CAUHUL] XPAHCHUA COIJIACHO TOHOI‘pa(bI/I‘-IeCKI/IM YKa3aTeyisiM;

0) moMeniath Ha MeCTa Ha/JIXKAIEro XpaHeHUs 00HAPYKEHHBIE BO BpEMs MPOBEPKH HEMPABUILHO
pa3MeIleHHbIC EANHUIIBI XPAaHEHUS;

B) M3bIMATh C MOCIEAYIOIEH U30JsIIKUeN TOKYMEHThI, €AMHULBI XPAHEHUs, 3apaKEHHbIC MJIECEHBIO
U (WIKM) APYTUMU OMOJIOTUYECKUMU BPEIUTEISIMH (17151 TOKYMEHTOB Ha OyMa)KHOM HOCHTEJE);

r) npoctaBiaTh otMeTky "TIPOBEPEHO" ¢ ykazanumem HOMEpa W AaThl akTa MPOBEPKU B KOHIIE
MIPOBEPEHHON OMUCH JeJI, JOKYMEHTOB.

102. B xone npoBepKHy HAIMYMSI JOKYMEHTOB HE JOMYCKAETCS:

a) BHOCHUTDH BBIFABJICHHBIC B XOAC IPOBCPKU HCYUTCHHBIC [€jIa, AOKYMCHTBHBI B OIIUCh OO0 HX
TEXHUYECKOM O6pa6OTKI/I U OIIMCaHUuA (BKJHO‘IGHI/IH B OIIMCH A€, ,Z[OKYMGHTOB);

0) nenatb Kakue-a1uO0 MOMETKHU WJIM 3aIlMCH, HE MPELyCMOTPEHHbIE MTPOLIECCOM MPOBEPKU HATHUUS
U COCTOSIHUS, B OIUCSAX JI€J1, TOKYMEHTOB, U B APYTUX 0053aTEIbHBIX ApXUBHBIX YYETHBIX TOKYMEHTAX.

103. 1o pe3ynpTaTaM MPOBEPKH HAIWYHUS JOKYMEHTOB JOJKHBI OBITH COCTABJICHBI M TOIUCAHBI
paboTHUKaMu apxuBa (JUI[AMH, MPOBOAMBIIMMU MPOBEPKY), a 3aT€M YTBEPXKICHBI PYKOBOJIUTEIEM
roCyAapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPABIICHUSI, OPTraHU3alUU HIIH YITOJTHOMOYEHHBIM UM
JIULOM:

a) aKT TPOBEPKH HAIWYHMS W COCTOSIHHMSI apXWBHBIX JOKYMEHTOB (PEKOMEHIyeMbIii o0paserl
npuBesieH B npuioxkennu N 15 k [IpaBunam);

0) aKT 0 TEXHMYECKMX OIIMOKaX B YYETHBIX JOKYMEHTaX (PEKOMEHIyeMBIi 0Opa3el MpUBEICH B
npwiokeHnn N 16 k IIpaBuiiaM), KOTOpBINM COCTaBISETCS B ClIydae BBIBIECHUS HECOOTBETCTBUS 3aIIUCEN
B APXMBHBIX YUETHBIX JJOKYMEHTaxX (akTUUeCKOU nH(pOpMaLINK;

B) akT 00 OOHapyXEHHU AapXHBHBIX JOKYMEHTOB, HE OTHOCSIIUXCA K JaHHOMY (GOHIy H
HEYUYTEHHBIX (peKoMeHAyeMblii oOpaszern; npuBeneH B mnpwiokeHnn N 17 x IlpaBuiam), KoTopblit
COCTaBIIsIETCS B Cilydyae 0OOHapy>KEHHsI HEYYTEHHBIX apXUBHBIX JOKYMEHTOB, HE OTHOCSIIUXCS K JAHHOMY

dbonmy.

HpOBepKa HaJIMYUAd AOOKYMCHTOB CUHUTACTCH SaBepIHCHHOﬁ MOCJIC YTBCPIKACHHUA aKTa ITPOBEPKU
HaJIN4YHA U COCTOAHUA apXHUBHBIX JOKYMCHTOB, ITOCJIC BHCCCHUA 110 PE3YyJIbTaTaM IIPOBEPKaA H€O6XOI[I/IMI>IX
W3MEHEHUH B APXUBHBIC YYCTHBIC JOKYMCHTHI.

104. Ecnu npoBepKoi HATUYMsI U COCTOSIHUS JOKYMEHTOB YCTAHOBJIEHO OTCYTCTBHE JOKYMEHTOB
(ext), nomkeH OBITh OPraHU30BAaH MX PO3BICK, MPOBOAMMBIN B T€UEHHE OJJHOTO I0Jla C AAThl BHISABICHUS
UX OTCYTCTBUA. JlomycKaeTcs IpoUIeHNE CPOKA PO3bICKA JOKYMEHTOB Ha 1 ToI.

B ciydae oTpuIaTenbHBIX Pe3ylbTaTOB PO3BICKA COCTABISIETCS aKT O HEOOHAPY>KEHUU apXHUBHBIX
JIOKYMEHTOB, MIyTH PO3bICKA KOTOPBIX UCUEPITaHBI (PEKOMEHAYEMbBIN 00pa3el] MpUBEACH B MPUTOKEHUH N
18 k IlpaBmiam), yTBep»KHaeMbIii PYKOBOAHWTENEM TOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO
CaMOYyIIpaBJICHHs], OpraHU3alMy WIN YIIOJTHOMOYEHHBIM UM JIMIOM 1o coryiacoBanuto ¢ DK umm [IOK. K
aKTy MpWIAraercs copaBka O IMPOBEICHUM poO3bIcKa. ['0CylapCTBEHHBI OpraH, OpraH MECTHOTO
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CaMOylnpaBJICHUA, OpraHu3anugd - HCTOYHHUK KOMIIJICKTOBAHHA T'OCYHAapCTBCHHOI'O (MYHI/H_[I/IHEUIBHOFO)
apXuBa B Cllyyae HCOOHApPYKCHHUsS TOKYMEHTOB, OTHECECHHBIX K cOCTaBy ApxuBHOro (honma Poccuiickoit
denepanun, JOKHBI TPEACTABUTh AaKT O HEOOHAPY)KEHWH AapXWMBHBIX JTOKYMEHTOB, IYTH DPO3bICKa
KOTOPBIX HCUYEpPIIaHbl, B COOTBETCTBYIOIIUM T'OCYAAPCTBEHHbIH (MyHUIMIIAIbHBIA) apXWUB HIIH
VIIOJTHOMOYCHHBIN OpraH HCIOJIHUTENBHON BiacTu cyOwbekra Poccwiickoit ®enepanuu B cdepe
ApXMUBHOTO JIeNIa JIIsl IPUHSTHS PEIICHUS O CHATHH yTPaYeHHbBIX €AMHHIl XPAHCHHUS C ydeTa.

105. ApXMBHBII JOKYMEHT, COCTOSIHUE KOTOPOI'O MCKJIIOYAeT BO3MOYKHOCTb BOCCTAHOBJIEHUS €TO
MaTepHaIbHOIO HOCUTEJI M HCIIOJIb30BaHUS (BOCIPOU3BENEHUS) CoJeprKalleiicss B HeM HH(pOpMaLuuy,
IIPU3HAETCSI HEUCIIPABUMO ITOBPEKICHHBIM.

106. Ilpu BBISBICHUU HEUCIPABUMO IOBPEKJICHHOTO apXMBHOTO JIOKYMEHTA COCTABIIICTCS aKT O
HEUCIIPABUMBIX TMOBPSKIACHHUIX AapPXUBHBIX JIOKYMEHTOB (PEKOMEHAYeMBbId oOOpa3el] MPUBEACH B
npunoxenud N 19 k [IpaBuiam), KOTOpBI YTBEPKAACTCS PYKOBOIUTENIEM TOCYIApCTBEHHOTO OpraHa,
OpraHa MECTHOTO CaMOYIIPABJICHHS, OPraHHW3allMM WM WHBIM YIOJIHOMOYCHHBIM MM JOJDKHOCTHBIM
munoM 1o cornacoanuio ¢ [[OK (OK).

B ciryuae BBISBIICHHS HEMCIPABUMO TOBPEKACHHOTO JIOKyMeHTa ApxuBHOro (onHnma Poccuiickoii
@Denepany, akT O HEUCHPAaBUMOM IIOBPEXACHUHM apXMBHBIX JIOKYMEHTOB HAIpaBJseTCs Ha
paccmotpenne JIIK apxuBHoro yupexnaenusi mocie cornacoBanus ¢ LIDK (3OK). Ilocne BbiHeceHus
pelleHnss O MNPU3HAHMM ApPXUBHOTIO JOKYMEHTa HEHCIIPaBUMO IIOBPEXKIEHHBIM aKT YTBEpXKIAcTCA
PYKOBOJUTENEM TIOCYAapCTBEHHOIO OpraHa, opraHa MECTHOIO CaMOYIIpaBJICHUs, OpPraHu3alluyd WU
YIIOJTHOMOYEHHBIM MM JIMIIOM M COOTBETCTBYIOLIME HW3MEHEHUS BHOCSATCS B ApPXMBHBIE YYETHBIC
JIOKYMEHTBHI.

107. ApxuBHBIC JOKYMEHTHI BBIJAIOTCS BO BPEMEHHOE IOJIb30BaHUE HA OCHOBAaHUH IMHCHMEHHOTO
paspelieHuss PyKOBOJMTENS TOCYIAapCTBEHHOIO OpraHa, oOpraHa MECTHOIO CaMOYIIPaBIICHHS,
OpTaHU3aI|K WIH YIIOJIHOMOYEHHOTO UM JIUIIA:

a) CyneOHBIM, MPaBOOXPAHUTEIBHBIM M WHBIM YIOJHOMOYEHHBIM OpraHaM B COOTBETCTBHH C
3aKoHoJaTenbeTBOM Poccniickon denepannu;

0) JIJ1s1 IKCTIOHUPOBAHUS HA CPOK, OMPEIETIEHHBIN COOTBETCTBYIOIIUM JIOTOBOPOM;

B) pabOTHHKAM CTPYKTYpPHBIX THOJpa3JelieHu Trocy/lapCTBEHHOIO OpraHa, OpraHa MECTHOTO
caMOyNpaBJIeHUs, OpraHU3allMU B IIENIAX pealln3alliid UX CIy>KeOHbIX 00f3aHHOCTEN Ha Cpok He Ooiiee
OJTHOTO MecsLa.

108. Eqununpsl XpaHeHUs, BbIJaBa€Mble BO BPEMEHHOE IOJIb30BAaHUE, JOKHBI UMETh apXHBHBIN
mudp, NPOHYMEPOBAHHBIE JIMCThI, JUCT-3aBEPUTENb Ji€lda M JIUCT HCIHOJIb30BAHUSA JOKYMEHTOB
(pexomenayemslil 0Opazen nmpuseneH B npuioxkennu N 20 k [IpaBunam).

Bbmaqa CAUHUI XPAaHCHUS, HAXOAAIUXCA B HCYJOBJIICTBOPUTCIIbEHOM (I)I/IBI/I‘-ICCKOM COCTOSIHHMHM U HEC
nmpomeamux TEXHNICCKOro O(l)OpMJ'IeHI/IH n OIMIMCaHUuA, MOXKET OBITh OorpaHuy4cHa.

109. | 2910705040003 XPAaHCHUS BBIAOTCA BO BDEMCHHOC IMOJIb30OBAHHEC HA CPOK, HE HpCBLImaIOHIHﬁZ

a) OJHOTO Mecsla - JJIs HUCIOJIb30BaHUS pabOTHUKAMM (TOCYIapCTBEHHBIMU, MYHHUIMIAIbHBIMU
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CIIy>KalllUMH ) TOCYAapCTBEHHOI0 OpraHa, OpraHa MECTHOI'O CaMOYIPaBJIEHUs, OPraHU3alINN;
0) 1ectu MecseB - CyAeOHbBIM, TPABOOXPAHUTEIBHBIM U UHBIM YIIOJHOMOYEHHBIM OpPTaHaM.

HpOIIJ]eHI/Ie YCTAHOBJICHHBIX CPOKOB BbIAa4YW JOKYMCHTOB JOITYCKACTCd C PpaspClICHUA
PYKOBOOJUTEIA I'OCYJAapCTBCHHOI'O OpraHa, opraHa MECTHOI'0O CaMOYIIpaBJICHHUA, OpraHu3alliy WK JIMIa
UM YIIOJIHOMOYCHHOTO.

110. Bblgauya apXuMBHBIX JTOKYMEHTOB BO BPEMEHHOE IOJb30BAaHUE MPOM3BOAUTCS HA OCHOBAHUU
aKTa O BBIJJa4€ apXHUBHBIX JIOKYMEHTOB BO BPEMEHHOE IMOJIb30BaHKE (PEKOMEHIyeMbIi 00pa3el] MpuBeICH
B npuiioxkennu N 21 k [IpaBunam).

Bblgaua apXMBHBIX JOKYMEHTOB pa0OTHHUKAM CTPYKTYPHBIX IOJpa3[esIeHUN IOCyIapCTBEHHOI'O
opraHa, OpraHa MECTHOTO CAaMOYIPAaBJCHMs, OpPraHM3ALMU B ILENAX peaau3alud HX CIyXKeOHBIX
0053aHHOCTEH TPOM3BOAUTCA Ha OCHOBAHUM 3aKasa (CIy)XKeOHOHM 3amuCcKy, 3asBKH) HA BBIAAYYy €IMHHII
XpaHEeHHUS.

@aKT BBIIAYM €AMHUL XPAHEHUS TTOJICKUT 00s13aTeIbHON (PUKcannu.

HpI/I HaIn4ynuun CXBH YU€T BblAa4YU JOKYMCHTOB, B TOM YHUCJIC BO BPEMCHHOC ITOJIb30BAHUC, BEACTCA
B OJICKTPOHHOM BUC.

111. B cnayyae BbIJA4M apXUBHBIX JOKYMEHTOB BO BpPEMEHHOE TOJIb30BaHHE HWHBIM
roCyJapCTBEHHBIM OpraHaM, OpraHaM MECTHOI'O CaMOYIpPaBJEHHUSA, OpraHu3alusM, B TOPSIKE,
npenycMoTpeHHoM myHkToM 107 TlpaBui, ux BeIHOC pa3pemaetcs mno npomnyckam. [lopsaok odopmieHus
Y BBIJIA4M NPONYCKOB YCTAHABJIMBAETCS JIOKAIHHBIM HOPMATUBHBIM aKTOM.

112. Ilpu TpaHCTIOPTUPOBKE apXUBHBIX JTOKYMEHTOB BHE apXMBa JOJKHBI ObITh:

a) CcoOJIoOfeHbl YCIOBMS, NpPEJOTBpallalollie BO3ACHCTBUE HA HUX BpeAHbIX (DAaKTOPOB
OKpY’Kalollled Cpelibl 1 MEXaHUUYECKHX MOBPEXKICHUN MOCPEACTBOM MPUMEHEHUS CIEHUAbHBIX Tapbl U
YIaKOBKH;

0) obecreyeHo UX CONpPOBOXKIEHNE paOOTHUKOM apXHUBa.

113. Bpinauy equHUIl XpaHEHUs BO BPEMEHHOE MOJb30BaHUE W MPUEM UX OOpaTHO, B TOM YHCIIE
IIOJINCTHYIO ITPOBEPKY HAJIMYHS U COCTOSHUSI JOKYMEHTOB II€pE] BbIIAUEl U IIPU BO3BpATE, IPOU3BOJUT
paboTHUK apxuBa (MO, OTBETCTBEHHOE 32 apXWB) B NPUCYTCTBUM JIMIA, MOJIYYarolIero
(BO3BpalalOUIEr0) €AVHMIBI XpaHeHusd. Ha MecTo BbIIaBaeMbIX €IMHULl XPaHEHMs M OIUCEH Jell,
JOKYMEHTOB JIOJDKHA TOMelaThecsl (MOJKJIAAbIBAThCS) KapTa-3aMECTHTENb €IMHUIBI  XpaHEHHs
(pexomenayemblit oOpasen npuBeneH B npuioxkenuu N 22 k [Ipasunam). [Ipu Bo3BpalieHUN eIMHULIBI
XpaHEHUs KapTa-3aMEeCTUTENb U3bIMAETCS M XPAaHUTCS O MUHOBaHUS HaJIOOHOCTH.

IX. BeaeHue yyeTa apXMBHbIX OKYMEHTOB B rocy4apCTBEHHOM
opraHe, opraHe MecTHOro caMoynpasfieHUsi, opraHusaumm

114. yLICTy MNOJIC)KAT BCC HAXOAAIIMUECd HA APXUBHOM XpPaHCHHU JOKYMCHTBHI, B TOM YHUCIIC
AOKYMCHTBI II0 JIMYHOMY COCTaBYy, KOIIMK JOKYMCHTOB, BKIIIOUCHHBIC B (1)OH,21 TIOJIb30BaHUA (HpI/I
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HaJII/I‘II/II/I) " onurcHu ACJI, JOKYMCHTOB, OIIMCU 3JICKTPOHHBIX JOKYMCHTOB.

OcoOeHHOCTH yd4eTa 3JEKTPOHHBIX, ayJAHMOBU3YalIbHBIX JOKYMEHTOB yYCTAHOBJEHBI IMyHKTaMu 138,
141, 164, 168 u 169 IlpaBu.

115. TocynapcTBeHHBIII OpraH, opraH MECTHOTO CaMOYIPABICHMS, OPraHU3alusl, SBISIOIIASCS
HUCTOYHUKOM KOMIUIEKTOBAHUS TOCYJApCTBEHHOTO (MYHULMIIAIBHOIO) apXHBa, IPEACTABIAIOT B
roCy/lapCTBEHHBIN (MYHUIIMTIANBHBIN) apXUB y4eTHBIE CBEJCHHUS 00 00beMe M COCTaBe XPaHAIIMXCSA B
apxuBe (HaXOIsAIIMXCS Ha apXWBHOM XpaHEHWH) JAOKyMeHTOB ApxuBHOro (onna Poccuiickoii
@denepallii ¥ APYTUX apXUBHBIX JOKYMEHTOB B (pOpMe macmopTa apXxuBa B COOTBETCTBUU C MOPSIKOM
rOCy/IapCTBEHHOI'O ydeTa JOKyMeHTOB ApxuBHOro (onma Poccuiickoit deneparuu, yCTaHOBICHHBIM
YIOJTHOMOYEHHBIM (pellepabHBIM OpPraHOM HCIOJIHUTEIBHOM BJacTU B cdepe apXUBHOrO Jefa U
JIEJIONPOU3BOJICTBA <35>,

<35> [loamyskT 11 mynkra 6 [Tonoxenus o Pocapxuse.

116. OCHOBHBIMHU €TMHHIIAMHU Y4€Ta apXHMBHBIX JOKYMEHTOB SIBIISIOTCSI apXWBHBIA (DOH[, SIMHULA
XpaHEeHHUS.

117. Cenenust 06 o0beME M COCTABE €IMHULl XPAaHEHUS YKa3bIBaIOTCS B APXMBHBIX YUETHBIX
nokymeHnrax. OOs3arenbHble M BCIIOMOIaTENIbHBIE AapXMBHbBIE YYETHbIE JOKYMEHTBI BeAyTCsS IS
o0ecrieyeHuns1 yueTa OCTYIUICHHUS, BBIOBITHS, KOJIMYECTBA, COCTaBA M COCTOSIHHS apXUBHBIX JOKYMEHTOB.

118. B cocraB 00s13aTenbHBIX YYETHBIX JOKYMEHTOB apXMBa BXOJAT KHUIA ydeTa MOCTYIUICHUS U
BBIOBITHS /I, JOKYMEHTOB (peKOMEHAyeMblii oOpaser mpuBeneH B npuioxkeHnn N 23 k [IpaBunam),
mcT (oHna (pexkoMeHayeMblil oOpasen; npuBeaeH B mnpuioxkeHun N 24 x IlpaBunam), omuch nen,
JIOKYMEHTOB, OIIUCh 3JIEKTPOHHBIX JOKYMEHTOB; J1€J10 (POH[Ia.

K BcmoMorarenbHbIM YUYCTHBIM NOKYMCHTAM OTHOCATCH:

a) cnucok (oHIOB (pekoMeHAyeMblil oOpasen mpuseneH B npuioxkeHud N 25 k IIpasunam),
KOTOPBII COCTaBIISIETCS MPH OCYILECTBIEHUN XPAaHEHMs apXMBHBIX JIOKYMEHTOB, OTHECEHHBIX Oosiee uemM
K OIHOMY (hoHAY;

0) KHHTa BBIIAYH €UHUI] XPAHEHUS BO BPEMEHHOE MOJIb30BaHHE;
B) peecTp omucel (peKoMeHayeMblil oOpa3el mpuBeeH B npuioxkenun N 26 k [IpaBunam);
T') CIIUCOK UCTOYHUKOB KOMITJIEKTOBAHHUS;

n)  Tomorpaduyeckue  ykazaTenud — (NOCTEJUIAXKHBIM ¥ TNO(OHAOBBIN) (P  HAIUYUHU
apXUBOXPAHMIIHUIL);

€) KaTajory;

) yKa3aTemu.
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FOCYHapCTBeHHBIfI opradH, opraH MECTHOTO CaMOYHpaBJICHUA, OpraHu3alus MOI'YT HCIIOJIb30BaThb
CaMOCTOATCIIbHO MHBIC BCIIOMOT'aTCJIIbHBIC YYCTHBIC (bOPMBI.

CXO/l (mpu Hanmu4mu) AOHKHA OOECIeYMBATh BKIFOUCHHUE JAHHBIX, aHAIOTUYHBIX TMOKA3aTENsIM,
MIPEelyCMOTPEHHBIM 0053aTeIbHBIMU aPXUBHBIMU YUYE€THBIMU TOKYMEHTAMHU.

119. B kHUTY yueTa MOCTYIUICHHS M BBIOBITHS e, TOKYMEHTOB IOCIICIOBATEILHO BHOCSTCS BCE
MIEPBUYHBIC U TTOBTOPHBIE MOCTYIUICHUS (BBIOBITHS) 1€, JOKyMeHTOB. Kaxkimoe mocryrieHue (BbIOBITHE)
B IIpeJieax OTYETHOTO Tojia MOTyYaeT MOPSIKOBEII HOMEP B BaJIOBOW MOCIIEIOBATEILHOCTH.

120. E)Kel"O,I[HO MMOABOAUTCS UTOT" KOJIMYCCTBA IMOCTYIIMBIINX H BBIOBIBIIIUX 3a roa aci, 1I0OKyMEHTOB
II0 COCTOSIHHMIO Ha 1 sIHBaps, CJICAYIOUICTO 3a OTYCTHBIM I'OJOM.

121. Jluct donga cocraBusieTcss HA KaKIbli apXxuBHBIA GoHI. B nucre poHga yuyuThIBalOTCS BCe
MOCTYIUICHUS U BBIOBITHSI OMMUCAHHBIX M HEOIMMCAHHBIX JOKYMEHTOB (DoHA.

Jluctel GOHIOB XpaHATCS B MOPSAKE BO3pAacTaHHs HOMEPOB apXUBHBIX (OHIOB. JlucTel QoHIOB
(bopMHpYIOTCS B 1€710, K KOTOPOMY COCTaBJISICTCS JIUCT-3aBEPUTED.

B JINCTC-3aBCPUTCIIC YKA3BIBAOTCA o6mee KOJIMYCCTBO JIMCTOB JOKYMCHTOB, BKIIFOYCHHBIX B ACJIO,
Ha4YaJIbHbIC W KOHCYHBLIC HOMCpA apXUBHBIX (bOHI[OB, O6HI€€ KOJIMYCCTBO ApPXUBHBIX (bOHIlOB, JINCTBI
KOTOPBIX BKJIOYCHBI B JICJI0.

122. B neno ¢oHIa BKIIFOYAETCS KOMIUIEKC JIOKYMEHTOB (MCTOPHUYECKUE U TEMAaTHUECKUE CIPABKH,
JOTOBOPHI O Meperade TOKYMEHTOB Ha MOCTOSHHOE XpaHEHHE, aKThl MPOBEPKH HAIUYUS U COCTOSHUS
JOKYMEHTOB, aKThl O TEXHHYECKHX OINMOKAax, aKThl NMPHEMa W Tepeladd, aKThl BBIACICHHS AeT U
JOKYMEHTOB K YHUYTOXKCHHUIO, aKThl 00 yTpaTe M aKThl O HEUCIPABHMBIX IOBPEKACHUIX, aKThl 00
OOHApYKEHHH JTOKYMEHTOB, aKThl PACCEKPEUYMBAaHUS W APYrHe JITOKYMEHTHI, OTpaKalomme padoTy c
(GOHIOM) MO HCTOPUM HCTOYHHMKA KOMIUIEKTOBaHUS ((oHI000pa3zoBareist) M apxuBHOro (oHaa,
00BETMHEHHOTO apXUBHOTO (POHJIA U APXUBHOM KOJUIEKITUH.

123. I[J'I}I MOCAUHUYHOI'O U CYMMApPHOI'O Y4Y€Ta apXHUBHBIX HOKYMCHTOB, 3aKpCIUVICHUA MOPAAKa UX
CUCTCMATHU3alluN, yucTa H3MEHECHHUI B COCTaBe U 00BEME APXUBHBIX JOKYMCEHTOB COCTAaBJIACTCA ONHMCH
ACJI, HOKYMCHTOB, OITUCH 3JICKTPOHHBIX JOKYMCHTOB.

124. Croucok (oHIOB Bemercs B rOCYJapCTBEHHOM OpraHe, OpraHe MECTHOTO CaMOYIpaBJICHUS,
OpraHM3alliy, XpaHAIIei TOKyMEeHTHI Oosee yeM ogHoro Gonaa. Kaxaplil apxuBHbIN (HOHI BKIIIOUAETCS B
CHHUCOK (POHJIOB TOJIBKO OJIMH pa3 MpH MEPBOM MOCTYIJIEHUN apXUBHBIX JOKYMEHTOB YKa3aHHOTO (oHAA.
Kaxxnomy ¢onny mpucBauBaeTcs WHIWBUIYaTbHBI HOMEpP, KOTOPBIM COXpaHSETCS 3a HUM BO BCeX
yUeTHBIX JokyMeHTax. Homepa ¢oHaM nprcBanBaiOTCs B BAJIOBOM MOPSJIKE.

B cnydae mepenaun apxuBHOro (oHAa B JAPYrod TOCYAapCTBEHHBIH OpraH, OpraH MECTHOTO
caMOyNpaBJieHUs, OpraHU3alUI0, BKIIOYEHHUS €ro B COCTaB OOBEAMHEHHOTO apXWBHOIO (OHIA WIH
BBIJICJIEHUS BCEX JIOKYMEHTOB K YHUUYTOXXEHUIO OCBOOOUBIIUIACS HOMEp JAPYroMy apXMBHOMY (hoHIY He
MIPUCBaNBAETCS.

OObenuHeHHbIC apXUBHBIE (POHIBI U APXUBHBIE KOJUICKIIMH YYUTHIBAIOTCS HA OOIIMX OCHOBaHUSIX.
OO0beMHEHHOMY apXxuBHOMY (OHIY, OOpa3oBaHHOMY U3 apXWBHBIX (DOHIOB, paHEe YYTCHHBIX
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CaMOCTOATCIIbHO, ITPUCBAUBACTCA HOMCP OJHOI'O U3 apXUBHBIX (1)OHI[0B, BKIIFOYCHHBIX B €I'0 COCTaB.

Homep apxuBHOro ¢oHIa TrocylapCTBEHHOIO OpraHa, opraHa MECTHOIO CaMOYIpaBJeHHUS,
OpraHu3alMM - UCTOYHUKA KOMIUIEKTOBAHUS TOCYJApPCTBEHHOTO (MYHUIIMIIAIBLHOTO) apX1UBa BHOCUTCS B
CHHUCOK (POHJIOB 101 HOMEPOM, KOTOPBIi IPUCBOEH MY B rOCYJAapCTBEHHOM (MYHHIIMIIAILHOM) apXHUBE.

HazBanue apxuBHOTO ()OHIa BHOCUTCS B CHHCOK (POHIOB HA OCHOBAaHUM MCTOPUYECKOM CIPaBKH K
(GOHIy WM TUTYJIBHOIO JIUCTA OIMCH JeJl, JTOKYMEHTOB, OIIMCH JIEKTPOHHBIX JJOKYMEHTOB.

HasBanme apxuBHOTO (DOHIA COCTOUT M3 MOJHOTO U (B CKOOKAaxX) COKpAICHHOTO HAUMEHOBAHHS
dbonmoodOpazoBarenss (mpu HAIWYMM), C YKa3aHUEM €ro MOJYMHEHHOCTH, MECTOHAXOXKJEHHS, MAaT
co3manus ¥ JukBuaanuu. Eciu HanMeHoBaHue (HOHI000pa30BaTENsi U3MEHSIIOCh, TO B CIHCKE (DOHIIOB
YKa3bIBAa€TCsl €ro Moclie[Hee Ha3BaHUE B paMKaxX IEepHOJa, 32 KOTOPBIA MPHUHATHL JOKYMEHTHL. Bce
MPEIBIYIIHE U3MEHCHUS B HANMCHOBAHUH OTMEUAIOTCS B JTHCTE (DOH/IA.

Ha3Banue 00beIMHEHHOTO apXUBHOTO (DOHIA COCTOUT M3 O0OOIEHHOTO Ha3BaHUS BKJIIOYCHHBIX B
HEro apXWBHBIX ()OHIOB. B nmcT (oHOa BKIOYAIOTCS BCE HAaMMEHOBAHHS TOCYIAapCTBEHHOTO OpraHa,
OpraHa MECTHOTO CaMOYIpPaBICHUsS, OPraHU3alMi, TOKYMEHTBI KOTOPBIX BKJIFOUCHBI B OOBHECTHHEHHBIH
o

B HazBaHuM apXyUBHOM KOJUICKIIUU YKa3bIBAETCS MPHU3HAK (TPU3HAKK) ee (OPMUPOBAHUS.

E)KCFOI[HO K CIIMCKY (bOHI[OB COCTaBJISICTCA HUTOroBasdg 3allUChb O KOJIUYCCTBC APXUBHBIX (1)OHI[0B,
MOCTYIIMBIINX U BBLIOBIBIIIUX B TE€YEHHUE roga, u O6IH€M KOJIMYCCTBC apXHBHBIX (bOH)IOB, HaxoasamuXxcCs Ha
XPaHCHHUH B apXHBE 110 COCTOSAHUIO HA 1 sIHBaps, CJICAYIOUICTO 3a OTYCTHBIM I'OJ0M.

Criucok (hOHIIOB TMOJNIMBAETCS B TBEPAYIO OOJIOXKKY, JIUCTBI HYMEPYIOTCS, COCTaBJISICTCS JIUCT-
3aBEPUTEITb.

125. JIns perucrpanuu onuced Aell, JOKYMEHTOB, OMMCEHW 3JEKTPOHHBIX JOKYMEHTOB, ydeTa HX
KOJIMYECTBA M COCTaBa BEAETCS PEECTpP ONUCEH /1€, TOKYMEHTOB.

B peecTpe oInuceu (I)I/IKCI/IPYI-OTCH OCHOBHBIC JAHHBIC 11O COCTABY Ka)K,[[OI\/'I OIuCH Ae€Jj, TOKYMCHTOB,
OIMMCH SJICKTPOHHBIX JOKYMCHTOB: HOMEP (1)OHI[a, HOMCPp OIKCH, BUJ JOKYMCHTOB, BKIIFOUCHHBIX B OITUCH,
KOJIMYCCTBO €AUHUILL XPAHCHUA, KOJIMYECTBO JINCTOB B OITMCH U €€ 3K3CMILJIAPOB.

126. VuerHble 6a3bl JaHHBIX, B TOM 4ucie Oa3bl naHHbix CXDJl, Bemyrcs mpu Haauuuud B
rOCylapCTBEHHOM OpraHe, OpraHé MECTHOI'O CaMOYIIPABJICHHs, OpraHU3alUd TEXHUUYECKUX W
IIPOrPaMMHBIX CPEJICTB HapaBHE ¢ 0053aTeIbHBIMU APXUBHBIMHU YUETHBIMH JIOKYMEHTAMHU.

127. ApXI/IBHHe YUYCTHBIC HJOKYMCHTBI, B TOM YHUCJIC IO OJAHOMY OSK3CMIUIAPY ONUCHU [OCII,
AOKYMCHTOB, PasMEIIarOTCd B NOMCIICHUW OJId XPAaHCHUA YYCTHBIX AJOKYMCHTOB HJIM Ha OTACIIBHOM
CTCJIJIIaXKEC B pa60qel71 KOMHATeC pa60THI/IKa apxuBa (J'II/II_[a, OTBC€TCTBCHHOI'O 3a apXI/IB).

Bropoii sk3emMmisp onucH JieN, JOKYMEHTOB pa3MelaeTcs B apXMBOXPaHWIUILE 000COOJEHHO OT
€IMHUI] XpaHEHHS.

128. ApXuBHbBIE y4eTHbIE€ JOKYMEHTBI, KpDOME OMHCEH Iell, TOKYMEHTOB, ONUCEH 3JIEeKTPOHHBIX
JOKYMEHTOB, TpEeIHA3HAYAIOTCS JJIS CIY)KEOHOro TIOJb30BAaHUS U TIOJH30BATENSAM ApPXUBHBIMHU
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JOKyMEHTaMu <36> He BbIIAIOTCSI.

<36> Ilynkrt 19 crateu 3 @enepanbHoro 3akoHa N 125-@3.

129. Yuer noctyniaeHus U BBIOBITHS JI€J1, JOKYMEHTOB OCYILECTBIISICTCSI HA OCHOBAHUU:

a) OIMMCHU ACJI, JOKYMEHTOB, OIHCH J3JICKTPOHHBIX HJOKYMCHTOB CTPYKTYPHOI'O IOAPA3ACICHUA U
roaoBOro pasacia CBOJIHOI OIHCH ACJI, HJOKYMCHTOB OITMCH 3JICKTPOHHBIX JOKYMCHTOB,

0) HOMEHKJIATYpHbI J1e]1 IPU OTCYTCTBUU OMHCEH Jell, JOKYMEHTOB CTPYKTYPHBIX [O/Ipa3/IeIeHUIH;
B) aKTa O TEXHHMYECKUX OMIMOKAX B YYETHBIX JOKYMEHTAX;

F) akta 00 O6H8py>KeHI/II/I AOKYMCHTOB, HC€ OTHOCAMUXCA K JAHHOMY apXHUBHOMY (1)OH,Z[y,
HCYUYTCHHBIX;

1) aKTa 0 HEOOHAPY)KEHU U apXHUBHBIX JIOKYMEHTOB, ITYTH PO3bICKA KOTOPBHIX HCUYCPIIAHBI;

€) aKTa 0 HCHCIIPABUMBIX TTOBPEKICHUSX apXUBHBIX JIOKYMCHTOB;

) akra TpueMa-nepeaadyd apXUBHBIX JIOKYMEHTOB B OPTaHU3aIMI0, OCYIIECTBIISIONIYIO
JEeSATEIILHOCTh TI0 XPAHCHUIO JIOKYMEHTOB (PEKOMEHIyeMbIld 00pasell mpuBeieH B mpuiiokeHnu N 27 k
[TpaBunam);

3) aKTa O BBIACIICHUU K YHUYTOXCHUIO JOKYMCHTOB, HC ITOAJICKAIIINX XPAHCHUIO.

130. Ha ocHOBaHMM JOKYMEHTOB, yKa3aHHbIX B MyHKTe 129 IlpaBui, BHOCSATCS HEOOXOAMMBIE
U3MEHEHHUS B 00s13aTeNbHbIE APXUBHBIE YUETHbIE IOKYMEHTBI:

a) B KHHUT'Y y4€Ta HNOCTYIUICHUS U BBIOBITHS ACJI, TOKYMCHTOB U B JIUCT (1)0Hz[a - [IpHU KaXxXJI0M
HW3MEHCHHUU B COCTaBe U 00BheMe APXUBHBIX JTOKYMCHTOB,

6) B cnucOK (OHJOB - MPU MOCTYIUIEHUM HOBOTO apXWMBHOro (hOHJA WM BBIOBITUM BCeX M€,
JIOKYMEHTOB HaXOMBIIErocs Ha XpaHEeHUH apxuBHoro ¢onnaa. B rpage "Ormerka o BeIObITHH QoHIA"
cnucka (OHAOB yKa3blBaeTCs MeCTO (ajapec) BbIOBITHS apXWBHOro (OHAA, a TaKXKe JaTra U HOMEp
JIOKYMEHTa, Ha OCHOBAaHUHM KOTOPOTO OH BEHIOBLI;

B) B peCCTp OIMCeM - IpHu MOCTYIJICHUU HOBOM OITMCH WJIM BBIOBITUH BCEX CANHUL XPAaHCHUA
HaXOI[I/IBIHGI\/'ICSI Ha XpaHCHHUMU OIIHMCH. HOMep BBLIOBIBIICH OITHICU APyruM OIIMCAM OCJI, JOKYMCHTOB,
OIMUCAM BJICKTPOHHBIX JOKYMCHTOB HC IIPHUCBANBACTCA U OCTACTCA CBO60)1HBIM;

F) B OIMHMCHU O€JI, TOKYMCHTOB, OIMMCHU JJICKTPOHHBIX JOKYMCHTOB - IPU KaXJIOM IOCTYIUICHUH U
(I/I.III/I) BBIOBITHH ACJI, IOKYMCHTOB, 3JICKTPOHHBIX apXHUBHBIX JOKYMCHTOB, YYTCHHBIX B ,I[aHHOﬁ OIIUCH.

COOTBeTCTByI-OIIII/Ie HU3MCHCHHUA BHOCATCA BO BCIIOMOTaTCIIbHBIC apXHUBHBIC YUCTHBIC TOKYMCHTBI.

X. Opral-msau,vm KOMNNEeKTOBAaHUA, XPaHEeHUA U y4yeTa INIEKTPOHHbIX
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AdPXUBHbIX OOKYMEHTOB

131. HopmaTuBHBIE YCIOBUS XpaHEHHs OSJIEKTPOHHBIX ApXMBHBIX JOKYMEHTOB pEryJIUPYIOTCS
3aKOHOAATENbCTBOM Poccuiickoit @enepanyy, JOKaJIBHBIMM HOPMAaTUBHBIMU aKTaMU I'OCYAAPCTBEHHOTO
opraHa, OpraHa MECTHOTO CaMOYIIPaBJICHUS, OPraHU3alliH, YCTaHABIMBAIOIIUMH TPEOOBAHUS:

a) K 00eCrieueHHI0 COXPAaHHOCTHU 3JIEKTPOHHBIX apXUBHBIX JOKYMEHTOB;

0) K oA/iep>KaHuI0 FOPUANYECKON 3HAUMMOCTH B TEUEHUE YCTAHOBJIEHHBIX CPOKOB XPaHEHMUS,
B) K pa3rpaHHUYEHHIO NIPaB JOCTYIA K 3JICKTPOHHBIM apXUBHBIM JOKYMEHTaM;

I') K IOPSIAKY IpUEMa-TIepelaut AIEKTPOHHBIX ApXUBHBIX IOKYMEHTOB;

1) K UCIOJIb30BAHUIO AJICKTPOHHBIX aPXUBHBIX JOKYMEHTOB;

€) K MCIIO0JIb30BaHUIO 3JIEKTPOHHOM MOANMCH ITPU apPXUBHOM XPaHEHHH.

132. XpaHeHue SIEKTPOHHBIX ApXUBHBIX JOKyMEHTOB ocymectBisiercs B CXDJl u (unm) Ha
¢duznveckn 000COOICHHBIX HOCUTEIISX.

133. Ilpu ocyiIecTBICHUH XPAaHEHHS JIEKTPOHHBIX apXUBHBIX TOKyMeHTOB B CXD]| opranusaunuu,
3a MCKJIIOYEHHEM OpraHoB TOCYAApCTBEHHOW BJIACTHU, OpPraHoB MECTHOIO CaMOYIpaBJliEHUS,
rOCy/IapCTBEHHBIX ¥ MYHUIIUIAIBHBIX OpraHu3aluii <37>, BIpaBe UCII0JIb30BATh YCIYTU TPETbUX CTOPOH
10 XPaHEHHUIO JIEKTPOHHBIX APXUBHBIX JOKYMEHTOB.

<37> Yacts 4 crarbu 21 DenepanpHoro 3akoHa N 125-03.

134. TpebGoBaHMsI K peXUMY XpaHEHHs OJEKTPOHHBIX apXUBHBIX JOKyMeHTOB B CXDO]]
o0ecreynBaroTCs €e COOTBETCTBHEM TpeOOBaHUAM 3aKkoHoAaTeNbeTBa Poceuiickoit deaepannu B o6nactu
CO3/1aHHUs, Pa3BUTHUS, BBOJA B AKCIUIyaTal[M0 HH(OPMAIMOHHBIX CUCTEM U XPAHEHUS B HUX MH(pOpMaluu
<38> u cobOmofeHNeM NpPU €€ dKCIUTyaTaluu TpeOOBaHUI MHPOPMALMOHHON 0€30MacHOCTU U 3alUThI
uHpopmaruu <39>,

Koncynpsrantllntoc: npumedanue.
B odumnmansHOM TEKCTE MOKYMEHTA, BUAMMO, JOIMYIIEHA OleYaTKa: UMEETCs B BUAY MOCTAHOBJICHHUE
[IpaButensctBa P® N 676 ot 06.07.2015, a He ot 06.06.2015.

<38> denepanpubiii 3akoH OT 28 mekadbps 2010 r. N 390-d3 "O 6e3omacHOCTH"; TOCTAHOBIICHUE
[TpaButensctBa Poccuiickoit deneparu ot 6 uroHs 2015 1. N 676 "O TpeGoBaHMAX K TMOPAIKY
CO3/1aHHS, pa3BUTHA, BBOJAa B OKCIUTyaTallMl0, »OKCIUIyaTallkd M BbIBOJA U3 OKCIUIyaTalluu
rOCYJJapCTBEHHbIX MH()OPMAIMOHHBIX CHUCTEM M JalIbHEHIero XpaHeHHs cojepxarieiics B ux 0a3zax
naHHbIX HHopmanuu"; nocranosnenue IlpaBurenscrBa Poccuiickoit @eaepanuu ot 14 Hos6ps 2015 r.
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N 1235 "O d¢enepanbHOil  TOCYyTapCTBEHHOH  WHGOPMAIMOHHONH  CUCTEME  KOOPAUHAIIUU
nHpopmarTuzanuu'.

<39> Cratbs 16 ®enepanbHoro 3akona ot 27 wmrons 2006 r. N 149-03 "O6 wundpopmammu,
WH(POPMAIMOHHBIX TEXHOJIOTHAX M O 3amuTe nHpopmanuu" (ganee - denepanbHblii 3ak0H N 149-D3);
npukaz ®CTOK Poccum ot 11 ¢espans 2013 r. N 17 "OO6 yrBepxnaenun TpebGoBanuii o 3ammure
nH(pOpMallUK, HE COCTABISIONICH TOCYIapCTBEHHYIO TalHy, COJEp)Kalleicss B TOCYIapCTBEHHBIX
nHpOpMaMOHHBIX cucTeMax" (3apeructpupoBad Muntoctom Poccun 31 mast 2013 r., peructpanioHHbII
N 28608), ¢ nusmenenusmu, BHeceHHbIMH TpukazamMu OCTOK Poccum ot 15 depans 2017 r. N 27
(3apeructpupoBan Muntocrom Poccun 14 mapra 2017 r., peructpanmonusii N 45933), ot 28 mas 2019
r. N 106 (3apeructpupoBan Munioctom Poccun 13 centsops 2019 r., perucrpannonnsiii N 55924).

['ocymapcTBeHHBIE OpraHpl, OpraHbl MECTHOTO CaMOYIIPaBJICHUS W OpraHu3aluu  00s3aHbI
obOecrieunBaTh 3aIUTy WHPOPMAIMM ¥ TIEPCOHANBHBIX JaHHBIX, conxepxkammxcs B CXDJl, B
COOTBETCTBHUHU C 3aKOHOJaTeILCTBOM Poccuiickoit @enepanun <40>.

<40> Cratbs 16 ®enepanpHoro 3akoHa N 149-D3; crates 7 denepanbHOTO 3aKOHA OT 27 HIOIA
2006 r. N 152-®3 "O nepcoHalbHbIX JaHHBIX".

135. CXD]J1 nomxkHa ObITh MHMOPMANMOHHO M (QYHKIMOHAIBEHO coBMecTHMa ¢ COJ] ¥ WHBIMH
WH(POPMAIIMOHHBIMH CHCTEMaMH TOCYJIapCTBEHHOI'O OpraHa, OpraHa MECTHOTO CaMOYIIpPaBJICHUS,
OpraHM3al, C  COOTBETCTBYIONIUMHU  HH(POPMAIIMOHHBIMH  CHCTEMaMH  TOCYIapCTBEHHBIX
(MyHMIIMTIQIBHBIX) apPXUBOB U YIIOJHOMOUYEHHBIX OPT'aHOB MCIIOJHHUTEIBHOMN BIACTH B cepe apXUBHOTO
aena.

136. CXDJ] rocynapcTBEHHOIO OpraHa JIOJKHAa COOTBETCTBOBaTh TPEOOBAaHMAM K CHCTEMaM
AJIEKTPOHHOTO JIOKYMEHTOOOOpOTa M CHUCTEMaM XpaHEHMsI JJIEKTPOHHBIX JIOKYMEHTOB B apXuBax
roCylapCTBEHHBIX OPraHoB <41>.

<41> Tunossle GpyHKIIMOHAIbHbIE TPEOOBAHUS.

137. CX3/l, ¢ HCIOIB30BAaHUEM KOTOPOH OCYILECTBISETCS XPAaHEHHE SJIEKTPOHHBIX apXHUBHBIX
JIOKYMEHTOB B OpraHax MECTHOTO CaMOYTIpaBJIeHMs U OpraHU3alusiX, JOHKHA BBIIOIHATh (PYHKIIMH I10:

a) TMpHUEMY OJIEKTPOHHBIX JIOKYMEHTOB Ha apXHBHOE XpaHEHHE B TMOPSAKE, YCTAaHOBJICHHOM
myakTamu 147, 148, 150 Tlpasun;

6) XPAHCHUIO DJICKTPOHHBIX dAPpXUBHBIX JOKYMCHTOB BMECTC C UX MCTaJaHHBIMU

B) YYETYy 2JIEKTPOHHBIX apXUBHBIX IOKYMEHTOB U MPEJCTABICHUIO YUYeTHON UH(popmanuu B popme,
yka3zaHHOH B myHkTe 138 [IpaBu;

r) (GopMHpPOBaHHIO MPOEKTOB TOJOBBIX pA3/IEJIOB OMHUCEH 3JIEKTPOHHBIX JOKYMEHTOB U HHBIX
00513aTeNIbHBIX APXUBHBIX YUETHBIX IOKYyMEHTOB, PEAYCMOTPEHHBIX MyHKTOM 118 IIpaBu;
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1) pPE3epPBHOMY KOMUPOBAHUIO M BOCCTAHOBIICHUIO AJICKTPOHHBIX APXMBHBIX JOKYMEHTOB M HUX
META/IaHHbIX;

€) TPOBEpPKE HAJIM4YUSg M COCTOSHUS DJICKTPOHHBIX aPXMBHBIX JIOKYMEHTOB B IMOPSJIKE,
npeaycMoTpeHHoM nyHkTamu 152, 153 Tlpaswu;

) CO3/1aHUI0 (KOIMPOBaHUIO) M BKIoueHHI0 B CXDJl 3K3eMIUIAPOB 3JIEKTPOHHBIX APXMBHBIX
JOKYMEHTOB U3 UX PE3EPBHBIX 3K3EMIUIIPOB B3aMEH MOBPEXKICHHBIX;

3) MNPUMCHCHUIO TPOIrpaMMbl HNPOBCPKU TCXHHUYCCKOI'O0 COCTOSAHUSA DJJICKTPOHHBIX AOKYMCHTOB M
COXpaHECHUA PE3YIbTATOB IIPOBCPKU B TCUHCHUC YCTAHOBJIICHHOI'O BPEMCHU

1) 00eCIIeYeHHIO MPOIIECCOB KOHBEPTAIMH, B COOTBETCTBUU C ITyHKTaMu 154 - 156 IlpaBwi, u/umm
MHUTPAlMH DJICKTPOHHBIX apXWBHBIX JOKYMEHTOB BMECTE€ C HMX METAJaHHBIMH B IIESIX OOECHEeYCHUS
COXPAHHOCTH MW BO3MOXHOCTH MCIIOJIB30BAHUSA OBJICKTPOHHBIX APXUBHBLIX IJOKYMCHTOB B TCUYCHHC
YCTaHOBJICHHBIX CPOKOB XpaHEHUS;

K) (OPMUPOBAHUIO NPOEKTOB AKTOB O BBIACIECHUU K YHUUYTOXKEHHUIO JOKYMEHTOB, HE MOJUIEkKAIINX
XPAHECHHUIO;

1) (GopMUpOBaHUIO yBEAOMJICHHH OO0 HMCTCYEHHH CPOKOB XpaHEHUsS DSJIEKTPOHHBIX apXHWBHBIX
JOKYMEHTOB, YyJalleHHI0 BKIIOYeHHBIX B CXD/] 2JIeKTPOHHBIX apXHBHBIX JOKYMEHTOB, B TOM YHCIE MX
PE3EpPBHBIX 3K3EMILISIPOB, B COOTBETCTBHHM C AKTOM O BBIJCICHUU K YHHUYTOXEHHUIO JOKYMEHTOB, HE
MOJIEKALUX XPaHEHHUIO.

138. CXDJl nmowkHA BBIMOMHATH (YHKIMIO 1O CHCTEMATH3allMd JaHHBIX 00 3JIEKTPOHHBIX
apXMBHBIX JIOKYMEHTax B COOTBETCTBUM CO CXeMOM cucreMatu3anuu. Cxema cuUCTeMaTU3alUU
ANEKTPOHHBIX JOKyMeHTOB B CXDJ| BKitoUaeT cienyromne ypoBHU (YPOBHH omucaHusi): (GOHJ, ONUCH,
paszzaen (moapaszen) ONMUCH (IJIEKTPOHHOE JIEJI0 B COOTBETCTBUU C HOMEHKJIATYpPOHl Jei), 3IEeKTPOHHBIN
JIOKYMEHT.

Jns mpencraBneHuss MHGOPMAIMM Ha KaXKAOM YPOBHE HCHOJb3yeTCsl apXHMBHas yueTHas (opma
(nanee - AV®), HauMeHOBaHHUS IOJIEH KOTOPOM [UIsl KaXJAOrO YPOBHS ONMCAaHUS JIOJKHBI
COOTBETCTBOBATH OCHOBHBIM (0053aTE/IbHBIM) YUE€THBIM JIOKYMEHTaM.

139. COJl u CXBJl no »sranma mneperaud Ha XpaHEHUE JIOKYMEHTOB B TOCYJapCTBEHHbIE
(MyHMLIMIIANBbHBIE) apXUBBI MOT'YT (POPMHUPOBATh U3 3JEKTPOHHBIX JOKYMEHTOB U 3JEKTPOHHBIX KOIHM
JTOKYMEHTOB 3JIEKTPOHHBIE JIeJa.

140. ITepenaya 37€KTPOHHBIX apXUBHBIX JJOKYMEHTOB IIOCTOSIHHOTO, BpeMeHHoro (cBbiie 10 set), B
TOM YHCJE€ MO JUYHOMY COCTaBy, Ha apXMBHOE XpPAHEHHUE OCYILECTBISETCS B MOPSAIKE U B CPOKH,
yCTaHOBJIEHHbIE TyHKTOM 47 IIpaBui.

141. DnexTpoHHBIM apXUBHBIA JOKYMEHT, NEPEIaBAEMbId HA APXMBHOE XPAHEHHE, COCTOUT W3
CJIENYIOIIUX CTPYKTYPHBIX JIEMEHTOB:

a) (paiiyn OCHOBHOM YacTH 3IEKTPOHHOTO JokyMeHTa (B popmare PDF/A);

0) ¢aiuibl NPUIOXKEHUH K 3JIEKTPOHHOMY JOKYMEHTY B ¢opmarax, NpeJHa3HaueHHbIX JUIs
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TEKCTOBBIX, TAOIUYHBIX, TPAQUUECKUX U CTPYKTYPUPOBAHHBIX AHHBIX, AyAHOBH3YyaIbHBIX JOKYMEHTOB
(Tpu HaNTMYMN);

B) (ailyibl 3K TPOHHOM(BIX) TOAMUCH(eH) (MPU HATTUYHH);

r) ¢dain omucaHus, COJACPKAIICTO PETUCTPAIIMOHHO-YYETHBIC CBEACHUS <42> 0 JIOKyMEHTE
(MeTamaHHbIC).

<42> Ilynkr 3.13 TunoBbIX (yHKIMOHATBHBIX TPEOOBAHUIA.

B (aiin ommcaHHs KaXJOro 3JIEKTPOHHOTO AaPXHMBHOTO JIOKYMEHTA JOJDKHA OBITh BKIJIIOYCHA
clieayromas nHpopManus:

a) 1aTa U PEerucTPalliOHHbIN HOMEp;

0) BuU;

B) 3ar0JI0BOK K TEKCTY WJIM aHHOTAITUS;
T') CBEJICHUS O PEXKHME JIOCTYIIA;

1) CBEICHUSI O COTJIACOBAaHMU W TIOPYYEHUs (PE30JIONUK) B ClIydae, eCiii yKa3zaHHas WHpOopMamus
HE MIPECTaBIISETCS CAMOCTOSATENLHBIMHI (haiiiamu;

€) pe3yJbTaT MPOBEPKH AIEKTPOHHON MOAMUCH (FIEKTPOHHBIX MOJMUCEN );
k) o0t 00beM Qaiinos (B OaliTax);

3) HaMMEHOBaHUs (ailyioB, aThl U BpeMs MX MOCIEIHET0 W3MEHEHUs, 00beM B OaiTax, ¢opmarsl
¢aiinos;

M) UHJIEKC JieJla IO HOMEHKJIAType Aell;

K) 3ar0JIOBOK JIeJla 10 HOMEHKJIAType Aed;

J) CPOK XpaHEHHUS,;

M) JIOTIOJTHUTEIbHAS HECTPYKTYpUpOBaHHAsA HHGopMalus (KOMMEHTapuil, IprMedaHue);
H) HOMEpA CBA3aHHBIX OMUCEH /1€, HOMep Jelia M0 OMKCH Jell.

142. Tlocne 3aBepiueHus: BeaeHHUs 6a3 JaHHBIX MH(OPMAIIMOHHBIX CHCTEM 00eCIeunBalOTCs BHIOOD
U BBITPY3Ka JaHHBIX, MOJIEKAIIMX XPAaHEHHIO, B MPOrpaMMHO-HE3aBUCHUMOM (opmare, KOTOpbIe
YUUTHIBAIOTCS KaK €IUHHIIA XpPAaHEHUS U MTepeJatoTCsl Ha apXUBHOE XpaHEHHE.

143.  DneKkTpoHHBIE JOKYMEHTBl INEPENAlOTC HAa  apXWBHOE XPaHEHWE  IOCPEACTBOM
MH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CeTe MO 3allMIIeHHBIM KaHajaM CBsS3M M (MJIM) Ha
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¢duznveckn 000COOICHHBIX HOCUTEISX.

DJNeKTPOHHBIE apXUBHBIE TOKYMEHTHI (MJIM UX PETUCTPALMOHHO-YUYETHbIC CBEICHHS (METaJaHHbIC) B
ciyyae, ecnmu CXDJ] sasnsercs moacucremorr COJl) mepematorcs B CXDJl mo wuH(bOpManMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIM ceTsM U3 CO /1, MHBIX HHPOPMAIIMOHHBIX CUCTEM.

DJEeKTPOHHBIE apXWBHBIE IOKYMEHTHI, IEpeJaBacMble HAa apXWBHOE XpaHEHHE Ha (U3NYECKU
000CO0OJIEHHBIX HOCHUTENAX, mojyiekar BkiaodeHuto B CXDJI. JlampHeliee XpaHEHHE SJIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB Ha (U3NYECKH OOOCOOJCHHBIX HOCHTEISIX MJONMYCKaeTCsi B Cllydae, €ciH
JOKYMEHTBI HE TPeOYIOT MOJCpKaHUS UX FOPUIUYECKOW 3HAYMMOCTH, UMEIOT OTPaHMYEHHBIA JOCTYII
WM ocyuiecTBiaeHue ux xpaHeHus: B CX3 /] HeBO3ZMOXKHO.

144. Tlopsanok mpuema-nepesadn 3JIeKTPOHHBIX apXUBHBIX JOKYMEHTOB BHYTPHU IOCYIapCTBEHHOIO
Oprasa, opraHa MECTHOI'O CaMOYIIPaBJICHUsI, OPraHU3aLUU, U MEXAY UX TEPPUTOPUAILHBIMU OpTaHaMu U
[10JIB€ZIOMCTBEHHBIMU OpraHU3alMsIMU JI0JDKEH ObITh YCTAHOBJICH JOKaJIbHBIMM HOPMATHBHBIMU aKTaMH,
B TOM YHCJIE ONpPEIENSIOIMIMMU IpaBa AOCTyNa pPabOTHUKOB (TOCYJAapCTBEHHBIX, MYHUIMNAIbHBIX
CIIy’KalllMX) K 3JIEKTPOHHBIM apXUBHBIM JIOKYyMEHTAM, YYETHBIM U CIIPAaBOYHO-IIOMCKOBBIM CUCTEMaM; IIpU
B3aUMOJICHCTBUM MEXJy OpraHu3alusMU - JIOrOBOpaMu (COIVIalleHUsIMH) 00 HH(POPMALIOHHOM
B3aUMO/ICHICTBUH.

145. DnekTpoHHbIE apXUBHBIE JOKYMEHTHI Ha (PU3HUECKH 000COOICHHBIX HOCUTEISAX TIEPEIalOTCs B
oJHOM 3k3eMIutsape (mpu orcyrcTBUM CXD/I - B ABYX) B yIIaKOBKE, pEKOMEHJOBAHHOM MTPOU3BOAUTENAMU
Hocureneil. Jlunesas cropona obnoxku (pyrispa) dusmdeckrn 060COOICHHOTO HOCHUTENST CHaOXKaeTcs
SAPJIBIKOM (BKJIJIBIIIEM), HA KOTOPOM YKa3bIBAETCSI:

a) HAMMEHOBAaHWE TOCYJAPCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPaBIICHHs, OpTraHU3aIHH
(mosHOE, CoKpaleHHOe (MPU HAJTUYHH ),

0) Homep doHa;

B) HOMEp WJIM COBOKYITHOCTh HOMEPOB OMMCEN 3JIEKTPOHHBIX JOKYMEHTOB;

') HOMEp WM COBOKYITHOCTh HOMEPOB JI€J1 IO OIHUCH (OMMCSIM) AJIEKTPOHHBIX IOKYMEHTOB;

1) KpailHue 1aThl JOKYMEHTOB, 3allMCaHHbIX Ha (pr3nuecku 000CO0IeHHBIN HOCUTENb;

€) JIOTIOJHUTENIbHbIE OTMETKH 00 OrpaHUYeHHUH JJOCTYIA K JOKyMEHTaM (TIpyu He0OXOJUMMOCTH).

146. DneKTpOHHBIE apXUBHBIE JOKYMEHTBI BKJIIOYAKOTCS B ONMCH DJIEKTPOHHBIX JOKYMEHTOB, K
KOTOPBIM COCTaBJIIIOTCS pEECTPhI (PailyioB 3JEKTPOHHBIX JOKYMEHTOB.

OnucH MeKTPOHHBIX TJOKYMEHTOB COCTaBIIAIOTCS B MOPSAKE, YCTAHOBICHHOM IyHKTamu 23, 25, 27,
28 IlpaBui.

['padbl onuCcH IEKTPOHHBIX TOKYMEHTOB BKJIIOUAIOT B ce0sl:
a) HOMED ANIEKTPOHHOTO apXHUBHOTO JOKYMEHTA (€MHUIIBI XPAaHEHHU ) 110 OIUCH;

6) HHJACKC ACJia IO HOMCHKIIATYPEC ACII;
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B) 3aroJIOBOK JieJia 10 HOMEHKJIAType Jel;
T') BUJI, 3ar0JIOBOK;

1) PETUCTPAIMOHHBINA HOMEP JTOKYMEHTA,
€) 1aTy JOKyMEHTa;

) YKa3aHHE Ha KaTeropuio JTOKYMEHTOB (IIOCTOSIHHOI'O CpOKa XpaHEHMsl, BpeMeHHoro (cBbiie 10
JIeT) CpoKa XpaHEeHMs], 110 JINYHOMY COCTaBY);

3) CPOK XpaHEHUS;
1) IpUMEYaHHS.

B peectpax (aiisoB 3IEKTPOHHBIX JOKYMEHTOB YYHTBHIBACTCS KAKIBIA (Dailyl 3JIEKTPOHHOTO
apXMBHOI'O JIOKYMEHTa (B TOM uucie (aia KOHTeHHepa 3JIEKTPOHHOrO JTOKYMEHTa (IIpH HaJU4uu) C
YKa3aHHEM €ro HOMepa IO ONKCH, HOMEpa IO peecTpy, HauMEHOBaHMs (Qailia, JaTbl U BPEMEHH €Tro
MOCJIETHEr0 U3MEHEHU MIPH NTOCTYIICHUH B apXHB, 00beMa B OaiiTax, popmara.

Peectpsl ¢aitnoB 51eKTPOHHBIX TOKYMEHTOB COCTABJISIOTCS U XPAHATCS B 3JIEKTPOHHOM BH/IE.

CrnipaBOuHBII anmnapar OINUCH 3JIEKTPOHHBIX JOKYMEHTOB COCTABIIAETCS B COOTBETCTBUHU C ITYHKTOM
70 TIlpaBmn. B mpenucinoBUM K ONHMCH DJIEKTPOHHBIX JOKYMEHTOB JOMOJHHUTEIHHO YKa3bIBAIOTCS
HalMEHOBaHME M BEpCHUS MPOrPaMMHOI0 0OecHeueHHsl, C HCIOJIb30BaHUEM KOTOPOTO OBUIM CO3JaHbI
AJIEKTPOHHBIE JOKYMEHTBI, 1 HAaMMEHOBAaHUE IPOrPaMMHOr0 0OecredeHus], NpeJHaA3HAYEHHOI0 JJIs UX
BOCIIPOU3BEICHHUS.

147. Ilpu npueme-nepenaye B CXI/] 10IKHBI BKIIOYATHCS:

a) IIEKTPOHHBIE apXUBHBIE JJOKYMEHTHI,

0) perucTpalOHHO-y4€THbIE CBEACHUS (METaJaHHbIE) AIEKTPOHHBIX ApXUBHBIX JIOKYMEHTOB;
B) PETUCTPALIIOHHO-YYETHbIE CBEICHUS 00 JIEKTPOHHBIX JIeNax;

') PETUCTPALIMOHHO-YUETHBIE CBEJCHUS 00 OMUCAX 3JEKTPOHHBIX JOKYMEHTOB.

PerucrpanmonHo-yueTHble CBeleHUs (MeTaZaHHble) BKiIoyaroTcs B AY®D B COOTBETCTBHU C
nyHkrom 141 ITpasun.

148. Tlpn mocTymjaeHUH >JIEKTPOHHBIX JOKyMeHTOB B CXDJl ocylecTBiseTCsl aBTOMaTHYecKas
IIPOBEPKa:

a) HaIn4us BCEX (l)aﬁHOB, COCTaBJIAIOIINX SHCKTpOHHBIﬁ AOKYMCHT, HCO6XOI[I/IMLIX
PEruCTPaiuOHHO-YUCTHBIX CBe)IeHI/Iﬁ (MeTa}IaHHBIX) 00 OJICKTPOHHBIX HOKYMCHTAX, DJICKTPOHHBIX ACJIaX
10 HOMCHKJIATYPEC ACII;

0) (ailyioB AIEKTPOHHBIX JTOKYMEHTOB W (DailioB omucel 3JIEKTPOHHBIX JOKYMEHTOB Ha HaIU4He
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BPCAOHOCHOI'O MPOTpaMMHOI'0 KOAA,

B) HaJIM4Ws B METAJIaHHBIX JOKYMEHTA CBEJCHUN O MPOBEPKE MOJIMHHOCTU 3JIEKTPOHHOU MOIIUCH
nepeaaBaeMoro AIEKTPOHHOIO JOKYMEHTa HAa MOMEHT €r0 MOJMUCAHUS U (UJIN) MOTyYEHHUS.

PabGoTHrKOM apxuBa (JIMLIOM, OTBETCTBEHHBIM 32 apXHB) OCYIIECTBISETCS BHIOOpOYHAs MPOBEpKa
(He meHee 1% OT MOCTYNMBIIMX 3JEKTPOHHBIX JOKYMEHTOB) BOCIIPOM3BOJMMOCTH 3JIEKTPOHHBIX
JOKYMEHTOB (IIPH OTCYTCTBUU BO3MOXKHOCTH aBTOMAaTHUECKON MPOBEPKU BOCIIPOU3BOJAUMOCTH).

[Tpu mpueme 3NMEeKTPOHHBIX apXUBHBIX TOKyMeHTOB U3 COJl B CXD]] aBromatuyecku (GopMUpyeTcs
yBeIOMJICHHE (TEXHUYECKOE COOOIIEHHE) O ITpreMe, KoTopoe Hampasisgercs B CO/L.

HpI/IeM HC OCYHICCTBJIACTCA B CJIydac, €CJIM IIpH MPOBCPKE BBIABJICHBI HCIIOJIHOTA COCTaBa
PETUCTPAIIMOHHO-YYETHBIX CBEJICHUHN (METaJaHHBIX), pa3inuie HHGOpMAaIUK B JJIEKTPOHHOM JJOKYMEHTE
U B PErucCTPallMOHHO-YYETHBIX CBEICHUSAX (METaJaHHbIX), HEBOCHPOM3BOAMMOCTH AJIEKTPOHHBIX
JOKYMEHTOB, HaJIM4Yhe BPEJIOHOCHOIO MPOrpaMMHOr0 obecredeHus (BHPYCOB), (opMHpyeTcs
yBEJIOMJICHHE (TEXHUYECKOE COOOmIeHHE) 00 omuOKe. YBeqoMIieHHE (TEXHUYECKOe COOOIeHHE) 00
OIIMOKE MEePeCchUIACTCS OTIPABUTEIIO U1l BHECEHUS HCITPABIICHH.

149. Tlpu MOCTYIUICHHH SJCKTPOHHBIX JOKYMEHTOB Ha (PU3MYeCKH O00OCOOJICHHBIX HOCHTEISX,
KpoMe TpOBEPOK, yKazaHHbIX B nyHkTe 148 I[lpaBumi, ocymiecTBisercs MNpoBepka (PU3UYECKOTO H
TEXHUYECKOT'O COCTOSIHUSI HOCUTEJIEH.

150. Tlpu BxiIrOUYEHUH OHIEKTPOHHBIX J0KyMeHTOB B CXDJ[ B osmektpoHHOM (opme yuera
MOCTYIUIEHHUS U BBIOBITHSI TOJIKHA PUKCUPOBATHCSA CIEAyOIIas HH(OpMAaLINs:

a) JaTa MOCTYIUICHUS 3JICKTPOHHBIX apXUBHBIX JOKYMCHTOB (eI[I/IHI/II_I XpaHeHI/IH);

0) HaMMEHOBaHUE TOCYJAPCTBEHHOIO OpraHa, OpraHa MECTHOIO CaMOYIpPaBJICHUS, OpPraHU3aLUH
(CTpyKTypHOTO TOJpa3JeNeHus), OT KOTOPBIX TIOCTYNMIM 3JEKTPOHHBIE JOKYMEHTHl (€JUHMIIBI
XpaHeHus);

B) HaMMEHOBaHHE, HOMEpP M JlaTa JOKYMEHTa, [0 KOTOPOMY HOCTYIWJIM 3JIEKTPOHHBIE APXUBHBIE
JOKYMEHTHI (€IMHUIIBI XPAHEHHUS);

I') yKa3aHHe Ha KaTerOpUI0 CPOKa XPaHEHHs MepeJaBaeMbIX JIEKTPOHHBIX apXUBHBIX JIOKYMEHTOB
(enmHuUI XpaHeHUs) (MIOCTOSHHOTO CpPOKa XpaHEHMsI, BpeMeHHOoro (cBbliiie 10 jer) cpoka XpaHEeHHs], 110
JMYHOMY COCTaBY);

1) yKa3aHHU€ Ha CPOK XPAHEHHUsI DJIEKTPOHHBIX apXUBHBIX JOKYMEHTOB;

€) KOJMYECTBO IEpelaBaeMbIX 3JIEKTPOHHBIX JOKYMEHTOB (€IUHHI] XpAaHEHHsS) U KOJIMYECTBO
OTHOCSIIUXCS K HUM (ailnoB";

K) yKazaHWe JOJKHOCTH, (aMUIMM W  WHULUAIOB  pabOTHUKA  (TOCYHapCTBEHHOTO,
MYHUITUTIATLHOTO CITYXAIIETO), epeaaroniero JOKyMEHTHI,

3) YKa3aHHe JTOMKHOCTH, (haMUIHKH U HHUIIUAJIOB paOOTHUKA (TOCYIapCTBEHHOT'0, MYHHUIIUIIATLHOTO
CITYXaIIeTo), MPUHUMAIOIIETO JOKYMEHTHI,
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n) ccouiku Ha AY® B CXD/I.

151. Tlpu XpaHEeHHH DIEKTPOHHBIX TOKYMEHTOB Ha (DM3MYECKU 00OCOOICHHBIX HOCHTEISIX JOJDKHBI
co0oaThes Ceayone TpeOoBaHus:

a) NIPUMEHEHHE HOCHUTENEH, TEeXHHYECKHE XapaKTePUCTHUKU KOTOPBIX IO3BOJISIIOT OOECIEeYUTh
JOJATOBPEMEHHOE XpaHeHHE HHPOPMALINY;

0) pazzmenbHOE XpaHeHHE (U3MYECKH OO0OCOOJIEHHBIX HOCHUTENEH SJIEKTPOHHBIX TOKYMEHTOB U
JOKYMEHTOB Ha WHBIX BHUJaX HOcUTeled. Pa3Memaemple Ha creulaxax, IMOJKaxXx (QU3NYecKH
000C00JIeHHbIE HOCUTEIN PACIIONIaratoTCs B MOPSAKE, IPEAYCMOTPEHHOM IMyHKTOM 96 [IpaBut.

st xpaneHus: pu3nuecku 000COOICHHBIX HOCUTEINEH AIEKTPOHHBIX JOKYMEHTOB METAITMYECKHE
CTeIJUIaXKH, IKa(pbl 1 KOHTEHHEPHl C MATHUTHBIM Pa00OYUM CIOEM HCIOJIb3YIOTCS TOJBKO MPHU YCIOBUH HX
pa3sMarHi4vMBaHuA U 3a3EMJICHUA.

152. IlpoBepka Hamuuyusi U COCTOSIHUSA DIJIEKTPOHHBIX apXWUBHBIX JOKyMeHTOB B CX3J1
OCYIIECTBJISIETCS. B aBTOMATHUYECKOM pexume. EkeromHo paOOTHUK apxuBa (JIMIIO, OTBETCTBEHHOE 3a
apxuB) mpoBepsaeT HpoTokoiabl CXDJl And HCKIIOYEHHS HECAHKIMOHUPOBAHHOTO JOCTYyMa M (WJIH)
W3MEHEHUS DJICKTPOHHBIX APXMBHBIX JOKYMEHTOB M WX METAJaHHBIX, OCYIIECTBIISIET BBIOOPOUYHYIO
MIPOBEPKY BOCHPOU3BOJUMOCTU 3JEKTPOHHBIX AapXMBHBIX JOKYMEHTOB. Pe3ynbTrarel IpPOBEpKHU
¢ukcupyrorcs B AYD CXD/I, coorBercTByromei (opme akrta MPOBEPKH HATUYUAS W COCTOSHHS
apXUBHBIX JOKYMEHTOB CO CChUIKOM Ha AY® onuceil 351eKTpOHHBIX JOKyMeHTOB B CXD/I.

153. TlpoBepka Hamu4Wsl SIEKTPOHHBIX APXUBHBIX JOKYMEHTOB Ha (pu3MuecKu 000COOICHHBIX
HOCHUTEJISIX OCYILECTBIIIETCS pa3 B 5 jeT. B xole mpoBepkHu MPOBOAUTCS BU3YaJbHBIH M TEXHUYECKUH
KOHTPOJIb (PU3UYECKOr0O U TEXHUYECKOIO COCTOSHUS, OCYIIECTBISIETCSl IpOrpaMMHasl IpOBEpKa
3allUCaHHBIX HA HOCUTENb DJJEKTPOHHBIX apXUBHBIX JOKYMEHTOB HAa HaJIM4HW€ BPEIOHOCHBIX
KOMITBIOTEPHBIX IIPOrpaMM, BBISABJISIIOTCS W YUYMTHIBAIOTCSA OJEKTPOHHBIE AapXMBHBIE JOKYMEHTHI,
TpeOyrole Murpauu <43> Ha HOBBIE 3JIEKTPOHHbBIE HOCUTEIIH.

<43> Paznen 7 "I'OCT P UCO 13008-2015. Hauuonanbubiit cranaapt Poccuiickoit @eneparum.
WNudpopmanus n gokymentanus. [Ipoueccbl KOHBEpCUU U MUTPALMK 3JIEKTPOHHBIX TOKYMEHTOB' BBEJICH B
neiictue npukazom Poccranmapra ot 21 urons 2015 r. N 924-ct. (M.: Crannaptundopm, 2016).

154. TIpu oOHapyXeHUU U3MEHEHUH (PU3MYECKOro COCTOSHUS HOCUTENEH 3JIEKTPOHHBIX apXMBHBIX
JOKYMEHTOB WJIW TMpPU HEKOPPEKTHOM BOCIPOM3BEIECHUU AJIEKTPOHHBIX AapXHUBHBIX JOKYMEHTOB
(HEBO3MOKHOCTH BOCIIPOM3BENIEHUS), OOHAPYKEHMHM BPEJOHOCHOTO MPOTrPAMMHOrO KoOJAa PpabOTHHK
apxuBa (M0, OTBETCTBEHHOE 3a apXMB) [0 PEIICHUIO0 PYKOBOJUTENS FOCYJapCTBEHHOTIO OpraHa, opraHa
MECTHOT'O CaMOYIPAaBJICHHUs, OPTaHU3AIMH WIH YIIOJIHOMOYEHHOTO UM JIMIa JOJDKEH MPOBOJUTH PaboTy
[0 BOCCTAHOBJICHHIO JIOKYMEHTa C PE3EpBHOTO HK3EMIUIApa, MO MUrpalud U (WIM) KOHBEpTAIUH
AJIEKTPOHHBIX APXUBHBIX JIOKYMEHTOB Ha HOBbl€ HOCHTEIM U B Hamboliee pacnpocTpaHeHHbIe (HopMaThl
(popmartsl, BocripousBerieHue (aiioB B KOTOpbIX noaaepxkuBatotrcs CXI /).

155. HpI/I OCYHICCTBJIICHUU MUTpALlUN U (I/IJ'II/I) KOHBCPTAIUU BJICKTPOHHLIX APXHUBHBIX TOKYMCHTOB
JOJIKHBI OBITE 00eCIeYeHEI AYTCHTUYHOCTb, OOCTOBCPHOCTHb, LCIOCTHOCTH MW MPUTOJHOCTH IJId
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MCTOJIb30BaHUS HH(POPMAINH, COCPKAIIECHCS B JIIEKTPOHHBIX apXUBHBIX JOKYMEHTAX.

[Io pe3ynpTaTaM KOHBEpPTALMH JOJDKEH IIPOBOJUTHCS BU3YAIbHBIH KOHTPOJb COOTBETCTBUSA
KOHBEPTUPOBAHHBIX JJIEKTPOHHBIX aPXMBHBIX JOKYMEHTOB »JJICKTPOHHBIM apXHUBHBIM JOKYMEHTaM,
MOJIBEPIIIMMCSl KOHBEpPTAallUU (IIPOBEpPKa ayTEHTUYHOCTH), MPOBEPATHCSA MOJHOTA UX cojepkaHus. Ilo
3aBEpIICHHH KOHBEPTAIMM WCXOAHBIE (AWIbl JIIEKTPOHHBIX APXUBHBIX JOKYMEHTOB JIOJDKHBI
COXPAHSTHCS Ha MPOTSHKEHUH HE MEHee OJIHOTO Tofa.

156. ®akThl KOHBEepTalMU (UKCUPYIOTCI B aKT€ KOHBEPTAI[MM OSJCKTPOHHBIX aPXUBHBIX
JOKYMEHTOB (peKOMEHIyeMblii oOpasen mpuBeneH B mnpuiokeHnrn N 28 k I[lpaBwiam), KOTOpBIi
npuoOIIaercs K aeny GoHma.

Bce wu3MeHeHUs B PpPEruCTPAllMOHHO-YYETHBIX CBEACHUAX, NPOM3OLIEIIIMNE B Ppe3ylbTaTe
KOHBEpPTAllUM M MUTIPALMH, BHOCITCS B peecTpbl (aillioB 3JIEKTPOHHBIX TOKyMEHTOB, AY®D CXD]I
pabOTHUKOM (rOCYJapCTBEHHBIM, MYHUIIUIIAIBHBIM CITYXKAIlUM), IPOU3BOIUBIINM YKa3aHHbIE JEHCTBUS.

157. Pe3ynbTaThl MPOBEPKH HAIMYMUS M COCTOSHHS AJICKTPOHHBIX AapXUBHBIX JOKYMEHTOB Ha
¢buznueckn 060cOOICHHBIX HOCUTENSX U HEIOCTATKH, BBISBICHHBIC MPU MPOBEPKE HATUYMS U COCTOSHUS
ANEKTPOHHBIX APXUBHBIX JOKYMEHTOB, (DHKCUPYIOTCS B COOTBETCTBYIOIIMX aKTaxX B IOPSJIKE,
ycTaHoBJIeHHOM ITyHKTOM 103 IIpaBui.

158. DneKTpoHHBIE apXUBHbBIE JIOKYMEHTBI, CPOKH BPEMEHHOIO0 XpaHEHMs] KOTOPBIX HCTEKIIH,
[OJyIeXkKAT BBIIEICHUIO K YHUYTOKEHHIO B COOTBETCTBUM C MyHKTamu 23, 26 - 28 IlpaBui, mocie yero
MIPOBOAUTCS UX (PU3NYECKOE YHUUTONKEHUE WIM YHUUYTOKEHUE ITPOrPaMMHO-TEXHUUECKUMH CPEICTBAMHU.
YHHUUTOXKEHHUE 3JIEKTPOHHBIX JOKYMEHTOB (UKCUPYETCS B aKT€ O BbIAEICHUH K YHUYTOXKEHHUIO
JIOKYMEHTOB, HE Mmoaiexammx xpaHeHuto. B CX3J1 momxHbI octaBaThcst HHPOpMaIus 00 MHICKCAX U
3arojJOBKax 3JEKTPOHHBIX JeJl, MOPSIKOBBIX HOMepaX (IO ONUCH 3JIEKTPOHHBIX JIOKYMEHTOB), AaTa U
pEerucTpalMoOHHbIM HOMEp aKTa, 10 KOTOPOMY OHU ObUIM YHUUTOKEHBI.

Xl. MoaroTtoBKa Agen, coaepXxawmnx JOKYMEHTbI HA GyMaXXHOM
HOCUTEese U 3NeKTPOHHbIe AOKYMEHTHI K nepeaaye B apxvB
(cTpykTypHOE noapasaerneHue, ocyLlecTBIsIIOLLIEe XpaHEeHUe
apXUBHbIX AOKYMEHTOB)

159. B cnyyae ecnu OKYMEHTHI Jiela, OTHECEHHOTO K OJHOMY MHJIEKCY M 3arojioBKy Jena Mo
HOMEHKJIAType e, MPEeJCTaBICHb Ha OyMa)XHOM HOCHUTENE U B (POpMEe DJIEKTPOHHBIX JTOKYMEHTOB,
JOKYMEHTHI Ha OyMa)kHOM HOCHTEJIE TIOJIeKaT OLM(PPOBKE U BKIIOYCHHIO B AIEKTPOHHOE JIENI0 Ha dTare
€ro q)OpMI/IpOBaHI/ISI B ICJIOIIPOU3BOJCTBE. 3J'I€KTp0HHI)I€ JOKYMCHTEI U 3JICKTPOHHBIC KOITMU JOKYMCHTOB
Ha OyMa)XHOM HOCHTEJNE COCTaBIISIOT MEPBBIM (OTAENBbHBIN) TOM Jeia, JOKYMEHTh Ha OyMa)kKHOM
HOCcHUTENEe (POPMUPYIOTCS BO BTOPOM U TTOCIIETYIONTHE TOMA.

160. DneKTpoHHBIE KONUHM JOKYMEHTOB, CBS3aHHBIE C JJIEKTPOHHBIMU [€IaMH, YKA3aHHBIMH B
nynkre 159 IlpaBwi, noanmexaTr mnepenade Ha apXWBHOE XpaHeHHe. Kaxkaas 3JIEKTpOHHAs KOMMS
JIOKYMEHTA, CBsSI3aHHAs C DJIEKTPOHHBIM JIEJIOM, YKa3aHHBIM B IyHKTe 159 [IpaBui, nomkHa coCTOSTh U3
CIIEYIOIUX CTPYKTYPHBIX DJIEMEHTOB:

a) (aiiioB 2NMEKTPOHHBIX KOMUH JOKYMEHTa Ha OyMa)KHOM HOCHTENE M MPUIOKEHUH K Hemy (mpu
Hanu4um) B popmare apxuBHOTO XpaneHust PDF/A;
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0) (aiin onucaHus, COAEPIKAIIECTO PETUCTPAIIMOHHO-YIETHEBIE CBEICHUS O JIOKYMEHTE (METa/IaHHEIC)
1 UHGOPMAIUIO O KOTMHHOCTU JOKYMEHTA.

161. @ain omnMcaHusd 2IIEKTPOHHOM KOMMM JOKYMEHTA, CBSI3aHHOM C JJIEKTPOHHBIM JIEJIOM,
yKazaHHBIM B nyHKTe 159 IlpaBwmii, kpome naHHBIX, yKa3aHHBIX B myHKTe 141 [IpaBwmi, Bkitoyaer B ceOs
JAaHHBIE O TOM, YTO IEPEJAaBAEMbIH JOKYMEHT SIBJISIETCSI KOIIHUEH.

162. Jlena (Toma jena), BKIIOYAIOLIME JOKYMEHThl Ha OyMaKHOM HOCUTENE, B TOM YHCIIE
AJIEKTPOHHBIE KOIIUU JIOKYMEHTOB, U 3JIEKTPOHHBIE JJOKYMEHTBI, CBSI3aHHBIE C AJIEKTPOHHBIMHU JI€JIaMU 110
HOMEHKJIaType [eJl, BHOCATCA B OIUCH J€J, JOKYMEHTOB, ONMCH 3JIEKTPOHHBIX JOKYMEHTOB B
COOTBETCTBHH C BUAOM HX HocuTens. B rpade "IIpumeuanus" onuceil 0TpakatoTcsi CCHUIKM HA apXHUBHBIE
mudpel TOMa (TOMOB) Jiejia Ha IPyroM HOCHUTEJIE.

B NpeaucCiIoBUAX K OINHUCIAM [J€JI, AOKYMCHTOB, OJICKTPOHHBIX JOKYMCHTOB YKa3bIBAaCTCHA
HH(bOpMaIlHH O CBA3aHHBIX OIIMCAX.

XIl. OpraHnsauum xpaHeHUsi, KOMNJIEKTOBaHUA U yYeTa
ayamoBusyasribHbIX AOKYMEHTOB

163. AynnoBu3yalibHbIE TOKYMEHTHI IOCTOSIHHOTO U BpEMEHHOTO (cBbIlIe 10 J1eT) CpOKOB XpaHEHHUS
BKJIIOYAIOTCS B apXUBHBIA QOHI.

I[JISI AYANOBHU3YAJIbHBIX JOKYMCHTOB, SABJIAIOIIHUXCSA MNPUIOKCHUAMU K YHPABJICHYCCKHM W HHBIM
HAOKYMCHTAaM C YCTAHOBJICHHBIMU CPOKAMU XPAHCHU A, YCTAHABJIUBAIXOTCS TC KE€ CPOKH XPAHCHUS.

164. K aynuoBu3yaJlbHbIM JOKYMEHTaM OTHOCATCS (OTO-, (OHO-, BHAECOJAOKYMEHTHl Ha
TPaIULMOHHBIX HOcHUTENAX (poroOymara, IUIEHKM, MarHUTHBIE JIEHTHI M MarHUTHbIE HOCHUTENIM) U
ANEKTPOHHBIE ayJMOBU3YaJIbHbIE JOKYMEHTHI.

Eqununamu XpaHCHUSA ayJUOBU3YAJIbHBIX JOKYMCHTOB SBJISAIOTCA:

a) BHJICOJIOKYMEHTOB - (hU3HuUeCKU OOOCOOIEHHBIN pyJOH MAarHUTHOW JIGHTHI MJIM KacceTa ¢
3alUCBhI0 M300pa3UTENbHON W (MJIM) 3BYKOBOM HMH(OpMaIuu, pa3MeLIeHHbI B KOpoOke, QyTispe HiIu
OIOKCE;

6) poTomOKYMEHTOB - (u3MUecKn 000COOICHHBIN Kajp, HECKOJIBKO KaJpOB MaHOPAMHOW ChEMKH,
OTJENbHBIN (OTOOTIIEYATOK, (OTOATHOOM, pa3MElIeHHbIE B KOHBEPTE, KOPOOKE;

B) (OHOJOKYMEHTOB - (pu3mvecku 000coOIEeHHAsT MarHUTHAs JIGHTA, KACCeTa C 3alUChI0 3BYKOBOU
nH(popMaluu, pa3MelieHHas B KOHBEPTE, KOpoOke, QPyTisipe win OI0Kce;

T') DJIEKTPOHHBIX ayJJUOBU3YaJbHBIX TOKYMEHTOB - DJIEKTPOHHAs €AMHULIA XPAHEHUS, COCTOSILAs U3
COBOKYITHOCTH 3JIEKTPOHHBIX JOKYMEHTOB, WJIM OJWH DJIGKTPOHHBIM JOKYMEHT, COAepKallui
ayJAMOBU3YaJIbHYIO0 HH(POPMALIUIO.

165. DeKTpOHHBIN ayAUOBU3YATBHBIM JOKYMEHT COCTOWT W3 (paiiyia 3JIEKTPOHHOTO JOKYMEHTa U
¢daiina meramanHbiX. [Ipm HEOOXOAMMOCTH B cocTaB (alIoB AJIEKTPOHHOTO ayAHOBU3YaIbHOTO
JOKYMEHTa BKJItouaeTcsl (ailia 3K3eMIuIsipa 3JEKTPOHHOTO JOKYMEHTa, MOJIYYEeHHOrOo B pe3yibTare
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KOHBEpTAIMH, U (paiii1 ero MeTagaHHbIX (MIPH HAIWYHHN).

B MeTamaHHBIX TOYY4EHHOTO B pe3yJbTaTe KOHBEPTAIIMM AJIEKTPOHHOTO ayAHMOBHU3YaIbHOTO
JOKYMEHTa JOJDKHBI COJIEPIKAThCSA JaHHBIC O TOM, 4TO (paiis, MOMydeHHBIH B pe3yiIbTaTe KOHBEPTAIIUH,
SIBJISIETCST KOITHEH.

DJEeKTPOHHBIE ayMOBHU3YyalIbHBIE JOKYMEHTHI MIEPENaloTCsl Ha apXMBHOE XpaHEHHE B opmarax, B
KOTOPBIX OHHM CO3/1aHbl M (MJIM) MCHOJB30BAIUCH A0 Iepenadu. B mpouecce mepepaun Ha apXUBHOE
XPAaHEHUE MPOBEPSAETCS BO3MOKHOCTb UX BOCIIPOU3BEICHMUS.

B ciyuyae HEBO3MOXHOCTM BOCHPOM3BEACHUS DJIEKTPOHHBIX ayJHMOBU3YaJbHBIX JIOKYMEHTOB
TEXHUYECKHMHU CPEJICTBAMHM M MPOTPAMMHBIM OOECIICUEHUEM apXHBa M HEBO3MOXKHOCTU NMPHOOPETEHUs
TaKUX CPEICTB M 00ecneueHus IPOU3BOAMUTCS KOHBEpTAlMsl 3JIEKTPOHHBIX ayJHOBU3YaJIbHBIX
JOKYMEHTOB B (OpMaTrbl, NpU KOHBEPTAMHM B KOTOpBIE OOECIEUMBAIOTCS MHHUMAIIBHBIC TOTEPH
KayecTBa [0 CPABHEHUIO C MCXOJHBIM BapHaHTOM M BOCHpOM3BeAeHHE (aillloB, B KOTOPBIX
noaaepxkuBarotrcd CX3 /1 (MHBIM IPOrpaMMHBIM 00ECTIEYEHUEM ).

Ilepenaye Ha XpaHEHHME IOIJIEKAT DJIEKTPOHHBIM aylMOBU3YaJIbHBI NOKYMEHT U 3JIEKTPOHHBIN
ay/IMOBHU3YAJIbHBIA JIOKYMEHT, IIOJyYEHHBIH B pe3ynbTaTe KOHBepTanuu. QPaiisl 3K3eMIUIIPOB
JIEKTPOHHBIX ~ ayJMOBU3YAJIbHBIX JIOKYMEHTOB BHOCATCA B  peecTp  (ailJioB  3JIEKTPOHHBIX
ayJIMOBHU3YAJIbHBIX JIOKYMEHTOB.

B MeragaHHble 3JEKTPOHHOIO ayAMOBU3YaJbHOI'O JIOKYMEHTAa BKJIIOYAIOTCS CBEACHHUA: O
HAMMCHOBAHUHN JJICKTPOHHOTO ayAWMOBHU3YAJIbHOTO AOKYMCHTA, B TOM YHCJIC I/IH(bOpMaIII/Ifl 0 Jarax
3alle4yaTIeHHBIX CcOOBITUH, 00 0c000 3HAYMMBIX YYacTHUKaX; 00 aBTOPCTBE 3JIEKTPOHHOI'O
ayJAMOBU3YaJIbHOTO JIOKYMEHTA; 001l 00beM (hailioB 3JEKTPOHHOTO ayIMOBH3YAIBHOTO JOKYMEHTa (B
OaiiTax); HauMEHOBaHMs (DAHIOB, COCTABISIOIIMX 3JIEKTPOHHbBIE JIOKYMEHTBHI, JaThl U BpeMs HX
MOCJIEIHETO U3MEHEHMsI, 00beM B OaiiTax, popmarsl ¢ailiios.

166. AynuoBu3yalbHble JOKYMEHTBl XpaHATCS B KOpoOKax M Omokcax. OJIeKTpOHHBIE
ayJMOBU3yaJIbHbIE JOKYMEHTBI XpPaHATCSA B YIIaKOBKE, PEKOMEHIOBAaHHOW IPOU3BOJUTENSIMU HOCUTENEH,
B CXO/I.

Hocuremm AYAUOBHU3YAJIbHBIX JOKYMCHTOB pacCliojiararorcda OTACIbHO OT JOKYMCHTOB Ha 6YMa)KHOM
HOCHUTCIIC.

167. IIpoBepka HAJIMYUS U COCTOSIHUSL ayJUOBU3YaJIbHBIX apXUBHBIX JTOKYMEHTOB OCYIIECTBIISETCS
OUH pa3 B 5 yeT (mpu oObeMe ayIuoBH3YyalbHBIX JIOKYMEHTOB Oojee 50% oT oOumiero kojauuecTBa
JOKYMEHTOB - OJuH pa3 B 10 5eT); KNHOJIOKYMEHTOB Ha HUTPOOCHOBE - OJUH pa3 B 2 roza. [Iposepka
HQJINYMS U COCTOSIHUA ayJUOBHU3YaJIbHBIX JOKYMEHTOB IPOBOAUTCS B OOIIEM MOpSJIKE, YCTAHOBICHHOM
nyaktamu 97 - 103 IIpasuur.

168. Enunnneit yuc€Ta ayauOBU3YAJIbHBIX JOKYMCHTOB ABJIACTCA YaCTh CAWMHUIBI XPAHCHUSA, OAHA
HJIM HECKOJIBKO CIWHHWIl XPaHCHHA, HWMCIOIIas CaMOCTOSITCILHBIA 3ar0JIOBOK U OTHOCAIIIAACA K
OIMPCACIICHHOMY COGBITI/IIO, MMPOU3BCACHUIO.

Jlns  ayauoBH3yaJdbHBIX JOKYMEHTOB OOSI3aTENIbHBIMH  YUETHBIMU JIOKYMEHTAMM, I[IOMHUMO
yka3aHHbIX B nyHKTe 118 IlpaBu, sBisroTcs:
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a) ornucu $oToaTbLO00MOB U (POTOJOKYMEHTOB;
0) onrcu (hOHOTOKYMEHTOB MarHUTHOM 3aITHCH;
B) OMUCH BUJICOJIOKYMEHTOB.

AynuoBH3yallbHbIE AJIEKTPOHHBIE JOKYMEHTBI YYUTBHIBAIOTCS IO OTAEIbHBIM OIUCSIM JIEKTPOHHBIX
JOKYMEHTOB C TPWIOKEHHEM pEecTpoB (HaiIOB SJICKTPOHHBIX ayAMOBH3YyaIbHBIX JIOKYMEHTOB.
OO0s3arenbHBIMM OIUCATEIbHBIMU 3JIEMEHTAMH DPEECTpa, KpoMe YyKazaHHbIX B myHKkTe 144 IlpaBui,
ABJIAIOTCS: BpeMsl 3By4aHMs (3alUCH) A ayluo- U BHJCOJOKYMEHTOB, pa3Mep H300paxkeHUs (B
MUKCEJIAX) U1 BUAEO U (OTOTOKYMEHTOB.

169. OnucatenbHas cTaThs ONUCU ayJUOBU3YaJIbHBIX JOKYMEHTOB JOJIKHA BKJIHOYATh:

a) st (OTONOKYMEHTOB - HOMEp €IMHUIBI XPAaHEHHUs, WHAEKC (IIPOU3BOJCTBEHHBI HOMEp),
3arojIoBOK (aHHOTAIMs) JTOKYMEHTa, HAaUMEHOBAHHWE TIOCYJAapCTBEHHOIO OpraHa, OpraHa MECTHOTO
caMOyMpaBlieHUs, OpPraHU3aIK, CTPYKTYPHOTO MOapa3aencHus, haMuinio(d) U UHUIUAIBI aBTOpa(OB),
JaTy ChbeMKH, MECTO Ch€MKH, BHJI HOCUTES,, OPUTHHAIBHOCTD, hopMart (pa3Mep), IBETHOCTH;

06) mia ¢GoToaTbOOMOB - HOMEP CIWHHUIBI XPaHEHHWs, 3aroJioBOK (Ha3BaHWE) albOoMa,
HAaMEHOBAaHME TOCYIAapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIpaBJICHUsS, OpTraHU3aIHH,
CTPYKTYPHOTO TOjipa3ieicHus, (aMIIIMI0 U HHUIUAIIBI aBTOpa, KpalHHE JaThl (POTOOTIIEYATKOB, MECTO
CHEMKH, KOJTMIECTBO (POTOOTIICYATKOB, BHEIITHUE OCOOCHHOCTH;

B) i1 (POHOJOKYMEHTOB - HOMEp E€IMHMIBI y4yeTa, HOMEp €AMHULI XPAHEHUs, MHAEKC WM
[IPOM3BOJICTBEHHBII  HOMEp, 3aroJIOBOK JOKyMEeHTa (C yKa3aHUMEM s3blKa), HaWMEHOBaHUE
rOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpAaBJICHMs, OpraHU3alUH, CTPYKTYPHOIO
nojpaszenenus, GpaMuianio(M) U MHULUANBI aBTOpa(OB) M HCHOJHUTENs(€l); BpeMsl 3By4aHMs, ATy U
MECTO 3aIllUCH (TIepe3anucH, BhITyCKa); CKOPOCTh 3ByYaHMs, KOJIMUYECTBO €AMHUI] XpaHEHUs! (OpUTHHAIIOB
U Komuii);

I) JUIs BHUJICOJJOKYMEHTOB - HOMEp EJIMHHIIBI y4eTa, HOMEp EIWHUIIbl XPaHEHUs, WHAEKC WIIH
MIPOM3BOJICTBEHHBI HOMEp, 3arojIOBOK JIOKYMEHTa, HaMMEHOBAaHUE T'OCYJapCTBEHHOI'O OpraHa, opraHa
MECTHOTO CaMOYIIPaBJIEHUS, OPTaHU3AIMM, CTPYKTYpPHOIO Mojpa3jieieHus, GpaMuinnio(M) U UHHULIHAAIBI
aBTOpa(OB), IIBETHOCTh, S3BIK, I'0Jl MPOU3BOJACTBA, XPOHOMETPAXX BHIE03AIMCH, TUIl BUJICOHOCUTENS U
¢dopmar 3anucH, KOJINYeCTBO €AMHUL XpaHEHUs (OPUTMHAIOB U KOMHiT);

J) ISl DJIEKTPOHHBIX ayAMOBU3YalbHBIX JOKYMEHTOB - HOMEp €IMHMIIbI XpaHEHUs, UHJEKC WU
IIPOU3BOJICTBEHHBI HOMEp, 3arojOBOK JOKYMEHTA, HAUMEHOBAHHME I'OCYJApCTBEHHOIO OpraHa, OpraHa
MECTHOTO CaMOYNpAaBJIE€HUs, OpraHU3allui, CTPYKTYpHOTO Mojpa3/ieieHus, GaMuinio(u) U UHUIHAIIBI
aBTOpa(OB) U MCIOJHUTENS(EH); MECTO M JaTy 3alMCH; TUI HOCUTENs; BpeMs 3BydaHHs (JUIs ayauo- U
BHJICOJOKYMEHTOB), 00beM B OaiiTax.

3aroJIoBK1 (Ha3BaHI/I$I, aHHOTaL[I/II/I) CAUHUI XPpaHCHUA AyAWOBU3YAJIbHBIX IOKYMCHTOB JOJIKHBI
BKJIFOYaThb HAUMCHOBAHHUE U JaTy 33(1)I/IKCI/Ip0BaHHOFO CO6BITI/I$[, YKa3aHue€ Ha €ro YYaCTHHUKOB.

170. HpI/IeM AYJUOBU3YAJIIbHBIX NOKYMCHTOB U3 NCTOYHHNKOB KOMIIJICKTOBAHUSA apXKUBa HAa apXHUBHOC
XPpaHCHHUEC ITPOU3BOANTCA HE paHEC I'0Jia U HE TO3AHEC TPEX JICT MOCIIC CO6I)ITI/I${, 3aIllMCH.
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171. He pomyckaercsi neperada Ha apXUBHOE XpaHEHUE ayIUOBU3YAJIbHBIX JIOKYMEHTOB,
3amMCcaHHBIX Ha (pu3ndecku 000COOJICHHBIE HOCHTENM, BKJIIOUYCHHBIE B COCTaB JI€Nla, COAEPIKAILEro
JOKYMEHTHI Ha OyMa)XKHOM HOCHUTEJIE.

XIlll. OpraHunsaumsa ncnonb3oBaHUA apXUBHbIX JOKYMEHTOB

172. Hcnonp3oBaHWE apXUBHBIX JOKYMEHTOB JOMYCKAETCS TOJBKO IIOCJIE€ WX OIUCAHUS B
COOTBETCTBHUH C IMyHKTOM 66 IIpaBun u opopmierus B coorBeTcTBuu ¢ nmynktamu 50 - 61 [TpaBui.

OcHOBHBIMU (hOPMaAMHU UCTIOIB30BAHUS TOKYMEHTOB SIBJISIFOTCSL:
a) UCIIOJHEHHUE 3apOCOB OPUANUYECKUX U (PU3MUECKUX JIUL] (Jaiee - IoIb30BaTenei);
0) BbI1aYa JIOKYMEHTOB JUIsl paOOThI B YUTAJILHOM 3aJI€ apXUBa;

B) nyOJMKauus M SKCIIOHMPOBAHUE apXUBHBIX JOKYMEHTOB, OpraHu3auus HHGOPMAIMOHHBIX
MEPOIPHUATHH;

I) HOArOTOBKA M BbIa4a KOMMH apXMBHBIX JOKYMEHTOB pPAa0OTHUKaM (rOCyJapCTBEHHBIM,
MYHHULMIAJIBHBIM ~ CIYXKalllUM) TOCYAapCTBEHHOIO OpraHa, oOpraHa MECTHOIO CaMOYIpaBJeHMS,
OpraHu3al|K, CTPYKTYPHOTO [10Apa3AeIeHUs OpraHu3aIiy.

173. IlopsaoK MCHOIB30BAaHUS U JIOCTYIAa K apXUBHBIM JOKYMEHTaM OIPEAEIAIoTCs JIOKaIbHbIMU
HOPMAaTUBHBIMH aKTaMH, pa3pabOTaHHBIMU B COOTBETCTBHH C MOJOXKEHUSIMHU HACTOSIIEH TJIaBbl U TJIABbI
XIV TlpaBwui, a Takke ¢ y4eTOM CrIeU(DHUKU ACSITETLHOCTA TOCYIapPCTBEHHOTO OpPTraHa, OpraHa MECTHOTO
caMOympaBlieHUs, OpraHU3allii, B COOTBETCTBHUHM C TpPeOOBaHUSMHU 3aKOHOJATENbCTBa Poccuiickoit
dbeaepaupm, B TOM 4YHUCJIC C IOPAAKOM, YCTAHOBJICHHBIM YIIOJTHOMOYCHHBIM (1)6I[CpaJII)HI)IM OopraHomM
WCIIOJTHUTENBHOM BIACTU B chepe apXUBHOTO Jieia U JeIONPOU3BOACTBA <44>.

<44> Tlops0K HCHOJB30BAHUS APXUBHBIX JIOKYMEHTOB B TOCYJApPCTBEHHBIX M MYHHMIIMIIAIBbHBIX
apxuBax Poccuiickoit @enepauuu, yrBepxaeHHbIN npukazoM Pocapxusa ot 1 centsaopst 2017 r. N 143
(3apeructpupoBan Muntoctom Poccun 1 Hos6pst 2017 1., peructpannonssiii N 48765) ¢ uaMeHeHueM,
BHECEHHBIM TpuKa3zoM PocapxuBa ot 9 urons 2021 r. N 51 (3apeructpupoBan Muntocrom Poccun 19
aBrycrta 2021 r., peructpauroHsbiii N 64708).

174. Jloctyn K apXWMBHBIM JOKYMEHTaM, SBJISIIOUIMMCS HOCHUTEISIMM CBENECHUMH, COCTaBIISAIOLINX
rOCy/IapCTBEHHYIO TalHy, a TaKXe COJEpKallUM CBEIEHUS KOH(UIEHIMAIBHOTO XapakTepa <45>,
OCYILIECTBISAETCS IPU HAJIUYMU Yy TOJB30BaTENs JOKYMEHTAJIBHO MOATBEP/KICHHBIX IPaB Ha IOJy4YE€HHE
COOTBETCTBYIOLIEH MHPOpMaluK (CBEIEHUH), a K JOKYMEHTaM, COJIEp KalLUM CIYKEOHYI0 HH(POPMAIUIO
OTrPaHUUYEHHOTO PACIPOCTPAHEHUS, - B COOTBETCTBUU C JIOKAIIbHBIMU HOPMATHBHBIMU aKTaMH.

<45> Vka3 [lpesunenta Poccuiickoit ®eneparyu ot 6 mapra 1997 r. N 188 "OO yTBepkaeHuu
[lepeuns cBeaeHuit KOH(PUIEHIIMAIBHOTO XapaKkTepa'.
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175. TocynapcTBeHHBII OpraH, OpraH MECTHOIO CaMOYIPAaBJICHUS, OpraHM3alMsi HE BIPABE
OrpaHUYUBATh YCIOBHUS HCIOJB30BaHUSA HH(OpPMALMM, MPEAOCTABICHHON MOJB30BATENI0 WU
IIOJIyYEHHOM MM B pe3ylbTaTe€ CaMOCTOSATENbHOIO H3Y4YEHMsI ApXUBHBIX JOKYMEHTOB <46>, 3a
HCKJIIOYCHHEM CIIy4aeB, MPEyCMOTPEHHBIX 3aKoHOAaTeabrCcTBOM Poccuiickoin ®denepanuu <47>, wim
OTOBOPEHHBIX B JIOTOBOPE C M0JIb30BATEIIEM.

<46> Yacts | crarbu 26 @enepanpHoro 3akoHa N 125-03.

<47> Cratbs 25 denepanpHoro 3akona N 125-D3.

176. PaboTa nosb30Batens ¢ apXUBHBIMH JOKYMEHTaMHU M CIIPAaBOYHO-TIOMCKOBBIMM CPEICTBAMHU K
HUM OCYILECTBIISETCS B IPUCYTCTBUU PaOOTHHUKA apXHBa (JIUIla, OTBETCTBEHHOI'O 32 apXUB).

177. B rocynapcTBEHHOM OpraHe, OpraHeé MECTHOTO CaMOYIpPAaBJICHUS, OPraHU3alUuN BEACTCS y4eT
HCIIOJIb30BaHUs JOKYMEHTOB, B TOM YHUCIIE ¢ Ucnoiab3oBaHueM CXO /1.

178. 3anmpocsl noap30BaTenei Moapa3ieaoTcs Ha:

a) 3ampochl COLMAIBHO-IIPABOBOIO XapakTepa (3alpochbl, CBS3aHHBIE C COLMAIBHOM 3aIlIUTON
rpaxJaH, NpeAycMaTpUBarollell MX IEHCHOHHOE o0eclieyeHue, a TakkKe IOJIydeHUe JbroT U
KOMIIEHCAIIMM B COOTBETCTBHHM C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu;

0) TemMaTuueCcKue 3arpockl (3apOChl O NPEIOCTABICHUN apXUBHOM HH(POPMAIMK IO OMPEICICHHON
npobieme, TeMe, COOBITHIO, (DaKTY);

B) 3alpoChl O PACCEKPEUMBAHUU APXMBHBIX JOKYMEHTOB, SIBIISIOIIMXCS HOCUTENISIMH CBEICHHIH,
COCTABJISIOLINX TOCYAAPCTBEHHYIO TalHY.

179. T'ocynmapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYINPABIEHUS, TOCYAAPCTBEHHBIE
(MyHUIIMDIAIBHBIE) OPTaHU3AlMM OPTaHU3YIOT IPUEM 3aIPOCOB U HAIIPaBJIEHHE OTBETOB I10 pe3yJbTaTaM
UX UCTIOJHEHUS C UCIIOJIb30BAHUEM ITOUTOBOM CBSI3M U OPULIMAIBHON AJIEKTPOHHOMN MOYTHI.

[Ipy Hamuuuu y opraHu3alMd (PUHAHCOBBIX, TEXHUYECKHX U KaJIpOBBIX BO3MOXKHOCTEH MpueM
3allpOCOB M HANpaBJCHHWE OTBETOB M0 pe3ylbTaTaM HX MCIOJHEHHUs OCYIIECTBIsAETCS B (opme
ANIEKTPOHHBIX JOKYMEHTOB C HMCHOJb30BaHHMEM OQUIMAIBHOIO CaiiTa OpraHM3allM, €IWHOTO IMopTana
TOCYJJApCTBEHHbIX W MYHHUIMNAJIBHBIX YCIYr JIMOO pPETHOHAIBHOIO IOpTajla TOCYAAPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYr, MHBIX TOCYAAPCTBEHHBIX HH(POPMAIMOHHBIX CHUCTEM, IO HHQPOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIM CETSM (I10 COTIACOBaHMIO C MOJIb30BATENIEM).

180. IMocTynuBmIniA 3aTIpOC pacCMaTPUBAETCS W UCTIOMHSACTCS MPU HAJTUYMH B HEM HAWMEHOBAHMS
IOPUANYECKOTO JINIa Wik (paMUITUU, UMEHHU, OT4ecTBa (IIPU HaIM4UK) PU3NYECKOTO JUIlA, IOYTOBOTO U
(W) PIEKTPOHHOTO aJipeca MOIb30BaTeNs U TEMBI 3aIIpoca.

181. 3anpoc noap30BarTess He MOAJIEKUT PACCMOTPEHHUIO B CIEYIONINX clydasx <48>:
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<48> Crartpsa 11 ®egepansnoro 3akoHa ot 2 mas 2006 r. N 59-®3 "O nopsijake paccMOTpeHHUs
oOparnieHuit rpaxmaan".

a) B 3alpoce OTCYTCTBYET uHpopmMarus, ykazanHnas B myHkre 180 IIpaswur,
0) 3ampoc He MO/AJIaeTCs IPOUTEHHUIO;

B) OTBET I10 CYIIECTBY YKa3aHHOW B 3aIpOCE TeMBbI (BOIPOCA) HE MOXKET OBITh JJaH 0€3 pasriialicHus
CBEJICHHIA, COCTABJISIFOIIMX TOCYIApCTBEHHYIO WJIH HHYIO OXpaHseMyio (enepanbHbIM 3aKOHOM TaiHY
(ykazanHas wHQOpMAIUsT MOXET OBITh MPEJOCTaBIIeHA TOJIBKO MPH HAJIUYUU Yy MOJb30BATEIsSA
JOKYMEHTAJIBHO TOJATBEP)K/ICHHBIX MpPaB HA IOIYYCHHE CBEICHUH, COJCPKAIIUX TOCYIapPCTBCHHYIO
TaliHy ¥ (WIN) KOH(PHICHIHATBHYIO HHPOPMAIIHIO);

') 3aIpoC KacaeTcs TeMbl (BOIpOca), B OTHOIIEHUH KOTOPOH MOJB30BATEII0 PaHEe MHOTOKPATHO
JIaBaJIUCh IMCbMEHHBIE OTBETHI IO CYLIECTBY, U IIPU 3TOM B 3aIllpOCEe HE MPUBOJATCS HOBBIE JOBOJIbI MU
00CTOSITENBCTBA  (PYKOBOAMTENHh TOCYJApCTBEHHOTO OpraHa, oOpraHa MECTHOTO CaMOYIIpaBJICHUS,
OpraHu3aly WIM YIOJHOMOYEHHOE MM JIMLO BIIpaBe MPUHATH pEUIeHHEe O Oe30CHOBATEIbHOCTH
OYEepeHOTO 3ampoca M MPEKPAICHHH MEPENUCKU 10 JAHHOMY BOIIPOCY TPHU YCIOBUH, YTO yKAa3aHHBIA
3aIlpocC ¥ paHee HalpaBiisieMble 3alIpOChl HAPABISUIUCh B OAMH U TOT K€ TOCY/1apCTBEHHBINA OpraH, Opral
MECTHOTO CaMOYIPAaBJICHHUsI, OPTaHU3AIIHIO);

) B 3alpoce COJEp>KaTcsi HEIeH3ypHbIe JIMOO OCKOPOUTENbHBIE BBIPAKEHUS, YIPO3bl KU3HHU,
3I0POBBIO M UMYILIECTBY PAaOOTHUKOB (FOCYAapCTBEHHBIX, MYHUIIUITAIHBIX CIIYXAIIHNX), & TAKKE WICHOB
HX CeMEH;

€) y IMOJb30BaTelsl OTCYTCTBYIOT JOKYMEHTBI, MOJITBEPKAAIOIINE €T0 MOJTHOMOYHUS BBICTYIIATh OT
UMEHU TpPEThbHX JIMI, B OTHOIIEHHMH KOTOPBIX CJIIeNIaH 3ampoc (B clydae, €ClIM HE HCTeK CpPOK
OTpaHUYEHUS], YCTAaHOBJIEHHBIN yacThio 3 cTaThu 25 PenepanbHoro 3akona N 125-03).

O nmpuumHax OCTaBJIEHHs 3arpoca 0e3 pacCMOTPEHHUs! cOO0IaeTCs MOIb30BATENI0 B CIIyYasix, €Cliu
ero (paMmiIvs U IOYTOBBIN (3JIEKTPOHHBIN aJpec) MOAAA0TCS IPOUYTEHHIO.

182. Ha 6e3B03Me31HOI OCHOBE UCHOIHSIOTCS:

a) 3ampochl COLMAIBHO-TIPABOBOTO XapakTepa - B TeueHue 30 KaleHOApHBIX AHEW cO JHS
perucrpanu 3amnpoca <49>;

<49> Yacts 3 cratbu 26 denepanpHoro 3akoHa N 125-03.

0) TeMaTHYeCKHE 3alpOChl OpPraHOB TOCYJApCTBEHHON BJIACTU U OPraHOB  MECTHOTO
CaMOYIIPABIICHUS, HAIIPABJISIEMbIE B LIEJISAX MCIIOJHEHUS UMHU CBOUX IIOJIHOMOYMH, B IOPSJIKE U B CPOKH,
YCTaHOBIIEHHbIE 3aKOHOJAaTeNbCTBOM Poccuiickoit denepanun, 1160 B COINIACOBAHHbIE C HUMM CPOKH
<50>;
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<50> Yacts 7 cratbu 26 @enepanpHoro 3akoHa N 125-03.

B) 3aIpoChbl O PACCCKPCUMBAHUU APXHUBHBIX JOKYMCHTOB, SBJIAOIIHUXCSA HOCUTCIISIMU CBCIIGHPIﬁ,
COCTABJIAIOLINX TOCYapCTBEHHYIO TaliHy - B CPOKH, YCTAHOBJICHHbBIE 3aKOHOJATENbCTBOM Poccuiickoit
denepauuu 0 rocyJapCTBEHHOM TaiiHe <51>.

<51> Crares 15 3akona Poccuiickoit ®enepauun ot 21 wurons 1993 r. N 5485-1 "O
rocyaapcTBeHHO# TaiiHe" (manee - 3akoH N 5485-1).

183. Temarmyeckue 3ampochl IMOJb30BATENCH MCHOJHSIOTCS MPU HAIUYUM Y OpraHu3aluu
(UHAHCOBBIX, TEXHUYECKUX U KAJPOBBIX BO3MOXKHOCTEH Ha BO3ME3THON OCHOBE <52>.

<52> Yacrts 4 crathu 26 OenepanpHoro 3akoHa N 125-D3.

184. OTBeTHI Ha 3amPOCHI MOJIH30BATENIEH, B TOM YHCIIE OTBETHI HAa 3aIPOCHI COIUATBLHO-TIPABOBOTO
xapakrepa, O(OpMISIOTCA B BHJAE apXMBHOW CIPAaBKH, APXUBHOM BBIMCKH, apXWBHON KOMHH,
MH(GOPMAIIMOHHOTO MHUCHMA.

185. ApxuBHas crnpaBka (peKOMeHayeMblii oOpasen npuseneH B npuioxkeHun N 29 k [IpaBunam)
oopmIsiercst Ha Gi1aHKE TOCYIapCTBEHHOTO OpraHa, OpraHa MECTHOT'O CaMOYIPABJICHHUS, OPTaHU3AIH 1
COJIEP>KUT Ha3BaHHME "ApXWBHas clipaBKa', MOJMUCHIBAETCS PYKOBOIUTENIEM WIH YIMOJIHOMOYEHHBIM UM
JIUIIOM U 3aBEPSETCA MEeUYaThIO.

ApxuBHas cIpaBKa, MOJrOTOBJIEHHas B (OpPME 3JIEKTPOHHOIO JOKYMEHTa, IOJAMUCHIBACTCS
YCUJIEHHOW KBaJU(UIMPOBAHHOW 3JEKTPOHHOM MOAMKMCHI0 WIM YCWJICHHON HEKBaIU(pUIIMPOBAHHOU
AJIEKTPOHHON TOJMMCHIO, CEepTHU(HUKAT KIoYa IPOBEPKHM KOTOPOW CO3/laH M HCIOJIB3yeTcs B
MH(QPACTPYKType B3aUMOJAEUCTBUA HH(OPMALIMOHHBIX CHCTEM, B TOM YHCIE TOCYJapCTBEHHBIX
MH(POPMALIMOHHBIX CHCTEM, BKIIOYas (eAepalbHyl0 TOCYlapCTBEHHYIO HH(OPMAIIMOHHYIO CHCTEMY
"EauHbBIA MOpTan TOCYJAapCTBEHHBIX M MYHUIUNANBHBIX YCIYyr (QyHKIOMi)"', NOAKIIOYEHHBIX K
UHOPACTPYKTYpe B3aUMOJICHCTBUSA, B MOpSAAKE, YCTAaHOBIEHHOM IOocTaHOBIeHHEM [IpaBuTenbcTBa
Poccuiickoit @eneparnuu ot 22 aexadbps 2012 r. N 1382 "O npucoeanHeHn HHPOPMAITMOHHBIX CUCTEM
OpraHu3anui K UHPACTPYKTYpE, o0ecneunBaroIei MH(POPMALIMOHHO-TEXHOJIOTHYECKOe
B3anMO/IeiicTBIE MH(OPMAIIMOHHBIX CHUCTEM, MCIIOJIBb3YEMBIX JJISl MPEJIOCTABIECHUS TOCYJAapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT U UCIIOJHEHUS TOCYIapCTBEHHBIX U MyHULMNAIBHBIX (YHKUIUH B 3JEKTPOHHOMN
dbopme" (manee - mocranoBienue N 1382).

B TekcTe apXMBHOI CIpaBKH B XPOHOJIOTMYECKOH MOCIIEAO0BAaTEILHOCTH M3JaratoTcs COOBITUS C
YKa3aHUEM BUJOB HCIIOIb30BAHHBIX JOKYMEHTOB, X J1aT U HOMEPOB. B apXMBHOM CIIpaBKe JOIYCKAETCS
LUTHPOBAaHUE JTOKYMEHTOB, a TAKXKE YKAa3aHUE Ha MOMJIMHHOCTb JOKYMEHTOB, BKIIIOUECHHBIX B CIVHUILY
XpaHEHHUS.

B Ttekcrte apXHBHOﬁ CIIpaBK1U AOAaHHBIC BOCHPOU3BOMAATCA TaK, KaK OHU H3JIOKCHBI B APXUBHBIX
AOKYMCHTAX, a paCXOoXXJIACHUA, HCCOBIIAACHUA U HCTOYHOCTHU HAa3BaHUA, OTCYTCTBUC UMCHHU, OTYCCTBA (HpI/I
HaJ'II/I‘-II/II/I), HWHUIUAJIOB WK HAJIMYKUEC OJHOT'O U3 HUX OrOBAPUBAIOTCA B TCKCTC CIIPABKHU B ckoOKax ("TaK B
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nokymente", "Tak B Tekcre opurnHaia"). B npumedanusax 1o TeKCTy apXUBHOM CIPaBKH OrOBapUBaOTCA
Hepa30opuMBO HANMCAHHBIE, WCIPABICHHBIE aBTOPOM (co3JaTeneM JOKyMEHTa), He IOAJAIoIIUecs
pOYTEHUIO MecTa Tekcra nokyMmeHTa ("Tak B Texcte opurunana”, "B tekcre HepazbopuuBo"), a Takxke
HJINYME WM OTCYTCTBHME OTMETKM O 3aBEPEHMM JIOKYMEHTOB, IOCIY)KMBIIMX OCHOBAaHUEM JUIS
COCTaBJICHHSI OTBETA.

B TexcTe apXHBHOﬁ CIIpaBK1 HE JOITIYCKAIOTCA U3MCHCHMS, UCIIPABJICHUA, KOMMCHTApUH.

B apxuBHO#H cmpaBke AODKHBI OBITh YKa3aHbl apXUBHBbIE MH(PBI ¥ HOMEPA JIMCTOB EIUHUII
XpaHeHUs. B apXxuBHON crpaBke, 00beM KOTOPOIl MpeBbIIAET OAWUH JIMCT, BCE JIUCTHI JOJKHBI OBITh
MIPOLINTHI, INPOHYMEPOBAaHBI M 3aBEPEHBbl II€YaTbIO T'OCYJAPCTBEHHOI'O OpraHa, OpraHa MeECTHOI'O
CaMOYIIpaBJICHHsI, OpraHu3aluy (IIPYU HAJIMYUN).

186. ApxuBHasi BBITMCKA OQOpMIISICTCS Ha OJIAHKE TOCYJAAPCTBEHHOTO OpraHa, OpraHa MECTHOTO
caMOympaBlieHUs, OpraHu3anuu ¢ o0o3HaueHHMeM Ha3BaHus ("ApXuBHas BbIMHCKA") U JIOCIOBHO
BOCITPOMU3BOJUT YaCTh TCKCTA APpXHUBHOT'O JOKYMCHTA, OTHOCAIICTOCA K OIIPCACICHHOMY (i)aKTy, CO6I)ITI/IIO,
JUIy, C yKa3aHUEM apXUBHOTO mudpa U HOMEPOB JIUCTOB €IUHUIIBI XpaHEHUS. B apXWBHOW BBINKCKE
TAKIKC MOXKET OroBapruBaTHCA IMMOAJITMHHOCTE AOKYMCHTOB, BKIIFOYCHHBIX B CAMHUIY XPaHCHHA.

ApXI/IBHaﬂ BBITIIMCKa 3aBCPsACTCA PYKOBOAUTCICM TI'OCYHApPCTBECHHOI'O OpraHa, OpraHa MCECTHOTO
CaMOyIpaBJICHUSA, OpraHrU3alluy U1 YIIOJJHOMOYCHHBIM UM JIMIIOM U 3aBCPACTCA IICHATHIO.

ApxuBHas BBINKMCKA, MOJTOTOBJICHHas B (OpME »HIEKTPOHHOI'O JOKYMEHTa, IOJANUCHIBACTCS
YCUJICHHON KBaNMM(UIIUPOBAHHON SJIEKTPOHHOW MMOANMUCHIO WM YCHWJICEHHOW HEKBaTH(DUIIMPOBAHHOMN
JIEKTPOHHOM TMOJMMCHIO, CEepTHU(UKAT KI0Ya MPOBEPKH KOTOPOW CO3aH M HUCHOJIb3YeTCcsl B
UHPPACTPYKTYpPEe B3aUMOJEHCTBHS WH(POPMALMOHHBIX CHCTEM, B TOM YHCIIE TOCYAapCTBEHHBIX
MHGOPMALIMOHHBIX CHUCTEM, BKIIOYas (eAepaJbHyl0 TOCYIapCTBEHHYIO HH(OPMAILMOHHYIO CHUCTEMY
"EauHbBIA mOpTan TOCYJApCTBEHHBIX WM MYHUIMNAIBHBIX YCIyr (QyHKumii)", MOAKIIOYEHHBIX K
MHPACTPYKTYpE B3aUMOICHCTBHSI, B OPsI/IKE, yCTAaHOBIEHHOM roctaHoBieHreM N 1382.

Hagamno u KOHECI[ KAXKXJI0Iro U3BJICUCHUA U3 apXUBHOI'0 JOKYMCHTA, a TAKXKE MPOIYCKU B €0 TCKCTC
OTACIBbHBIX CJIOB 0003HaYaTCsA B apXHBHOﬁ BBIMMCKE MHOroToureM. OCOOEHHOCTH TEKCTa APXUBHOI'O
AOKYMCHTA, BOCIIPOU3BOIUMOI'0O B apXI/IBHOI\/JI BBITTMCKE, OTOBAPUBAIOTCS TaK KE, KaK B apanHoﬁ CITpaBKeE.

Odopmnenne apXWBHON BBIMUCKKA OCYIIECTBISIETCS MO AaHAJIOTUM C apXUBHOM CIIPaBKOM,
odopMIieHHEe KOTOPOH yCTaHOBIIEHO TyHKTOM 185 TIpaBuit.

187. ApxuBHas KOIHUSA JOCIOBHO BOCHPOU3BOJUT TEKCT AapXMBHOIO JOKYMEHTAa HWIH €ro
n300pakeHue, ¢ yKa3aHueM apXUBHOIO HIM(pa 1 HOMEPOB JIUCTOB.

ApxuBHas KOIus Ha OyMa)KHOM HOCHUTEJIE 3aBepseTCsl pyKOBOAUTENIEM IOCY/IapCTBEHHOTO OpraHa,
OpraHa MeCTHOTO CaMOYMpaBJIEHUs, OPTaHU3ALUN WUIH YIOJIHOMOYEHHBIM UM JIMIIOM U 0pOpMIIEHHE €€
OCYILIECTBIIAETCS 110 aHAJIOTUU C apXUBHOM CIIPaBKOil, B COOTBETCTBUU ¢ IyHKTOM 185 IIpaBui.

ApXMBHasl KOIHWS, M3rOTOBJIEHHas B OJJIEKTPOHHOM BHUJE, MOJINUCHIBACTCS  YCHJIEHHOM
KBaJIM(HUIIUPOBAHHON 3JEKTPOHHOW MOAMUCHIO MM YCUJICHHOW HEKBaJIM(UIIMPOBAHHOM >JIEKTPOHHOMN
MOJINKUCHI0, CEePTHU(PHUKAT KIOYa IPOBEPKHM KOTOPOM CO3/aH M HCIOJIb3yeTCs B HMH(PPACTPYKType
B3aUMOJICHCTBHSI HH(POPMAIIMOHHBIX CHCTEM, B TOM YHCJI€ TOCYAaPCTBEHHBIX HH(POPMALIMOHHBIX CUCTEM,
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BKIIOYass  (efepaldbHyl0 TOCYAapCTBEHHYIO  HMHpOpMauuoHHYIO cuctremy "Enusbeiii  moptan
rOCYJapCTBEHHbIX W MYHUIUNAIbHBIX YCIyr ((QyHKUMH)", MNOAKIIOYEHHBIX K MHQPACTPyKType
B3aMMOJICHCTBHS, B MOPSAAKE, YCTAHOBIEHHOM moctaHoBieHueM N 1382. Mmsa ¢aiina apxuBHOU KOIHH,
IIPEJOCTaBIIAEMON B ()OPME FNEKTPOHHOIO JOKYMEHTA, JIOJDKHO COAEPKaTh ApXUBHBINA MIHU(P TOKYMEHTA.

188. ApxXuBHbIE CIIPaBKH, apXUBHBIE BBIIIMCKU U apXUBHBIE KOIIMM HAIPABIISAIOTCA I0JIb30BATENIO C
COIIPOBOJIUTENBHBIM MTUCBMOM 110 HOYTE, UH()OPMALIMOHHO-KOMMYHHUKAIIMOHHBIM CETSIM WJIM BBIIAIOTCS
10/l PACIUCKY I0JIb30BATEI0 (IIPU IPEABSABICHUN JTOKYMEHTA, YAOCTOBEPSIOIIEIO JIMYHOCTD) WU NPU
IPEIbsBICHUH JOBEPEHHOCTH.

189. ApxmuBHas cmpaBka, apXWBHAas BBIIUCKA, apXUBHAas KONHUS WJIM OTBET 00 OTCYTCTBUHU
3aIlpalllMBaeMbIX CBEJICHUH, IpeJHA3HAUCHHbIE JUIs HAllpaBJICHUS:

a) B rocyaapcTBa - yuactHuku CHI', BKiIrfodast OTBETBI 00 OTCYTCTBUU 3allpaliiBaeMbIX CBEICHHH,
BBICBUIAIOTCS aPXUBOM HETIOCPEICTBEHHO B aJIpeC MOJIb30BATEIS;

0) B rocynapctBa, He sBiswomuecs ydactHukamu CHI, Britouas oTBeThl 00 OTCYTCTBUU
3allpalllMBaeMbIX CBEACHUH, O(OPMISIIOTCS W BMECTE€ C 3allpocaMM HaIPaBISIOTCS apXMBOM B
COOTBETCTBYIOIIUH (efiepaibHblii OpraH UCIIOJIHUTENBHON BIACTH WM €0 TEPPUTOPHAIIbHBII OpraH.

190. MudopmanmonHoe nucbMo odopmisercss Ha OJaHKe TrocyJapCTBEHHOIO OpraHa, Oprasa
MECTHOTO CaMOYIIpaBJIE€HMs, OpPraHU3aldd U COJEPKUT OTBET O Haluuuu (OTCYTCTBUM) B apXuBE
apXMBHBIX JOKYMEHTOB II0 TE€ME 3alpoca MJIM CBEICHHMsI 00 MX MECTOHAXOXAECHUH, WIH O NEePEechUIKe
3armpoca MO MPUHAAJICKHOCTH B COOTBETCTBYIOIIMHM TOCYJapCTBEHHBI OpraH, OpraH MECTHOTO
CaMOYIIpaBJICHHsI, OpraHu3alMio, WM IO BOIPOCAM OKAa3aHMUA BO3ME3JHBIX YCIYl, HIH O
pacceKpeuyMBaHUU apXMUBHBIX JOKYMEHTOB, SBJISIIOIIMXCA HOCUTEISIMU CBEACHUH, COCTABJIAIOIINX
rOCYJJapCTBEHHYIO TalHY.

HNHpopMalilnoHHOE MUCHMO TOAMNMCHIBAETCS PYKOBOJUTEIEM TOCYAApCTBEHHOTO OpraHa, opraHa
MECTHOTO CaMOYIPABJICHUs, OPraHMU3AallMM WIM YIIOJTHOMOYEHHBIM UM JOJDKHOCTHBIM JIMLOM. [Iucemo,
HampasiiieMoe B (OopMe 3JIEKTPOHHOTO JIOKYMEHTA, 3aBEPSETCS AJIEKTPOHHON MOANUCHI0 PYKOBOJIUTEINS
roCylapCTBEHHOI'O OpraHa, OpraHa MECTHOTO CaMOYIIPaBJIEHMsI, OPraHU3aluU UM YIOJHOMOYEHHOTO UM
Tuna.

191. I1o coracoBaHUIO C MOJB30BaTEIIEM OTBET HA TeMAaTHUCCKHI 3aIIpoC MpEAOCTABIACTCA B BUJIC:

a) CHUCTEMaTH3MPOBAHHOTO KPATKOrO0 WJIM AaHHOTHUPOBAHHOI'O NEPEYHS 3aroJIOBKOB APXHUBHBIX
JOKYMEHTOB HJIM €IMHUI] XpaHEeHUs (eJUHMIl yueTa) MO ONpEeACICHHON TeMe ¢ yKa3aHMeM UX JaT U
apXUBHBIX MIU(POB;

0) TeMaTH4eCcKOoro 0030pa apXUBHBIX JTOKYMEHTOB.

192. B nensx co3naHus yclIoBUHM [Uisl paOOTHI MOJb30BaTesied U paOOTHUKOB (TOCYJapCTBEHHBIX,
MYHHULIMIAIBHBIX  CIY)KallMX) TOCYJapCTBEHHOTO OpraHa, oOpraHa MECTHOTO CaMOYIpaBJIEHMS,
OpraHM3alii MOXET BBIIETAThCS TMOMelIeHHe (YUTaJbHBIA 3aj, IMPOCMOTpOBas KOMHATa) s
O3HAKOMJICHUSI C apXMBHBIMU JIOKYyMEHTaMU M CIIPAaBOYHO-TIOMCKOBBIMHU CpEJICTBAMH, 0OOPYAOBaHHOE
COOTBETCTBYIOIIMMHU TEXHUYECKUMU CPEICTBAMHU.
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193. B apxuBe (Ipu HaIM4MM) BEAETCS JKypHaJl ydueTa IOCELIEHUH 4YMTaJIbHOIO 3aia
(mIpocMOTPOBOM KOMHATHI) IOJIB30BATENIIMU U PAaOOTHUKaMU (TOCYJapCTBEHHBIMH, MYHUIMIIAIbHBIMU
CIIy’KalllUMH ) FOCYJapCTBEHHOI'O OpPraHa, OpraHa MECTHOIO CaMOYIIPABIICHH S, OPraHU3aLUH.

194. Opranusanusi BOpaBe OCYILIECTBIISTb, B TOM YHCJIE Ha OCHOBAaHWU JTOTOBOPOB BO3ME3JHOTO
OKa3aHWsl YCIyr TMOATOTOBKY MyONHMKAIMi M 3KCIIOHWPOBAHHWE APXWBHBIX JTOKYMEHTOB W WX KOIIWU;
MIpeJICTaBJICHUE apXUBHBIX JOKYMEHTOB Ha MH()OPMALMOHHBIX MEPOIPHUATHIX (KOH(EPEeHIUAX, KPYIIIbIX
CTOJIaX, MPE3EHTAIMSIX, IKCKYPCHUSX, JISKIUSIX, BCTpEYaX ¢ OOMIECTBEHHOCTHIO, THSIX OTKPBITHIX TBEPEH,
YPOKOB), B TOM UHCJI€ C UCIOJIB30BaHNEM MH(POPMAITHOHHO-TEIEKOMMYHUKAIIMOHHBIX CETEH.

195. DkcnoHMpyeMble OIMHHUKY apXUBHBIX JOKYMEHTOB U (WJIM) UX KOIMYU BHE 3aBUCUMOCTH OT
¢dbopMBbl ITyOIMYHOIO MPEACTABICHUS JIOJKHBI ObITh CHA0XKEHBl APXHMBHBIM IIM(PPOM M aHHOTaLUEH C
Ha3BaHWEM JOKYMEHTa, JaTOW CO3MaHMs, KpaTkol uH(pOpManuel, BKIIOYAIOIICH B cllydae
HE00X0AMMOCTH paciiu(pOBKY TEKCTa JOKYMEHTA WM €ro YacTH, CBEIEHUH O pacCeKpeurBaHUU.

XIV. KonupoBaHue apXMBHbIX AOKYMEHTOB

196. M3roroBiieHHe KOITHH C APXUBHBIX TOKYMCHTOB OCYIICCTBIIACTCA C PA3PCHICHUA PYKOBOAUTCIIA
rocyaapCTBE€HHOI'O OopraHa, opraHa MECTHOTO CaMOYIIPpaBJICHHWA, OpTraHHU3allvui WK YIIOJTHOMOYCHHOI'0O UM
JiMa B NMMOpAAKE, YCTAHOBJIICHHOM JIOKAJIbHBIM HOPMATHBHBIM aAKTOM.

197. Ha 6e3BO3ME3/IHOM OCHOBE M3TOTABIMBAIOTCS KOMUHM ApXHMBHBIX JOKYMEHTOB IO 3alpocaM
COLIMAJILHO-TIPABOBOIO XapakTepa, a Takke IO 3aKa3aM TOCYJapCTBEHHBIX OPraHoOB U MECTHOTO
CaMOyIpaBJICHUSA, HAIIPABJIICHHBIM B LEJIAX UCIIOJIHCHHUA UMW CBOUX TTOJTHOMOYHH.

B wuHBIX choyyasx oOpraHu3alii OCYIIECTBISIOT KOMUPOBAHHWE AapXMBHBIX JOKYMEHTOB Ha
BO3ME3THOI OCHOBE Ha OCHOBaHUH J0roBopa <53>.

<53> Yacrts 4 cratbu 26 DenepanpHoro 3akoHa N 125-03.

198. Tlpu odhopmiIeHHH KOTTMH PaCCEKPEUEHHOTO apXUBHOTO JOKYMEHTA

B MECTE PacHoOJIOKEHHUs COOTBETCTBYIOIIETO Irpuda CEeKpEeTHOCTH HA KOMHUH MPOCTABISETCS IITAMIT
"Paccekpeueno". Takoi ke mITaMIl MPOCTABISETCS Ha AIEKTPOHHON KOMHH PACCEKPEYCHHOTO apXUBHOTO
nokyMmenTta. [Ipu camMoOCTOSITENFHOM KOMHUPOBAHMM TOJIb30BATEJIEM PACCEKPEUYCHHOTO apXUBHOTO
JIOKyMEHTa pabOTHUK apXuBa (JIMII0, OTBETCTBEHHOE 33 apXUB), 00€CTICUNBAIOIINI KOHTPOJIb, Pa3MeIIaeT
B MECT€ PACIOJI0KEHHUsI COOTBETCTBYIOIIETO Ipr(a CEKPETHOCTH 3aCTaBKy co ImrTaMioMm "Paccekpedeno".

199. Konuun APXUBHBIX JOKYMCHTOB BBIAAKOTCA IMOJIB30BATCIAM, UX JOBCPCHHBIM JIMIaM WM MOT'YT
OBITH BBICIAHBI Ha YKa3aHHLII>'I UMM TIOYTOBBIN aapeC WKW HalpaBJICHBI 10 I/IH(I)OpMaI_II/IOHHO-
TCJICKOMMYHHUKAIIMOHHBIM CCTAM.

200. ApxuB BelIeT y4yeT 3aKa30B Ha KOMHPOBAHME HA OyMa)KHOM HOCHTENE WM B DJIEKTPOHHOM
BUJIE.

XV. OpraHusauums pa6oTbl No 0ochopMneHnIo UTOroB paccekpeynBaHmA
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apPXMBHbIX AOKYMEHTOB, SIBMSIIOLWMUXCA HOCUTENSAAMU CBeAEHUN,
COCTaBNAKLWMX rOCyAapCTBEHHYIO TallHYy

201. Pabora 1o paccekpedMBaHUIO APXUBHBIX JOKYMEHTOB, SIBJISIOIIUXCA HOCUTEISIMU CBEICHMH,
COCTABIIOLIMX TOCYJapCTBEHHYIO TalHy (Jajgee - pacCeKpeuumBaHHUE), B IOCYJApCTBEHHOM OpraHe,
OpraHe MECTHOIO0 CaMOYIIpaBJICHHs, OpraHU3allMKd OCYLIECTBIISIETCS B COOTBETCTBUHM C TPeOOBaHUSAMU
3akoHozAarenscTBa Poccuiickoit @enepanuun <54>, UHBIX HOPMAaTUBHBIMU IIPaBOBBIX aKTOB B 00iacTu
3aIUTBI TOCYIapCTBECHHOM TaiiHBbI.

<54> Cratpsa 14 3akona N 5485-1.

202. Pa3mMenieHue, XpaHEHHE, y4YeT, NPOBEJICHHE IPOBEPKUM HAIMYUS U COCTOSHMS APXUBHBIX
JIOKYMEHTOB, SIBJIAIOIIMXCA HOCHUTEJSIMUA CBEAECHUN, COCTABIISIIOIIMX TOCYIAPCTBEHHYIO TaillHy, a TaKkKe
YaCTUYHO PACCEKPEUYCHHBIX €IMHMI] XPAHEHMS, OCYIIECTBIAECTCS B IOCYJApCTBEHHOM OpraHe, OpraHe
MECTHOTO CaMOYNpPABJIEHUS, OPraHU3alMd B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoii
denepannu 0 TOCyIapCTBEHHOU TaliHe <55>.

<55> 3akon N 5485-1.

203. TIpocraBiieHHue Ha MEPBUYHBIX CPEACTBAX XPAHCHUS APXUBHBIX JOKYMEHTOB, SIBJISIFOIIUXCS
HOCHUTEJISIMU CBEJIEHUN, COCTABJSIIONIMX TOCYJAapCTBEHHYIO TaifHy, mmTamMioB '"PaccekpeueHno" ¢
yKa3aHHEM HOMEpa aKkTa, JaThl U OpPraHa, MPUHSBIIETO PEIICHHE O PACCEKPCUYMBAHHHU, TIOCIIEC BHECCHUS
W3MCHCHUN B y4YETHBIC JOKYMEHTHI MO PE3yJIbTaTaM TPOBEACHUS PACCEKPEUMBAHUS B COOTBETCTBUU C
nynktamu 205 - 207 IlpaBun - B TeueHue Tpex MecsleB <56> ¢ MOMEHTa MPUHATHS PEIIeHUs o
pacceKkpeunBaHuH.

<56> ITynkTt 53.2 IIpaBui, yTBepKIeHHBIX MpuKa3zoM N 24.

204. Onwmcu nen, JOKYMEHTOB WM €IWHUIIBI XPAHEHUs, SBISIOMIUECS HOCUTEISIMU CBEIACHUH,
COCTABIISAIOLINX TOCYAAPCTBEHHYIO TalfHY, a TAKXKe UX Y4eTHbIE JOKYMEHThI 0003HaYaroTCsl OTMETKOI "c",
cooTBeTCTByIOLIeH Trpudy "cekperHo", ormeTkoil '"cc", cooTBeTcTByMOWIEH TIpudy "COBEpIIEHHO
cekpeTHO", oTMmeTkol "oB", cooTBeTcTBYyIOIIEH TpHudy "0co00i BaKHOCTH", KOTOpPBIE SBISIOTCS

CITYyKE€OHBIMH.
205. IIpu pacceKkpeunBaHUH:

a) BCEX EIMHUI[ XpaHEHUS MO OIHUCHU Jell, JOKYMEHTOB, SIBJISIONIMXCS HOCUTENSIMU CBEICHUM,
COCTaBJISIOUINX TOCYJapCTBEHHYIO TaliHy, ONHUCh PACCEKPEUNBAETCS, NIEPENAETCSA Ha OTKPHITOE XpPaHEHUE
U yYUTBIBaeTCA B JHCTe (POHIA 3a TeM ke HoMmepoM, Ho 0e3 otmerkH "c", "cc" mwnu "oB". Ilpu 3TOM Ha
00JIOKKE ¥ TUTYJIBHOM JIUCTE OMKCH JIeN, JOKYMEHTOB Ipubl "ceKpeTHO", ""COBEpIIEHHO CEKPETHO" MU
"0co0ol Ba)XXHOCTH" M COOTBETCTBYIOIME MM OTMETKM 3aUu€pPKUBAETCS, a B IPABOM BEPXHEM YIIIy

npocrasisiercs wramn "Paccekpedeno”;
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0) yacTu €IMHUI] XPAHEHHS IO OMUCHU JEJ, JOKYMEHTOB, SIBJISIOIIMXCS HOCUTEIISIMU CBEACHUU,
COCTaBJISIIONIMX TOCYIAapCTBEHHYIO TailHy, Ha pacCeKpeueHHble apXuBHbIE JeNla, JIOKYMEHTBI
COCTaBJISIETCSl OTJIE€NIbHASI OMHCH JeJ, JOKYMEHTOB, HOMEpa €IWHHUIl XPaHEHUsI B KOTOPOM OCTarOTCs
npexkHuMu. HoBas onuchk 7€, JOKYMEHTOB BMECTE C PACCEKPEYCHHBIMU ApXMBHBIMU JIOKYMEHTAMU,
nepenaeTcss Ha OTKPBITOC XPAaHEHWE, YYUTHIBAETCS B JIMCTE (OHIOB 3a TEM XK€ HOMEPOM, 4YTO H
cekpeTHas, HO 0e3 rpudoB '"cekperHo", "COBEpHIEHHO CeKpeTHO" wuiaum "ocoOoi BakHOCTH" U
COOTBETCTBYIOIIMX UM OTMETOK;

B) OIHOTO HJIIM HECKOJIIBKUX apXHMBHBIX JOKYMCHTOB, SBJIAIOIIUXCSA HOCHUTCIISIMU CBCHGHHﬁ,
COCTaBJIAOIIHX T'OCYAAPCTBCHHYIO Taf/'IHy, B COCTAaBC CAUMHUIIBI XPAHCHUA, YKa3aHHaA CAMHUIA OCTACTCA
Ha CCKPETHOM XPAaHCHUMU.

206. ®akT pacceKkpeuynBaHus PUKCUPYETCS:

a) Ha MEPBUYHOM CPEJCTBE XpPAaHEHUS apXUBHBIX JOKYMEHTOB, SIBJISIOIINXCS HOCUTEIIIMU CBEICHUH,
COCTaBJISIOLINX FOCYIapCTBEHHYIO TaliHY;

0) B omucu nein, nokymeHToB B Tpade "lIpumeuanus" mramnom '"PaccekpedeHo" HampoTuB
3aroJIOBKOB PACCEKPEYEHHBIX W YACTUYHO PACCEKPEUCHHBIX EIUHUIl XpaHEHUs B ONHUCAX e,
JOKYMEHTOB, OCTAIOIIMXCS HA CEKPETHOM XPaHEHUU;

B) BO BHYTPEHHEW ONMCH EJUHUIBI XpaHEHUS, a MPU €€ OTCYTCTBUU - B JIUCTE-3aBEPUTEIE C
YKa3aHHUEM HOMEPOB PACCEKPEUYCHHBIX JTUCTOB.

207. V3MeHeHus B y4YeTHbIE JOKYMEHTHI IO pe3ylbTaTaM pacCCEKPEUMBAHUS, NPOBEJECHHOIO B
COOTBETCTBUM C IyHKTOM 206 IIpaBui, BHOCATCA Ha OCHOBAaHHMU aKTa O PAaCCEKPEUYMBAHMM APXHUBHBIX
JOKYMEHTOB B TEUEHHE TPEX MECSLEB MOCIIE PUHATHS PELIEHUS O PACCEKPEUYNBAHNM.

ITocae pacCCKpCUnBaHUAd K OIHCAM ICJHI, TOKYMCHTOB COCTABJIAIOTCSA HOBBIC UTOI'OBBIC 3aIlTUCU 00
o0beMax q)aKTI/I‘-ICCKI/I YUYTCHHBIX B HUX CAWHUI XPAaHCHUSI.

XVI. N3baTHe apXUBHbIX AOKYMEHTOB

208. U3bsATHE TOKYMEHTOB JIOMYCKAETCSA: MO PEUICHUIO CYAE€OHBIX U (MJIM) MPaBOOXPAHUTEIbHBIX
opraHoB <57>; 1o NMCbMEHHOMY OOpAIlIEHUIO BJIaJIeIbIa O BO3BpATe €My HE MOJYYEHHBIX B CBOE BpEMs
MOJ/UTMHHBIX JINYHBIX JOKYMEHTOB O TPaXTAaHCKOM COCTOSIHWH, 00 OOpa3oBaHHMM, O YIICHCTBE B
OOIIIECTBEHHBIX OPraHU3aIMAX, a TAKXKE Harpas, TPYJOBbIX KHUXKEK.

<57> Crarba 183 YronoBHo-niponeccyaibHoOro kojaekca Poccuiickoit denepannu.

209. C u3bIMaeMbIX [OKYMEHTOB MW3TOTaBIMBAIOTCS KOIMUH, KOTOPBIE 3aBEPSIIOTCS MOMAIUCHIO
paboTHuKa apxuBa (JMlla, OTBETCTBEHHOI'O 3a apXHMB) U IE€YaThI0 IOCYJapCTBEHHOI'O OpraHa, opraHa
MECTHOT'O CaMOYTIPAaBJIECHHUs, OPraHU3aluy 1 IPHOOIIAIOTCS K COOTBETCTBYIOIIEH eTMHHIIE XPaHEHUSI.

210. B cimyuyae BO3Bpara JIOKYMEHTOB M3 CyIE€OHBIX U (MJIM) MPaBOOXPAHUTEIbHBIX OPraHOB, OHU
MTOMEIAOTCS (TIOKIIaABIBAIOTCS) HA MECTO MPEXKHETO HAXOKEHUS, a N3TOTOBJICHHBIE C HUX KOIUH, ECIIH
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OHU COCTaBJAKOT OTACIBbHYIO CAWHHUIY XPAHCHUSA, HCIIOJB3YIOTCA KakK (I)OHI[ IIOJIb30BaHUsA, a CCJIU
npeaACTaBJIAOT coboi OTACIBHBIC JIUCThI €CAMHUIBI XPAHCHUS - YHUUTOXAIOTCA.

211. IlomnuHHBIE JUYHBIE JOKYMEHTHI BBIJAIOTCS BJIAQJACIbBIY C pa3pelICHUs PYKOBOIUTEIS
roCy/1IapCTBEHHOI'O OpraHa, OpraHa MECTHOTO0 CaMOYTIPaBJICHHUs], OPraHu3aluy WK YIOJTHOMOYEHHOTO UM
YA MO0 TPEIBSABICHUM TACIOPTa WM HWHOTO JOKYMEHTA, YIOCTOBEPSIONIEr0 JHUYHOCTh, JIMOO €ro
POJICTBEHHUKY MO MPEIbSBICHUH JOKYMEHTA, MOATBEPKIAIOLIETO POJCTBO, WM HHOMY JIMILY IIO
JIOBEpEHHOCTH, O(POPMIIEHHOU B COOTBETCTBUH C 3aKOHOIATEIbCTBOM Poccuiickoit deneparum.

212. U3zwsaTtHe (BO3BpaT) MOKYMEHTOB OQOPMIIAECTCS aKTOM. AKT M JpPYrue JITOKYMEHTBHI, Ha
OCHOBAHHHU KOTOPBIX MPOM3BEACHO M3bATHE (BO3BpAT), BKIOYAIOTCA B Jesio Gonaa. V3bsaTre (BO3Bpar)
JOKYMEHTOB UM UX 3aM€Ha Ha KOIIUU OTPaXKalOTCS B YUETHBIX apXUBHBIX JOKYMEHTAX.

XVIIl. CnpaBo4YHO-NONCKOBbIE CpeaAcTBa K JOKYMeHTaM ApPXUBHOIO
doHaa Poccuinckon Penepaumm n ApyruMm apxmBHbIM AOKYMEHTaM

213. Cucrema CrpaBOYHO-TIOMCKOBBIX CPEJICTB BKIIOYAET aPXWBHBIC CIIPABOYHHKH Ha OyMa)kKHOM
HocuTene U (wim) B anekTpoHHOM Buje (B CXDJI): obs3arenbHble - OMMCU i€, JOKYMEHTOB, OIUCH
AJIEKTPOHHBIX JOKYMEHTOB; BCIOMOTAaTeNbHbIE (HEOOsS3aTeNbHbIE) - MCTOPHYECKas CIpaBKa K (OHIY,
KaTaJIOTH, YKa3aTeJIH U 0030k, CITy)KeOHbIE KapTOTEKH, PEECTPHI, 0a3bl JaHHBIX U JPYrHe CIIPABOYHUKH.

CocTaB BCIIOMOTraTeNIbHBIX apXUBHBIX CIIPABOYHUKOB T'OCYJAapCTBEHHBIN OpraH, opraH MECTHOIO
CaMOYIIpaBJICHUs, OpraHU3aLus ONPEAEIISCT CAMOCTOSATEIBHO.

214. Hcropudeckas crmpaBka K (OHIY COICPKUT TPH paszzaenia: HCTopus (POHI000pazoBaTes,
uctopus GOH/Ia U XapaKTePUCTUKA JOKYMEHTOB (poHIa.

HcTtopuueckas cripaBka K (POHIY COCTaBJISIETCS B IBYX 9K3EMIUISIpax, OAUH XpaHUTCA B Jene (poHma,
BTOpOH - mepenaeTcs B rocyJapCTBEHHBIN (MyHULMNAIbHBIN) apxuB. McTopuueckas cnpaBka K (GoHAy
MOJINUCHIBAETCS COCTABUTEIIEM.

XVIII. NMepepaya apxmMBHbIX AOKYMEHTOB Ha XpaHeHue
B rocyAapCTBEeHHbIN (MyHULUNANbHbIN) apXuB

215. TocynapcTBeHHBIE W  MYHULUIAIbHBIE OpPraHMU3allUd  BBICTYNAIOT  HCTOYHUKAMU
KOMIUIEKTOBAHMS TOCY/IapCTBEHHBIX (MYHHMIIMIIAJIBHBIX) apXUBOB B ()OpME MOJHOTO WM BBIOOPOYHOTO
(rpynmoBoro, MOBHJIOBOr0) IMpueMa JOKyMeHTOB. Pemenue o ¢opme mnpuema JTOKYMEHTOB OT
roCy/lapCTBEHHBIX U MyHUIIMIAJIBHBIX oprann3zauuil npuaumaercs JI1K apxuBHoOro yupexaeHus.

OpFaHI/BaHI/II/I - HWCTOYHHUKH KOMIUJICKTOBAHHUA IIOJIHOI'O IIpueMa NCpCHardT Ha XpaHCHUC B
rocyaapCTBE€HHBIC, MYHHUIUIIAJILHBIC apXHUBbI BECh KOMILICKC JOKYMEHTOB ITIOCTOSAHHOTO CpOKa XpPaHCHUS.

OpFaHI/I3aHI/II/I - MCTOYHHKHU KOMIIJICKTOBAHHA ITIOBHI0OBOI'O BLI60pO‘IHOI’O npueMa IMnepeaaroT Ha
XpaHECHHUEC B TOCYAAPCTBCHHLIC, MYHUIMIIAJIBHBIC apPXWBbBI TOJBKO OTACIBHBIC BHJblI AJOKYMCHTOB
MMOCTOAHHOI'O CPOKa XpaHCHMUA.

OpFaHI/ISaHI/II/I - HUCTOYHHUKH KOMIIJIICKTOBAHHWS TI'PYIIIIOBOTO BBI60pO‘~IHOl"O npueMa IepeaaroT Ha
XpaHCHUC B TOCYAAPCTBCHHBLIC, MYHHIUIIAIBHBIC aApXUBbI BCChb KOMIIICKC AOKYMCHTOB IIOCTOSSHHOI'O

www.consultant.ru Crpanuua 60 13 107
HafeXXHaa npaBoBad noaaep)xka


https://www.consultant.ru/
https://www.consultant.ru/

Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

CpPOKa XpaHEHHSI.

216. Ilepemaua JOKYMEHTOB Ha IOCTOSIHHOE XPaHEHHE B TOCYAAPCTBEHHBIM (MYHUIIUITAJIBLHBIN)
apXUB OCYILECTBISAETCS:

a) OpraHMU3alUsiIMHU - UCTOYHUKAMU KOMIUIEKTOBAHUS TOCYAAPCTBEHHOI0 (MyHUIIMIIAILHOTO) apXHBa
- B cootBercTBUU ¢ rnaBoit XXX VII IIpaBun, yrBepxaeHHbIX npuka3zoMm N 24;

0) opraHu3anusIMH, OCYIICCTBILIIOIIUMHU JISTTO3UTAPHOE XPaHEHHUE TOKYMEHTOB APXHBHOTO (hoHIa
Poccuiickoit ®@enepannu - B COOTBETCTBUU C JIOTOBOPaMH O CPOKAaX M 00 YCIOBUSIX ACHO3UTapHOIO
XpaHeHus JTOKyMeHTOB ApxuBHOro (onma Poccuiickoit deneparnuu, Haxomsmmxcs B deaepaabHON
COOCTBEHHOCTH, W WCIOJB30BAaHUS yKAa3aHHBIX JIOKYMEHTOB, 3aKJIIOYCHHBIMU HUMH C YIOJHOMOYEHHBIM
(dhenepalbHBIM OPTraHOM UCITOJIHUTEIBHON BJIACTH B cepe apXUBHOTO Jieia M ISJIOTPOU3BOICTBA <58>;

<58> [locranosieuue N 808.

B) HErOCY/IapCTBEHHBIMU OPraHU3alMsSIMHU - HA OCHOBAaHMM JIOrOBOpa COOCTBEHHHMKA WM BIIa/Ieiblia
JOKYMEHTOB C FOCY/1apCTBEHHBIM (MYHULIUIIATBHBIM) apXUBOM <59>;

<59> Yacrts 3 crarbu 21 @epepanpHoro 3akoHa N 125-03.

F) HEroCyaAapCTBCHHBIMU OpraHu3aliusaiMU, HC BBICTYHNAOIIHWUMH HCTOYHUKAMU KOMIIJICKTOBAHUSA
rOCY/IapCTBCHHBIX (MYHHUIIMIIAIBHBIX) apPXUBOB, HMMEIOIIMMH BO BJAJCHUU AapXWUBHBIC JOKYMEHTHI,
OTHECEHHbIE K (henepaabHOM COOCTBEHHOCTH, COOCTBEHHOCTU cyOwmekTa Poccuiickoit @enepanuu wim
MYHUIIUIATBHONW COOCTBEHHOCTH;

I[) ToCyaapCTBECHHBIMH, MYHUIMIIAJIbHBIMU OpraHu3aluiaMi, HE BBICTYHNAOIIUMHU HCTOYHHUKAMH
KOMIUIEKTOBAHMSI TOCYAAPCTBEHHBIX M MYHHIIMIAIBHBIX ApXUBOB - MPH HMX JUKBUAALUA U HATUYHH
nokymeHToB ApxuHoro ¢onnaa Poccuiickoit deneparun <60>.

<60> Yacts 8 crareu 23 DenepanpHoro 3akoHa N 125-03.

217. Pabotbl, CBA3aHHBIE C OTOOPOM, TMOATOTOBKOW U Tepeaavyeil JTOKYMEHTOB Ha IOCTOSHHOE
XpaHEeHHE B TOCYIApPCTBEHHBIH (MyHHMIIMIIAIbHBIA) apXWB, B TOM YHCIE C UX VYIOPSIJAOYCHHEM,
TPAHCIIOPTUPOBKOM, BBITIONHSAIOTCS 3a CUET CPEJCTB TOCYAAapCTBEHHOTO OpraHa, OpraHa MECTHOTO
CaMOYTIpaBJIEHUs, OpTraHU3aluH, CIAIOIIEH TOKYMEHTHI.

218. [Ilepem mepenaueld JOKYMEHTOB Ha TIOCTOSSHHOE€ XpaHEHHWE B TOCYAapCTBEHHBIN
(MYHUIIUTIAIBHBIN ) apXUB MTPOBOSTCS:

a) pacCMOTpEHHE TOKYMEHTOB Ha MPEJAMET PaCCEeKpPEUnBaHUsl HOCUTENEH CBEICHNUN, COCTABIISIOMINX
rocyapCTBEHHYIO TallHy B CJIy4ae UCTEUYEHHs] CPOKOB, YCTAHOBIEHHBIX 3aKOHOAATEIbCTBOM Poccuiickoi
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Oenepannn <61>;

<61> Pazgen IV 3akona N 5485-1.

0) paccMOTpeHHE JOKYMEHTOB Ha MpEAMET CHATUSA NoMmeTku "l ciykeOHOro mosjp3oBaHus" ¢
HocuTesnell  MHGpOpMAalMM  OrPAaHMYEHHOIO  paclpoCTpPaHEHWs B IOpPAJKE,  YCTAHOBJICHHOM
nocraHosierneM N 1233.

219. Ilepenaya 37I€KTPOHHBIX apXUBHBIX JOKYMEHTOB U3 CXJJ[ rocyapcTBEHHOIO OpraHa, opraHa
MECTHOTO CaMOYIpAaBJICHUs, OpraHu3alid - MCTOYHUKA KOMIUIEKTOBAHHUS TOCYIapCTBEHHOIO
(MyHUIIMTIAIBHOTO) apX1Ba B HH()OPMALIMOHHYIO CHCTEMY T'OCYJapCTBEHHOIO (MYHHUIIUIIAIBHOT0) apX1Ba
MIPOU3BOJIUTCS B TIOPSAKE, YCTAaHOBICHHOM (eepalibHBIM OpPraHOM HCIIOJTHHTEIBHOW BJIACTH B cdepe
apXUBHOTO JIeJla U JEJONPOU3BOICTBA <62>, TI0 COTIACOBAHUIO C TOCYAAPCTBEHHBIM (MYHUIIUIIAIbHBIM)
apXUBOM TIO OIMHKCSM BJIEKTPOHHBIX JOKYMEHTOB. K OMHCSAM 3JIEKTPOHHBIX TOKYMEHTOB IMPHUJIATraroTCs
peecTpsl (haliIoB 3JIEKTPOHHBIX JOKYMEHTOB, COIJIACHO MYHKTY 146 [IpaBui.

<62> Ilynkt 37.13 IlpaBun, yTBep>KIeHHBIX Mpuka3zoM N 24.

220. Ilepemaua JOKYMEHTOB OGOpMISETCS aKTOM IMpueMa-Tiepefadynd apXUBHBIX JTIOKYMEHTOB Ha
XpaHeHue (peKoMeHayemblid obOpaszer; npuseneH B npumioxkeHnd N 30 k [IpaBunam), cocTaBisieMbIM B
IBYX 9SK3eMIunsipax. OAuH IK3eMIUISp aKTa OCTaeTcsl B TOCYIAapCTBEHHOM (MYHHIIMIIAIbHOM) apXuBe,
Ipyroil - B mepeAarolleM JOKYMEHTbl OCYAapCTBEHHOM OpraHe, OpraHeé MECTHOI'O CaMOYIpaBJICHMUS,
opranuzanuu. Bmecte ¢ JOKyMeHTamMH MepenaroTcs YeThIpe JK3EeMIUISIpa OMHMCHU JAelN, JOKYMEHTOB, a
TaK)Xe€ OJIUH - B 3JIEKTPOHHOM BHUJE, B (hopMaTe, COTIACOBAHHOM C IOCYJapCTBEHHBIM (MYHUIIUIIAIBHBIM)
apxuBoM. OJIMH 3K3eMIUISIP ONMUCH Ha OyMa)KHOM HOCHTEJIE OCTAeTCsl B TOCY/IapCTBEHHOM OpraHe, OpraHe
MECTHOT'O CaMOYIIPaBJICHUS, OpraHU3aI|H.

221. TlpoyieHue CpOKOB BPEMEHHOTO XpaHEHUs TOKYMEHTOB ApxuBHOro ¢onna Poccuiickoii
®enepani B TOCYJJapCTBEHHOM OpraHe, OpraHe MECTHOTO CaMOYIIPaBJICHHUS, OPTaHU3AllUN - UCTOUYHUKE
KOMIUIEKTOBaHMs nomyckaerca no pemenuto OIIK apxmBHOro yupexnaenus. JlocpodHas mnepenaua
JOKYMEHTOB Ha IMOCTOSIHHOE XpPAaHEHHE MOXET ObITh OCYIIECTBJIEHA NMPU OTCYTCTBUU HEOOXOAMMBIX
yCJIOBUH /17151 0OecrieueHus] COXpaHHOCTU JTOKyMeHTOB ApxuBHoOro ¢gounaa Poccuiickoit denepanyu, npu
yrpo3e yTparhl (YHUUYTOXEHHS) JOKYMEHTOB, a TAaKK€ Ha OCHOBAHMM JOrOBOPA C rOCYAApCTBEHHBIM
(MyHMLIMTIQIBHBIM) apXHUBOM.

222. JIOKyMEHTHI TepefaloTcs Ha TIOCTOSHHOE XPaHEHHE B YIOPSAIOYCHHOM COCTOSHUU CO
CIIPaBOYHO-TIOMCKOBBIMU CPEICTBAMM.

XIX. Nopspnok nepeaayn apxmMBHbIX AOKYMEHTOB NpU CMeHe
pykoBoauTens apxmBa opraHa rocyfapCcTBeHHOW BfacTu, opraHa
MeCTHOro camoynpasJsfieHuUsl, opraH1M3auum, peopraHusauum
1 (Mnun) nMKkBMAaLMM opraHa rocyaapcTBeHHOW BNacTy,
opraHa MecTHOro camoynpasJsieHuUsi, opraHmM3aumum
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"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

223. Ilpu cMmeHe pyKOBOIUTENS apXuBa IpuUeM-Tiepenadya JOKYMEHTOB, APXMBHBIX YYETHBIX
JOKYMEHTOB M CIIPABOYHO-TIOMCKOBBIX CPEJICTB K HHUM (Jlasiee - mpHeM-Tiepeada Je) OCYIIECTBISETCS
KOMUCCHEH, Ha3HAa4aeMOll pPYKOBOJUTEIEM OpraHa TIOCYJapCTBEHHON BJIAaCTH, OpraHa MECTHOTO
CaMOYTIPaBIICHHSI, OPTaHU3AIMN WIIH YIIOJTHOMOYEHHBIM MM JIUIIOM.

[Tpu mpueme-niepeave Jel MPOBOIUTCS CIUIONTHASI WM BEIOOpOYHAsS (TI0 YKAa3aHUIO PYKOBOIUTEIS
opraHa TOCYJAapCTBEHHOW BJIACTH, OpraHa MECTHOTO CaMOYIIPaBJEHUs, OpraHU3alMu WU
YIOJIHOMOYEHHOTO WM JIMIAd) MPOBEPKA HAJUYUS M COCTOSHUS JOKYMEHTOB, apXMBHBIX Y4YETHBIX
JIOKYMEHTOB U CIIPaBOYHO-TIOMCKOBBIX CPEIICTB.

[Tpuem-niepenava aen opopmiiseTcs akToM (peKOMeHIyeMblii 0Opa3el] MPUBEJCH B MPIIOKEHUH N
31 k IIpaBwmiiam).

224. Ilpu peopranuzanuy rocyJJapcTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIIPaBJICHHUs], a TaKKe
IpU PEOpPraHU3aLUU OpraHu3allud C H3MEHEHHeM (OpMbl COOCTBEHHOCTH WJIM OPraHU3al[MOHHO-
npaBoBOW (POPMBI, B TOM YHCIEe ¢ mepenadeil GyHKIMA IPpYyroil WM HECKOJIBKUM TOCYJapCTBEHHBIM
OpraHaM, OpraHaM MECTHOIO CaMOYIIPaBJICHHs, OpPraHU3alUsAM, APXMBHBIC JIOKYMEHTBI IEPENalOTCs
roCyJapCTBEHHOMY OpraHy, OpPraHy MECTHOI'O CAMOYIPaBJICHHUS, OpPraHU3alud - IPABOIIPEEMHUKY B
YIIOPSIIOYEHHOM COCTOSIHUM.

[lepenaua apXMBHBIX JIOKYMEHTOB OQOpPMIISIETCS aKTOM. [ OCyJapCTBEHHbBIE OpraHbl, OpraHbl
MECTHOIO  CaMOYIIpaBJE€HHUs, OpPraHU3alW{, BBICTYNAKOLIIME  HCTOYHUKAMU  KOMILIEKTOBAHUS
roCy/lapCTBEHHbIX (MYHULUIAIbHBIX) AapXMBOB, IEPEAAIOT KONHUI0 aKTa B COOTBETCTBYIOIIMM
rOCy/1IapCTBEHHBIN (MYHUIIUTIATbHBIN) apXUB.

B cnydae mpuBaTH3anuu IOCYJapCTBEHHBIX WJIM MYHHULMINAIBHBIX HPEIIPUITUN, YUpEKICHUH,
o0Opa3oBaBIIMECs B IPOLIECCE WX JEATENHOCTH apXUBHBIE JOKYMEHTHI, B TOM YHUCJE JOKYMEHTHI I10
JUYHOMY COCTaBY, OCTAIOTCSI COOTBETCTBEHHO B (peiepaibHON COOCTBEHHOCTH, COOCTBEHHOCTH CyObEKTa
Poccuiickoii @enepanuu 1 MyHUIUIAIBHON COOCTBEHHOCTH.

225. llpu nuKBHAALMU TOCYJAapCTBEHHOIO OpraHa, opraHa MECTHOIO CaMOYIpaBJeHMUS,
OpraHu3allM - UCTOYHMKA KOMIUIEKTOBaHMS TOCYIapCTBEHHOr0 (MyHHMLMIAIBHOTO) apXMBa, apXHBHbBIE
JIOKYMEHTBI B YIOPSIIOYEHHOM COCTOSIHUU IEpeNaroTcs JMKBUAALNOHHON KOMHUCcUel (JIMKBUAATOPOM),
KOHKYPCHBIM  YIPABJSIIOIIMM B COOTBETCTBYIOIIMH TOCYIapCTBEHHBIH (MYHMLUIAIbHBIA) apXuB.
YrhopspoueHue JOKYMEHTOB OpraHU3YyeT JHMKBUAALMOHHAS KOMHCCHS C Y4YacTHUEM IPEICTaBUTEIS
COOTBETCTBYIOLIETO rOCY1apCTBEHHOIO (MyHULIMIIAILHOTO) apXMBa.

IIpy nUKBHIAMKM HETOCYJAPCTBEHHON OPraHU3AlMM €€ JTOKYMEHTHI B YIOPSAOYEHHOM COCTOSIHUU
NepeaaTcs JIMKBUIALMOHHOW KOMHMCCHEH  (JIMKBMJIATOPOM), KOHKYPCHBIM  YIPaBISIOINIUM B
COOTBETCTBYIOIINHI TOCYIapCTBEHHbIN (MyHUIMIIAIBHBII) apXUB HA OCHOBAaHUU J0TOBOPA.

[Ipunoxenne N 1
K [IpaBunam
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[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

Pexomenayemslii o0pasern

HOMEHKIJIATYPA JIEJI OPTAHU3AIINN

YTBEPXIAI
(HaMMeHOBaHMe TI'OCYynapCTBEHHOT'O OpTaHa,
OopraHa MeCTHOI'O CaMOoyllpaBJIeHUHd, (HaMMeHOBaHME HOOJIXKHOCTM PYKOBOIOUTEJA
opraHm3almn) MM MHOTO YIOJIHOMOYEHHOT'O MM JIMLa)
HOMEHKJIATYPA IEJI
Ha roxm (monnmcse) (pacumppoBKa MIOANMUCHU)

(mara)

Wuneke | 3aronosok nena | KomnyectBo TomoB | Cpok xpanenus u N | Ilpumeuanus
nena (dacreit) CTaThH IO MEPEYHIO

1 2 3 4 5

Hazpanue pasaciia

HavMeHOBaHME OOJIXKHOCTU
PYKOBOOUTEJNA CJyXObl IeJIONPOM3BOLCTBA
opTraHu3auum

(mommnmce) (pacumppoBKra NOONMUCH)

(mara)

Busza pyroBOOUTEIJIA (J'H/.[LI,a, OTBETCTBEHHOI'O 3a apXMB)

COIJIACOBAHO YTBEPXIEHA

IIpoTokon 3K (LSK) opraHMzaumumn [IpoTokos JIK apxXMBHOI'O yUpPEeXIeHUA
oT N oT N

NTorosad 3alimcChb @) KaTeropmax I KOJIM4YecCcTBe 1neJi, 3aBEeIe€HHEX B rony B
opraHmsauum

[To cpokam xpaHeHus Bcero B Tom uncie
Ilepexonamux C ormerkoi "OIIK"
1 2 3 4

Ha 6ymaxxnoMm Hocutene
(mpu HaNMM4YMKM TUOPUAHBIX Jies, ToM(a) Ha OyMa)KHOM HOCHUTEINIe YUUTBIBAIOTCS B pasJiene
tabmuupl "Ha OymaxHoM HocuTtene", ToM(a) Ha 3JIEKTPOHHOM HOCHUTENE YYMUTHIBAIOTCS B
pasznerne TabauIsl "INeKTPOHHBIX"):

IlocTostHHOTO
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Bpemennoro (cBpimie 10
JIeT)

Bpemennoro (no 10 et
BKJTFOUUTEIIHHO)

DJIEKTPOHHBIX
(mpu HamM4YMKM THOPUIHBIX e, ToM(2) Ha OyMa)XHOM HOCHTEJIC yYUTBIBAIOTCS B pasjelie
Tabuiel "Ha OymakHoM Hocutene", ToM(a) Ha 3JICKTPOHHOM HOCHUTEJIE YYHUTHIBAIOTCS B
pasznerne Tabauisl "INeKTPOHHBIX ")

IlocTostHHOTO

Bpemennoro (cBbimie 10
JIeT)

Bpewmennoro (mo 10 et
BKJTFOUUTEIIHHO)

HNTOI'O:

HamMveHOBaHME OOJIKHOCTU
pyroBOOUTEIJIA cny>1<651 OeJIOINPOM3BOOCTBA

opraHu3aumumu
(mommnmce) (pacumppoBKa NOONMUCH)
(maTa)
IToroBEIE CBEeHOEeHMSA [epelaHB B apXUB
HavMeHOBaHMEe HOOJDKHOCTHM pabOoTHMKA apxuba
(mommnmce) (pacumbdporka MDOIOMIUCHK)

(mara)

[Tpunoxenne N 2
K [IpaBmiiam

Pexomenyemslii oOpasenn

HOMEHKIJIATYPA AEJI CTPYKTYPHOI'O ITOAPA3AEJIEHNA OPTTAHU3ALINA

(HaMMeHOBAaHME TOCYINapCTBEHHOTO opraHa,
opraHa MECTHOT'O CaMOyNpaBJIeHMS, OpITaHM3aluu)

(HaMMeHOBaHMEe CTPYKTYPHOTO MNOIpa3IesieHNs)
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HOMEHKJIATYPA IIEJI

Ha ron
(k HOMEHKJIaType IeJl CTPYKTYPHOTO
nompasneJieHusa [0 OKOHYAaHUU
KaJIEHIAaPHOT'O TI'oJla COCTaBJIAETCH
UTOTOBAsA 3alMChb [0 PEKOMEHIYyeMOMY
obpansuy, ykKasaHHOM B HIpuJoxeHuu 12,
1 IejlaeTcs OTMeTKa O Iliepernaue
MTOTOBEIX CBeIeHUM B CIyxOy I0Y
opTraHu3aumm)

Wnnexc | 3aronoBok nena | KommuectBo ToMoB | Cpok xpanenus u N | Ilpumeuanus
nena (dacreit) CTaThH IO MEPEUHIO

1 2 3 4 5

Haspanue pasaciia

HamMveHOBaHMEe OOJIKHOCTU
pyroBOOUTEJIA CTPYKTYPHOI'O IIOoOpa3lelJIeHVA

(mommnmce) (pacumppoBKra NOONUCH)

(mara)

COT'JIACOBAHO
(mpr Hamuuy OK CTPYKTYPHOT'O NOOpa3nelieHMs)
[IpoTokoJy 3K CTPYKTYPHOI'O INOoIpaslelieHUHd
oT N

[Ipunoxenne N 3

K [IpaBmiam

Pexomenyemslil oOpasernn

AKT
O BBIZIEJIEHMU K YHUUTOXEHUIO (APXMBHBIX) IOKYMEHTOB,
HE INOJUTEXKAIIIMX XPAHEHMIO

YTBEPXIAI
(HaMMeHOBaHMEe TI'OCyOapCTBEHHOTO OpTaHa,
opraHa MEeCTHOTO CaMOylpaBJIeHUH, (HavMMeHOBaHMEe NOJDKHOCTM PYKOBOIUTEJIS

opTraHM3aLNN) VIV MHOT'O YIIOJIHOMOYEHHOTO MM JIMLa)
AKT
N (nomnmce) (pacumppoBra NOONMUCH)

(mara)
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O BBIOEJIEHUM K YHUUTOXEHMIO (APXMBHBIX)
IOOKYMEHTOB, He HoIjiexallxX XPaHEeHUI (mara)

Ha ocHoBaHum

(HazBaHMEe U BEIXOIHBEIE IAaHHEE [I€PeUHs IOOKYMEHTOB C yKas3aHUeM
CPOKOB MX XPaHEHUH)
OoTOOpPAaHEl K YHUUTOXEHMIO KaK He UMelMe HayUYHO-MCTOPMUYECKOM LIeHHOCTU U
yTpaTuUBILMe IpakTUUeCKOoe 3BHaueHUe IOKyMeHTH QoxHma N

(N m HazBaHme oO¢oHIa)

N 3aronoBok | I'o N N onucu (pu Nen. xp. |Komu| Cpoxu |IIpume
n/m nena JbI BBIJICIICHUH K 10 ONUCH | €CTBO | XpPAHEHHUS | YaHMS
(rpynmnoBoii YHUUYTOXKEHUIO (unnmexkc |em.xp.| UNN
3aroJI0BOK JOKYMEHTOB MpPHU o (mexm) | crareii o
JIOKYMEHTOB) MOATOTOBKE JIEJ K HOMEHKJIa MEePEUHIO
repeaayde B apxXuB Type Jaen)
opranm3anuu, rpada He
3ar0JTHSCTCS )
1 2 3 4 5 6 7 8
NToro en. xp. (Oeys, DJIEKTPOHHBIX »OeJI) 3a TOIHI.
(umppaMm ¥ MOPONMUCHIO)
Onmcu »meJ MOCTOSHHOTO XpaHeHud 3a I'OObl YyTBEpPXIOEHBL SIIK

(HaMMEHOBAaHME apPXMBHOTO YyYPEeXIeHUH)
NPOTOKOJI OT N

HamveHoBaHMe JOJIXHOCTU pyroBOOUTEIJIA
apxmea (B Cllydae, eClin 3a OpPraHM3almnio
APXMBHOT'O XPaHEeHMA OTBeYaeT PYKOBOIMUTEIIb
opraHmnszauny, akxKT IIOOIINMCEIBAEeTCHA JIMLIOM,
OTBETCTBEHHEBEIM 3a apXI/.[B)

(mommmce) (pacumppoBKa MIOLANMUCHK)
(nara)
COTJIACOBAHO YTBEPXIOEH
IIpoTokon 3K (LSK) opraHMzaumumn [IpoTokos JIK apxXMBHOI'O yUpPEeXIeHMUA
oT N oT N
IOKYMEHTEl B KOJIMUECTRBE en. xp. (mes, B2JEKTPOHHBIX OeJ) :
- Ha OyMaxXHOM HOCMTEJIE BECOM KI' CIHaHH Ha YHMUTOXEHME

— Ha DBJIEKTPOHHOM HOCHTEJIe CHaHBl Ha YHMYTOXEeHNEe

(crmoco® yHUUTOXESHMS)

HammveHOBaHMEe OOJDKHOCTU pa@O‘I‘HMKa,
cIoaBumero IOJOKYMEHTEL

(mommnmce) (pacumbpoBka MONNMUCH)

(mara)
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VI3MeHeHMa B YUeTHHE OOKYMEHTE BHECEHEH
HammeHOBaHME HOOJDKHOCTU pa@O‘I‘HI/IKa

(momnmce)

(mara)

(pacumppoBka NOONMUCH)

[Tpunoxenue N 4
K [IpaBriiam

Pexomenayemslii o0pasern

JIMCT-3ABEPUTEJIb JEJIA

JIMCT-3ABEPUTEJIbL IEJIA N

B nmesie momumMTO M NPOHYMEPOBAHO

JIMCTOB

(umbdpaMm M MNPONMCHIO)

c N no N

, B TOM UMCJIE:

Jnt €PHbBIE HOMepa JIMCTOB

HpOHyU.[eHHbIe HOMepa JIMCTOB

+ JIMCTOB BHYTPEHHEN ONUCHK

OcoOenHocTH (HPU3UUECKOTO COCTOSIHUS U (POPMHUPOBAHUS J1eia

Howmepa nuctoB

1

2

HamMveHOBaHMEe OOJIKHOCTU pa@OTHMKa

(mommmce)

(mara)

(pacumppoBKa MIOANMUCHK)

[Ipunoxenne N 5
K [IpaBunam

Pexomenyemslii o0paser

BHYTPEHHAA OITMCh JOKYMEHTOB AEJIA

BHYTpPEHHAS ONMCh JOKYMEHTOB neja N
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N | Perucrpanuonnsiii N Hara 3arojioBoK N N nucroB | [lpumeuanus
/1 JIOKyMEHTA JIOKYMEHTa JIOKYMEHTA Jena
1 2 3 4 S) 6
MToro IOKYMEHTOB .
(ubdpaMm M HOPONMCHIO)
KommuecTBO JIMCTOB BHyTpeHHeﬁ OIIMCHUM JIJI .

(umbpaMy M NPONMUCHIO)

HaumMeHOBaHMEe OOJIXHOCTM JMLA,
COCTaBMBUIET'O BHYTPEHHKOK OIIMCH
JOKYMEHTOB IeJla

(mommmcso) (pacumppoBKa MIOLANMUCHK)

(mara)

[Ipunoxenue N 6
K [IpaBunam

PexomMenyemslii oOpaserr

O010kKa 1ena

WY
W EO
NP

(Ha3BaHUE rOCYJapCTBEHHOTO (MYHHUIIMIIAIILHOTO) apX1Ba)

(HauMeHOBaHUE rOCYAapCTBEHHOTO OpraHa, OpraHa MECTHOI'O CaMOYIIPaBIICHUS,
OpraHu3aIim)

(HaMMEHOBaHUE CTPYKTYPHOTO MOAPA3/ICIICHNUS)
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JEJION TOM N

(3aroJIoOBOK jeia)

(kpaitHue nathl)

Ha JUcTax
XpaHuThb
®. N
On. N
. N
ITpunoxenune N 7
K [IpaBmiiam
Pexomenyemslii oOpasenn
OITMCH JEJI CTPYKTYPHOI'O ITOAPA3AEJIEHU A
(HaMMEeHOBAaHME T'OCYIapCTBEHHOT'O OpTaHa,
opraHa MECTHOT'O CaMOyNpaBJIeHUs, OPTaHM3aLUM)
(HaMMeHOBaHMe CTPYKTYPHOTI'O nonpaaneﬂeHM,q)
OIUCH N
nejl, IOOKYMEHTOB
3a ron
N | Uunekc | 3aronos | Kpaitnue Cpoxk xpanenus (rpada He Komnuects | [Tpume
n/m| Jena | OKJena | JaThl 3aIoJIHSIETCA B OMKCH JIelT 0 JTUCTOB | YaHHUS
IIOCTOSIHHOTO CPOKa XpaHEHMs])
1 2 3 4 5 6 7
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Hazsanmne pasaciia

B nmaHHE pas3nej ONMCK BHECEHO

(umbpaMy M NPONMCHIO)

neJl

c N no N

, B TOM UmCJe:

JIMTEPHBIE HOMEpa:

[IPOIIylEeHHEIE HOMEPaA:

HamMveHOBaHMe OOJDKHOCTM COCTaBUTEJISA ONMUCU

(mommnmce)
(maTa)
HavmeHoBaHMe IOOJDKHOCTU PYKOBOOUTEISL
apxmBa (B ciyyae, ecam 3a OpraHM3aluio
APXMBHOT'O XPaHEHMS OTBeUYaeT PYKOBOIUTEJb
opraHM3aluMy, ONMUCH [OINIMCEHBAETCS JIMIIOM,
OTBETCTBEHHEM 3a apxXUB) (mopmmmcso)
(mara)
COT'JIACOBAHO

(pacumppoBka NOONMUCU)

(pacumppoBKa MIOANMUCHK)

COTJIACOBAHO

(mpy Hamuuu SK CTPYKTYPHOTO

HauMeHOBaHMe OOJIKHOCTU
pykoBOOMUTENA CJyX0Opl JOY

rnompasnelieHNUs)

[IpoTokoy 3K CTPYKTYPHOI'O

nonpas3nesyieHus
(momnmuch) (pacumdpoBka NONIUCH)
DaTa oT N
[lepenan en. xXp.
(umbpaMm M MNPONMUCHIO)
u PETUCTPALMOHHO-KOHTPOJIbHEIX

(umdpaMyt ¥ HPONUCHI)
KapTOTEK K IOOKyMEHTaM.

HavMeHOBaHME HOOJDKHOCTU paboTHMKA
CTPYKTYPHOI'O IHOIpaslesieHNs

(mommmce) (pacumppoBKa MIOLANMUCHK)
(mara)
[MpuHamn en. Xp.
(umppaMm ¥ MOPONMUCEHIO)
1z PETUCTPALMOHHO-KOHTPOJIbHEIX

(umdpaMm M HOPONMCEI)
KapTOTEK K IOKYMEHTAaM.

HauvMeHOBaHME IOJDKHOCTM pabOoTHMKA apxXuBa
(mommmce)

(mara)

(pacumppoBKa IOLANMUCHK)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

[Ipunoxenue N 8
K [IpaBunam

Pexomenayemsrii oOpasern

OITNCDB SJIEKTPOHHBIX JOKYMEHTOB CTPYKTYPHOI'O IIOJAPA3AEJIEHU S

(HaMMeHOBaHME TOCYHAapCTBEHHOTO opraHa, opraHa
MECTHOTO CaMOYIpPaBJIEHUS, OPTaHMU3alIUN)

(HaMMeHOBaHMEe CTPYKTYPHOTO MNOIpa3lesieHNs)

®oHnO N

OIINCh N

BJIEKTPOHHEIX IOKYMEHTOBR
(MOCTOAHHOTO XpPaHeHUsa/BPEeMEeHHOTO
(cBomie 10 jeT) xpaHeHWS /MO JIUMUHOMY
cocTaBy)

3a TOom
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Mpuka3 Pocapxusa ot 31.07.2023 N 77

"06 yTBEp)AEHUM MMpaBW OpraHM3aLMK XpaHEHMUS!, KOMMIEKTOBAHUS, YYETA U UCMONb30BaHUS A...

[okymeHT npepocTasneH KoHcynbTaHTIt0C

[ata coxpaHeHnusi: 06.03.2026

N | Uunex 3aroj0BokK Perucrpanmonn Bunu Hara | Cpox | KommuectBo | O6beMm | [Tpu
I/T1 | ¢ AieNia | DJIEKTPOHHOTO bIil HOMEp 3aroJIOBOK | IOKYM | XpaHe (aiinon B Meya
Jiena 1o AJNIEKTPOHHOTO |DJIGKTPOHHOTO | €HTa | HUA | (KOTUYecTBO | OaifTax | HHS
HOMEHKJIaType JIOKYMEHTA JIOKYMEHTA (haiinoB B
KOHTEMHepe)
1 2 3 4 5 6 7 8

HafeXXHaa nNpaBoBad noaAep)XkKa
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

B IaHHBEM pasnesl ONMCK BHECEHO

(umbpaMy M NPONMUCHIO)
BJIEKTPOHHEIX JOKYMEHTOB

c N no N

obBeMOM GavT. B ToM umclie
JIMTEPHBIE HOMEpPaA:

IPOIyIleHHEIE HOMEpPa:

K »JeKTPOHHEIM JOKYMEHTaM COCTAaBJIEHE peecTps (QaljioB.

HamMeHOBaHME HOOJIKHOCTU COCTABUTEJIS OINUCU

(mommnmce) (pacumbporka DOIONIUCHK)
(mara)
HavmeHOBaHUE IOOJIKHOCTU PYKOBOOUTEJ A
apxuea (B cnyyae, ecamM 3a OpraHM3alLuio
APXMBHOT'O XPaHEHMS OTBedaeT PYyKOBOIUTEJb
opraHM3aluMy, ONMUCH [OINIMCEHBAETCS JIMIIOM,
OTBETCTBEHHEM 3a apxuBb) (momnmce) (pacumppoBKa MNOAONMUCHK)
(mara)
COTJIACOBAHO COTJIACOBAHO
(mpm Hammuum SOK CTPYKTYPHOTO
HavmMeHOBaHME IOJIXHOCTU nompas3neJieHusd)
pykoBOOMUTENA CJyXOpl JOY [IpoTokoJs 3K CTPYKTYPHOI'O
nompas3neyieHus
(momnmuch) (pacumdpoBka NONIUCH)
oT N
ODaTa
[lepemnamn BJIEKTPOHHEIX IOKYMEHTOB
(umdpaMyt ¥ OPONUCHI)
obbeMoOM BanT
(umdpaMm M HOPONMCEI)
HamMeHOBaHME HOOJIXKHOCTU paboTHMKA
CTPYKTYPHOI'O IHOIpaslesiIeHNs
(mommnmce) (pacumdppoBKa NOONMUCH)
(mara)
IpuHAan BJIEKTPOHHEIX ITOKYMEHTOB
(umdpaMm M HOPONMCEI)
BanT
(umdpaMy ¥ HPONUCHI)
HamuMeHOBaHME HOOJDKHOCTHM pabOoTHMKA apxupa
(nMmua, OTBETCTBEHHOTO 3a apxXmuB)
(mommmce) (pacumppoBKa IOLANMUCHK)

(nara)

PeecTp 0amyoB BJIEKTPOHHOT'O HOOKYMEHTa

www.consultant.ru Crpanuua 74 3 107
HafeXXHaa npaBoBad noaaep)xka


https://www.consultant.ru/
https://www.consultant.ru/

Mpukas Pocapxvea ot 31.07.2023 N 77
"O6 yTBepxaeHun MpaBun opraHn3aumm XpaHeHu s, KOMMIEKTOBaHWs, yJeTa
1 UCNOMb30BaHUSA A...

[lokyMeHT npefoctaBneH KoHcynbTaHTloC

[aTta coxpaHeHus: 06.03.2026

n/a

N anexTpoHHOrO
JOKYMEHTa 110
ONKCH

HaumenoBanune
daiina

[ara u Bpems
MOCJICTHETO
u3MeHeHus (aiina

Oo6nem (B
OaifTax)

®opmMmar
daiina

[Tpunoxenne N 9
K [IpaBmiiam

Pexomenayemsrii o0pasern

OITNCH JAEJ TIOCTOAHHOI'O XPAHEHUA

(HauMMeHOBaHME TOCYHapCTBEHHOTO opraHa,
opraHa MEeCTHOT'O CaMOylpaBJIeHMH,

YTBEPXIAI

(HaMMeHOBaHMe OOJIXKHOCTNM PYKOBOIOUTEIIA

OpI‘aHVIsaLU/H/I) i MHOT'O YIIOJIHOMOYEHHOI'O UMM J'H/H_[a)
®oHno N (mommmce) (pacumppoBKa MIOANMUCHK)
OIMCh N
oeJsi, IOOKYMEHTOB IOCTOSHHOTO XPaHEHUS
3a TOm

(mara)
N | Uanekc | 3aromoBok nena | Kpaitnue nater | KonumdectBo muctoB | [Ipumeuyanus
/1 neaa
1 2 5 6
HazBanue paszaeiia
B HmaHHBEI pas3dell ONMCKU BHECEHO
(umdpaMy ¥ MOPONUCHIO)
oeJj

c N

no N

JIMTEPHBIE HOMEpa:

, B TOM UumCJIE
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Mpukas Pocapxvea ot 31.07.2023 N 77
"O6 yTBepxaeHun MpaBun opraHn3aumm XpaHeHu s, KOMMIEKTOBaHWs, yJeTa
1 UCNOMb30BaHUSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

[IPOIIylEeHHEIE HOMEPaA:

HamMeHOBaHME HOOJIKHOCTU COCTABUTEJIS OIUCU

(mopmmnmce) (pacumbpoBka NOONMUCH)
(mara)
HavmMeHOBaHUE IOOJIXKHOCTU PYKOBOOUTEN A
apxuBa (B cCJydae, e€cCJaM 3a OpTraHM3alLuio
APXUBHOT'O XPaHeHMS OTBEUYAEeT PYKOBOIMUTEID
opraHM3auuM, ONUCH INOIANMCEIBAETCS  JIMLIOM,
OTBETCTBEHHEM 3a apxXUB)
(mommnmce) (pacumppoBka NOONMUCH)
(mara)
COT'JIACOBAHO YTBEPXIEHA
[IpoTrokos LSK (3K) opraHmzaumum [IpoTokos JOlK apxXMBHOI'O yUYpPEeXIeHUS
oT N oT N

[Tpunoxenue N 10
K [IpaBmiiam

Pexomenyemsrii o0pasern

OITMCH JEJI 1O JIMYHOMY COCTABY

YTBEPXIAIO

(HaMMeHOBaHMe I'oOCynapCTBEHHOI'O OpIraHa,

opraHa MeCTHOT'O CaMOyIpaBJIEHUS,

(HaMMeHOBaHMe OOJIXHOCTNM PYKOBOIOUTEIIA

OpI‘aHMSaLU/H/I) Wi MMHOI'O YIIOJIHOMOUWEHHOI'O MM m/ma)
®oHno N (mommmce) (pacumppoBKa MIOANUCHK)
OIIMCh N
oej, IOKYMEHTOB II10 JIMUHOMY COCTaBYy
3a TOm

(mara)
N | Wunexc | 3aromoBok | Kpaitnue Cpok KonuuectBo | Ilpumeuanus
H/ II aclia aciia JaThbl XpaHCHUA JINCTOB
1 2 3 4 5 6 7

Hazpanwue paszaciia
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Mpukas Pocapxvea ot 31.07.2023 N 77
"O6 yTBepxaeHun MpaBun opraHn3aumm XpaHeHu s, KOMMIEKTOBaHWs, yJeTa
1 UCNOMb30BaHUSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

B IaHHBEY pasnesl ONMCK BHECEHO

(umbpaMy M NPONMUCHIO)

nen

c N no N , B TOM UMCJIe
JIMTEPHEIE HOMEepa:
NPOIylleHHEIE HOMepa:
HammeHOBaHME OOJIXHOCTM COCTABUTEJIS ONUCU

(mommnmce) (pacumppoBka NOONUCH)

(mara)

HammeHoBaHME OOJIXHOCTU PYKOBOOUTEJ A
apxuBa (B cCJydae, ecaM 3a OpraHM3alLuio
APXUBHOTO XPaHEeHMS OTBeUaeT PYKOBOIMUTEIDb
opraHM3aUuuM, ONMUCH IIOANMCEBAETCS JIMLIOM,
OTBETCTBEHHEM 3a apPxXUB)

(mopmmmcso) (pacumppoBKa MIOANMUCHK)

(mara)
COT'JIACOBAHO YTBEPXIEHA

IpoToxos L3K (32K) opraHuzaumum [IpoToxkost 3K apxXMBHOTO yYpexXIeHMS
oT N oT N

[Ipunoxenne N 11
K [IpaBuiam

Pexomenyemslii o6pasern

OIIMCB AEJI BPEMEHHBIX (CBBILIE 10 JIET) CPOKOB XPAHEHUA

YTBEPXIA

(HauMeHOBaHME I'OCYyIapCTBEHHOI'O
opraHa, opraHa MeCTHOTO
caMoynpaBJieHMsa, OpITaHu3alLumn)
(HaMMeHOBaHMe OOJIKHOCTNM PYKOBOIOUTEIIA

donnm N UM MHOTO YIIOJIHOMOYUEHHOT'O MM JIMiia)
OIlCb N
oeJjyi, IOOKYMEHTOB BPEMEHHEIX (mommnmce) (pacumppoBKa
(cBeme 10 JieT) CPOKOB XPAaHEHUS IOIINCH)
3a hnfo}i
(mara)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"O6 yTBepxaeHun MpaBun opraHn3aumm XpaHeHu s, KOMMIEKTOBaHWs, yJeTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

N | Hagekc 3aroJIoBOK Jieia Kpaithue | Cpok Komuuect | Ilpumeuanus
n/n | nena JaThl | XpaHEHUs | O JHUCTOB
1 2 3 4 ) 6 7

HaszBanue paznena

B IaHHBEM pasnesl ONMCK BHECEHO

(LmdpaMm M HOPONMCHI)
et
c N rno N , B TOM UMCJIe
JIMTEPHBIE HOMEpa:
IPONyLIEHHEE HOMepa:

HamMveHOBaHMEe OOJIKHOCTU
coCcTaBUTEJIA OIIMUCU

(mommnmce) (pacumppoBKa NOONMUCH)

(mara)

HavMeHOBaHME IOJIXHOCTU
PYKOBOOMUTENA apxXmuBa

(8 crayuae, ecau 3a oOpTraHM3aluio
APXUBHOT'O XpaHeHUS oTBEeUYaeT
PYKOBOOUTEIDL opraHuz3auunu, ONMCBH
MOONNVCHBAETCS JIMLIOM, OTBETCTBEHHEM
3a apxXuUB)

(mommnmce) (pacumppoBKa NOONMUCH)

(mara)

COT'JIACOBAHO YTBEPXIEHA
[IpoTokosn LSK (3K) opraHmzaumum [IpoTokon OlIK apxXMBHOI'O yYpPEXIEeHUS
oT N oT N

[Ipunoxenne N 12
K [IpaBmiiam

Pexomenyemslil oOpaszern

OITNCH DJIEKTPOHHBIX TOKYMEHTOB

YTBEPXIAIO
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Mpukas Pocapxvea ot 31.07.2023 N 77

"O6 yTBepxaeHun MpaBun opraHn3aumm XpaHeHu s, KOMMIEKTOBaHWs, yJeTa

M UCnosb30BaHuA A4...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

(HaMMeHOBaHME TOCYIapCTBEHHOTO
opraHa, opTraHa MeCTHOTO
caMoympaBJIeHUsI, OpTaHM3aLumn)

(HaMMeHOBaHME IOJIKHOCTU PyKOBOOUTEIIA

oo N MM MHOTO YIIOJIHOMOUEHHOTO MM JIMIIA)
OIINCB N
BJIEKTPOHHEIX IOKYMEHTOB (IIOCTOAHHOTO (mommnmce) (pacumpporka
XpaHeHusa/speMeHHOTO (cBemie 10 Jer) MOIINCH)
XPaHEeHUsa /0 JIMYHOMY COCTaBYy)
3a hinfo}i
(mara)
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Mpwvkas Pocapxvea ot 31.07.2023 N 77 [okymeHT npepocTasneH KoHcynbTaHTIt0C

"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHUs, y4eTa U UCMONb30BaHUs A... [ata coxpaHeHnusi: 06.03.2026
N Nunexkc | 3aronoBok PerucrpauuoHHbli Bun u 3aronoBok Hara Cpox KonmuectBo | O6beMm | [Ipumeuan
n/m Jena 3JIEKTPOHHOT | HOMEp AJIEKTPOHHOIO 3JIEKTPOHHOI'O | JOKYMEH | XpaHEHUs (aiinos B us
0 Jena 1o IIOKyMEHTa JIOKyMEHTa Ta (komuyecTBO | OaiiTax
HOMEHKJIaTy (aiiioB B
pe KOHTEHHepe)

1 2 3 4 5 6 7 8
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

B IaHHBEM pasnesl ONMCK BHECEHO

(umbpaMy M NPONMUCHIO)
BJIEKTPOHHEIX JOKYMEHTOB

c N no N

obBeMOM GavT. B ToM umclie
JIMTEPHBIE HOMEpPaA:

IPOIyIleHHEIE HOMEpPa:

K mesaMm cocTapBJieHB BHYTPEHHME ONMUCHU (peecTprl) Ineil.

HammeHOBaHME OOJDKHOCTU
COoCTaBUTEJId OINUCU

(mommnmce) (pacumbpoBka NOONMUCH)
(mara)
HamMeHOBaHMe OOJIKHOCTU
PYKOBOIOUTEJIA apXMBa
(B cJyyuae, ecau 3a OpraHM3alLuio
APXMBHOTI'O XpaHeHuAd orTBe4daeT
PyKOBOOUTEIIb opraHmnzauny, OIINCBHb
IIOOINMCEIBaeTC4a JIMIIOM, OTBETCTBEHHBM
3a apxuB)
(mommnmce) (pacumppoBKra NOONMUCH)
(mara)
COTJIACOBAHO YTBEPXIEHA
[IpoTrokos LSK (3K) opraHmzaumum [IpoTokos JOIIK apxXMBHOI'O y4YpeXIeHUH
oT N oT N
PeecTp QaljioB 3JIEKTPOHHOI'O HOKYMEHTAa
N N s51€KTpOHHOTO HanmeHnoBanue Hara u Bpemss | O6bem (B | Popmar
/0 | JOKYMEHTA 110 OIUCH daiina MOCJIEAHETO OaiiTax) ¢aiina
W3MEHCHUS
daiina
[Ipunoxenne N 13
K [IpaBunam
Pexomenyemslii o0pasern
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

KapTqua IIOCTCIIJIaXXHOI'O TOHOFpa(l)I/I‘ICCKOl"O yKa3aTeisd

HamMeHOBaHME TOCYHAapCTBEHHOTO opraHa,
opraHa MeCTHOTO CaMOyIpaBJIEHUS,

opTraHu3auum

CTEJUJIAX N APXVBOXPAHWIVIE N

[xap N [Tonka N ®ong N Omuce N | Ex. xp. ¢ N1io N | ITpumeuanus
1 2 3 4 5 6

[Ipunoxenne N 14
K [IpaBunam

PexomMenyemelii oOpasern

Kaprouka nodonmoBoro ronorpadguueckoro ykasarens

HamMeHOBaHME TOCYINapCTBEHHOT'O OpraHa,
opraHa MECTHOT'O CaMOyIpaBJIeHMS,
opTraHmu3aLumn

®OHI N APXVMBOXPAHMIIMIIE N

HazBaHue doHIOa

Onuce N En. xp.¢cN | Cremnax N | Ixap N [Tonka N [Ipumeuanus
mo N
1 2 3 4 5 6

[Ipunoxenne N 15
K [IpaBuiam
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Mpukas Pocapxvea ot 31.07.2023 N 77

"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa

M UCnosb30BaHuA A4...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

Pexomenayemsbrii oOpaserr

AKT ITPOBEPKHN HAJIMYUUSA 1 COCTOAHUA APXUBHBIX JOKYMEHTOB

(HaMMeHOBaHMEe TOCYyIapCTBEHHOTO
opraHa, opraHa MEeCTHOI'O
caMoymnpaBJIeHUsI, OpTaHM3aLumn)

YTBEPXIAIO

(HaMMeHOBaHME HOOJIKHOCTU pyrkoBOOUTEIIA

AKT MM MHOTO YIIOJIHOMOUEHHOTO MM JIMIIA)
N
(mara) (mommnmce) (pacumppoBKa NOONMUCH)
IIPOBEPKNM HaJIMYMA UM COCTOAHUMA
APXUBHEIX IOOKYMEHTOB (maTa)
®oHno N
HazBaHMre oGoHIa
N N onmucemn
[IpoBepKa NPOBOOMJIACE C 1o
[IpOBEPKOM YyCTaHOBJIEHO:
1. UmcamTcsa OO ONMCAM en. xXp.
(KONIMUeCcTRBO)
2. BHIABJIEHE TEeXHUUYECKME OMOKM :
2.1. VMenT IMUTEepHBEE HOMEPa:
a) He YUYTEeHHBEEe B MTOT'OBOM 3alMCHU en. xp.
(KONIMUEeCTRBO)
0) He IIepeuMCJIeHHBle, HO yYTEeHHEHE
B MTOT'OBOM Balucu en. xp.
(kOJIMUYeCcTRBO)
2.2. IllponyumeHO HOMEPOB:
a) He YUTEeHHEX B MTOT'OBOM 3alMCU en. xXp.
(koJIMuecTBO)
©) He INepeUYMCJIEHHBIX, HO
YUTEHHEX B MTOT'OBOM 3alMCU en. xp.
(koJIMuecTBO)
2.3. IOpyrme, B pel3yjibTaTe uyero 00BeM
YBEeJIMUYMIJICA Ha en. Xp.
(KkOJIMUecCcTRBO)
YMEHBIIMIICS Ha en. xp.
(koJIMuecTBO)
3. UumcamTcsa IO ONMCHAM B pes3yJbTaTe
YCTPaHeHMSI TexXHUUECKUX OUWMDOOK en. xXp.
(KkOJIMUecCcTRBO)
4. He okaszajioch B HaIMuuu en. xp.
(koJIMUuecCcTBO)
5. VMeeTcsa B HaJIMUMM 10 HOaHHOMY OGOHIY
(BKJIIOUEHHEIX B OIIMUCU) en. xXp.
(KOJIMUYeCcTRBO)
M3 HUX TPpeOyoluX:
a) nesmHbekuUMn en. xXp.
(koJIMUuecCcTBO)
©) InesuMHCeKUUU en. xp.
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

(KkONMMUeCcTBO)

B) pecTaBpalumn en. xp.
(kOIMUecCTBO)

') IeperJieTa MM IOINWMBKM/ en. xp.
(KkONMMUecCTBO)

II) BOCCTAHOBJIEHUS 3aTyXalllX TeKCTOB en. xp.
(KkONIMUecCTBO)

€) CHATUA C ydeTa BBUIY HEMUCIPaBMUMEIX [IOBPEXIEHUM en. xp.

(koJIMUEecCTBO)

X) TpoBenNeHMS MUTPaLUM

(nJ1g DJIEKTPOHHEIX ITOKYMEHTOB

Ha OGusuuecku 060COOBJIEHHEIX

HOCUTEJIAX) en. xXp.
(KkONMMUecCTBO)

6. VMeeTcs He BKJIIOUEHHBIX B OIMUCHU en. xp.
(koNMMUecCTBO)

7. MWroro mo @maHHOMYy GOHOY (BKJIOUEHHBEIX WM He BKJIIOUEHHBIX B OIMUCH) ,

VMeIMXCsa B HaAJIMUUUM en. Xp.
(KONIMUEeCcTRBO)

8. XapakKTepucTMka yCJIOBUM MX XPaHEHUS.
OTpullaTEeJIbHEIE SBJIEHMS B COCTOSHMM M YCJIOBMSAX XPAaHEHMS.

[[pOBEPKY NPOMSBOIOUIIN

HamMmeHOBaHME (9) IOJDXKHOCTEN
paboTHMKa (OB)

(mommmce) (pacumppoBKa MIOANMUCHK)

(nara)

[Ipunoxenne N 16
K [IpaBmiiam

Pexomenyemslii oOpasenn

AKT O TEXHUUYECKHNX OLINBKAX B YYETHBIX JJOKYMEHTAX

YTBEPXIAIO

(HaMMeHOBaHMEe T'OCYINapCTBEHHOTO
opraHa, opraHa MEeCTHOTO
caMoynpaBJieHMs, OpITaHM3alLmumn)

(HauMeHOBaHME HOOJIKHOCTU PYKOBOIUTEIS
AKT WM MHOTO YIIOJIJHOMOUYEHHOTO MM JIMlia)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

N
(mara) (mommnmce) (pacumppoBra NOONMUCH)
O TexXHUUEeCKMX ommbkrax
B YUETHHX IOOKYMEeHTax (maTa)

doHnm N
HazeaHMre oQoHIa

B xome BHIIOJIHEHUSA

(Buo pabor)
ODHAPYXEHE TeXHMYEeCKMEe OUMOKM B 3alMCaX:

HaszBanue noxymenra CymuiecTBytonias 3anuch Crnenyer 3anucaTh
1 2 3
B pesynpTaTe KOJIMYECTBO en. Xp. (em. yd)
HEe M3MEHWMJIOCH/YBEeJIUUUIIOCE/YMEeHbIIMIIOCH Ha
(HyXHOEe TOIYEpPKHYTH) (urdpaMrt ¥ HPONUCHI)
en. xp. (em. yu.)
[IpuMeuaHUA :

HavMveHOBaHMEe OOJIXKHOCTU pa@OTHMKa

(mommnmcso) (pacumppoBKa MIOANUCHK)
(mara)
VIsMeHeHUuda B YUeTHBIE IOOKYMEHTEL
BHECEHEH
HamMeHOBaHME IOJIKHOCTM paboTHMKA
(mommmce) (pacumppoBKa MIOANMUCHK)
(mara)
[Ipunoxenne N 17
K [IpaBunam
Pexomenyemslii o6pasern
AKT
Ob OBHAPYXXEHHNU APXMBHbLIX IOKYMEHTOB, HE OTHOCAILLINXCA K JAHHOMY
®OHAY U HEYUTEHHBIX
YTBEPXIA
(HaMMeHOBaHMEe TOCYIapCTBEHHOTO
opraHa, opTraHa MEeCTHOTO
caMoynpaBJieHMsa, OpITaHu3alLumn)
www.consultant.ru Crpanuua 85 u3 107

HafeXXHaa npaBoBad noaaep)xka


https://www.consultant.ru/
https://www.consultant.ru/

Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

(HaMMeHOBaHME IOJIXHOCTU PyKOBOOUTEIA

AKT UM MHOTO YIOJIHOMOUEHHOT'O MM JiMiia)
N
(maTa) (mommmce) (pacumbporka MOIOMIUCHK)
00 ODHaAPYXEHUM APXMUBHEIX INOKYMEHTOB,
He OTHOCSAWMXCHS K IaHHOMY (mara)

GOoHIOYy, HEYUTEeHHEX

B xome

(Buo paboThl)
OBLJIO ODHAPYXEHO

(B doHme, B apxmMBOXpaHWUIMIE,

pabouemMm IIOMEUEHUN)

N | 3aronoBok en. | Iudp | Kpaitnue KonuuecTBo K xakomy [Tpume
n/m | Xp., JOKyMEHTa (npu JIaThI JIUCTOB (BpeMs bonny YaHUs
HAJTMYUH) 3BYYaHHSI, OTHOCHUTCS

MeTpax, 0alT) | (HOBBIHA mudp)

1 2 3 4 5 6 7

VIToro oOHAapPyXeHO

(umdpaMr ¥ OPONMUCHI)

en. xp. (OOKYMEHTOB)
HamMeHOBaHME HOOJDKHOCTU paboTHMKA
(mommmce) (pacumppoBKa MIOANUCHK)
(mara)
VIeMeHeHuda B YUYeTHEIE IJOKYMEHTEL
BHEeCEHEI
HamMeHOBaHME IOJIXKHOCTM paboTHMKA
(mommmce) (pacumppoBKa MIOLANMUCHK)
(mara)
[punoxenne N 18
K [IpaBunam
Pexomenyemslii o0paser
AKT
O HEOBHAPYXEHHWU APXUBHBIX JIOKYMEHTOB, ITYTU PO3BICKA
KOTOPBIX NCUHEPITAHBI
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Mpukas Pocapxvea ot 31.07.2023 N 77

"O6 yTBEpxAeHWM MpaBun OpraHM3aLmMn XpaHeHWs, KOMMNNEKTOBaHMS, y4eTa HOKyMEHT Npe/ioCTaBneH KOHcyn!:TaHTI'Imoc
M UCNONb30BaHUS A... [aTta coxpaHeHus: 06.03.2026

YTBEPXIAIO

(HaMMeHOBaHMEe TOCYIapCTBEHHOTO
opraHa, opraHa MeCTHOTO
caMoymnpaBJieHus, OpTaHM3alun)

(HaMMeHOBaHME IOJIKHOCTM PYKOBOIMUTEJS
AKT UM MHOTO YIOJIHOMOUEHHOT'O MM JiMiia)

N
(maTa) (mommmce) (pacumbporka MOIOMIUCHK)
O HeODOHAPyXEeHMM apXMBHBIX
IOOKYMEHTOB, IyTU PO3EHCKA
KOTOPHIX MCUepIIaHbl (maTa)

Hazsaume m N QoHOa

B pesynbTare

YCTAHOBJIEHO OTCYTCTBME B (QOHIOEe I[EepPeUYMCJIeHHBIX HWXe OeJl (DOKYyMEHTOB) ,
NPEONPMHATEE AaPXMBOM MEPH IO PO3ECKY IJeJI [NOJIOXUTEJIbHEIX pPe3yJIbTaTOB He
oanu, B CBA3M C UEeM CUMTaeM BO3MOXHBEIM CHSAThL C ydeTa:

N | Onuce | En. 3aronoBok | Kpaitnue | Kon-Bo nmucroB | Ilpenmnomnara | [Ipume
/11 N xp. N en. xXp. JIAThI (BpeMsi 3By4aHus, eMBbIC YaHUs
(apXHUBHBIX MeTpax, OaiT) IIPUYUHBI
JIOKYMEHTOB) OTCYTCTBUS
1 2 3 4 5 6 7 8
VToro en. Xp. (apXMBHBIX JOKYMEHTOB

(umdpaMyt ¥ OPONUCHI)
ComepxaHye YTPadeHHBIXx HOOKYMEHTOB MOXeT OBITh WAaCTUYHO BOCIIOJIHEHO CJIeIy VMM
en. xp. (DoxyMeHTaMmu) :

(N N en. xp. M MX TIPYIHNIOBBE 3aT'OJIOBKU)

HavMeHOBaHMUE IOOJIKHOCTU
PYKOBOOUTEJS apxuBa (B cJydae,
ecyiM 3a OpTaHM3alMo APXUBHOTO
XpaHeHus IOOKYMEHTOB oTBEUaeT
PYKOBOOUTEJb opTraHmM3aLnM, axKT

MNOANMCHBAETCS JIMILIOM, OTBETCTBEHHEM
3a apxXuB)

(mommnmce) (pacumppoBKra NOONMUCH)
(mara)
YTBEPXIEH COTJIACOBAHO
(npr HeoOOHapPyXeHUM nejl APXMBHOTO
doHzma Poccwurickom denmepalum)
[MpoTokos SOIlK apxXMBHOT'O YyUYPEXIEeHUA [IpoTokoJs L3K (3K) opraHuzauuu
oT N oT N
/I3MeHeHMUsaA B yUeTHBEE IOKYMEHTH BHECEHE
HamMeHOBaHMe OOJDKHOCTU paboTHMKA
(nomnmce) (pacumppoBra NOONMUCH)
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Mpukas Pocapxvea ot 31.07.2023 N 77

"06 yTBepxaeHUN MpaBun OpraHM3aLMi XpaHeHMs!, KOMMIEKTOBaHMs, yyeTa FoxkymeHT npeAocTaBneH KOHCYﬂ_bTaHTrU"OC
M UCNONb30BaHUS A... [aTta coxpaHeHus: 06.03.2026

(mara)

[Ipunoxenne N 19
K [IpaBunam

Pexomenayemsbrii oOpaserr

AKT O HEUCITPABUMBIX ITOBPEXJIEHUAX APXMBHBIX JOKYMEHTOB

YTBEPXIAIO

(HaMMeHOBaHMEe T'OCYyINapCTBEHHOTIO
opraHa, opraHa MeCTHOTIO
caMoynpaBJIeHMS, OpIaHM3alLuM)

(HaMMeHOBaHMe OOJIXHOCTNM PYKOBOIOUTEIIA

AKT UM MHOTO YIIOJIHOMOYUEHHOT'O MM JiMlia)
N
(maTa) (mommmcso) (pacumppoBKa MIOANUCHK)
O HENCINPaBMMHX [IOBPEeXIEHUIX
APXMBHEIX HOOKYMEHTOB (mara)

HazBaume m N QoHZOa

B @OHH@ oGHapyerbI APXVIBHEIE JOKYMEHTEI, IIPVM3HAHHEIE HelCIlipaBMMO
IIOBPEXIOESHHBIMMN {
N | Onucs | En. 3aronoBok | Kpaitnue | Kou-Bo nmuctoB | CymHocts 1 | [Ipume
n/m N xp. N | HOBpexXIeHH JIaThI (BpeMms 3By4yaHusl, | MPUYMHBI | YaHUS
BIX €]I. XP. MeTpax, 0aliT) | MOBpPEXJICHH
(apXHUBHBIX s
JOKYMEHTOB)
1 2 3 4 5 6 7 8

JIToro OOHAPYXEHO HEMCIPABMMO [NOBPEXIEHHEBIX

en.xp. (apxXMBHBIX HOKYMEHTOB)
(umppaMm ¥ MNPONMUCEHIO)
[lepeuncrieHHEle €. XP. (apxXMBHEE IOKYMEHTHI) IOIOJIeXaT CIMCAaHMIO BBUOY:
OKCIIEPTEL
(npm HaJIM4uum
IDOKYMEHTOB,
BKJIIOYEHHEBIX B
cocTaB ApPXMBHOIO
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

dboHma Poccumckom
denmepanuun) :

(HaMMeHOBaHME IOJIXKHOCTEM DKCIEPTORB, MNOANMUCH, pacumbdpoBka IONNMCEN, HaTa)

(N m maTa npmukasa PYKOBOIUTEJS OPTaHMBALUMM O CHATUM HEUCIPaBUMO
IOBPEXIEHHEIX APXUBHHX IOKYMEHTOB C yueTa)

HammMmeHOBaHMUE OOJIXHOCTU
PYKOBOIOMTEJIA apxuBa (B clydae, e€Clu
3a OpTraHMB3alUMilD apXMBHOTO XPAaHEHUS
OTBeUYaeT PYKOBOIMUTEJIb OpIlaHM3aluy,
aKT MIOONMCEIBAETCH JINLIOM,
OTBETCTBEHHEM 3a aAPXUB)

(mopmmnmce) (pacumbpoBka NOONMUCH)
(mara)
COTJIACOBAHO YTBEPXIOEH

(o9 OOKYMEHTOB, BKJIOYEHHEIX B COCTaB
ApxuBHOTO QOHIa
Poccunickon denmepauum)

[IpoTokos LSK (3K) opraHmsaumum [IpoTokos JOlIK apxXMBHOI'O yUYpPEeXIeHUS

oT N oT N

VI3MeHeHNS B y4YeTHHEE HOOKYMEHTH BHECEHH
HavMeHOBaHMe HOOJDKHOCTM paboTHMKA

(momnmce) (pacumppoBKra MOONMUCH)

(mara)

[Ipunoxenne N 20
K [IpaBmiam

Pexomenyemslil oOpasernn

(HauMeHOBaHME I'OCYyIapCTBEHHOIT'O opraHa,
opraHa MeCTHOI'O CaMOoylpaBJIeHUHd,
opraHu3aLmum)

JIMCT MCIIOJIB3OBAHVA HOKYMEHTOB

doHno N Onmce N Eo. xp. N
[Hara Komy BbIaHO: Xapakrep NN IToanuce nuna,
UCIIONIb30BaH | (pamMuius, MHUIMAJIBl | MCIOJIb30BaHMS | MCIOJIb30BAHH | HCIIOIb30BABIIET
us (pa3bopumnBo) (xomupoBaHue, BIX JIUCTOB 0 JIeJI0
BBIMHCKH,
IPOCMOTD)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

[Ipunoxenne N 21
K [IpaBunam

Pexomenayemsbrii oOpasern

AKT O BBIZAYE JIEJI BO BPEMEHHOE I1OJIb3OBAHUE

(HaMMeHOBaHME T'OCYyINapCTBEHHOTIO
opraHa, opraHa MeCTHOTO
caMoynpaBJIeHMS, OpIaHM3alLuM)

AKT
N

(mara)
O BbIIIaYe APXMBHBIX INOKYMEHTOB BO
BpeMeHHOe IIOJIE30OBaHMe

(HaMMeHOBaHMEe OopI'aHM3aLUM)

(mouTOBEM aIpec)

OcHOBaHMe

[lenb BHIOAYUM OOKYMEHTOB

BreimanTca criemyouye en. Xp. U3 (i)OHJIa N

(HazBaHMUE)
N Omuce N | En. xp. N 3aroJIoBOK €. Xp. KonnuecTtBo [Ipumeuanus
n/m JUCTOB (BpeMs
3BYyYaHMs,

MeTpax, 0aiT)

1 2 3 4 5 6

Bcero BrImaeTcsa en. XxXp.
(umdpaMm ¥ HOPONMCEI)
ofmMM KOJIMUeCTBOM JIMCTOB (BpeMs 3By4YaHUS, MeTpax, OauT)

(undpamM ¥ NOPOIMUCHI)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

Ha CPOK

IOKYMEHTH BEIIAHEL B YHNOPAIOUEHHOM COCTOSHMM, [ONWMTE, B O0BOJIOXKax, C
NPOHYMEPOBAHHEIMMY JIMCTAMM M 3aBEPUTEJbHEIMM HAINMUCSIMA .
MonmyuaTenb o0g3yeTcsa He MNPeIoCTaBJIaTh INOKYMEHTH, I[IOJIyUeHHEE BO BPEMeHHOe

[I0JIL30BaHUE, nJis IpocMoTpa, NPOCIIyIIMBAHUSA WM MCIOJb30BAHUA OPYTUM
opraHmM3auuaM ¥ [IOCTOPOHHMM JiMilaM, He BHIABATL [0 HYMM KOIMM, BHIIMCOK U
CNpaBOK, He TMPOM3BOOUTL MIBATUS KAKUX-JIMOO UYaCTEeM M3 BHIAHHHX IOOKYMEHTOB,

He NyBOJIMKOBATh IOOKYyMEHTH 0Oe3 paspelleHMsa OpraHmM3aluM, BHIOABIEN IOKYMEHTEH.
lomydaTesp NpenynpexieH o6 OTBETCTBEHHOCTM 3a YyTpaTy WM [IOBPeXIeHUre
BEITTAHHEIX OOKYMEHTOB B COOTBETCTBUM C 3aKOHOIATeJbCTBOM POCCHMICKOU
depmepaunm.

[MonyuaTesib 00A3yeTCsa BEPHYTb HOKYMEHTH B apXMB B YyKAa3aHHBEI B aKTe CPOK.

JOKYMEHTEl BBIIAJ :

HavMeHOBaHME HOOJIKHOCTM pabOoTHMKA apxuba

(momnmce) (pacumppoBKra NOONMUCH)

(mara)

HamMeHOBaHME IOJDXKHOCTM PYKOBOIUTEJIIS
(MHOTO YIOJIHOMOUEHHOT'O MM JIMila)
opraHmM3auMM, BHEOAKNILEN Oesa

(mommnmcso) (pacumppoBKa MIOANUCHK)

(maTa) neyaTb OpTaHU3aLUMU
IOKYMEHTH PUHSAJ :

HamMveHOBaHMEe OOJIXKHOCTU pa@OTHI/IKa
OpTIaHM3auMmM-—IioJjiyuaTeid

(mommnmcso) (pacumppoBKa MIOANUCHK)

(mara)

HauMeHOBaHME IOOJIXHOCTU PYKOBOAUTEIS
(MHOTO YIIOJIHOMOUEHHOTO MM JIMIIA)
opraHM3alMM-INIoJIydaTesis

(nomnmce) (pacumppoBka NOONMUCH)
(mara) edaTs opraHmM3aluuMm-IojydaTesis

JOKYMEHTEI CHOaJjl:

HavMeHOBaHME IOJDKHOCTM paboTHMKA
OpPTaHM3alMU-TIOJIydYaTesisa

(monnmce) (pacumppoBKa MIOANUCHK)

(mara)

HavMeHOBaHME HOOJDKHOCTU PYKOBOOUTEJIS
(MHOTO YIIOJITHOMOYUEHHOT'O MM JIiMiia)
OpTraHM3aUuuM-INoJjiydaTesis

(nomnmce) (pacumppoBra NOONMUCH)
(mara) nedyaTh OpPraHM3aUMM-IIOJIydaTesld

JIOKYMEHTEl NIPUHAI :

HamMveHOBaHME OOJDKHOCTU pa@O‘I‘HMKa apxmBa

(nomnmce) (pacumppoBra MOONMUCH)

(mara)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

[Tpunoxenue N 22
K [IpaBriiam

Pexomenayemsrii o0pasern

(HaMMeHOBaHMEe TOCYIapCTBEHHOTO

OpraHa, OpI'aHa MEeCTHOTIO
caMoynpaBJleHMsa, OpITaHu3alLumn)
KAPTA-3AMECTUTEJIb EAMHUIIBI XPAHEHW A
BBITAHO
@®oua N | Omues N | En. xp. N | Komy Hara | Iloxmuce Hara IToanuce
BbIIaYU BO3BpaTa
1 2 3 4 5 6 7 8
[Ipunoxenne N 23

K [IpaBmiiam

Pexomenyemslii oOpasen

(HaMMeHOBaHMEe TOCYINapCTBEHHOT'O OpTraHa, opIlaHa MeCTHOTO
caMoynpaBJieHMsa, OpITaHu3alLumn)

(HazBaHMe apxuBa (CTPYKTYPHOI'O HNOIpasIelieHMsd) OopraHu3alLuu)
KHUTA
yuyeTa I[NOCTYIIJIEHUMS U BHOBITUS »OeJl, IOKYMEHTOB
Tom N
HauarT
OKOHUEH
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Mpwuka3 Pocapxusa ot 31.07.2023 N 77

"06 yTBepxaeHMM MpaBun oOpraHn3aLUMm XpaHEHWS], KOMIMIEKTOBaHUS, YYeTa U UCMONb30BaHUS A...

[okymeHT npepoctasneH KoHcynbTaHTIN0C

[ata coxpaHeHnusi: 06.03.2026

N Hara | Haumenosa | Haumenosa | HazBan| I'oxsl Bun ITocTymieHne onucaHHbIX BrIObITHE ONTMCaHHBIX Heonucannbix | [Ipumeua
1/ | mocTyIuIe HUE HUE, HOMEp | W€ U | MOCTYNHUB | HOCUTENS JIOKYMEHTOB JIOKYMEHTOB nen, HUE
| HAI U |OpraHu3alM | M Jara HOMED | HIUX WU (bH - JIOKYMEHTOB,
BBIOBITHS u JIOKYMEHTA, | (pOoHIa | BEIOBIBIIN | JOKYMEHT Kommaectso ex. xp. Komnuectso en. xp. JINCTOB
(cTpyKTYypH o X bl HA
oro KOTOPOMY JOKYMEHT | GyMa)HO [Toctostnu | Bpemenn | Ilo | Ilocrosiuu | Bpemenn | [lo | Tloctyn | BeiObr
1opasele | HOCTYIIHIN OB IO M oro oro JMYHO oro oro JUYHO | HWJIO 10
HUsL, JIMIIA, WK onucu | HocuTene, | XPAHCHHs | (CBBILIE My | XpaHeHus | (CBbILIE My
apxuBa), OT | BbIObLIN e, 31 - 10 net) |cocraB 10 net) |cocraB
KOTOPOU | TOKYMEHTBI JIOKYMEHT | DJIEKTPOH y y
MOCTYIHIN OB HBIE
(mmm JIOKYMEHT
BBIOBLIIN) bl, [/l - B
nena, OTHICh
JTIOKYMEHTBI BHECEHBI
TUOpUTH
bIC JIeTIa)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16
VitToro B Irony IHIOCTYIIMIIO en. Xp., B TOM dHYMCIIe

Ha OyMaXHOM HOCHUTEeJIe

(mpy HaIMuuUM ITUOPUIOHEIX IeJI,

TOM (a)

YUYUTEIBAKTCA

"Ha
TOM (a)

OyMaxHOM
Ha

HOCuUTe e

B CTpPOKe

(undpaMm ¥ HOPONIUCHIO)

Ha OyMaxHOM HOCHUTeJIe

B CTpoOKe

HocuTesne",
BJIEKTPOHHOM
YUYUTEIBAKTCA

"OJIEeKTPOHHBIX") @

Hafié)KHasa npaBoBaA noaAepXXKa
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"06 yTBepxaeHMM MpaBun oOpraHn3aLUMm XpaHEHWS], KOMIMIEKTOBaHUS, YYeTa U UCMONb30BaHUS A...

[okymeHT npepocTasneH KoHcynbTaHTIt0C
[ata coxpaHeHnusi: 06.03.2026

(undpamm IIPONMUCHI)
BJIEKTPOHHEIX
(umdbpamm IIPOINCHIO)
ayIMOOOKYMEHTOB
(undpamm IIPONMUCHI)
BUIOEOOOKYMEHTOB
(undpamm IIPONMUCHI)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHUN MpaBun OpraHM3aLMi XpaHeHMs!, KOMMIEKTOBaHMs, yyeTa FoxkymeHT npeAocTaBneH KOHCYﬂ_bTaHTrU"OC
M UCNONb30BaHUS 4... [aTta coxpaHeHus: 06.03.2026

[IokasEBATCA pa3deJIbHO MTOIT'OBHIE HOaHHBE o TI'padam 11, 12, 13, 15.

HaumMeHOBaHMEe OOJIXHOCTM JMLA,
COCTaBMBIIETO MTOTOBYI I'OOOBYI 3allMChb

(mopmmnmce) (pacumbpoBka NOONMUCH)
(mara)
HamMeHOBaHMe OOJIXKHOCTU PYKOBOIOIUTEJIA apXUBa
(B cryuae, eciM 3a OpTaHMS3alMio apXMBHOTO
XpaHeHrd OoTBeuaeT PYKOBOIMTEJIb OpIraHM3alnu,
aKT IIo4IMCEIBaAeTCHd JIMIIOM,
OTBETCTBESHHBIM 3a apXMB)
(nomnmucek) (pacumbpoBKa IMOONMUCH)
(mara)
[Ipunoxenne N 24
K [IpaBunam
PexomMenyemslii oOpaserr
JINMCT ®OHZJA N
MeCTOHaxoXeHue GpoHaa (maTa mepBOro MOCTYIICHUS
(HaMMEeHOBaHUE OpPraHU3alluu, TJe XpaHuTcs (PoHmT) JIOKYMEHTOB ()OH[1a)
Kpaitnue natel kaxaoro Ha3BaHus GpoHaa Hazpanue dhonma
1 2

1. Yuer HeonMCaHHBIX JOKYMEHTOB

Hara Hassanue, N u ITocTymienue BriObiTHE Hannune
3alUCH | JaTa TOKYMEHTa, (octarox) ef.
110 KOTOPOMY Komuuectso | Kpaii | Komnuectso | Kpaii Xp.
MOCTYIIN WIH CIL. Xp. HUE Ca. Xp. HUC | (10KyMEHTOB
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Mpukas Pocapxvea ot 31.07.2023 N 77

"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa

M UCnosb30BaHuA A4...

[lokyMeHT npefoctaBneH KoHcynbTaHTloC

[aTta coxpaHeHus: 06.03.2026

BBIOBLIN (1OKyMEHTOB, | naThl | (JIOKYMEHTOB, | IaThl | , JUCTOB,
JIOKYMEHTBI JTUCTOB, OANT) JUCTOB, OANT) 0aiir)
1 2 3 4 5 6 7
2. Y4eT onucaHHbIX JOKYMEHTOB
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Mpwuka3 Pocapxusa ot 31.07.2023 N 77
"06 yTBepxaeHun MNpaBun opraHM3auny XpaHeHWs, KOMMIEKTOBAHUS, y4eTa U UCMOMb30BaHNS A...

[okymeHT npepocTasneH KoHcynbTaHTIt0C
[ata coxpaHeHnusi: 06.03.2026

Hata | N onucu | I'on( | HaszBanue |Iloctynu Bri6biTHE Hanuune (octaTok) en. xp.
3amuc | Jzied, bl) | ONWCH JeN, | JO €.
M | JOKyMEHT JIOKYMEHTOB Xp. Komnuecr | OcHoBan | B tom uncne no | Konngecr B ToMm uncne
OB VIH BO €]1. XP. ue OIUCSIM, BO €]1. XP.
AHHOTAIHS BBIOBITUS | YTBEPKJICHHBIM
(KpaTKast (Ha3BaHU OIIK
e, aTa
Xapaﬁizp et ’ HN " | Konmuect Kpaiin [TocrossHHOTO XpaHeHust [To nmuunomy
JIOKYMCHTOB) JOKyMeH | BO €. Xp. | ue COCTaBy
Ta) JIaThI y 3
Kommnuect | Kpaiin N3 Hux no Komnuect | Kpaiin
BO €/1. Xp.| ue OMUCSM, BO €/1. Xp.| Hue
JaThl | YTBEPKIACHHBIM JIAThI
OIIK
Komuuecr | Kpaitn
BO €1I. Xp. | wue
JIaThI
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16
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Mpukas Pocapxvea ot 31.07.2023 N 77
"O6 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHWS, yJeTa
1 UCNOMb30BaHUSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

[Tpunoxenue N 25
K [IpaBriiam

Pexomenayemsrii o0pasern

(HaMMeHOBaHMEe T'OCYyINapCTBEHHOIT'O OpraHa,
opraHu3aLmum)

CaMOoyIlipaBJIEHUA,

Opr'aHa MEeCTHOIO

(HaBBaHMe apxmuBa

CIIMCOK SOHIOB

(CTPYKTYPHOT'O HOIpa3nesieHUsd)

opraHu3aLun)

Tom N
HauatT
OkOHUEeH
N [ara nepsoro Haszsanue OtmeTka o BbIObITHH (POHIA [Ipume
donma MOCTYTUICHUS donma YaHUS
JIOKYMEHTOB (OHa Mecro Harta u N nokyMeHTa, Ha
BI)I6I)ITI/I$I OCHOBAaHHHU KOTOPOIo
BBIOBLI
1 2 3 4 5 6
Ha 01.01. TOooa B CIMCOK BKJIOUeHE QOHOE C N 1o
U3 CIOMCKAa MCKJIUeHE QoHOel Cc N IIo N
Bcero XpaHUTCS B apxXuUBE bOHIOOB, M3 HUX

(umbpaMy M MNPONMUCHIO)

comepxaT ocoBo lLieHHBle »OeJa.

(umppaMm ¥ MOPONMUCEHIO)
Homepa cBoOOOnHEIE:

HomMmepa BeIOBIBUIME ([I€PEOaHHEE) :

HamMeHOBaHMe IOOJIXHOCTM JiMLa,
COCTaBMBIIET'O MTOI'OBYI I'OOOBYIO 3allMChb

(mommmce)

(mara)

HammveHOBaHMEe OOJDKHOCTU PyYKOBOOUTEJIA apXMBa
(B crnyuae, ecaum 3a OpraHM3allMio APXVMBHOTI'O

(pacumppoBKa IOLANMUCHK)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"O6 yTBepxaeHun MpaBun opraHn3aumn XpaHeHusl, KOMMEKTOBaHus, yueTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

XpaHEeHUd OTBeUaeT PYKOBOIMTENb OpraHM3aluM,
aKT HOOIONMCHEIBAETCH JIMLIOM, OTBETCTBEHHEM
3a apxXuB)

(nomnmucek) (pacumbpoBKa IOONMUCH)

(mara)

[Ipunoxenne N 26

K [IpaBunam

PexomMenyemslii oOpasern

(HaMMeHOBaHMEe T'OCYINapCTBEHHOI'O OpTraHa, opl'aHa MEeCTHOTO
caMoynpaBJieHMsa, OpIl'aHM3alLumM)

(HaBzBaHMEe apxMBa (CTPYKTYPHOT'O HOoIpa3lesieHMsa) OopIlaHu3aLmumM)
PEECTP OIIUCENM IEJI, IOOKYMEHTOB
HauatT
OkOHUEeH
N N N |Haspan | KosmmuectBo aen B onucu aen, | Kpaii | Koanue | Konuuecr | [pu
n/n | ¢oH | onu | wue JTOKYMEHTOB HHUE | CTBO BO Meya
Ja CHu OIINCHU AAaThl | JINCTOB | SK3EMILISP | HUA
nen, | llocto |BpemenHor Ilo B OIIMCH | OB OITHCH
[oKyM | THHOTO 0 (CBBIILIE |JTMYHOMY e, nen,
enrop | XpaHer | 10 yer) CoCTaBy JIOKyME | TOKYMEHT
us XpaHEeHHUs HTOB OB
1 2 3 4 5 6 7 8 9 10 11
Mroro uHa 01.01. I'. B apxube XPaHUTCH onmceM, mu3 HUX
(pu OTCYTCTBUMU
He BKJIOUATCH
B MTOTOBYK =alucChb)
YIIPaBJIEHUECKOM IOOKYyMEeHTalumn onmucem
(umdpaMy ¥ MOPONUCHIO)
IOOKYMEHTOB JIMUHOT'O MNPOMCXOXIEHUS onmuceu
(umdpaMy ¥ MOPONUCHIO)

HAY4YHO-TEXHUUECKOM IOOKYyMEeHTaluu onucem

(umdpaMm ¥ HOPONMCEHI)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"O6 yTBepxaeHun MpaBun opraHn3aumn XpaHeHusl, KOMMEKTOBaHus, yueTa
1 UCNOMb30BaHUSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

BUIEOOOKYMEHTOB omnmcen
(ubdpaMy M HOPONMCHIO)

KMHOIOKYMEHTOB omnmceun
(umbpaMy M NPONMCHIO)

GOHODOKYMEHTOB omnmcen
(umbpaMy M NPONMCHIO)

GOTOODOKYMEHTOB onucem
(umbdpaMm M OPONMUCHIO)

BJIEKTPOHHEIX ITOKYMEHTOB omnmcen

(umbpaMy M NPONMUCHIO)
B TOM UMCJIE
MNOCTYNMJIO B T. onucemn
(LumdpaMm M HOPONMUCHI)
BHIOBIJIO B T. onmcen
(umbpaMy M NPONMCHIO)

HamMeHOBaHME IOOJIKHOCTM paboTHMKA apxmea,
COCTaBUBIIETO peecTp Onuceu

(mommomcso) (pacumppoBKa MIOANMUCHK)

(mara)

HammeHOBaHME HOOJDKHOCTU PYKOBOOUTEIJIA apXMBa
(B CJlydae, e€eCJiM 3a OpraHM3alMio apXMBHOI'O
XpaHeHd oTBedaeT PYyKOBOIMTEJIb OpI'aHM3aluV,
aKT IIoAIIMCEIBAeTCAd JIMILIOM,

OTBETCTBEHHEIM 3a apXMB)

(nomnmuce) (pacumdpoBKa NOONUCH)

(mara)

[Ipunoxenne N 27
K [IpaBuiam

Pexomenyemslil oOpasernn

AKT
I[TPUEMA-IIEPEJJAYN APXNBHbBIX TOKYMEHTOB B OPT’TAHU3ALINIO,
OCYUHECTBJIAOLYIO JEATEJIBHOCTbD 11O XPAHEHUIO IOKYMEHTOB

YTBEPXIAIO YTBEPXIAIO
(HaMMeHOBaHME IOJIXKHOCTM PYKOBOIMUTEJS (HaMMeHOBaHME IOJIXKHOCTM PYKOBOIUTEJIS
opTraHM3aUuuM UM MHOT'O opTraHM3aUuuM UM MHOTO
YIIOJIHOMOUEHHOT'O MM JIMlia) YIIOJIHOMOUEHHOT'O MM JIiMiia)
(mommnmce) (pacumbpoBka NOONMUCH) (mopmmmce) (pacumbppoBKa NOONMUCH)
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Mpukas Pocapxvea ot 31.07.2023 N 77

"O6 yTBepxaeHun MpaBun opraHn3aumn XpaHeHusl, KOMMEKTOBaHus, yueTa HokymeHT npenocTaBneH KoHcynbTaHTliioc

M UCNONb30BaHUS A... [aTta coxpaHeHus: 06.03.2026
(mara) (maTa)
AKT
N
(mara)

nprueMa-Irepernauy apXMBHEIX ITOKYMEHTOB
B OpIraHM3alNio, OCYIeCTBJIAKIYIO
OEeATEJIbHOCTE IIO XPaHEeHMI IOOKYMEHTOB

(ocHOBaHME Iepenaumn)

(HaBsBaHMe HnepenaBaeMoro GoHIa)
cnanu,

(Ha3BaHMEe opraHMBalUuM, [Iepelapley OOKYMEHTH)

a IPMHAT
(HaBsBaHMEe OpraHM3aUuM, OPMHUMAIEN OOKYMEHTEH)

JOKYMEHTBEI Ha3BaHHOTI'O @om:a )z CHpaBOquIﬁ aririapaT K HMM:

N Hazanue, N onucu KomuuectBo sx3emiuispoB | KonunuectBo | Ilpumeuanus
/11 OTIMCH JIeJI, JOKYMEHTOB eld. Xp.

1 2 3 4 )
TOoro NpMHATO en. Xp.
[lepenauy HOPOUBBENN: [IpyeM HPOMBBEIN:
(DoJIXHOCTB) (IMOONMCH) (pacumpporka (DoJIXHOCTB) (IMOONMCH) (pacumpporka

TIOIOINCH) TIOIOIVICH)
(mara) (mara)

VI3MeHeHMs B YyUYeTHBHE JOKYMEHTHE BHECEHH
HamMeHOBaHME HOOJDKHOCTU paboTHMKA

(mommmce) (pacumppoBKa MIOLANMUCHK)

(mara)

[Ipunoxenne N 28
K [IpaBunam

Pexomenyemslii o0paser

AKT KOHBEPTALIMU SJIEKTPOHHBIX APXMBHBIX JIOKYMEHTOB

www.consultant.ru Crpanuua 101 3 107
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Mpukas Pocapxvea ot 31.07.2023 N 77
"O6 yTBepxaeHun MpaBun opraHn3aumn XpaHeHusl, KOMMEKTOBaHus, yueTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

YTBEPXIA
(HaMMeHOBaHME TOCYIapCTBEHHOTO OpTraHa,
opTraHa MEeCTHOTO CaMoynpaBJieHus, (HaMMeHOBaHME OOJIKHOCTY PYKOBOIMUTEIS
opTraHM3aLnn) UM MHOTO YIOJHOMOUEHHOTO UM JIMLA)
AKT
N
(maTa) (mommmce) (pacumbpoBka NOONMUCH)
KOHBEPTAaLUN
BJIEKTPOHHEIX APXMBHHX OOKYMEHTOB (maTa)
B CBA3U C HEeBO3MOXHOCTBI BOCHPOMBBEINEHMSs, MCIOJbL30BAHUS BJEKTPOHHBIX
APXUBHEIX HOOKYMEHTOB B dopMaTrax, B KOTOPHX OHM OBUIM MNPUHSTH Ha apPXMBHOE
XpaHeHue, Objla NpoM3BeleHa KOHBepTalusd:
nara MM [Nepuol BPeMeHU
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Mpwuka3 Pocapxusa ot 31.07.2023 N 77
"06 yTBepxaeHun MNpaBun opraHM3auny XpaHeHWs, KOMMIEKTOBAHUS, y4eTa U UCMOMb30BaHNS A...

[okymeHT npepocTasneH KoHcynbTaHTIt0C
[ata coxpaHeHnus: 06.03.2026

ApxuBH
BIH
mmdp

3aroyioBoK K
TEKCTY, JlaTa u
perucTpaloH

HBI HOMEP

JIOKyMEHTA

HcxoaHoe
HanMEHOBa
Hue (Qaiina
3JIEKTPOHH
oro
JIOKYMEHTa

Hcxonnnpie
IaTa u
BpeMsi

MOCJeTHET

o

H3MCEHEHHUS
daitna

3JIEKTPOHH

oro

JIOKYMEHTA

Hcxonnas
KOHTPOJIbH
as cymma
(xemr-
CyMMa)
(aiina
3JEKTPOHH
oro
JOKYMEHTa

Ncxonubiin
obbeM (B
OaiiTax)

(aiina

ANEKTPOHH

oro

JOKyMEHTA

Hcxonubii
dhopmar
daitna
AIIEKTPOHH
oro
JIOKyMEHTa

Haumenosa
Hue (aiina
AIIEKTPOHHO
ro
JOKyMEHTA

Hara u
BpeMs
MOCJIeTHET
0
W3MCHCHUS
daiina
AJIEKTPOHH
oro
JIOKYMEHTa

KoHntpous
Hasi CyMMa
(xemr-
cymma)
¢aitna
AIIEKTPOHH
oro
JIOKyMEHTa

Oo6nem (B
OaiiTax)
¢aiina
AJIEKTPOHH
oro
JOKYMEHTa

®opmar
daiina
AJIEKTPOHH
oro
JIOKYMEHTa

0)4(0)
paboTHHKA,
BBITIOJTHUBIII
€ero
KOHBEpTAIH
10

VIcxOonHEBIE @aﬁ[ﬂbl SJIEKTPOHHBIX APXMBHEIX IOJOKYMEHTOB COXPaHEHEHl.

(naTa)

HamMeHOBaHME IOOJIDKHOCTU pa@OTHVIKa

eCJIM 3a OPIraHM3alMI0 aPXMBHOI'O XPaAaHEHUA

oTBeUaeT PYKOBOIMTEJIE OpITaHM3aluumu,

IIoOrnmcelpaeTC4a JIMIIOM,

(nara)

aKT

(momnmcso)

(B croyuae,

OTBETCTBEHHEM 3a aAPXUB)
(momnmce)

(pacumdpoBKa MIOONUCHK)

(pacumdpoBka IIOONUCH)

Hafié)KHasa npaBoBaA noaAepXXKa
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

[Tpunoxenue N 29
K [IpaBriiam

Pexomenayemsrii o0pasern

APXMBHAA CIIPABKA

(HaMMeHOBaHMEe T'OCYINapCTBEHHOIT'O OpTraHa,
opraHa MeCTHOI'O CaMOoylpaBJIeHUHd,
opraHu3aLmumM)

Anpecar
(mouToOBHM aIpec, MHIOEKC)
(renedon, odaxc)
(ampec BJIEKTPOHHOM IIOYUTH)
ApxmuBHasa cHpabBka
N
(mara)
Ha N oT
TexcT
OcHOBaHue:
IOJIXHOCTE PYKOBOIMUTEJIS OpIraHM3aluu
Wi MMHOIT'O YIIOJIHOMOUWEHHOI'O MM JIMILa
(moponmuce) (pacumdpoBka MNONIMCH)
(meuaTsb)
VlcriosiHUTEe b
(PaMmnva, MHMLMAJE, HOMep TejieboHa)
[Ipunoxenne N 30
K [IpaBuiiam
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

Pexomenayemsbrii oOpaserr

AKT INPUEMA-ITEPEJJAYN APXMBHBIX JOKYMEHTOB HA XPAHEHUE

YTBEPXIAI YTBEPXIAI
(HaMMeHOBaHME IOJIKHOCTU PYKOBOIMUTEJS (HaMMeHOBaHME IOJIKHOCTU PYKOBOIMUTEJS
MM MHOTO  YIIOJHOMOUYEHHOTO UM JIMila MM MHOTO YIIOJIHOMOUEHHOTO MM JIMIa
opraHM3aluuy, Ilepepanumer ITOKYMEeHTEH) opraHM3auuy, IIPUHMMALILEN IOKYMEHTEH)
(mommmce) (pacumbpoBka MOONMUCH) (mopmmnmce) (pacumbpoBka NOONMUCH)
(mara) (meuaTn) (mara) (meuaTn)
AKT
N

(maTa)
npreMa-Irnepenauy apxXMBHEIX ITOKYMEHTOB
Ha XpaHeHUue

(ocHOBaHME Iepenaun)

(HaBBaHMe mepelaBaeMoro GoHIA)

coas,
(HazBaHMe opraHMs3aluuM, Oepemalel NOKYMEHTEH)
IPMHAT
(HaBsBaHKEe OpraHM3aUuM, OPMHUMAIEN IOKYMEHTEH)
[[pyHMMaeT Ha I'OCyIapCTBEHHOE XpaHeHMe IOOKYMEHTH 3a
(romer)
¥ CIPAaBOYHEIM allapaT K HUM:
N Hazanue, N onucu nen, Koauuecto KomunuectBo | I[lpumeuanus
n/m JTOKYMEHTOB JK3EMILIISIPOB OIMCHU el. Xp.
1 2 3 4 5
NTOoro MNpMHATO en. Xp.
(umbpaMm M MNPONMUCHIO)
[lepenauy OPOUBBENN: [lpyeMm ODpoMBBEJINM:
(moJrXKHOCTE ) (IIOINMCH) (pacumbporka (DoJXHOCTE ) (IIOINMCH) (pacumbporka
TIOIIIVICH) TIOIIIVICH)
(mara) (mara)
QOHOY TMPUCBOEH
N
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa AokymeHT npeﬂozr:g”foi;?*:%z5’62':*01-3?;0?;

M UCnosb30BaHuA A4...

VI3MeHeHUS B YyUeTHHE IOKYMEHTHE BHECEHEH

HammMeHOBaHME IOJIXHOCTM paboTHMKA

(mopmmnmce) (pacumbpoBka NOONMUCH)

(mara)

[Ipunoxenne N 31
K [IpaBunam

PexomMenyemslii oOpasern

AKT
[NPUEMA-TIEPEJAYN JOKYMEHTOB OPI"TAHU3ALIUU ITPU CMEHE
PYKOBOIUTEJIA, OTBETCTBEHHOI'O 3A OPITAHU3AILIMIO XPAHEHW A,
KOMIUJIEKTOBAHU A, YYETA U UCITOJIb3OBAHU A APXUBHBIX JJOKYMEHTOB

YTBEPXIAI

(HauMMeHOBaHME TOCYHapCTBEHHOTO opraHa,
opraHa MEeCTHOT'O CaMOyNpaBJIeHMH,

opraHu3aLumumM)
(HauMeHOBaHME HOOJIKHOCTM PYKOBOIOMUTEIS
AKT MM MHOTO YIIOJIHOMOUEHHOTO MM JIMIIA)
N
(mara) (mommnmce) (pacumppoBka MOONMUCH)

InprueMa-Iliepernady apXMBHBIX IOOKYMEHTOB
OopraHM3anuy IIpM CMeHe PpYyKOBOIMUTEJIH,
OTBETCTBEHHOI'O 3a OpIl'aHM3allMIo
XpaHeHrd, KOMIIJIEKTOBaHMA, ydeTa
M VCIIOJIB3OBaAHMA aAPXMBHEIX IOOKYMEHTOB

(mara)
Hazspanme u N dboHma
(npm nepenade OIBYyX n Bonee
APXUBHEIX (QOHIORB, TabJaMuHas YacThb
akTa paslesigeTcd Ha [noopa3nedidl,
cooTBeTCTByWIMEe GoHIAM,
HasBaHUA [IOIPa3neJiIOB COOTBETCTBYET
HOMEpPY u HavMeHOBaHMLO GQOHIOB)
B COOTBeTCTBUM C IIPUKA30OM N
nepemnan,
(®.11.0. mepenampumero) (®.11.0. npmHMMAKRILETO)
NPVHAJ B NOPUCYTCTBUM KOMUCCUM, OOPAasOBAHHOM Ha OCHOBAHMM JAaHHOTO MNpMKasza,
OOKYMEHTHE apxXmMBa 3a VI CHPaBOUHEIM amnapaT K HUM
(Tomer)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 06.03.2026

N Hazsanme, N onmcu nen, Kou-Bo sk3eMmuisipoB Kon-Bo ex. [Ipumevanus
Hh] HOKYMGHTOB OHHCHIWH,HOKYMEHTOB Xp.
1 2 3 4 5
VTOTO HOPUHSTO en. xp., B TOM YUCJe
(urdpaMy M HNPONMCHIO)
Ha OyMaxHOM HOCUTeJe: en. xp.
(umbpaMy M NPONMCHIO)
B3JIEKTPOHHEIX : en. xp.
(ubdpaMy M HOPONMCHIO)
u OnMUCEN B SK3eMIJIgpax.
(umdpaMrt ¥ HOPONUCHI) (umdpaMrt ¥ HPONUCHI)

CocTosHME IOOKYMEHTOB U OIMCEN:

(obmas xapaKTepucTMkKa COCTOSHUSA)

OIHOBPEMEHHO
rnepenamnTCcHa

(BuO (el) M COCTap CIPaBOYHOT'O allapaTta, ero oOBeMH M COCTOSHME)

CocTOosHME IIOMElEeHUM apxumuBa

(obmas xapaKTepucTMKa COCTOSHUSA)

Hanmnume m cocTosHUE O@OpyHOBaHMF{ " VIHBEHTapA

(obmas xapaKTepMUCTHUKa)

[lepenas:

(bamMunuss, MHMLIMAJILL) (mommnmce) (mara)
[MpmHAa:

(bamMunvsg, WVHMLIVAJIEL) (mommmce) (maTa)

[lpencenmaTreslb KOMMCCUM :

(bamMunvsg, WVHMILIVAJIELL) (mommmce) (maTa)

UJIeHE KOMMCCUU :

(bamMunvss, WHMLIVAJIEL) (mommnmce) (maTa)
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