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1. BBEJIEHHUE

Hacrosmee Ilonoxenue onpenernsier momutuky [ BIIOY Hexpacosckoro neakosuremka Ne 1
(mamee - KOJIEDK) Kak OIepaTopa, OCYIIECTBISIOMIEr0o OOpabOTKy NEepCOHAIBHBIX IAHHEIX, B
OTHOIIEHUH 00pabOTKY U 3alIUTHI IEPCOHATBHBIX TAHHBIX.

1.1. [TomuTrka B OoTHOHmEHUH 00pabOTKU MEPCOHATBHBIX MaHHBIX (mHamee — IlonmmThka)
pa3pabotana B cooTBeTcTBHE ¢ TpeboBanusmMu Denepanproro 3akonHa ot 27.07.2006 Ne 152-®3
«O mepcoHaMBHBIX ~ JaHHBIX», MOCTaHOBIeHHS IlpaBuTenmscTBa Poccmiickoit  ®Pemeparuu
or 01.11.2012 Ne 1119 «O6 yrBepxxneHuu TpeOOBaHUI K 3alUTe IEPCOHAIBHBIX JAHHBIX IIPH UX
obpaboTke B HHPOPMAIMOHHBIX CHCTEMaX MEPCOHANBHBIX JAHHBIXY», IOCTAHOBICHHUS
IIpaBurenscrBa Poccuiickoit @eneparuu ot 15.09.2008 Ne 687 «O6 yrBepknenuu Ilonoxenns
06 ocobeHHOCTSIX 00pabOTKH IEepPCOHANBHBIX JaHHBIX, OCYIIECTBISIEMOM 06€3 HCIOIb30BaHUS
CpPEJICTB aBTOMAaTH3aIlMK», TocTanoBeHust [IpaButenscTBa Poccuiickoit @eneparum ot 21.03.2012
Ne 211 «O6 yrBepxIeHWH TIIepedHsS Mep, HaIpaBICHHBIX Ha oO0ecHedeHHe BBIIOTHEHH
obsi3aHHOCTEH, MpexycMOTpeHHBIX (DenepaibHBEIM 3aKOHOM  «O MEPCOHAIBHBIX  JAHHBIX)
U IPUHATEIMA B COOTBETCTBUHM C HHM HOPMAaTHBHEIMH IIPaBOBEIMH aKTaMH, OIIE€paTopaMi,
SBILIONIMMUCS TOCYAapCTBEHHBIMU WM MYHUIIATIAIBHEIME OpTaHaMIE.

1.2. TIlomurmka paspaboTaHa B Ienax oOeclmedeHHs peanusanud  TpeOoBaHMH
3akoHOmarenseTBa Poccuiickoit @Deneparuu B o0macTd 00paOOTKH IEPCOHANBHBIX JaHHBIX,
HANpaBJIEHHOTO Ha 00ecleueHre 3alliThl IIpaB ¥ CBOOO]] 9eIOBEKa U IpaXkIaHuHa IpHu 0O6paboTke
€ro MepPCOHAIBHBIX JAHHBIX, B TOM YHCIIE 3alIUTHI IIpaB Ha HEIPUKOCHOBEHHOCTh YaCTHOM JKU3HHY,
JHYHYIO ¥ CEMEHHYIO TalfHy, B YaCTHOCTH, B IEJISIX 3alIUTHI OT HECAHKIIHOHUPOBAHHOIO AOCTYIIA H
HEIIPaBOMEPHOTO  PAaCIpOCTPaHEHHWS  IEPCOHANBHBIX  JaHHBIX,  00pabaThIBacMBIX B
WHGOPMAITHOHHBIX CHCTEMAaX KOJUIEIKA.

1.3. IlonmuTrka OEHCTBYeT B OTHOIICHWHA HH(POPMAIUH, KOTOPYIO KOJUIE[DK IIOIY4aeT o
CyOBEKTE MEPCOHANBHBIX AaHHBEIX B IIPOIECCe OKa3aHWs TOCYHapCTBEHHBIX YyCIyr B cdepe
00pa30BaHUS HII HCIIOTHEHHUS JTOTOBOPHBIX 0053aTEIbCTB.

1.4. Hactosmass ITomuTHKa pacKphIBaeT COCTaB CYOBEKTOB IEPCOHAIBHBIX JaHHBIX,
IIPHUHIIAITEL, TIOPSIOK ¥ YCIOBHSI 00pabOTKH MePCOHATBHBIX JaHHBIX paOOTHUKOB KOJIJIEIPKA H HHBIX
JIMI, 96 HEepPCOHATBHBIE MaHHBIE 00pabaThIBAIOTCS B KOJUIEIKE, C IENbI0 00eCIeueHns 3allUThl
mpaB u cBOOOJ YelloBeKa U TpakJIaHUHA IpU 00paboTKe ero IepCOHAIBHEIX NaHHEIX, B TOM YUCIIE
3aITUTHI IIPaB Ha HEIPUKOCHOBEHHOCTh YaCTHOHU JXU3HHM, JINYHYIO  CEMEHHYIO TalHy.

15, [lepcoHanpHbIE [aHHBIC SBJSIOTCS KOHPUACHIMATHHOH, CTPOrO OXpaHsAeMOH
uHbOpManue ¥ Ha HUX paCIpPOCTPAHSIOTCS BCe TPeOOBAaHWS, YCTAHOBICHHBIE BHYTPECHHHMH
JOKYMEHTaMH KOJUIEDKa TI0 3aIuTe KOHGUASHIHAIBHON HHOpMaLKH.

2. KATETOPUHU CYBBEKTOB ITIEPCOHAJIBHBIX TAHHBIX

2.1. [TepedeHs TIEPCOHANBHBIX TAHHBIX, ITOJIEKAITHX 3alTUTe B KOJUIeKe, GOpMUPyeETCS
B COOTBETCTBHH C (heiepabHBIM 3aKOHOIATEIHCTBOM O IIEPCOHATIBHBIX TaHHBIX
2.2. CBemeHHAMH, COCTAaBISIIOIMMH  IIEPCOHANBHBIC JIAHHBIE, sBILeTcs mobas

uHbOpPMAITH, OTHOCSMIAACS K IPSIMO MM KOCBEHHO OIPENENCHHOMY MM OIpPEAEIIEMOMY
busmgeckoMy JHIy (CyOBEKTY EPCOHATBHBIX JAHHBIX).

2.3. B 3aBucuMmocTH OT CyOBeKTa IIEPCOHANBHBIX JMaHHBIX, KOUIEMK 00pabaTeBacT
MIepCOHATBHEIC JaHHBIE CIeIYIOMUX KaTeropuii cyObeKTOB IIEPCOHANBHBIX JaHHBIX:

— IIepCOHABHEIC IaHHBIE paO0OTHUKOB KOJIIEDKA;

- uHbOpManus, HeoOX0aMMas KOJUISIDKY B CBSI3U C TPYJOBBIMU OTHOIICHHUAMHU U KacaroIluecs
KOHKPETHOTO pabOTHUKA;

— IepCOHAIBHEIE JaHHBIE PYKOBOAUTENCH MMOABEIOMCTBEHHBIX NMPENIPHITHH, HEOOXOIUMEIE
KOJUIEIDKY JUISL OTPaKEHUST B OTYETHBIX JOKYMEHTaX O JeSITEIBHOCTH KOJUIEIKa B COOTBETCTBUH C
TpeboBanuaMH (PelepalbHEIX 3aKOHOB, HOPMATHBHEIX JOKyMeHTOB [IpaBuremscTBa CaHKT-
[TeTepOypra v WHEIX HOPMATUBHEIX TIPABOBEIX aKTOB;



- IIEpCOHAIbHBIE JaHHBIE PYKOBOIUTENS WX paOOTHUKA IOPHAMYECKOTO JIUIIA, SBISIOIIET0CS
KOHTPAareHTOM KOJUIEIXKa, HEoOXOIMMBIe KOJUICKY MJIS BBINIONHEHHS CBOMX O00S3aTENLCTE B
paMKax JIOTOBOPHBIX OTHOIIEHHH C KOHTPareHTOM H© JJIS BEINONHEHHS TpeOOBaHUi
3akoHoaTenbeTBa Poccniickoit @enepanum;

— TIIepCOHATbHBIE JaHHBIE TpaXKIaH, OOpaINarOIIUXCs B KOWIEMK B COOTBETCTBHH C
@enepanpubpM 3ak0HOM 0T 02.05.2006 No 59-®3 «O mopsimke paccMOTpeHus 0OpaIIeHuit TpaKIaH
B Poccuiickoit @eneparnun;

- TIepCOHAIBHBIE JaHHBIE A0UTYPUEHTOB KOJUIEIKA,

— HEPCOHAJIBHBIC NaHHBIE 00YJAIOITUXCS, UX IPEICTABUTENICH U ONMKaNIINX POICTBEHHUKOB.

3. HEJIM OBPABOTKMU ITEPCOHAJIbHBIX TAHHBIX

3.1 Komemx ocymmecTBisieT 06paboTKy MEePCOHATBHBIX TaHHBIX B CICAYIOIIHX MEJIAX:

— OCYIIECTBICHHUS JEATEIbHOCTH, IPETyCMOTPEHHOM YCTaBOM KOJUIEAXKa, IEUCTBYIOIIAM
3aKoHOIaTenbecTBOM Poccuiickoit Denepannu;

- 3aKJIOYEHUs, UCTIOTHEHUS U IPEKPAIeHUs TPYAOBBIX ¥ I'PaKIaHCKO-IIPABOBEIX JOTOBOPOB
Cc (u3WYeCKUMH, IOPUANYECKUM JIHAIAMH, WHIUBUIYAIbHBIMH MPEANPUHUMATEIIIMA W HHBIMH
JHLAaMH, B CIy4asx, IPeayCMOTPEHHBIX JEHCTBYIOIIMM 3aKOHOJATEIHCTBOM U Y CTaBOM KOJUIEKA,;

- OpraHM3alUHd KagpoBOrO ydeTa Koyulemka, oOecredeHMs] COOMIONEHHUS 3aKOHOB M HMHBIX
HOPMAaTHBHBIX IIPABOBEIX AaKTOB, 3aKIIOYEHHUS M HCIIOJHEHHUS O00s3aTeNbCTB 10 TPYNOBBIM H
IpaXkIaHCKO-IIPAaBOBBIM  JIOTOBOpaM; BEICHUS KaJpOBOTO JIEJIONPOM3BOJACTBA, COAEHCTBUA
paboTHUKAM B TPYIOYCTPOHCTBE, 00YICHUH ¥ IIPOJIBUIKEHUH 10 CITyKO€, MOIB30BaHMUS Pa3InIHOTO
BUJA JbFOTaMHU, UCIIOJTHEHUS TpeOOBaHUH HAJIOTOBOT'O 3aKOHO/IATENbCTBA B CBSI3U C UCUUCICHUEM U
yIUIaTOX Hajora Ha J0XOAbl (U3MYECKUX JHMI[, a TakXe eJUHOTO COIMAIbHOIO HAaJora,
IICHCHOHHOT'O 3aKOHOAATEIhCTBA IPU (POPMHUPOBAHWU W IIPEICTABICHUH IEPCOHU(UITMPOBAHHBIX
JAHHBIX O KAXJOM IOJIydaTelsie JOXOJO0B, YUUTHIBAEMBIX IIPH HAYHCICHUH CTPaXOBBIX B3HOCOB Ha
o0s13aTeNbHOE TIEHCHOHHOE CTpaxoBaHUe U 00ecTIeYeHHe, 3all0THEHUS IEPBUYHON CTAaTHCTUIECKOH
JIOKYMEHTAllUH, B COOTBETCTBUU ¢ TpymoBEIM koaekcoM Poccuiickoit ®@enepanuu, Hamorosemm
komekcoM  Poccwmiickoit  ®enepanuu, ¢demepaipHEIME  3aKOHaMHM, B gacTHocTH, «OO6
MHIUBANYaIbHOM (IEPCOHU(UIIMPOBAHHOM) ydYeTe B CHCTEME O00s3aTeNbHOr0 II€HCHOHHOTO
CTpaxoBaHUMY, O MepcOHATBHBIX JaHHBIX )

— oprasHu3anuy paboThl ¢ 0OpaIeHUsIMY IPaXK/IaH B COOTBETCTBHU C Y CTABOM KOJLIEIKA

— OpraHH3aIlUH M IIPOBEJCHUS YUeOHOTO Ipolecca, 00eCIeueH s] Mep COLHAIBHOM 3aIUThI 1
3JI0pOBBS OOYYAIOIMUXCS, ydeTa UX YCIIEBAEMOCTH M JOCTIDKEHHM B Pa3IMYHBIX O0NACTAX M HX
JEATETFHOCTH 3a MpeelaMy KOJLIeka

4. CPOKH ObPABOTKMU INIEPCOHAJIBHBIX TAHHBIX

4.1. Cpoku 006paboTKH TEepPCOHAIBHBIX JAHHBIX OIPENEISIOTCS B COOTBETCTBUU CO
CPOKOM JEHWCTBHS JOrOBOpa C CYOBEKTOM IIEPCOHATBHBIX AaHHBIX, llpmkazom DenepaabHOro
apxuBHOro areHTcTBa (Pocapxupa) oT 20.12.2019 No 236 «O6 yrBepxknenuu [lepednss TUIOBBIX
VIPaBIICHYSCKUX  apXHWBHBIX JOKYMEHTOB, oOOpa3ylommxcs B  IIpoOLecce  ACATEIIBHOCTH
rOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPAaBICHUS UM OpraHU3alui, ¢ yKa3aHHEM
CPOKOB MX XpaHEHHS», a TAK)KE HHBIMH TPeOOBaHMAMHE 3aKOHOAATeNbCcTBA Poccuiickoit Deneparyu
¥ HOPMAaTUBHEIMU JIOKYMEHTaMH.

4.2. B xomnmemxe co3maroTCs M XPAHATCS JOKYMEHTHI, COACp)KAIUE CBENCHHS O
cyOBeKTaxX MEepCOHAIBHBIX JaHHBIX. 1peOoBaHUS K MCIOJIB30BAHMIO B KOJUIE/KE JAHHBIX THITOBBIX
dbopM OKYMEHTOB YCTaHOBIEHBI IIOCTaHOBJIeHHWEM I[IpaBurenscTBa Poccuiickoit ®Denepanuu
ot 15.09.2008 Ne 687 «O6 yrBepkaeruu lomoxenust 06 0cO6EHHOCTIX 00pabOTKH NEPCOHAIBHEIX
TaHHBIX, OCYIIECTRISIEMOM O3 HCIIOIF30BaHMsI CPEICTB aBTOMATH3ALAN ),



S.IIPABA
5.1 Komnrex kak oneparop NepCOHaNIBHBIX TAaHHBIX BIIPABE:

- OTCTauBAaTh CBOM MHTEPECHI B CYE;

— TIPENOCTaBIATh IEPCOHANBHBIE JaHHBIE CyOBEKTOB TPETBMM JIMI[AM, €CIHM  3TO
IPEeyCMOTPEHO AEHCTBYIOIIUM 3aKOHOJATEIECTBOM (HAIOTOBBIC, IPABOOXPAHUTEIbHBIE OPraHbl U
7p.);

~ OTKa3plBaTh B IPENOCTABICHUU IEPCOHANBHBIX JaHHBIX B CIydasX, MPeTyCMOTPEHHBIX
3aKOHOJIATEIILCTBOM;

— HCIOJB30BaTh IIEPCOHATBHBIE JaHHBIE CyOBeKkTa Oe3 ero Ccorjiacus, B CIIydJasx,
IIPEyCMOTPEHHBIX 3aKOHO1aTEIECTBOM.

5.2 Cy6BbexT nepcoHaNBHBIX TaHHBIX HMEET IIPaBo

— TpeboBaTh YTOYHEHHS CBOUX IIEPCOHANBHBIX JaHHBIX, UX OJIOKMPOBAHUS WA YHAYTOXKCHUS
B CjIy4ae, €CIIM IE€PCOHAIbHBIE JaHHBIE SABJIIOTCS HENOJIHBIMH, YCTApEBIIMMH, HEIOCTOBEPHBIMH,
HE3aKOHHO IIOIy4YEHHBIMH WM HE SBILIIOTCS HEOOXOMUMBIMU NI 3asBlIEHHOHN memu o6paboTky, a
TaKXKe IPUHUMATh IIPelyCMOTPEHHBIE 3aKOHOM MEPHI 10 3aIUTe CBOUX IIPaB;

— TpeboBaTh IEPEYEHb CBOUX IEPCOHAIBHBIX JaHHBIX, 00pabaThlBa€MBIX B KOJUIEIDKE U
UCTOYHUK HX TIOJTyUSHHST,

— TOIyd4aTh HHPOPMAIHUIO O CpoKax 00paboTKH CBOMX IEPCOHANBHBIX JAHHBIX, B TOM YHCIIE O
CPOKaXxX UX XpaHCHHUS,;

— TpeboBaTh M3BEUICHHS BCEX JIMIl, KOTOPHIM paHee OBUTH COOOINEHBI €r0 HEBEpHBIE WM
HEIOJHBIE [IEPCOHATBHEIE TaHHBIE, 000 BCEX IMPOU3BENEHHBIX B HUX MCKITIOYECHUSX, UCIIPABIECHUAX
WJIM JTOTIOJTHEHUSIX

-~ 00XaoBaTh B YIMOJHOMOYSHHBIN OPraH 10 3alUTe IIpaB CyObhEKTOB NEPCOHATBHBIX JAHHBIX
WM B CyZeOHOM IIOpSIKE HEMpaBOMEpHBIE IeUCTBUS wWiIu Oe3medcTBus mpu 00pabOTKE €ro
MIEPCOHABHBIX TAHHBIX;

- Ha 3alIMTy CBOMX IIPaB M 3aKOHHBIX HHTEPECOB, B TOM UHCJIE Ha BO3MEINEHUE YOBITKOB U
(nnn) KOMIEHCAIIMIO MOPATBHOIO Bpeia B CyIeOHOM MOPSIIKE.

6. IPUHIIUIIBI 1 YCJIOBUSI OBPABOTKHU ITEPCOHAJIBHBIX TAHHBIX

6.1 Ob6paboTka NepCOHATBHBIX JAHHBIX B KOJUIEIHKE OCYIIECTBIIIETCS Ha OCHOBE IIPUHITUIIOB:

— 3aKOHHOCTH W CIIPaBEIMBOCTH IIeJieit 1 criocob0B 00paboTKy TepCOHAIBHBIX JaHHBIX;

— COOTBETCTBHUA IleNielt 00paboTKM MEePCOHATBHBIX JAHHBIX IENAM, 3apaHee OIPEICIICHHBIM U
3asIBIIEHHBIM TIpU cOOpe MEPCOHANBHBIX JAHHBIX, & TAK)KE IOJTHOMOYUSM KOJIIEKA;

—  COOTBETCTBHS 00BEMa W XapakTepa 00pabaThIBaEMBIX IEPCOHATBHBIX NAHHBIX, CIIOCOOO0B
00paboTKH MEPCOHATBHBIX TAHHBIX IEJIIM 00pab0TKU NePCOHANBHBIX TaHHBIX;

— JIOCTOBEPHOCTH IEPCOHANBHBIX [AHHBIX, KX [JOCTATOYHOCTH [UIi Ienel oOpaboTKw,
HEJOIYCTUMOCTH 00paboTKU TEePCOHATBHBIX MaHHBIX, W30BITOYHBIX II0 OTHOIIEHHIO K IEJIIM,
3asIBIICHHBIM ITPH cOOpe MEPCOHATBHBIX JaHHBIX;

—  HEJIOMyCTHMOCTH OOBEIUHEHHMs, CO3JaHHBIX JJIsi HECOBMECTAMBIX MEXTy coboil neneit 6a3
JIAHHBIX, COJIEPKAIIUX TIEPCOHATBHEIE TaHHEIE;

- XpaHEeHHWs IEPCOHANBHBIX MIaHHBIX B (OopMe, MO3BOILIONIEH OIPENeNUTh CyOheKTa
MEePCOHANIEHBIX JTAHHEIX, HE JIOJIBINE, 9eM 3TOT0 TPeOyIOT IeNH uX 00paboTky;

- YHHYTOXCHHUS IO JOCTHKEHUH Ieselt 00paboTku IEepCOHAIBHBIX NAHHBIX WM B ClIydae
yTpaThl HEOOXOIUMOCTH B MX JOCTHKCHHUH.

6.2 O6paboTka TIEPCOHANBHBIX MHAHHBIX OCYINECTBIIIETCS HA OCHOBAaHUHU YCIIOBHH,
OIIpeIeICHHBIX 3aKOHOKaTebcTBOM Poccuiickoit denepanun.



7. OBECIIEYEHHUE BE3OITACHOCTH HNEPCOHAJGHBIX JAHHBIX

7.1. Komremx HpeANpUHIMAET HEOOXOIUMEIE OPraHM3alOHHEIE U TEXHUIECKUE MEDEI
nng obecrmedeHHs — 0€30IIACHOCTH — MEPCOHATNBHBIX  MAHHBIX ~ OT  CIIly9aiHOTO I
HECAHKIIMOHUPOBAHHOIO JOCTYIA, YHHYTOXEHHS, H3MEHEHHUS, OJIOKHPOBAHUS JOCTYIA H IPYTHX
HECAHKITMOHUPOBAHHBIX JICHCTBUIA.

7.2. B memix KOOpIWHAIUH NEUCTBHH MO OO0ECIICUCHUIO 0E30IIaCHOCTH MEPCOHATBHBIX
JaHHBIX B KOJJIEIKE HaA3HAYCHBI OTBETCTBEHHBIE JIMIA 3a oOeclieueHHe O€30IaCHOCTH
MIEPCOHAIIBHBIX JTAHHEIX.

8. SAKJIIOYUTEJIBHBIE ITOJIOXKEHMU S

8.1. Hacrosmass IlommTuka  sBIAeTCS  BHYTPEHHMM  JOKYMEHTOM  KOJUIEIDKa,
OOIIEeIOCTYIMHOM 1 OJIEKHT Pa3sMEIICHUIO Ha OQUIIHATEHOM caifTe KOJUIE/IKa.
8.2, Hacrosimas TlonwTrKa IOATIEKHAT M3MEHEHWIO, OIIOIHEHUIO B CIydae IOSBICHUS

HOBBEIX 3aKOHOJATENIBHBIX AKTOB W CICIMANBHBIX HOPMATHBHBIX JOKYMEHTOB 110 06paGoTKe H
3aIllUTe IEPCOHANBHBIX JAaHHBIX, HO HE PEXXE OJHOTO pasa B Tpu roja. [IpH BHECEHHH H3MEHEHHH B
aKTyaJdbHOM pelaKIuy yKa3blBaeTcs JHaTa mocienHero obHomienus. HoBas pemaxiwms IlomuTuku
BCTYIIaeT B CHJIy C MOMEHTa ¢ pPa3MEIIeHHUs, eClI WHOe He IPEIyCMOTPEHO HOBOM pemakifueit
IMonmuruxu. JIeHCTByromas pemakipss BCeraa HAaXOAWTCA Ha CTPaHMIlE [0  a;pecy:
http://www.nekrasovspb.ru/index.php/college/documents.html.

8.3. KonTpoms wucmonmHenus TpeOoBaHwmii HacTosmied [IOMATHKE —OCYIIECTBIISETCS
OTBETCTBEHHEIM JIUI[OM 3a oOecredeHrne 6e30IMacHOCTH ePCOHABHBIX JaHHBIX KOJUTEDKA.
8.4. OTBETCTBEHHOCTh  JIOJDKHOCTHBIX ~ JIMI[I  KOJUIeJDKA, HMEIOMMX JOCTYIl K

IIEPCOHAIBHBIM JaHHBIM, 32 HEBBIIOJHEHHE TpeOOBaHWM HOpPM, peryiaupyromux o6paboTKy Hu
3aIIUTy MIEPCOHAIBHBIX TaHHBIX, OIPEIEIIIETCS B COOTBETCTBHH C 3aKOHOIATEILCTBOM Poccuiickoit
Qepepanuu ¥ BHYTPEHHUMH JTOKYMEHTaMHU KOJUIEIKA.



		2024-02-15T16:43:49+0300
	Салманова Альбина Фаритовна




